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Grant Objectives



Community School

A public and private partnership to coordinate educational, developmental, family,
health, and after-school care programs during school and non-school hours for students,
families, and local communities at a public school or public charter school. D.C. Official
Code § 38-754.02(2).

» Obijectives:
* Improve academic achievement
* Reduce absenteeism
* Build stronger relationships among students, parents, and communities

* Improve the skills, capacity, and wellbeing of the residents in the surrounding
community.


http://dccode.org/simple/sections/38-754.02.html

Eligibility Requirements

» OSSE made grants available through a competitive/continuation process to a consortia,
as defined by the Community Schools Incentive Act of 2012.

» An “eligible consortium” is a partnership established between a local education agency
(LEA) in DC and one or more community partners for the purposes of establishing,
operating, and sustaining a community school (D.C. Official Code § 38-754.02(3)).

» A consortium must demonstrate the ability to provide additional eligible services that
did not exist before the establishment of the consortium (D.C. Official Code § 38-
754.03).



http://dcclims1.dccouncil.us/images/00001/20120405113239.pdf
http://dccode.org/simple/sections/38-754.02.html?utm_source=LEA+Look+Forward+Contact+List&utm_campaign=1e8a70e42f-LEA_Look_Forward_for_July_1_7_20156_26_2015&utm_medium=email&utm_term=0_7e53586565-1e8a70e42f-
http://dccode.org/simple/sections/38-754.03.html?utm_source=LEA+Look+Forward+Contact+List&utm_campaign=1e8a70e42f-LEA_Look_Forward_for_July_1_7_20156_26_2015&utm_medium=email&utm_term=0_7e53586565-1e8a70e42f-
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Funding Information: CSII
OSSE

Purpose of Funds

» The purpose of the grant is to fund 17 continuing community schools in the District of
Columbia, as defined by the Community Schools Incentive Act of 2012.

» The overall goal of the grant is to provide resources that will enable eligible consortia to create
and enhance community-based partnerships, develop a framework for continued funding as
well as ongoing evaluation of program success.

Source of Funds

» The source of funds for the FY20 DC Community Schools Incentive Initiative Grant is local
District funds.

Funding Period
» The award period is from Oct. 1, 2019 to Sept. 30, 2020.

Funds Available

» The total funding available for FY20 is $3,096,374.76. Each grantee will receive an award
amount of $172,497.57 and, subject to funding availability, shall be eligible for continued
funding for a total of three years per grant cycle. Note: OSSE will reserve administrative funds,
but these do not reduce grantees’ award amounts.



Funding Information: TPLP
OSSE

Purpose of Funds

» The purpose of the pilot is to fund two one-year grants to focus on increasing attendance and
literacy support for students in grades kindergarten through fifth grade, as authorized by the
Truancy Prevention and Literacy Pilot Program Amendment Act of 2019, which amended the
Community Schools Incentive Act of 2012, (D.C. Official Code § 38-754.01 et seq.) Section 4112
of the Fiscal Year 2020 Budget Support Act of 2019, as enacted June 18, 2019 (D.C. Official
Code § 38-754.03(g)(3)).

» The overall goal of the grant is to provide resources to eligible grantees to create and enhance
community-based partnerships to test whether additional resources concurrently focusing on
numerous community partners dealing with literacy intervention, parental engagement, and
social-emotional issues with elementary school students will significantly improve attendance
and state assessment outcomes.

Source of Funds
» The source of funds for the FY20 DC Community Schools Incentive Initiative Grant — Truancy

Prevention and Literacy Pilot Program is local District funds.

Funding Period
» The award period is from Oct. 1, 2019 to Sept. 30, 2020.

Funds Available

> 'Srggécoot&l)funding available for FY20 is $600,000. Each grantee will receive an award amount of
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OSSE

Grant Requirements- Allowable Activities,
Eligible Services & Additional Components



Grant Requirements: Allowable Activities

» Grant funds may only be used for allowable grant project expenditures.

» Funds are strictly limited to developing and sustaining community schools, as
described in the grant award requirements section of the Request for Applications
(RFA).

» Funding may be used to cover costs of salaries and benefits of personnel,
transportation for students/community members/staff to conduct grant-related
activities, materials, training, and to support the promotion of community
partnerships.

» Funding may not be used for indirect cost, daily home-to-work travel expenses for
employees and other personnel or members of the eligible consortium.

