DISTRICT OF COLUMBIA PUBLIC SCHOOLS

s A PUBLIC SCHOO DIRECTIVE

Blackman-Jones 1

RESPONSIBLE OFFICE: | autHormTY:
; 20 USC §§ 1400 et seq.

Office of the Special Assistant Titie 34 C.F.R. § 300.502 and 300.30

to the Chancellor - /
BlackmaWJones Compliancg ‘M‘ 7/{) 0/

Chancslior's Signature Date:

| Definltions

A. Parent
For purposes of this directive, the term “parent” has the meaning prescribed in 34 C.F.R. §
300.30 and includes a biological parent, adoptive parent, foster parent, a person acting in the
place of a biological or adoptive parent with whom the child lives, a person legally
responsible for the child’s welfare, an appointed surrogate parent, or & person identified by
judicial order to act as a parent,

B. Evaltation
An evaluation is an assessment conducted by a DCPS employee to determine if a student is
a student with a disability. For the purposes of this directive, the terms “assessment,”
“evaluation” and “reevaluation” are synonymous.

C. Independent Educational Evaluation (IEE)

An Independent Educational Evaluation (IEE) is an assessment conducted by a qualified
examiner who is not employed by DCPS t0 assess whether a child is eligible for special
education. There are two kinds of IEEs: ones at public expense and ones at private
éxpense. IDEA gives parents the right to obtain an IEE at their own expense at any time,
and it provides for IEEs at public expense when a parent dispites an evaluation oonducted
by school system personnel.

. Procedurés
A. COMMITMENT TO EVALUATE
1. Ifa student is suspected of having a disability by DCPS personnel, the Special Education
Coordinator (SEC) at the student’s school will contact the parent and request a written consent to
evaluate. When parental consent o evaluate is given, DCPS will conduct the necessary
evaluation(s) within 120 days of receipt of consent. If the parent refuses to consent to the
evaluatltm the SEC will contact his or her supervisor to initiate filing a due process complaint,

2. Whena parent makes a request for an evaluation, the request must be in writing and the parent
must s@n a written assessment plan before the evaluation will occur,
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3. Subject}'to paragraph 1. A, 4 below, if a parent disputes an evaluation conducted by a DCPS
- employee or contractor and requests an IEE, the parent will be given a letter authorizing the IEE
(Exhibit'A) along with a list of independent evaluators (Exhibit B).

4, If DCPS denies a request for an IEE, then DCPS will file a due process claim with the State Student

Hearing Office to challenge the request. DCPS may never deny a request for an IEE without filing a
due process complaint with the State Student Hearing Office.

B. INDEI'-*;ENDENT EDUCATIONAL EVALUATIONS AT PARENT’S EXPENSE

A parent may obtain an IEE at his or her own expense at any time. If a parent obtains an {EE at
his or her own expense, the results of the evaluation:

1. Mdst- be considered by DCPS at an individualized education program (IEP) meeting or mutti-
disciplinary team (MDT) meeting regarding the student, and

2 M:-;ty be presented as evidence af a due process hearing.

C. INDEﬁE'NDEM EDUCATIONAL EVALUATIONS AT PUBLIC EXPENSE
1. A parent may request an IEE at public expense if;
ﬁ. The parent disputes an evaluation conducted by a DCPS employee or contractor.

b. The parent previously requested an evaluation and the school refused to conduct it or
failed to conduct it within 90 days of receiving written consent.

b DCPS is unable to locate the current evaluation.

2. A parent’s request for an IEE should be made in writing. If a parent requests an IEE at public
expense, DCPS may ask why the parent disputes the evaluation conducted by a DCPS
employee or contractor. The parent need not provide an explanation, however, and DCPS
may not delay in either providing the IEE at public expense or initiating a due process hearing
to 'defend the DCPS evaluation. 34 C.F.R. § 300.502(b)(4) (Exhibit C).

3. Tﬁe determination of whether to authorize a requested IEE or initiate a due process claim must
be made within 5 days of receipt of the request for an IEE. DCPS will notify the parent within
24 hours of making its decision.

4. If ihe parent requests assistance, DCPS wilf help the parent arange the IEE. Altematively,
- DCPS wilt provide information that enables the parent to arrange for the IEE. In every case,
DCPS wili provide the following information in writing to a parent who requests an IEE:
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a. Aletier authorizing the |EE that the parent will provide to the evaluator the parent selects.
(Exhibit A)

b. LA fisting of the names and addresses of IEE evaluators located within the DC Metropolitan
Area and the types of assessments they provide. The list wil identify those |EE evaluators
who, in DCPS’s judgment, are qualified to perform the evaluation requested by the parents.
(Exhibit B)

5. The IEE may be periormed by an evaluator who is not on the fist described in paragraph II. C.
4. b above if the evaluator meets DCPS criteria. 34 C.F.R. § 300. 502(e)(1), (Exhibit C). Han
evaluator is not on the list, the evaluator must provide proof of expertise in the type of
evaluation performed and of certification or license in the relevant field before DCPS will pay
for: the IEE.

6. Al evaluators must use accepted professional practices. If formal test instruments are used,
they must be validated for the specific purpose for which they are used and administered by
trained personnel. Any test utilized shall not be discriminatory on a racial or cultural basis.
Testmg materials must be provided or administered in the child’s native language or other
mode of communication unless it is clearly not feasible to do so. 34 C.F.R. § 532(a)(1),
(Exhlbit C).

D. PAYING THE INDEPENDENT EVALUATOR

1. DdF'S has researched prevailing costs in the DC metropolitan area and created a new cost
' tabile (Exhibit D). DCPS agrees to pay up to these limits for IEEs at public expense,

2. Exoeptmns to the rate schedule may be allowed when the requesting party can demonstrate
c#rcumstanoes justifying the payment of costs in excess of the established maximum rates.

