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 Pre-Application Conferences

McKinney-Vento Homeless Assistance Act
Education of Homeless Children and Youth Program
[image: pictures-school-children-boys-girls-sunlight]

Applicants are strongly encouraged to attend at least one pre-application conference.



PRE-APPLICATION CONFERENCES

May 9, 2012 10:30 a.m. to 12:00 p.m. (webinar)
May 22, 2012 10:30 a.m. to 12:00 p.m. (onsite)
June 1, 2012 3:00 p.m. to 4:30 p.m. (onsite & webinar)

Space is limited. Contact Jasent.Brown@dc.gov to preregister for these offerings.  
You will receive location details with your registration confirmation.
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SECTION I:  PROGRAM INFORMATION

Overview: The District of Columbia Office of the State Superintendent of Education (OSSE) invites local educational agencies (LEAs) to apply for federal funding for the Education for Homeless Children and Grant Program via a Request for Applications (RFA). This funding is authorized by Section 726 of Title VII Subtitle B of the McKinney-Vento Homeless Assistance Act, as amended by Public Law 107-110.  

Detailed information regarding the McKinney-Vento statute is available at http://www2.ed.gov/programs/homeless/legislation.html.

All LEAs, with or without this funding, must ensure that children and youth who are homeless have equal access to the same free, appropriate public education as provided to all other children and youth. 

Purpose of the Funding: The intent of the grant is to facilitate the enrollment, attendance, and success in school of homeless children and youth.  

Eligibility: LEAs within the District of Columbia are eligible to apply. OSSE will prioritize LEAs with an identified high number of homeless children and youth when distributing funding.

Allowable Uses of Funds: Each eligible entity that receives an award may use the award funds to carry out the following activities:

1. The provision of tutoring, supplemental instruction, and enriched educational services that are linked to the achievement of the same challenging District academic content standards and challenging District student academic achievement standards the District establishes for other children and youth.

2. The provision of expedited evaluations of the strengths and needs of homeless children and youth, including needs and eligibility for programs and services-  Such services include, but are not limited to, educational programs for gifted and talented students, children with disabilities, and students with limited English proficiency; services provided under Title I of the Elementary and Secondary Education Act of 1965; or similar District or local programs, programs in vocational and technical education, and school nutrition programs. 

3. Professional development and other activities for educators and pupil services personnel that are designed to heighten the understanding and sensitivity of such personnel to the needs of homeless children and youth, the rights of such children and youth under this subtitle, and the specific educational needs of runaway and homeless youth.

4. The provision of referral services to homeless children and youth for medical, dental, mental, and other health services.

5. The provision of assistance to defray the excess cost of transportation for eligible students, not otherwise provided through Federal, District, or local funding, where necessary to enable students to attend the school of origin.

6. The provision of developmentally appropriate early childhood education programs, not otherwise provided through Federal, District, or local funding, for preschool-aged homeless children.

7. The provision of services and assistance to attract, engage, and retain homeless children and youth and unaccompanied youth in public school programs and services provided to non-homeless children and youth.

8. The provision for homeless children and youth of before- and after-school, mentoring, and summer programs in which a teacher or other qualified individual provides tutoring, homework assistance, and supervision of educational activities.

9. If necessary, the payment of fees and other costs associated with tracking, obtaining, and transferring records necessary to enroll homeless children and youth in school, including birth certificates, immunization or medical records, academic records, guardianship records, and evaluations for special programs or services.

10. The provision of education and training to the parents of homeless children and youth about the rights of, and resources available to, such children and youth.

11. The development of coordination between schools and agencies providing services to eligible homeless children and youth.

12. The provision of pupil services (including violence prevention counseling) and referrals for such services.

13. Activities to address the particular needs of homeless children and youth that may arise from domestic violence.

14. The adaptation of space and purchase of supplies for any non-school facilities made available under subsection to provide services supported by this program. See section 723 (a)(2) of the McKinney-Vento Homeless Education Assistance Act of 2001  for detailed criteria. 

15. The provision of school supplies, including those supplies to be distributed at shelters or temporary housing facilities, or other appropriate locations.

16. The provision of other extraordinary or emergency assistance needed to enable homeless children and youth to attend school.

[bookmark: _Toc216237420]Program Quality: The Education of Homeless Children and Youth Program is based on sound principles of effectiveness that will guide local grantees to identify and implement programs and activities that can directly enhance homeless student’s academic equity and achievement.  In assessing the quality of applications under paragraph, OSSE will consider: 

· The applicant's needs assessment under subsection and the likelihood that the program presented in the application will meet such needs;
· The types, intensity, and coordination of the services to be provided under the program;
· The involvement of parents or guardians of homeless children or youths in the education of their children;
· The extent to which homeless children and youths will be integrated within the regular education program;
· The quality of the applicant's evaluation plan for the program; and
· The extent to which services provided under this subtitle will be coordinated with other services available to homeless children and youths and their families.

SECTION II: PROJECT REQUIREMENTS.

General Requirements: Subgrantees are responsible for reviewing and revising policies that may act as barriers to the enrollment and retention of homeless children and youth.  See use of funds section for further detail. Lastly, the application must include a preliminary plan for continuation of services after Federal funding ends.

Performance and Census Reports: Sub grantees must submit annual performance and census reports requested by the OSSE in order to assess the educational needs of homeless children and youth and to distribute available resourcesequitably. Successful applicants will receive further detail regarding these reporting responsibilities.