» Grant funds are subject to the terms, condition and provisions of the Community
Schools Incentive Act of 2012.
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Grant Requirements: Eligible Services

A consortium must demonstrate its ability to provide “eligible services” that were not previously
provided to the student/community population by the consortium and establish, operate, and
sustain a community school. Pursuant to the Community Schools Incentive Act of 2012, “eligible
services” include:

» Primary medical/dental care that will be available to students and community residents;

» Mental health prevention and treatment services that will be available to students and
community residents;

» Academic enrichment activities designed to promote a student’s cognitive-development and
provide opportunities to practice and apply academic skills;

» Programs designed to increase attendance, including reducing early chronic absenteeism;

» Youth development programs designed to promote young people’s social, emotional, physical,
and moral development, including arts, sports, physical fitness, youth leadership, community
service, and service learning opportunities;

» Early childhood education, including Head Start and Early Head Start programs;

» Programs designed to:

* Facilitate parental involvement in, and engagement with, their children’s education,
including parental activities that involve supporting, monitoring, and advocating for their
children’s education,

* Promote parental leadership in the life of the school, and
e Build parenting skills;

11



Grant Requirements: Eligible Services

Eligible services continued:

» School-age childcare services, including before-school and after-school services and full-
day programming that operates during school holidays, summers, vacations, and
weekends;

» Programs that provide assistance to students who have been truant, suspended, or
expelled and that offer multiple pathways to high school graduation or General
Educational Development completion;

» Youth and adult job-training services and career-counseling services;
» Nutrition-education services;

» Adult education, including instruction in English as a second language, adult literacy,
computer literacy, financial literacy, and hard-skills training;

» Programs that provide remedial education and enrichment activities; or

» Programs that provide a full consortium of school-based, early literacy intervention
services for all grades pre-K through 3, consisting of developmentally appropriate
components for each grade, through a comprehensive intervention model.
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Grant Requirements: Additional Components

Additionally, grantees must demonstrate an ability to establish and sustain the following:

» Community Partnerships. Consortia must intend to provide at least four additional eligible
services above what is traditionally provided by the LEA.

» Community School Coordinator. Consortia must designate a paid Community School
Coordinator to facilitate effective implementation and maintenance of the community
school. The Community School Coordinator, if not a full-time employee or a member of
the consortia, must have adequate time devoted to the community school project to fulfill
the requirements stated above. Community School Coordinators must participate in OSSE-
sponsored activities related to the grant.

» Community School Advisory Board. Consortia must develop a community school advisory
board to include the community school coordinator, members of the school leadership,
school faculty, parents of school students, community leaders community-based
organizations and other community members. The board must convene, at minimum, four
times per year.
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Grant Monitoring

» OSSE may utilize several methods to monitor the grant including, but not limited to,
the collection of performance data and financial reports.

» Grantees will be required to submit a mid-year and end-of-grant year report to OSSE,
illustrating the use of funds and the progress toward goal attainment. All reports and
any supporting documents should be uploaded in Enterprise Grants Management
System (EGMS) under the Yearly Reports tab. Note: An amendment to the application is
required to complete this function.

» OSSE will conduct a site visit for all Community Schools Incentive Initiative grantees,
awarded in FY18 and FY19, using an evaluation rubric, tailored for this grant that will
evaluate grant implementation and the usage funds. Grantees will be required to
provide evidence documentation of program implementation and administration.
Evidence documentation may be submitted five days prior to the scheduled site visit. In
the event evidence documentation is not submitted prior to the scheduled site visit, it
is due at the time of the scheduled visit.

» At any time during the time period of the grant and for up to five years after payment,
DC government may audit the grantee’s expenditure statements and source
documentation.

15



Grant Monitoring: CSIl Evaluation Rubric

Last revised: 8/29,/2019

DC Community Schools Incentive Initiative (CSI)
Evaluation Rubric!
Fiscal Year (2020)

Name of Consortium and Coordinator{s): Date of Site Visit:

Purpose: To assess the implementation of the Community Schools Incentive Initiative by all O55E- funded Community Schools grantees.
SECTIOM A- Program Features {Maximum points: 40)
Grant Requirements: Grantee must demonstrate an ability to establish and sustain reguired components contained in this section
1. Eligible Services
A, Grantee provides evidence it is providing all eligible services indicated in the grant application that did not exist before the establishment of the eligible consortium
or before the current grant oycle. See D.C. Code § 38-754.03(2)(3).
B. Grantee provides evidence that all added services have been integrated into the existing school environment, including in the school's plan to increase student
achievemeant
C. Grantee provides evidence that the intended population is being reached by the services provided.