3. The types of evaluations included in Exhibit D are not exhaustive but are the evaluations most
commonly used for determining an educational disability and identifying needs for special
education and related services. Other evaluations that are reasonably necessary to determine
whether a child has a disability and/or to identify the child’s instructional and related services
needs will be considered on an mdnndual basis and the evaluation(s) will be paid for at
prevaifing rates.

4, DCFS will reimburse Independent evaluators directly. Independent evaluators need to submit
the authorization letter (or hearing officer determination or settlement agreement authorizing
the independent evaluation), the evaluation results, and an invoice to: DCPS, Office of the
Chief Financial Officer, Attn: Special Education Payment Unit, P.O. Box 75047, Washington,
DG 20002, 1 all necessary documentation is included with the invoice, then reimbursement
will be made within 30 days of recelpt of the invoice.
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5. if DCPS disputes an amount claimed in an invoice, DCPS will provide the evaluator with a
.written dispute notice including the reasons for disputing the amount claimed within 20
cajendar days of receipt of the invoice. Any amount not disputed by DCPS will be paid within
301days If the evaluator does not agree with DCPS's disputed amount, then the evaluator
must state the objection in writing within 14 calendar days of receipt of DCPS’s notice of
dlspute DCPS then has 10 business days to respond to the evaluator's objection by either
agreemg to pay the disputed amount within 10 business days, or by providing a final rejection
in writing including the reasons for the rejection and a description of the evaluator's further
rights should he or she wish to appeal DCPS’s final decision,

E. nﬁm.m RESULTS

1, Whenever possible, the evaluator will complete the IEE and submiit & writien report to the
parent and DCPS no later than 14 days after the date the IEE was authorized by DCPS,

2. The report will summarize in writing the procedures used, assessments used, results, and
diagnostic impressions as well as relevant recommendations for meeting identified needs of
the student.

F. ACTING ON IEEs

1. Wlthin 10 school days from the time DCPS receives the IEE, the IEP Team will convene and
oonSIder the IEE when c¢reating the student’s IEP.

2 I an IEP was already created for the student, the IEP Team will reconvene within 10 school
days from the time DCPS receives an |IEE, and the team will consider the IEE to determine
whether a new or amended IEP is appropriate.
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Individual Eduéational Evaluation Policy - Exhibit A

District of Columbia Public Schools
Authorization for Independent Evaluation

This letter serves as authorization for an independent evaluator to provide a

i evaluation for
('Me of Evaluation(s)) (Student’s Name)

was given (an) evaluation(s) for

(Student’§ Name)

by a DCPS evaluator on

(Type of DCPS AMmd Evaluation(s)) (Date of DCPS Evaluation)

The parent, , of the student disputes the findings of
(Ngmc of Parent or Parént Representative)

the evaluation(é.) conducted by DCPS and requests an independent evaluation at public expense.

Pursuant to 34 C.F.R. § 300.502(b), the federal regulations implementing the Individuals
with Disabilities Education Improvement Act, parents are entitled to an independent evaluation
at public expense if they dispute the evaluation conducted by a school system employee or
contractor, Because the parent disputes the evaluation conducted by DCPS, and DCPS has not
filed a due process complaint against the parent challenging the request, an independent
evaluation at public expense is hereby authorized.

34 C.F.R. § 300.502(e)(1) requires independent evaluators to meet certain requirements.
A list of independent evaluators who, in the opinion of DCPS, meet the requirements is attached
to this letter. Parents may choose an evaluator from this list or another evaluator that meets the
qualifications and e¢valuation procedures requirements.

To be réimbursed the evaluator must send the evaluation report, this letter, and an invoice
to the address below. We ask that assessments be completed as soon as possible and preferably
within 14 days.

DCPS, Office of the Chief Financial Officer
Attn: Special Education Payment Unit

P.O. Box 75047

Washington, DC 20002

‘ ' (MName and Title of Authorizer) and (Date)
cc: Office of Special Education
Special Education Reform Team
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Individual Educational Evaluation Policy - Exhibit C
Legal Citations

34CFR. § 300.502 (b) (4) Ifaparent requests an independent educational evaluation, the
public agency may ask for the parent's reason why he or she objects to the public evaluation.
However, the explanatmn by the parent may not be required and the public agency may not
unreasonably delay either providing the independent educational evaluation at public expense or
initiating 2 due process hearing to defend the public evatuation.

34 C.F.R. § 300.502 (e) (1) If an independent educational evaluation is at public expense, the
criteria under which the evaluation is obtained, including the location of the evaluation and the
qualifications of the examiner, must be the same as the criteria that the public agency uses when
it initiates an evaluation, to the extent those criteria are consistent with the parent’s right to an
independent educatmnal evaluation.

34 C.F.R, § 532 (a) (1) Tests and other evaluation materials used to assess a child under Part B
of the Act—

(i) Are seleeted and administered so as not to be discriminatory on a racial or cultural basis;
and

(ii) Are provided and administered in the child's native language or other mode of
communication, unless it is clearly not feasible to do sof.]
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Individual Educational Evaluation Policy - Exhibit D

' Interim Rate Schedule for Independent Educational Evaluations

e |
et s dopessonancayy | S8 | 8200000
| Psychiatric $145.00 $1,015.00
Educational $140.00 $980.00
Occupational Therapy $90.00 $630.00
Physical Therapy $90.00 $630.00
Speech & Language $90.00 $900.00
Audiological $135.00 $270.00
Social History $80.00 $160.00

Rate Information Updated on July 18, 2008
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