Evaluation: Sub grantees must implement an evaluation plan to ensure that program goals are met.  Sample templates and evaluation plans are readily available in the U. S. Department of Education’s non-regulatory guidance manual, found at http://www2.ed.gov/programs/homeless/guidance.pdf.  

SECTION III: AWARD INFORMATION.

Amount of Funding: The total estimated amount of available funds is 75% of the FY13 award[$170,701.00].  

Anticipated Number of Awards: Past awards have ranged from $300 to $50,000.   OSSE reserves the right to fund applications at a lesser amount than requested if it is deemed that the application can be implemented with less funding than requested, or if federal funding is not sufficient to fully fund all applications that merit award.  Awards may be extended for two additional years if the sub-grantee program remains in compliance with all grant requirements.  Programs are renewed from year-to-year and no continuation application is necessary unless otherwise required by the OSSE. Continuing awards are subject to the continuing availability of funding,

Award Period: The grant programmatic and fiscal implementation period will be from the date of the award, to September 30, 2013.  All funds must be obligated by September 30, 2013. Projects that successfully demonstrate substantial progress and demonstrate programmatic and fiscal reporting compliance during the award period may be eligible to receive continuation awards for two (2) additional years if funds remain available.  No more than 15% of the award may be carried over to the next program period.
The program periods are:

Year 1: July 2012– September 2013
Year 2: July 2013 – September 2014
Year 3: July 2014 – September 2015

Grant Award Payments: In accordance with section 80.21(d) of the Education Department General Administrative Regulations (EDGAR), OSSE has implemented a reimbursement process for all sub-grantees. Grant award payments are reimbursable on a monthly basis. Program costs must be paid by the subgrantee to the payee prior to requesting reimbursement; it is not sufficient for costs merely to be incurred.  All awards will be reviewed annually for consideration of continued funding. Compliance with programmatic and fiscal implementation and reporting will be considered.  In order to receive federal education funds, sub-grantees must establish eligibility by submitting an application to the OSSE in accordance with the relevant program statute(s) and any additional rules established by the OSSE. Once OSSE has fully approved the application and issued an official Grant Award Notification, sub-grantees may then receive payment for allowable expenditures for which obligation was made during the grant period through the reimbursement request process. To receive reimbursement for grant program expenditures, OSSE sub grantees must complete and submit the applicable reimbursement workbook/s electronically.  Detailed policy and template instructions are available athttp://osse.dc.gov/service/reimbursement-and-reporting-workbooks


SECTION IV: APPLICATION FORMS AND CONTENT.

[bookmark: _Toc216236169][bookmark: _Toc216237410]This section provides information on the required form and content of application submissions. This RFA includes the application template, also posted on the OSSE website at www.osse.dc.gov.  To receive more information or to request a copy of this RFA, please see section VII of this RFA.  The complete application form (pages 22-33) includes all of the following components:

1. Application Cover Sheet
2. Needs Assessment Summary –(assessment of the educational and related needs of homeless children and youth in the area served by the LEA)
3. Project Narrative (not to exceed five (5) pages) to include:
a. a description of the services and programs that the LEA would provide;
b. a description of policies and procedures that the LEA would undertake to ensure that its activities would not isolate or stigmatize homeless children and youth.  
4. Implementation Plan
5. Certifications
6. Assurances

	
APPLICATION FORMS AND REQUIRED CONTENT


	
APPLICATION COVER SHEET


	
Description: Every application must have an Application Cover Sheet.  No other page may cover the application cover sheet.  The following information must be provided on the cover sheet:
· Name of applicant/agency
· Telephone number of the applicant/agency
· Name of the contact person
· Address of the contact person
· Name of the LEA local liaison for transitory services
· Telephone and email address of contact person
· Dated signature by an official with authority to make binding commitments on behalf of the LEA.

	Scoring Criteria:  Met/ Not Met -Application will not be reviewed if this section is scored “not met.”


	
ASSURANCES (Section A of Application):


	Description:  Applicants must review and assure the OSSE of their intent to implement this program in accordance with all applicable statutes, regulations, program plans, and applications;

	Scoring Criteria:   Met/Not Met- Application will not be reviewed if this section is scored “not met.”


	
NEEDS ASSESSMENT SUMMARY(Section B of Application):


	Description:  A compelling proposal will clearly define an identified issue or problem that is supported by a needs assessment, which is to be summarized within the application.  The needs assessment must assess the educational and related needs of homeless children and youth in the LEA service area (which may be undertaken as part of needs assessments for other disadvantaged groups).  A needs assessment is a systemic review of information collected from a variety of sources, analyzed to determine strengths and weaknesses, and prioritized for action in the proposal.  Access http://center.serve.org/nche and http://www.icpny.org/PDF/reports/ICP_DistrictofColumbia_Brief.pdf for relevant resources and research.

Below are suggestions for the required needs assessment:

1. Clearly state the educational and/or related academic needs facing the homeless children and youth in the LEA.  

2. Cite research supporting the link between the needs of the homeless students and youth identified though the needs assessment and proposed project.

3. State the specific data collected to confirm existence of the problem, issue, its source(s), and the methods used to collect the data.  This may include information about the students, parents of the students and schools the proposed project will serve.

a. Utilize multiple methods to document the issue, for example:  
1. The number of homeless shelters that serve families with school aged children, 
2. The population served, 
3. A breakdown of the homeless children and youth by grade level, survey, analysis of school records, previous studies, or focus groups.  All are options.
b. Utilize local data to document the issue(s) in the service area.  Include relevant demographics and other statistics about the population that will potentially be served by the proposed project.  