Evidence Examples:

O Partnership agreements/memorandum of agreement (MOA)S memorandum of understanding (MOU)
O  School's website or other promotional materials describe the services provided by the consortium
O Schedulesfrosters document student and other stakeholder receipt of services
O Reports {e.g., data repgort; mid-year report; end-of-grant year repgort, etc.)
O  Ewvidence of physical space in the school where services are provided
O Wisual observation by this reviewser of services being provided (Name of revieswer: 1
Deficient Limited Good StrongfExceptional
O Mo evidence that amy of the O Evidence that one element was O Evidence that two elermnents were O Evidence that all required elements
required elements were implemented, howewver, no goals implemented, and some goals were implemented, and all goals
implermnented. in the application were met. identified in the application were identified in the application were met or
met. surpassed.
L The Community Schoois: Promating Student Success, A Rotionale ond Reswits Fromewark was considered in the development of this wal
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Grant Monitoring: CSIl Evaluation Rubric

Commments:

2. Community Partnerships & Engagement

A.  Grantee has established the types and number of community partners specified in the grant application and is utilizing those partnerships as descoribed in the grant
application to address needs and build upon the assets of the community that it serves. See D.C. Code §38-754.03(e)(2).

B. Grantes demonstrates the creative use of existing partnerships and/or secures additional resources from community partners as described in the grant application.

C. Grantes demonstrates evidence that strong partnerships/relationships exist between all members of the consortium as well as the school’s administration and any
other outside organizations providing services to the community school.

0. Grantee ensures effective communication mechanisms are in place between school staff and community partners.

E. Grantee demonstrates engagement efforts to avail services to community residents.

Evidence Examples:

O Partnership agreements/memorandum of agreement {MOA)/ memorandum of understanding (MOU)
O Meeting agendas and/or notes of meetings with community partners or community meetings
O  Materials from community events and activities [e.g., fliers)
O Reports {e.g., data report; mid-year report; end-of-grant year report, etc.)
O Communication plans and strategies to ensure the community are aware of how they can benefit from and use the community school, etc.
O Evidence of space within school where services are provided
O  \isual observation by this reviewer of services being provided [Mame of reviewer: 1
Deficient Limited Good Strong/Exceptional
O Mo evidence that any of the O Evidence that element A and up O Evidence that element A and up to O Evidence that all elements were
required elements were to two additional elements (B-E) three additional elements (B-E} were implemented, and community residents
implementad. were implemented. implementad. use the school as a focal point for
addressing community issues and
challenges and for celebration.
0 2 4 3]
Comments:

3. Understanding of the community’s need
A, Grantee demonstrates that an assessment of the community’s and neighborhood's needs and assets was completed. See D.C. Code §38-754.03(e){1).
B. Grantee demonstrates how identified needs are addressed and the students and community are benefitting from the community school.

Evidence Examples:

O Meeds assessments

O  Surveys

O Reports (e.g., data report; mid-year report; end-of-grant report, etc)

17



Grant Monitoring: CSIl Evaluation Rubric

Deficient Limited Good Strong/Exceptional
O No evidence that amy of the O Evidence that only element Awas | O Ewvidence that elements A and B were O Ewvidence that all elements were
required elements were implementad. implemented. implemented, and periodic follow-up
implemented. assessments were conducted
throughout the grant year.
0 2 4 3]

Comments:

4,  Community School Advisory Board
A Grantee provides evidence it has established an advisory board that includes members of the school leadership, schoal faculty, parents of school students,
community leaders, community-based organizations, and other community members. See D.C. Code §38-754.03(=){5)
B. Grantee demonstrates evidence that the advisory board meets at minimum four times per year.

Evidence Examples:
O Membership list
O Meeting agendas and,/or notes

Deficient Limited Good Strong/Exceptional
O Mo evidence that any of the O Ewvidence that element A was O Ewvidence that elements A and B were O Ewvidence that all elements were
required elements were implemented. implementad. implemented and outcomes from
implemented. meeting are incorperated in the
community school.
0 2 4 ]

Comments:

5.  Community School Coordinator

A Grantee demonstrates it hired a fulltime community school coordinator. If not, coordinator must have adequate time devoted to the community school.

