Sample letter to be sent to non-compliant families by the School Health Team. Schools should modify this letter if necessary to reflect their individual school operations. Letters may also be generated directly in the District of Columbia Immunization Information System (DOCIIS)

[bookmark: _GoBack]ATTENTION: FINAL NOTICE OF MISSING IMMUNIZATIONS

[[DATE]]

Dear Parent or Guardian of [[STUDENT NAME]], 

To keep your child and all students in the District of Columbia safe and healthy, students must have an up-to-date immunization certification on file with the school to attend in person.[footnoteRef:1] A recent review of your child’s immunization record indicates documentation for the following immunization(s) is missing: [1:  DC Health, Immunization Requirements: dchealth.dc.gov/node/112212] 


· [[IMMUNIZATION NAMES]]

An initial notice was sent to you on [[DATE]] alerting you to this missing immunization documentation. If the school does not receive proper immunization documentation within the next five school days, your child will continue to receive distance learning, but will not be allowed to return to school for in-person instruction or activities until after it is obtained beginning on the following date:

· [[DATE OF REMOVAL FROM IN-PERSON INSTRUCTION]] 

There are ways to stay healthy during the coronavirus (COVID-19) pandemic, including staying home when you are sick, avoiding mass gatherings, wearing a face mask when out in public, and washing your hands frequently (more at coronavirus.dc.gov). Being healthy also means staying on track with your child’s routine wellness checkups and vaccines. To ensure a worry-free visit, the District’s health centers and hospitals are following necessary guidelines and have taken every step to keep your child and family safe while receiving care.  

If you believe your child has already received this immunization(s), please contact your child’s health care provider for confirmation and request proof of immunization to present to your child’s school. You may provide immunization documentation to the school via the Universal Health Certificate[footnoteRef:2] or other appropriate proof of immunization or exemption offered by a health provider. Please keep a copy of the records, and also email your proof of immunization to doh.immunization@dc.gov. [2:  DC Health, DC Universal Health Certificate: dchealth.dc.gov/service/school-health-services-program] 


If your child has not received these immunizations, please make an appointment with your child’s healthcare provider immediately. A list of locations where you can receive childhood immunizations is included.[footnoteRef:3] Please call the clinic in advance to schedule an appointment. If you do not have health insurance or need a healthcare provider, please refer to[footnoteRef:4] or contact the Citywide Call Center by dialing 3-1-1. [3:  DC Health, List of Health Providers and Pediatric Immunization Locations: dchealth.dc.gov/service/school-health-services-program]  [4:  DC Health Link: www.dchealthlink.com ] 


It is critically important that students are fully immunized before returning to school to prevent the spread of more infectious diseases. Immunizations are the best defense against some of the most common and sometimes deadly infectious diseases. To learn more about childhood vaccines, visit cdc.gov/vaccines/parents. 

If you have questions, please contact your health care provider or [[IPOC NAME]] at [[IPOC PHONE NUMBER]].


Sincerely,


________________________________________
[[PRINCIPAL OR SCHOOL LEADER NAME AND SIGNATURE]