4. Identify the population primarily affected by the issue/problem.

5. Identify when and where the problem exists.

6. Document the factors contributing to the problem.

7. Document current or past efforts to address the issue and illustrate the reasons why those efforts were unsuccessful or inadequate to address the total need.

8. Provide the applicant’s history and expertise in dealing with the issue and past successes.  If the entity does not have prior experience coordinating a homeless education program, provide reasons that the applicant can meet the issue with success.

9. Specify the consequences or the internal accountability factors that will result from not meeting the needs of the issue.

	
Value:  15 points


	
PROJECT NARRATIVE(Section C of Application):


	Description:  The Project Narrative provides a description of the services and programs that the LEA will provide.  This is an opportunity to convince readers that the proposed project is sound.  Provide as much detail as possible.  Use the entire five (5) page limit to explain the proposed project. Clearly describe the policies and procedures that the LEA will undertake to ensure that its activities would not isolate or stigmatize homeless children and youth.   Use the Appendices to include supplemental information that may be important for the reader but will not fit within the Project Narrative.  For additional clarity, it is important to reference any supplemental information included in the appendices in the body of the proposal.  Your narrative must address:
· Extent of Need
· Goal, Objectives and Measurable Indicators of Success
· Plan of Operation
· Coordination with Title I Part A, including the provision of Title, Part A services at non-Title I schools, if applicable
· Evaluation and Dissemination of Plan
· Management Plan including Key Personnel
· Project Timeline
· Professional Development and Awareness Activities
· Future Plans (Impact of Evaluation)

No required elements of the proposal can be submitted as appendices or attachments.  Be sure to:

1. Identify the plan of operation by specifying who will be responsible for each activity and for the implementation timeline.
2. Describe the plan to evaluate the project, disseminate the plan, and to use the evaluation results to improve future activities.
3. Describe any planned professional development and awareness activities.
4. Proofread the Project Narrative once it is completed.  Check for style inconsistencies, redundancies, repetition, factual omissions, and unexplained assumptions. 

When writing the Project Narrative, keep the following suggestions in mind:

· Be concise and clear.  Readers need to quickly and easily understand the components of the proposed project and how it will address the stated needs.
· Do not assume the reader is familiar with the proposed project; readers represent diverse backgrounds.  Avoid jargon and define all acronyms.

Evaluation:  Sub-grantees are required to submit annual evaluation reports.  Your evaluation plan should be consistent with the goal(s) and objective(s) described earlier.  Keep in mind that the evaluation will consider the entire project, beginning to end.  The evaluation should not be viewed as what is done after the project’s completion, but as an integral element in the project’s design, planning, and implementation.  A solid, ongoing plan that evaluates milestones quarterly will allow the project manager to make informed decisions regarding the modifications needed to ascertain the necessary results.  Identify what the evaluation will seek to answer and what strategies will be used to determine the answers to the evaluation questions. See Appendix B (page 44) for a sample evaluation plan.

Dissemination: Provide details on the dissemination process for the proposed project. i.e. What types of media will be used to disseminate information?  For example:
· Conferences
· Internet
· Community Outreach
· Television
· Radio

Management Plan And Critical Personnel: Provide a description of proposed project supervision and how the LEA will ensure the plan will be implemented. Describe how the program will cooperate and coordinate services with Title I programs, Head Start, Even Start, and other public education programs available locally for which homeless children and youth are eligible

Professional Development:  Describe the methods through which the program will provide staff development or training on homeless student rights, best practices, statewide efforts and advocacy for students experiencing homelessness.


	
Value:  20 points


	
PROGRAM IMPLEMENTATION PLAN (Section D of Application):


	
DESCRIPTION:  Activities are the specific steps taken to accomplish the project objectives and involve direct service to clients (students, teachers, parents).  These events or activities may take place on a single date or over a period of time.  The description should clearly indicate how funds will be used.  Strategies are broad approaches (methods, procedures, techniques) employed to accomplish the evidenced outcomes.  Provide a justification describing the strategies selected and how these strategies will assist in achieving the outcomes.  


	
Value:  15 points




Application Due Date and Submission Address: Applications are due no later than 4:00 p.m. on June 8, 2012.OSSE will record receipt information for all applications.  Applications submitted at or after 4:01 p.m. June 8, 2012 will not be forwarded to the review panel for funding consideration.  Any additions or deletions to an application will not be accepted after the deadline of 4:00 p.m. on June 8, 2012.  No exceptions can be made.

Required Copies:   An original, three (3) copies, and an electronic copy (CD-ROM only) of the application must be delivered to the following location:

Attention:  Transitory Services Program  
Office of the State Superintendent of Education
Elementary and Secondary Education
		810 First Street, NE, 5th floor
		Washington, DC 20002

ATTN: Sheryl Hamilton

Mail/Courier/Messenger Delivery: Applications that are mailed or delivered by messenger or courier services must be sent in sufficient time to be received by 4:00 p.m. on June 8, 2012.  Applications arriving via messenger/courier services after the posted deadline of 4:00 p.m. on June 8, 2012, will not be forwarded to the review panel. Email Jasent.Brown@dc.gov for confirmation of delivery and/or receipt.