B. Grantee demanstrates the community schiool coordinator fadilitates the effective implementation and maintenance of the community school, including effective
communication betweean the prindpal, school staff and community partners and making efforts to ensure that students are participating in the additional eligible
services as identified in the grant apglication.

Grantee demonstrates the community school coordinator participates on the school leadership team.
Grantee demonstrates the community school coordinator participates in OS5E-sponsored activities related to the grant.

on

Evidence Examples:

Job description/resume for Community School Coordinator

Motes from meetings between Community School Coordinator and internal and external stakeholders
Work produects of Community School Coordinator (e.g. fliers, reports, correspondence with stakeholders)
Schedules or rosters documenting student and other stakeholders' receipt of services

Visual cbservation by this reviewsr (Mame of reviewer: }

ooooo
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Grant Monitoring: CSIl Evaluation Rubric

Deficient Limited Good StrongfExceptional
O No evidence that any of the O Evidence thatelement Aand one | O Evidence that elements A and two O Evidence that all required elements
reguired elements were additiomal element was additional elements were were implemented.
implementad. implementad. implementad.
1] 2 4 ]
Comments:
6. Program Mission and Vision

A, Grantee provides evidence of a program mission and vision statement that clearly articulates the consortium’s overall vision/philosophy of the “community
school™ approach, and the significance of servicing students through a community school approach.
B. Grantee demonstrates how the program and mission is conveyed to the school, stakeholders, students and families.

Evidence Examples:

O Copy of program mission and vision statement

O Mesting agendas and/or notes that discuss the mission and vision statement

O Evidence of training of school staff, stakeholders, students and families on community schools” mission and vision statement.

Deficient Limited Good StrongfExceptional
O No evidence that any of the O Evidence that element A was O Evidence that elements A and B were O Evidence that all required elements
reguired elements were implemented. implemented. were implemented, and school staff,
implemented. stakeholders, students and families can
articulate the mission and vision
statement.
0 1 2 4
Comments:
7. Program Goals
A, Grantee provides evidence of at least three (3) overarching program goals. In defining the goals, community school induded student-level performance goals as
well as program-level performance goals.
B. Grantee demonstrates how the goals are used as a basis for measuring the effectiveness of the consortium.
Evidence Examples:
O Copy of program goals
O Data reports and outcomes
Deficient Limited Good StrongfExceptional
O No evidence that any of the O Evidence that element A was O Evidence that elements A and B were O Evidence that all required elements
required elements were implemented. implemented. were implemented; school staff and
implemented. stakeholders can articulate/describe the
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Grant Monitoring: CSIl Evaluation Rubric

goals and changes made as a result of
activities related to goals.

6

Total Points
Section A:

/40 points

SECTIOMN B- Program Implementation and Monitoring (Maximum points: 20)

1. Parent/Student Engagement

& Grantee demonstrates that it has ensured that students and families are welcome, encouraged to seek community school support and play active effective roles in

the community school.

Evidence Examples:
O Evidence of student and family engagement activities
O  Results of student and, or family surveys

O Evidence of how the community school ensures that students and families are involved in dedsion-making

Deficient Limited

Evidence that the element was
implemented through at
minimum one outreach activity.

O Mo evidence that amy of the O
reqguired elements were
implemented.

O

Good

Evidence that the element was
implementad through four outreach
activities.

O

Strong/Exceptional

Evidence of consistent and ongoing
outreach activities (more than five
outreach activities).

o 1

2

5

Conments:

2. School Leadership and Management Engagement

A, Grantee demonstrates that principal/administration buy-in and supportive leadership was provided throughout the implementation of the grant.
B. Grantee demonstrates that teacher/staff buy-in and views the efforts of the community school and partners as supporting their work.

Evidence Examples:

IMesting agendas and/or notes from principal/administration meetings
IMaterials from activities [e.g., teacher orientationftraining; fliers)
Principal and administration survey results

Teacher and staff survey results

Principal/staff/teacher participation at community school events, etc.

ooooo

Deficient Limited

Good

Strong/Exceptional




Grant Monitoring: CSIl Evaluation Rubric

O No evidence that any of the O Evidence that one element was O Evidence that elements A and B were O Evidence that all required elements
required elements were implemented. implemented. were implemented, and school staff can
implementad. articulate what services are available

and how to access services of the

community school.

