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Log in to EGMS
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osse.mtwgms.org/WDCosseGMSWeb/GMSlogon.aspx

https://osse.mtwgms.org/WDCosseGMSWeb/GMSlogon.aspx
https://osse.mtwgms.org/WDCosseGMSWeb/GMSlogon.aspx
https://osse.mtwgms.org/WDCosseGMSWeb/GMSlogon.aspx


Select “GMS Access / Select” 
from the menu list
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Confirm filter year is set to 
“2022.” Search by name or scroll 
to locate your grant.
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Confirm the grant and grant 
type are accurate, then select 
“2022” to open and begin the 
application.
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The application should open with a number of tabs available at the top of the screen.

▪ Use the tabs to navigate the grant application.

▪ Avoid using the back arrow when navigating the application. Use the hyperlinked 

options at the top of the screen, when possible.

▪ Click “SAVE PAGE” at the bottom of application pages to save the content you enter.

▪ Content will not save until all required fields are populated. Typing responses 

outside of EGMS in a location where they can be saved is sometimes helpful. 

▪ Only submit the application when it is complete and ready for OSSE to review.



Review general information 
about the grant. 

No grantee information needs 
to be entered in this section. 
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General 

Information



Enter contact information for 
your LEA grant staff.

Click “SAVE PAGE” when the 
information is complete. 
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Contact 

Information



Review funding information.

If the details do not align to 
your expected funding 
amounts, please contact 
OSSE for support. 
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Funding 

Distribution



Review allocation information.

If the details do not align to 
your expected allocation 
amounts, please contact 
OSSE for support. 
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Allocations



This tab will appear in the FY22 
continuation application for the 
SOAR Formula Grant only.
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Project ActivitiesSOAR Formula Grantees only:

• Describe the prior year SOAR Formula Project in 1-2 

paragraphs.

• Provide 3-5 specific project activities that will be 

completed during the first six-month period of the 

continuation grant (Oct. 1, 2021-March 31, 2022). You 

will provide a completion status update for these 

activities in the semi-annual narrative report.

• Provide 3-5 specific project activities that will be 

completed during the second six-month period of the 

continuation grant (Apr. 1, 2022-Sept. 30, 2022). You 

will provide a completion status update for these 

activities in the semi-annual narrative report.



An additional set of tabs will appear when selecting 

the “Budget” tab. 

Grantees will use this section to detail their 

expenditure plans.
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Budget
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Budget

“Brief Project Description”
should align directly with your 
prior year application. 

In the budget narrative section, 
outline any changes that have 
been made from the previous 
year’s approved budget (e.g., 
new line items, removing line 
items, shifting major categories 
of funding).

Budget Narrative
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Budget

SALARIES AND 

BENEFITS

In each of these tabs, enter 

LEA expenditures in detail. 

Format and table contents will 

vary by expenditure type. Tabs 

that are not related to your 

plan can remain empty.

When details are complete, 

select “SAVE PAGE.”

PROFESSIONAL 

SERVICES
EQUIPMENT

SUPPLIES AND 

MATERIALS
OTHER

OBJECTS
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Budget

Review the summary of the 
expenditures entered and 
saved in this application.

If the summary is not accurate, 
adjust expenditures in 
previous tabs.

BUDGET 

SUMMARY



Do not include any files with your 

initial continuation applications. Leave 

this tab blank. The file upload may 

be used for budget amendment 

requests at a later date.

Please note: you may make budgetary 

changes as needed in this 

continuation application, but a letter of 

rationale is not required. You will 

provide details about any budgetary 

shifts from the previous year in the 

“Budget Narrative” section.
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Supporting 

Documentation



An additional set of tabs will appear when selecting 

the “Assurances” tab. 
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Assurances 



Review the assurances in 

detail and select the check box 

at the top and select “SAVE 

PAGE” when you are ready to 

certify you have read, 

understand, and will comply 

with the assurances.
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Assurances 

PROGRAM SPECIFIC 

ASSURANCES



The assurance agreement 
summary must be completed by 
the LEA’s authorized 
representative. They may 
select “LEGAL ENTITY 
AGREES” to complete this 
page.

If you need to make 
adjustments to who has this 
role, please contact OSSE for 
support. 
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Assurances 

ASSURANCES 

AGREEMENT SUMMARY

Once this page is signed by the authorized representative, the 

“Program Specific Assurances” box will be checked and a 

date will appear in the gray box at the bottom of the page. 



Select “CONSISTENCY 

CHECK” and allow the 

program to confirm that the 

application is ready for 

submission.

If an error appears, complete 

the missing information and 

repeat the consistency check. 
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Submit 



When the check is complete 

and accurate, a “SUBMIT TO 

OSSE” button will appear. 

Select that button to submit 

the application. 

Once the application has been 

submitted, red text confirming 

the submission will appear. 
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Submit 



Printing notes are included in 

this tab. Please review them 

carefully to understand the 

timing of this process. 

Printing and/or saving your 

application is optional.
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Application 

Print 



This tab can be used to 

confirm submission, review the 

status of your application, and 

see the details of the 

application history.
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Application 

History
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If you need support, please contact OPCSFS.Funding@dc.gov, or your 

program officer.

Questions? 

Program Officer Name Program Officer Email

Brianna Griffin Brianna.Griffin@dc.gov

Marie Hutchins Marie.Hutchins@dc.gov

Stacy Kirk Stacy.Kirk@dc.gov

mailto:OPCSFS.Funding@dc.gov
mailto:Brianna.Griffin@dc.gov
mailto:Marie.Hutchins@dc.gov
mailto:Stacy.Kirk@dc.gov