[bookmark: _Toc216236171][bookmark: _Toc216237412]
 SECTION V: APPLICATION AND REVIEW INFORMATION 

Criteria: The review panel for this RFA is comprised of a minimum of three neutral, qualified, professional individuals who have been selected for their unique qualifications, knowledge, and expertise in the objectives of the elementary and secondary education fields.  This review panel will score the applications and make recommendations on which applications should be funded. The review panel is responsible for scoring and ranking applications.  A copy of the review rubric is provided on pages 35 through 39 of this document.

Reviewers will not be required to search the World Wide Web or other references/resources, make assumptions, or search the application for responses to and/or evidence of scoring criteria. It is imperative that responses to and/or evidence of the scoring criteria are located in the appropriate sections of the application.  
Review and Selection Process: The recommendations of the review panel are advisory only and not binding on OSSE.  The final decision on awards is vested solely with OSSE.  The Agency reserves the right to accept or deny any or all applications if the Agency determines it is in the best interest of the Agency to do so. After reviewing the recommendations of the panel and any other information considered relevant, OSSE shall make the decisions regarding which applications will be awarded and the amounts to be funded.  OSSE will notify the applicant if it rejects that applicant’s proposal. The OSSE may suspend or terminate an outstanding RFA pursuant to its own grant making rule(s) or any applicable federal regulation or requirement.

SECTION VI: AWARD ADMINISTRATION INFORMATION

Award Notices: Successful applicants will receive a letter of notification and a grant award notice (GAN) that includes the terms and conditions that apply to the award, and any special conditions and performance standards that may apply.  

[bookmark: _Toc216237422]Overview of Payment Process: In order to receive federal education funds subgrantees must establish eligibility by submitting an application to the OSSE in accordance with relevant program statute(s), and any additional rules established by the OSSE.  Once the OSSE has fully approved the application and issued an official Grant Award Notification subgrantees may submit reimbursement requests (containing valid costs paid by the subgrantees) monthly, every other month or quarterly to the OSSE for review and process.   Payments are made on a reimbursement basis only.  Accrual of accounting is not sufficient to seek reimbursement (see grant award payments).  

To request reimbursement, sub grantees must submit completed Federal Grant Reimbursement Forms.  Completed forms, including signature must be submitted electronically to osse.reimbursement@dc.gov.For detailed guidance, review the grants administration guidance provided at OSSE.DC.Gov.

Subgrantees are not required to submit any supporting documentation with the Federal Grant Reimbursement Forms (F1 and F2).  However, subgrantees are required to maintain all necessary supporting documentation and to ensure such documentation is available to the OSSE, the U.S. Department of Education and other authorized entities for review, upon request (see EDGAR, 76.730). 

[bookmark: _Toc216237445]SECTION VII: TERMS AND CONDITIONS
1. Audits: At any time before final payment and five (5) years thereafter, OSSE may have the sub-grantee’s expenditure statements and source documentation audited.  

2. Equipment: The applicant must implement adequate controls to account for procurement, location, custody, and security of equipment purchased in accordance with EDGAR 80.32.

3. Document Retention: Subrecipients of these funds are required to maintain complete documentation of grant activities.  This includes financial records, supporting documents, statistical records, and all other records pertinent to this award for a period of five years from end date of the program period. Subrecipients must ensure that such documentation is available to the OSSE, the U.S. Department of Education and/or other authorized entities for review, upon request.

4. Supplement, not Supplant: Subrecipients must ensure that the award is used to supplement, not supplant, any Federal, state, or local dollars available to support activities allowable under the McKinney-Vento program.  

5. Reporting Requirements: Subgrantees are required to complete an Annual Performance Report (APR), complete reimbursement workbooks on at least a quarterly basis, submit periodic census reports and complete an annual evaluation of programmatic activities. Timely submission of reports is essential to ensure compliance with local and federal requirements.   at 
Further guidance    will be provided to successful applicants.

6. Nondiscrimination in the Delivery of Services: In accordance with Title VI of the Civil Rights Act of 1964 (Public Law 88-352), as amended, no person shall, on the grounds of race, color, religion, nationality, sex, or political opinion, be denied the benefits of, or be subjected to discrimination under, any program activity receiving McKinney-Vento Program grant funds.

7. Family Educational Rights and Privacy:  In accordance with the Family Educational Rights & Privacy Act, as amended (FERPA), successful applicants must protect the rights of parents and children as it pertains to confidentiality, disclosure of personally identifiable information and the right to inspect records. 

8. Federal Funding Accountability and Transparency:  In accordance with the Federal Funding Accountability and Transparency Act of 2006, as amended (FFATA), information on federal awards (federal financial assistance and expenditures) must be made available to the public via a single, searchable website, which is www.USASpending.gov.

ADDITIONAL TERMS AND CONDITIONS
The following terms and conditions apply to this competition:

1. Funding for this award is contingent on continued funding from the grantor. The RFA does not commit OSSE to make an award.

2. OSSE reserves the right to accept or deny any or all applications if the OSSE determines it is in the best interest of the Agency to do so. OSSE shall notify the applicant if it rejects that applicant’s proposal. OSSE may suspend or terminate an outstanding RFA pursuant to its own grant-making rule(s) or any applicable federal regulation or requirement.

3. OSSE reserves the right to issue addenda and/or amendments subsequent to the issuance of the RFA, or to rescind the RFA.