0 1 2 5

Comments:

3. Data Collection
A, Grantee demonstrates the use of a data systemis) and how data is collected for tracking indicators of student, family, and community improvement, including

attendance and truancy rates, number of referrals, family visits, etc.
B. Grantee demonstrates how it uses data to inform practice and adjust implementation strategies when appropriate.

Evidence Examples:

O Data collection tools
O Tracking and evaluation tools
O Data reports
O Meeting agendas and/or notes from data mestings
Deficient Limited Good Strong/Exceptional
O No evidence that any of the O Evidence that element A was O Evidence that elements A and B were O Evidence that all required elements
required elements were implementad. implementad. were implemented, and progress

toward achievements in oUtComes as
described in the grant application.
0 1 2 5

implementad.

Conmments:

4. Evaluation of Program
A Grantee demonstrates use of the evaluation plan to regularly assess the outcomes of the community school in terms of services provided and improvements in

health, academic, or social outcomes.

Evidence Examples:

O Copy of evaluation plan

O Data repgorts and outcomes

O Trainings on the evaluation plan and/or meeting minutas regularhy discussing

O  Surwey results demonstrating awareness of the plan

Deficient Limited Good Strong/Exceptional
O Mo evidence that the reguired O Evidence that evaluation plan O Evidence that evaluation plan was O Evidence that evaluation plan was

element was implemented. was created; however, not created and implemented. created, implemented and progress

implemented.

21
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Grant Monitoring: CSIl Evaluation Rubric

toward achievements in outcomes as
described in the grant application.

0 1 2 5

Total Points
Section B: f20 points

SECTIOMN C- Financial Management and Sustainability (Maximum points: 40)

1. Financial Management- Fiscal Control
A Grantee provides evidence of financial management and internal accounting procedures/controls that are used to ensure proper financial management, including
fiscal controls put in place to ensure accountability. Including, but not limited to the following:

o

Grantee must maintain records that show:
The amount of funds available under the grant;

= How the grant recipient used the funds;

=  The total cost of the project;

®  The share of that total cost provided from other sources; and

=  Other records to facilitate an effective audit.
Financial records, supporting documents, statistical records, and all other entity records pertinent to the award must be retained for a period of five (5]
years from the date of submission of the final expenditure report. If any litigation, claim, or audit is started before the expiration of the five (3) year period,
the records must be retzined until all litigation, claims, or audit findings involving the records have been resolved and final action taken.
Grantee’s finandial managemeant system, including records documenting compliance with the terms and conditions of this avward, must be sufficient to
permit the preparation of reports required by general and program-specific terms and conditions; and the tracing of funds to a level of expenditures
adequate to establish that such funds have been used according to the terms and conditions of the award. The financial management system must provide
for the following:

= |dentification, in its accounts, of all awards received and expended and the Federal or local program under which they were received.

®  Records that identify adeguately the source and application of funds for award-funded activities.

= Effective control over, and accountability for, all funds, property, and other assets. The grant recipient must adequately safeguard all assets and

assure that they are used solely for authorized purposes.

= Comparison of expenditures with budget amounts for each award.
Grantee must establish and maintain effective internal control over the award that provides reasonable assurance that the recipient is managing the award
in compliance with the terms and conditions of the award.
The fiscal administration of grants shall conform to the Generally Accepted Accounting Principles (GAAP).
Grant recipient is responsible for complying with all reporting requirements, including, maintaining all necessary supporting documentation and to ensure
such documentation is available to O8SE, and,/or other authorized entities for review, upon request, for at least three years after the end of the grant
period.
‘Where applicable, the grantee’s procurements must be consistent with the reguirements of the D.C. Procurement Practices Act, D.C. Code §2-351.01 et.
Seq. and its implementing regulations, including in the selection of the following procurement methods:

= Small Purchase Procurements (D.C. Code § 2-354.07 and 17 DCMR § 1800);

"  Procurement by Competitive Sealed Bidding [D.C. Code § 2-354.02 and 17 DCMR Chapter 15);




Grant Monitoring: CSIl Evaluation Rubric

=  Procurement by Competitive Sealed Proposal (D.C. Code § 2-354.03 and 17 DCMR Chapter 16); or
= Sole Source Procurements (D.C. Code § 2-354.04 and 17 DCMR Chapter 17) may only be used when the grant recipient submits a written request
and receives apgroval from O55E.

