
Office of the State Superintendent of Education

Child and Adult Care Food Program

Small Purchase Contract
This agreement is made and entered into by and between (Institution) ____________________________________ and the Food Service Management Company (FSMC) ______________________________________________.
It is further agreed that the FSMC, pursuant to the provisions of the Institution’s Child and Adult Care Food Program Agreement, will assure that all meals meet the minimum requirements, as specified in the attached Child and Adult Care Food Program Solicitation for Food Service Contract. The FSMC will maintain full and accurate records that the Institution needs to meet its responsibility, including the following: 

1. Menus, including all foods actually delivered and portion sizes;
2. Child Nutrition (CN) Labels or manufacturer-signed Product Formulation Statements, as needed;

3. Dated delivery slips indicating all foods and the number of meals, by type actually delivered; and
4. Itemized invoices detailing the number of meals and any other expenses charged to the Institution.
The FSMC agrees to retain records required under the preceding clause for a period of three (3) years after the end of the fiscal year to which they pertain (or longer, if an audit is in progress) and, upon request, make all accounts and records pertaining to the CACFP available to representatives of the Office of the State Superintendent of Education (OSSE), U.S. Department of Agriculture, and General Accounting Office for audit or administrative review at a reasonable time and place. 
	
	Initial Year
	1st Renewal
	2nd Renewal
	3rd Renewal

	Contract Commencement Date:
	
	
	
	

	Contract Expiration Date:
	
	
	
	

	Total Estimated Amount of Contract:
	
	
	
	


This Agreement may be terminated by notice in writing given by any party hereto to the other party at least fourteen (14) days prior to the date of termination. The Agreement may be terminated immediately for cause upon written notice. 

The Institution agrees to indemnify and hold harmless the FSMC and OSSE from liability for personal injury or property damage arising out of or caused by any act or omission of the Institution. 

The FSMC agrees to indemnify and hold harmless the Institution and OSSE from liability for personal injury or property damage arising out of or caused by any act or omission of the FSMC. 

The Services Desired, Unit Price Schedule, Locations Served, CACFP Meal Pattern Requirements, Meal Pattern Specifications, and any Minimum and Miscellaneous Specifications are incorporated by reference and should be considered a part of the contract. 

Location(s) of food preparation site(s): ___________________________________________________________________

IN WITNESS WHEREOF, the parties hereto have executed this agreement as of the date indicated below:

	
	
	
	
	
	
	

	Institution Authorized Representative Signature
	
	Date
	
	FSMC Authorized Representative Signature
	
	Date

	
	
	
	
	
	
	

	Name of Authorized Representative
	
	Title
	
	Name of Authorized Representative
	
	Title


Initial and date for each renewal, and attach the updated Unit Price Schedule:  

	
	1st Renewal
	2nd Renewal
	3rd Renewal

	Institution:
	
	
	

	FSMC:
	
	
	


This institution is an equal opportunity provider.
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