4. OSSE shall not be liable for any costs incurred in the preparation of applications in    response to the RFA.  The applicant agrees that all costs incurred in developing the application are the applicant’s sole responsibility.

5. OSSE may conduct pre-award on-site visits to verify information submitted in the application and to determine if the applicant’s facilities are appropriate for the services intended.

6. OSSE may enter into negotiations with an applicant and adopt a firm funding amount or other revision of the applicant’s proposal that may result from negotiations.

7. OSSE shall provide the citations to the statute and implementing regulations that authorize the grant or subgrant; all applicable federal and District regulations, such as OMB Circulars A-87, A-102, A-122, A-133, 2 CFR 180, 2 CFR 225, 2CFR 220, and 2 CFR 215; payment provisions identifying how the grantee will be paid for performing under the award; reporting requirements, including programmatic, financial and any special reports required by the granting Agency; and compliance conditions that must be met by the grantee.

8. If there are any conflicts between the terms and conditions of the RFA and any applicable federal or local law or regulation, or any ambiguity related thereto, then the provisions of the applicable law or regulation shall control and it shall be the responsibility of the applicant to ensure compliance.

9. The applicant must disclose in a written statement, the truth of which is sworn or attested to by the applicant, whether the applicant, or where applicable, any of its officers, partners, principals, members, associates or key employees, within the last three (3) years prior to the date of the application, has: been indicted or had charges brought against them (if still pending) and/or been convicted of (a) any crime or offense arising directly or indirectly from the conduct of the applicant’s organization or (b) any crime or offense involving financial misconduct or fraud, or been the subject of legal proceedings arising directly from the provision of services by the organization If the response is in the affirmative, the applicant shall fully describe any such indictments, charges, convictions, or legal proceedings (and the status and disposition thereof) and surrounding circumstances in writing and provide documentation of the circumstances.

SECTION VIII: OSSE PROGRAM CONTACT INFORMATION
Technical Assistance Questions:  Applicants are asked to email their questions to Sheryl.Hamilton@dc.gov.  Every effort will be made to respond to questions within two business days.  Technical assistance questions and responses will be shared with all applicants who attend the pre-application conferences and who email their contact information as indicated above.  Please include RFA #-MKV041012in the subject line of your email. 

Contact Person:  For further information regarding this RFA competitive process, please contact:

Sheryl Hamilton
Office of the State Superintendent of Education
810 First Street, NE, 5th floor
Washington, DC 20002
Sheryl.Hamilton@dc.gov
(202) 741-6404

		or

Ja’Sent Brown
Office of the State Superintendent of Education
810 First Street, NE, 5th floor
Washington, DC 20002
Jasent.brown@dc.gov
(202) 654-6123



RESOURCES:

· LEGISLATION: http://www.ed.gov/programs/homeless/legislation.html

· GUIDANCE: http://www2.ed.gov/programs/homeless/guidance.pdf

· OSSE WEBSITE: http://osse.dc.gov/service

· RESEARCH
www.naehcy.org

· Liaison Toolkit: http://center.serve.org/nche/downloads/toolkit/toolkit.pdf




DEFINITIONS of TERMS RELATED TO HOMELESS CHILDREN AND YOUTH

The term “homeless child and youth” is defined as:
· Children and youth who lack a fixed, regular, and adequate nighttime residence;
· Children and youth who are sharing the housing of other persons due to loss of housing, economic hardship, or a similar reason; 
· Children and youth who are residing in hotels, motels, trailer parks, or camping grounds due to lack of alternative adequate accommodations;
· Children and youth who are living in emergency or transitional shelter (including DC transitional housing)
· Children and youth who are abandoned in hospitals
· Children and youth who are awaiting foster care placement
· Children and youth who have a primary nighttime residence that is private or is a public  place not designed for, or ordinarily used as a regular sleeping accommodation for human beings;
· Children and youth who are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train stations, or similar settings;
· Migratory children who qualify as homeless because they are living in circumstances described above; and
· Unaccompanied youth, including youth who are not in the physical custody of a parent or guardian, and who qualify as homeless because they live in any of the aforementioned circumstances.

Free and Appropriate Public Education: is defined as the educational programs and services that are provided to the children and youth of the State and that are consistent with State school attendance laws, to include special populations such as homeless children and youth.  Additionally, the State educational agency, shall assure that each child of a homeless individual, and each homeless youth has equal access to a free, appropriate public education.  If the homeless children and youth meet eligibility criteria they must be included in programs and services that include but are not limited to:  transportation services, gifted and talented programs, and all Title I services provided.  Title I services include local educational programs (e.g., Educational Services and  extended day programs) , educational programs for students with disabilities, educational programs for students with limited English proficiency, programs in vocational education, and school meal programs.

School Age Children:  According to the District of Compulsory School Attendance Amendment Act of 1990, all children of compulsory school age are required to attend school or receive an equivalent education approved by the local educational agency.   Compulsory school attendance age is five (5) years to the eighteenth (18th) date of birth of the student.  Children ages three (3) and above are eligible to attend pre-kindergarten programs.  However, students identified and or determined to be in need of special education services are eligible for slightly extended school attendance ages.  These students are eligible to attend school from ages three (3) until their twenty second (22nd) birth date.  

School of Origin: is defined as the school that the child/youth attended when permanently housed or the school in which the child was last enrolled.  