o Ina procurement transaction, the grant recipient must take all necessary affirmative steps to assure that small, local, disadvantaged business enterprises,
as defined in D.C. Code § 2-218.02, are used when possible. Affirmative steps must include but are not limited to:

" Placing gualified SLDB enterprises on solicitation lists;

Assuring that SLDB enterprises are solicited whenever they are potential sources;

Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit maximum participation by S5LDEB enterprises;

Estaldlishing delivery schedules, where the requirement permits, which encourage participation by SLDB enterprises; and

Requiring the prime contractor, if subcontracts are to be let, to take the affirmative steps listed above.

o Any procurement transaction using grant funds must be conducted in a manner providing full and open competition. In order to ensure objective
contractor performance and eliminate unfair competitive advantage, contractors that develop or draft specifications, requirements, statements of work, or
invitations for bids or requests for proposals must be excluded from competing for such procurements.

o Grantee must hawve written procedures for procurement transactions. The procedures must ensure that all solicitations: (1) Incorporate a clear and

accurate description of the technical requiremeants for the material, product, or service 1o be procured. When it is impractical or uneconomical to make a
clear and accurate description of the technical requirements, a “brand name or equivalent” description may be used as @ means to define the performance
or cther salient requirements of procurement; and (2) [dentify all requirements which the offerors must fulfill and all other factors to be used in evaluating
bids or propasals.

o Grantee must avoid apparent and actual conflicts of interest when administering grants. Employees, officers, and agents of the grantee must not
participate in the selection, award, or administration of a contract supported by grant funds if he or she has a real or apparent conflict of interest. Such a
conflict of interest would arise when the employee, officer, or agent, any member of his or her immediate family, his or her partner, or an organization
which employs or is about to employ any of these parties, has a financial or other interest in or tangible personal benefit from a firm considered for a
contract.

c  Grantee mMust maintain oversight to ensure that contractors perform in accordance with the terms, conditions, and specdfications of their contracts or
purchase order.

Evidence Examples:
O Evidence of financial management and internal accounting proceduresfoontrols

Deficient Limited Good Strong/Exceptional
O No evidence that the reguired O Evidence that one element was O Evidence that all elements were O Evidence that all required elements
elements were implemented. implemented. implemented. were implemented, specifically as
pertains to internal fiscal controls.
0 E] 10 15

Comments:

2. Financial Management- Financial Oversight
A, Grantee demonstrates proper use of grant funds for allowable expenditures per terms and conditions of the grant award and provides acourate documentation.

Including, but not limited to the following:

o Grant funds may only be usad for allowable grant project expenditures. The grant is strictly limited to developing and sustaining community schools, as
described in the grant award reguirement section of the RFA. Funding may not be used for indirect cost. Funding may also not be used for daily home-work
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Grant Monitoring: CSIl Evaluation Rubric

travel expenses for employees and other personnel of members of the “eligible consortium.” Funding may be used to cover costs of salaries and benefits of
personnel, transportation for students/community members,/staff to conduct grant-related activities, materials, training, and to support the promotion of
community partnerships.

o Payment of grant funds shall be made through the OS3E cost reimbursement process. Grantee shall receive payments for services that have been rendered
and for costs that have been paid (not merely incurred) after they substantiate that the cost is allowable and is relevant for submitted program
expenditures. To reguest a cost reimbursement, @ grant recipient shall submit to O55E for review and processing a reimbursement reguest (containing valid
cosis paid by grant recipient). Completed requests must be submitted electronically via EGMS.

o Costs must meet the following general criteria in order to be allowable:

= Be necessary and reasonable for the performance of the award and allocable to the award.
= Be determined in accordance with generally accepted accounting principles (GAAP).
" Be adequately documented.

o A costis reasonable if, inits nature and amount, it does not excesd that which would be incurred by a prudent person under the circumstances prevailing
at the time the decision was made to incur the cost.

o A costis allocable to the award if the goods or services involved are chargeable to the award in accordance with the relative benefits received.

o Grantee are responsible for ensuring that all costs charged to the grant are allowable. Grant recipients must include all applicable supporting
documentation {e.g., receipts, invoices, payroll transactions, internal documentation} with a reimbursement reguest. O55E staff may request additional
documentation to support the grant recipient’s expenditures prior to approving reimbursement forms. If OS5E determines, at any time, that a cost is
unallowable it may be disallow the cost. If OS5E notifies the grantees that any expenditures are disallowed costs, the grantee will be given an opportunity to
justify the guestionad costs prior to O55E"s final determination of disallowed costs. If the grant recipient has already been reimbursed for the cost, it may
be required to repay funds to OS5E within forty-five [45) calendar days after final notification from O55E that the costs are disallowed.

