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State Monitor’s Name: _________________________             Date of School Visit: _________________
School: _____________________________________              LEA: ______________________________                    
Arrive at the school 30 minutes prior to the scheduled testing time. Request to meet with the School Test Coordinator.
Introduce yourself to the School Test Coordinator and request the following information:

School Test Coordinator: _______________________________________________________________
School Principal: ______________________________________________________________________
Technology Coordinator: _______________________________________________________________
Secured Material Location: ______________________	         Grades Tested: _____________________

General Instructions 
Set-up 
1. Remind the teacher that you are not there to evaluate their teaching or monitor student performance. You are there simply to observe what s/he normally does during DLM assessments. The purpose of what you are recording is to support documentation of the alternate assessment. 
2. Ask the teacher to arrange the session as s/he typically would for that student. 
3. Based on that arrangement, place yourself where you can unobtrusively observe – preferably outside the student’s line of vision and where you can still see the screen (for computer- delivered assessments) or behind the teacher/student pair, facing the computer (for teacher- administered assessments). 
4. If the student completes multiple testlets, use separate observation forms for each testlet. 

During the session 
1. When recording the identifying information at the beginning of each form, do NOT include information that could be used to identify the student by name. Use an identifier that helps you distinguish between multiple students observed (e.g., “green shirt”, “girl with glasses”). 
2. Document your observations in each section as thoroughly as possible. 
3. Avoid interrupting the testing process. 

After the session 
1. Confirm that you have completed all parts of the protocol. 
2. Make sure narrative comments are clearly written. 




DLM Test Administration Observation Protocol – Short Version
Computer-Administered Testlets 

Teacher: _________________________________	 Student Count: ________

1. Preparation/Set Up 

a. Location 
Student’s typical classroom 			Small room for individual testing
Computer lab 					Other (describe): 

b. Testing device: 
Computer with keyboard & mouse 		Tablet 
Computer with Touchscreen 			Other:
Computer with adaptive display (e.g.		
Electronic white board, projection) 

c. Testlet Information Page (TIP) – Select all that apply. 
Teacher referred to TIP before administration 
Teacher referred to TIP during administration 
Teacher did not have TIP 

2. Administration 

a. Test administrator (TA) behaviors (Mark YES or NO for each.): 

	Yes
	No
	Test Administrator Actions

	
	
	read one or more screens aloud to the student 

	
	
	clarified directions or expectations for the student 

	
	
	navigated one or more screens for the student 

	
	
	repeated question(s) before student responded

	
	
	asked the student to clarify or confirm one or more responses

	
	
	repeated question(s) after student responded (gave a second trial at the same item) 

	
	
	allowed student to take a break during the testlet 

	
	
	used verbal prompts to direct the student’s attention or engagement (e.g. “look at this.”) 

	
	
	used pointing or gestures to direct student attention or engagement 

	
	
	physically guided the student to a response

	
	
	reduced the number of answer choices available to the student

	
	
	used materials or manipulatives during the administration process 

	
	
	entered one or more responses for the student 
If YES, complete questions b and c below. 
If NO, skip to question d.






b. Did the response recorded by the TA match the student’s answer? 
Yes 
No 
Could not tell 


c. What condition(s) led to the teacher’s response entry on the student’s behalf? Student fatigue or engagement 
Student difficulty with mobility 
TA’s routine (TA navigated entire testlet) 
Other (describe): 


d. Student behaviors (Mark YES or NO for each.): 
	YES 
	NO 
	Student Actions 

	navigated screens independently 

	navigated screens after verbal prompts 

	navigated screens after test administrator pointed or gestured 

	selected answers independently 

	selected answers after verbal prompts 

	skipped one or more items 

	independently revisited a question after answering it 

	revisited one or more questions after verbal prompt(s) 

	asked the TA a question Record 
question: 

	used materials outside of Kite® Student Portal to indicate responses to testlet items 
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