Doubled Up: describes children and youth who are sharing the housing of other persons due to loss of housing, economic hardship, or a similar reason.  Families who are living in doubled up circumstances voluntarily for purposes of saving money are generally not considered homeless.

Transient/Transitory: is defined as in a state of mobility and lacking a fixed, regular and adequate nighttime residence.

Dispute Resolution Process: is the method used to determine a school placement decision that is in the best interest of the child or youth.  This process may be required in cases when parents/guardians or an unaccompanied youth object to the initial determination made by school personnel regarding school selection or other school enrollment decision for the homeless child or youth.

Local Lead Liaison: is the staff person(s) designated by the administrators of the particular LEA.  Each LEA in the state must as mandated by federal law -designate and submit the name of the designee to the state for purposes of carrying out the duties assigned to the local  lead (homeless) liaison by the McKinney-Vento Homeless Assistance Act upon request or as required.

School Based Liaison: is the local school staff member appointed by the principal.  This individual is generally a school counselor, clinician, or school psychologist who serves as the immediate on-site point of contact for children and families experiencing homelessness or transition.

Awaiting Foster Care: is defined as the time period that a child is removed from their home until entry into a permanent placement, designated by the Child and Family Services Agency (CFSA).  If a child is legally adopted or placed into a permanent residence, then that child is no longer eligible for McKinney-Vento Homeless Assistance Act.  
[image: ]
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Local Educational Agency
2012 – 2013 McKinney Vento Application
Office of the State Superintendent of Education
	Local Educational Agency Information

	Legal Name of Agency
     

Mailing Address
[bookmark: Text258]     

	Telephone Number
[bookmark: Text257]     

	Name and Title of LEA Point of Contact for Grants Administration 
[bookmark: Text4]     

	Telephone Number
[bookmark: Text5]     
Email Address
     

	Name of LEA McKinney-Vento Local Liaison 
     

	Telephone Number
     
Email Address
     


	Overview of Program in Application

	The McKinney-Vento Education for Homeless Children and Youth program, which is authorized under Title VII-B of the McKinney-Vento Homeless Assistance Act, 42 U.S.C. 11431 et seq. provide funding to assist Local Educational Agencies (LEAs) in addressing the educational and related needs of some of the most vulnerable members of our society – homeless children and youth.

	Certification

	I certify that all of the information contained in this application is true and accurate to the best of my knowledge.  The agency named above has authorized me, as its representative, to file this application.

Head of School, Board Member or Designee						

[bookmark: Text7]Signature ___________________________                                                                 Date     
		



Local Educational Agency
2012 – 2013 McKinney Vento Application
Office of the State Superintendent of Education

	SECTION A:  Assurances 

	
The LEA hereby assures the SEA that: 


	
1. Each such program will be administered in accordance with all applicable statutes, regulations, program plans, and applications including but not limited to the McKinney-Vento Act, EDGAR, OMB Circulars A-87, A-102, A-122, and A-133

	|_|Yes|_|No

	2. The applicant will abide by the plan set forth in the proposal once it is approved by OSSE and recognizes that SEA approval of an application does not relieve the LEA of its responsibility to comply with all applicable requirements;

	|_|Yes|_|No

	3. The applicant will adopt and use proper methods of administering each such program, including—

-the enforcement of any obligations imposed by law on agencies, institutions, organizations, and other recipients responsible for carrying out each program; and

-the correction of deficiencies in program operations that are identified through audits, monitoring, or evaluation;

	|_|Yes|_|No

	
4. The applicant will cooperate in carrying out any evaluation of each such program conducted by or for the State educational agency, the Secretary, or other Federal official;

	|_|Yes|_|No

	5. The applicant will—

-submit such reports to the State educational agency (which shall make the reports available to the Mayor) and the Secretary as the State educational agency and Secretary may require to enable the State educational agency and the Secretary to perform their duties under each such program; and

-maintain such records, provide such information, and afford such access to the records as the State educational agency (after consultation with the Mayor) or the Secretary may reasonably require to carry out the State educational agency’s or the Secretary’s duties;
	|_|Yes|_|No

	
6. The applicant will ensure that policies and practices will be adopted to ensure that homeless children and youth are not stigmatized or segregated on the basis of their status as homeless;

	|_|Yes|_|No

	
7. The applicant will designate and appropriate staff person, who may also be a coordinator for other federal programs, as an LEA liaison for homeless children and youth to carry out the duties described within the McKinney-Vento Homeless Assistance Act;

	|_|Yes|_|No

	
8. The applicant will use such fiscal control and fund accounting procedures as will ensure proper disbursement of, and accounting for, Federal funds paid to the applicant under each such program;

	|_|Yes|_|No

	
9. The applicant will have financial management systems, procurement systems, and equipment and inventory management systems that enable the LEA to demonstrate compliance with federal grants management requirements, including the requirement that all expenditures made with federal funds are necessary, reasonable, allocable, and legal;

	|_|Yes|_|No

	
10. The applicant assures it will meet maintenance of effort requirements and that funds will only be used to supplement, and not to supplant State and local funds;

	|_|Yes|_|No

	
11. The applicant agrees that all student information shall be kept confidential except as necessary to inform parents/guardians and appropriate school staff in conformance with the Homeless Services Reform Act and FERPA;
	|_|Yes|_|No