o While it is impossible 1o provide an exhaustive list of all the documents that might be needed to support a particylar. cgst, commoenly requested reconds
may include:

= Payroll transactions (i.e. a list of emnployees paid with funds from this grant; job or position descriptions; time and attendance records
demonstrating when employes(s} worked; evidence ar payroll reconciliations; accounting records indicating how salaries were chargad; and,or
payment records indicating how salaries were paid);

"  Procurement transactions [i.e. evaluation documents; purchase orders or contracts; inveices and receipts; proof that items were purchasad, were
received; and/or inventary records).

o Grant recipients shall submit cost reimbursemeant reguests on a monthly basis, by the 15th of each month for the previous month’'s activities.

Grantee shall spend 100% of the awarded funds by the end of the grant period.

o Grantee shall submit reimbursement for all costs obligated through Sept. 30, 2020 by Dec. 1, 2020.

0]

B. Grantee submits reimbursement requests on a monthly basis, by the 15" of each month for the previous month’s activities.

Evidence Examples:
O Receipts/invoice documentation for all expenditures to date in EGMS system

Deficient Limited Good StrongfExceptional
O No evidence that the reguired O Evidence that one element was O Evidence that all elements were O Evidence that all required elements
elements were implemented. implemented. implementad. were implemented. Expenditures and

documentation are allowable and
submitted within the required
timeframe.
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Comments:

3. Financial Management- Program Fiscal Sustainability
A, Grantee demonstrates long-term plans and efforts towards program sustainability and how it will continue operation after the grant cycle. See D.C. Code §38-

T54.03(e)(4).
Evidence Examgples:

O  Implementation of program sustainability plan
O  Evidence of secured funding sources to sustain programming outside of O55E funding

Deficient Limited Good Strong/Exceptional
O Mo ewidence that the reguired O Ewvidence that one element was O Evidence that all elements were O Ewidence that all required elements
elements were implemented. implemented. implemented. demonstrate a strong ability to sustain
the program beyond grant funds.
o 1 5 10
Comments:
Total Points
Section C: 40 points
OVERALL RESULTS
Total Points for Section A (Total possible points: 40 Points)
Total Points for Section B (Total possible points: 20 Points)
Total Points for Section C (Total possible points: 40 Points)
Grand Total (Total possible points 100 Points)
50 and below - Deficient 81 — 90 Points- Good
51 — B0 Points - Limited 91 — 100 Points- Strong/Exceptional
Team Completing Evaluation: Date:
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Expectations



Grantees are expected to:

» Ensure spending is aligned with the eligible services as outlined in the RFA.

» Submit reimbursement requests each month by the 15t for the previous month’s
activities.

» Expend 100 percent of grant funds in the fiscal year for which it is allocated.
» Adhere to OSSE monitoring and reporting requirements.

» Maintain an accurate description of funded expenditures with all accounts tracked by a
single accounting system.

» Respond in a timely manner to requests for information by OSSE.

» Participate in OSSE-sponsored activities related to the grant.
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Community of Practice



Community of Practice

In September 2016, OSSE launched a Community Schools Community of Practice (CoP).
The sessions provide assistance for all District of Columbia LEAs that would like to receive
training and technical assistance in creating and sustaining a community school.

General Framework of Meetings:

» Frequency of meetings:
* Meetings held on a bi-monthly basis during the school year
* Two-hour meetings

» Structure of meetings:
* First hour: Introduction to topic; sharing of theories on topic
e Second hour: Practical application of topic and networking opportunities

Mission

Increase and disseminate the knowledge of the theory of community schools by: sharing
and developing best Eractices; building a collection of resources; bringing intentionality
to the work; and seeking broad input from all stakeholders on current practices.

Vision
That schools have the knowledge to implement community schools; maximizing
educational opportunities for every child and their families.
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Community of Practice

OSSE

For the 2019-20 school year, OSSE will continue to host a series of community of practices
related to community schools. The CoPs will be offered on a bi-monthly basis, beginning
in October 2019 through June 2020. The sessions are open to all District of Columbia
schools that are interested in receiving training and technical assistance on creating and
sustaining a community school model, even if they are not currently an OSSE Community
Schools Grant recipient.

