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Healthy Schools Act School Health Profile
User Instructions

How to Edit, Save, and Complete the Profile

1. Login to https://octo.quickbase.com. Click the “2019-20 OSSE HSA School Health Profile”
application and select “Click to Complete” on the home screen.
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2. Find the name of your school and click the pencil icon to open your profile.
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School level report by LEA. This survey consists of 3 pages.

Click the "Edit" button to start your form.
Click the "View" button to move to the next page. The link is located at the bottom of the page.
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3. You'll see this reminder message that you are required to select at least two grades served in
Question 8 of the profile. Click the OK button.
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4. Complete all questions on page 1. When page is complete, check the “completed” box at the
bottom of the page. Then click the green “save” button at the top right of the page. Note:
required questions are marked by a red asterisk and the system will ask you to complete all
required fields before you save and continue to the next page.
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Grade: K-56

Communication and Emotional Health = ' Yes

® No Curriculum is used
Safety Skills * O Yes

® No Curriculum is used
Human Body, Personal Health, and Hygiene” O Yes

® No Curriculum is used 2

Human Growth and Development® ' Yes

® No Curriculum is used
Disease Prevention® ' 'Yes

® No Curriculum is used
Nutrition® ' Yes

® No Curriculum is used
Alcohol, Tobacco and Other Drugs* O Yes

® No Curriculum is used
Healthy Decision Making and Goal-setting* < Yes

1 ®' No Curriculum is used
Sexuality and Reproduction® O Yes

®' No Curriculum is used
Self-Management Skills* ' Yes

® No Curriculum is used
Analyzing Family, Cultural, Media and Technological Influences * U Yes

® No Curriculum is used
Locate Health Information and Assistance” ' Yes

® No Curriculum is used

[/ K ompleted Part 1
Click "SAVE" fo save the form. Then to continue click on link "Go To Page 2"
Go to Page 2
Goto Page 3

5. You will be directed back to school list page. Find the school you were working on, and select
“Go to Page 2” to begin the next page of questions.
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Scheol level repert by LEA. This survey consists of 3 pages

Click the "Edit" button to start your form.
Click the "View" butten to move to the next page. The link is located at the bottom of the page.
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6. To start completing page 2, click the Edit button on the top right of the page. Repeat the process
listed above to complete pages 2 and 3 of the form. Follow the same steps as above for each

page.
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