	
12. The applicant has read and will comply with:
a. Certification Regarding Lobbying: http://www.ed.gov/fund/grant/apply/appforms/ed80-013.doc
b. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -- Lower Tier Covered Transactions: http://www.ed.gov/fund/grant/apply/appforms/ed80-014.doc
c. Assurances, Non-Construction Programs: http://www.ed.gov/fund/grant/apply/appforms/sf424b.doc
d. Disclosure of Lobbying Activities: http://www.ed.gov/fund/grant/apply/appforms/sflll.doc
e. Government wide requirements for Drug-Free workplace: http://www.ed.gov/policy/fund/reg/edgarReg/edlite-part84a.html
f. The Federal Funding and Transparency Act: http://ffata.org/ffata/
	|_|Yes|_|No

	
13. The LEA assures that it has developed policies for entering in to inter-district agreements that address potential transportation issues that may arise as homeless students transfer from one district to another;

	|_|Yes|_|No

	
14. The LEA assures that if a dispute arises over school selection or placement, the LEA will admit a homeless child or youth to the school in which enrollment is sought by the parent or guardian, pending resolution of the dispute;

	|_|Yes|_|No

	
15. The applicant agrees to maintain records for a minimum of three years to support the annual end-of-fiscal-year report to the OSSE along with any other monitoring/reporting documents;

	|_|Yes|_|No

	16. That the applicant is in compliance with the applicable District licensing and tax laws and regulations; 
	|_|Yes|_|No

	17. That the applicant complies with provisions of the Drug-Free Workplace Act; and 
	|_|Yes|_|No

	18. That the applicant meets all other qualifications and eligibility criteria necessary to receive an award under applicable laws and regulations; and
	|_|Yes|_|No

	19. The sub grantee agrees to indemnify, defend and hold harmless the Government of the District of Columbia and its authorized officers, employees, agents and volunteers from any and all claims, actions, losses, damages, and/or liability arising out of this grant or sub grant from any cause whatsoever, including the acts, errors or omissions of any person and for any costs or expenses incurred by the District on account of any claim therefore, except where such indemnification is prohibited by law.
	|_|Yes|_|No

	20. The LEA assures that its combined fiscal effort per student, or the aggregate expenditures of that agency and the State with respect to the provision of free public education by such agency for the fiscal year preceding the fiscal year for which the determination is made, was not less than 90 percent of such combined fiscal effort or aggregate expenditures for the second fiscal year preceding the fiscal year for which the determination is made.
	|_|Yes|_|No

	Certification Regarding Constitutionally Protected Prayer in Public Elementary and Secondary Schools

	
21. The LEA certifies to the SEA that no policy prevents or otherwise denies participation in constitutionally protected prayer in public schools.  Guidance issued February 7, 2003 by the U. S. Department of Education regarding this policy may be accessed on the web at http://www.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html.
	|_|Yes|_|No




	
Section B: NEEDS ASSESSMENT FOR HOMELESS CHILDREN AND YOUTH

	|_| The LEA assures that it performed a needs assessment of the educational and related needs of homeless children and youth enrolled; examined the extent to which the proposed use of funds will facilitate the enrollment, retention, and educational success of homeless children and youth; and developed its McKinney-Vento program based upon the identified needs.
|_|The LEA assures that the needs assessment, including the items checked below will be available to OSSE for monitoring purposes and technical assistance where appropriate.  

	Please provide a brief summary of the methods used to identify homeless children and youth (including preschool students).      

	Please provide a brief summary of the methods used to complete the needs assessment.      

	Please describe the LEA’s identified needs.     

	Please check the data sources that were used to perform the needs assessment.
Quantitative Data Sources:
|_|  Enrollment counts
|_|  Demographic statistics
[bookmark: Text10]|_|  Other; please specify:     

	Provide the number of homeless children and youth enrolled   in your LEA the 2009-10 and 2010-11 school year according to grade level groups below:
	School Year
	20010-2011
	2011-2012

	Pre-K
	     
	     

	K
	     
	     

	1
	     
	     

	2
	     
	     

	3
	     
	     

	4
	     
	     

	5
	     
	     

	6
	     
	     

	7
	     
	     

	8
	     
	     

	9
	     
	     

	10
	     
	     

	11
	     
	     

	12
	     
	     

	Total
	     
	     



Qualitative Data Sources:
|_|  Written forms or surveys (such as parent surveys, teacher surveys, student surveys)
|_|  Interviews with appropriate stakeholders (such as parents, homeless shelters, etc.)
[bookmark: Check134]|_|  Evaluations of safety issues that may be barriers to learning
[bookmark: Check13][bookmark: Text11]	|_|  Other data collection tools; please specify:      

















	
McKinney-Vento Homeless Assistance




	Section C: Narrative
Please provide a brief narrative that includes the following components (maximum length five (5) pages:
· Extent of Need
· Goal, Objectives and Measurable Indicators of Success
· Plan of Operation(Includes policies and procedures that the LEA would undertake to ensure that its activities would not isolate or stigmatize homeless children and youth)
· Coordination with Title I Part A
· Evaluation and Dissemination of Plan
· Management Plan including Key Personnel
· Project Timeline
· Professional Development and Awareness activities
· Future Plans

	     



















[image: ]

	McKinney-Vento Homeless Assistance: Use of funds
	
	
	