» The first session will occur on Monday, Oct. 28, 2019. The session will focus on
Introduction to Community Schools: A Model Using Family Engagement as a
Foundation to Academic Achievement and will introduce community schools with
family engagement as a foundation for effective community schools and academic
success.

» The December session will occur on Monday, Dec. 16, 2019. The session will focus on
Creating an Effective Learning Environment in Community Schools Using the Multi-
tiered System of Support (MTSS) Approach and will discuss how the multi-tiered
system of support approach can be used for establishing and aligning targeted social,
behavioral and academic interventions for an effective and strong learning
environment for students.
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Special Considerations



* Kk ok

Special Considerations

In order to be entered into the OSSE payment system, OSSE needs the following up-to-
date documents to process reimbursement requests:

> W-9

» Business License

» Clean Hands Form, if applicable
» ACH Form

Note: If you received a prior grant from OSSE, you only need to submit these documents
if your address or bank account has changed or upon expiration. If requested due to
expiration, please submit updated forms immediately. Lack of timely submission could
result in delayed payments.

DUNS Number and System for Award Management (SAM)

Your organization’s DUNS Number and SAM Expiration Date must be current. Note: Delay
in updating this information could result in delayed payments.

Application

P Central Data Final Bf28ﬁ2ﬂ18
Approved

Criginal Application
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Reimbursement Process
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ﬁ Reimbursement Process

» Grant funds are paid on a reimbursement basis only.

» Grantees must submit a reimbursement request/detailed expenditure summary to
OSSE through the EGMS by the 15t of the month for the previous month’s activities.

» OSSE will review expenses and approve allowable costs that are aligned with the
application. Note: Grantees shall obtain prior written approval from OSSE before
incurring a special or unusual cost.

» All expenditures require documentation to be submitted (invoice and proof of
payment) via EGMS.

» Grantees will be reimbursed via ACH payment (direct deposit).
» OSSE will attempt to reimburse costs on a 30-day timeline.

» All reimbursement requests for expenditures made during the District of Columbia’s
current fiscal year (ending Sept. 30, 2020) must be submitted by Dec. 1, 2020.
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Reimbursement Process

Reimbursement Requests/Detailed Expenditure Summary

» Ensure the most recent approved budget is consulted and expenditures align as
budgeted and described.

Final Approved
View GAN

Amendment 1

» Ensure information provided in the reimbursement request/detailed expenditure
summary coincide with the invoice and proof of payment; for example, name of
payee/vendor, invoice date and total invoice amount.

» Upload invoice and proof of payment to coincide with corresponding tab.

SALARIES AND PROFESSIONAL EQUIPMENT SUFPPLIES AND FIXED FROPERTY OTHER OBJECTS
BENEFITS SERVICES MATERIALS COSTS

» Proof of payment for staff supported by grants include: paystubs and timesheets.
Ensure appropriate pay period is reflected and coincides with the expenditure period
for which reimbursement is being requested.

» Ensure any documentation provided containing personally identifiable information (PlII)
is redacted.
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Amendments



Application Amendments

Application Amendments

» Application amendments are required when changes to the original
applications are needed.

» Submitted via EGMS by clicking the “Amend” button.

» Application amendments may be submitted at any time prior to Dec. 1, 2020,

and must be approved by OSSE before OSSE can reimburse on updated uses of
funds.

Note: The EGMS system will not permit the creation of a reimbursement request and an
amendment at the same time. One must be approved prior to the creation of the other.

37



Key Dates



==| Key Dates

Mid-Year Reports Due

Apr. 15, 2020

End-of-Grant Year Reports Due

Sept. 30, 2020

End-of-Grant Year Site Visits

Sept. 2020

FY20 Funds Expended & Services Rendered

Sept. 30, 2020

Last Day to Submit FY20 Reimbursement Requests

Dec. 1, 2020
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Stay in Touch

FIND US GET SOCIAL
ADDRESS: ﬂfacebook.com/ossedc
1050 First St. NE, Fifth Floor

Washington, DC 20002 @ twitter.com/ossedc

youtu be.com/DCEducation

POC:

Melissa Harper-Butler, Program Analyst

Melissa.Harper-Butler@dc.gov é? www.osse.dc.gov
(202) 478-2409 _

Yuliana Bruister, Director of Special
Programs

Yuliana.Bruister@dc.gov
(202) 741-0478
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