	
Section D: McKINNEY-VENTO IMPLEMENTATION PLAN
An LEA may use McKinney-Vento ARRA funds to assist homeless children and youth in enrolling, attending, and succeeding in school.  In particular, the funds may support any of the activities authorized under section 723(d) of the McKinney-Vento Act (42 U.S.C. 11433(d)): 

Additional information on allowable LEA uses of funds is provided in Part L of the Department’s previously issued guidance on the McKinney-Vento program at http://www.ed.gov/programs/homeless/guidance.doc.  
http://www.ed.gov/policy/gen/leg/recovery/guidance/homeless.pdf

	
	

	Please provide a brief summary of the policies and procedure that the LEA would undertake to ensure that its activities would not isolate or stigmatize homeless children and youth:
     
	
	

	COMPLETE THE DETAILS ONLY FOR ACTIVITIES THAT YOU INTEND TO SUPPORT WITH THIS FUNDING.
	*Applicant must select one
	*Applicant must select one

	ALLOWABLE ACTIVITIES 
	INTEND TO USE FUNDS FOR THIS ACTIVITY?
	ACTIVITY: DETAILS ON HOW MCKINNEY-VENTO FUNDS WILL BE USED FOR THIS SELECTED ACTIVITY (WHO WILL BE PAID, WHAT WILL BE PURCHASED, ETC.)
	AMOUNT
	SPECIFY MEASURABLE OUTCOMES (sample outcomes provided).
	GOAL/ OBJECTIVE AND
IMPLEMENTATION TIMELINE
	Program Category
*Instruction
*Support Services
*Administrative Cost
*Operations & Maintenance of Non-Instructional Services
*Student Transportation
*Professional Development

	Budget Category
*Salaries & Benefits
*Supplies & Materials
*Fixed Property Costs (Rents & Utilities) 
*Contracted Professional Services
*Equipment
*Other Expenses (Specify)

	Supplemental educational services, such as tutoring and other academic enrichment programs;

	|_|Yes|_|No
	[bookmark: Text58]     
	[bookmark: Text65]$     
	· Pre/post test score improvement.
· Classroom teachers provide positive assessments of participants.
· School success, seen in grade and score improvement.
· Participation and performance on Standards of Learning Tests
· High school or GED completion

Measurable Outcomes Selected:
     

	     
	[bookmark: Dropdown1]
	[bookmark: Dropdown2]

	Expedited evaluations for various educational services;

	|_|Yes|_|No
	     
	$     
	· Evaluations are made and records are transferred in a timely manner.
· Increased percentage of homeless children accessing education services for which they are eligible (e.g. Title I, special education, LEP services).

Measurable Outcomes Selected:
     

	     
	[bookmark: Dropdown3]
	[bookmark: Dropdown4]

	Professional development activities for educators and pupil services personnel working with homeless students;

	|_|Yes|_|No
	     
	$     
	· Increase in numbers of public school personnel who are aware of and sensitive to the needs of homeless children and youth.
· Increase in awareness and sensitivity training opportunities for school personnel and community.

Measurable Outcomes Selected:
     

	     
	[bookmark: Dropdown5]
	[bookmark: Dropdown7]

	Health referral services;

	|_|Yes|_|No
	     
	$     
	· Increase in percentage of families referred for services.
· Increase in percentage of homeless children who are immunized.
· Increase in percentage of pregnant homeless teens receiving prenatal care

Measurable Outcomes Selected:
     

	     
	[bookmark: Dropdown8]
	[bookmark: Dropdown6]

	Transportation assistance in order to enable students to attend the school of origin;

	|_|Yes|_|No
	     
	$     
	· Increase in percentage of homeless children and youth attending school regularly.
· Increase in the percentage of homeless children and youth attending the school of origin, with the approval of the parent/guardian.
· Decrease in number of days homeless students cannot attend school for lack of transportation. 
Measurable Outcomes Selected:
     

	     
	[bookmark: Dropdown9]
	[bookmark: Dropdown10]

	Early childhood education programs for pre-school-aged homeless children;

	|_|Yes|_|No
	     
	$     
	· Increase in the enrollment and attendance of homeless preschoolers in local preschool programs such as Even Start and Head Start.

Measurable Outcomes Selected:
     

	     
	[bookmark: Dropdown11]
	[bookmark: Dropdown12]



	Services and assistance to attract, engage, and retain homeless children and youth and unaccompanied youth in public school programs before and after school.

	|_|Yes|_|No
	     
	$     
	· Documentation of identification procedures and support services provided.
· Increase in the percentage of homeless youth completing school.
· Improved school performance of participants as based on testing, grades, teachers’ assessments, etc.\
· Increase in hours of education programs for homeless children and youth, during non-school time. 


Measurable Outcomes Selected:
     

	     
	[bookmark: Dropdown13]
	[bookmark: Dropdown14]

	Payment of fees and costs associated with tracking, obtaining, and transferring records of homeless children and youth;

	|_|Yes|_|No
	     
	$     
	· Decrease in amount of time used to obtain records of homeless children and youth.
· New schools of former LEA program participants receive information on students promptly; students are tracked into future schools and communities.
· 
	     
	[bookmark: Dropdown15]
	[bookmark: Dropdown16]

	Education and training for parents of homeless children and youth about rights and resources;

	|_|Yes|_|No
	     
	$     
	· Brochures, newsletters, posters, etc., distributed to parents and providers, on the rights of homeless children to an appropriate education.
· Increase in homeless parent and youth calls regarding rights and resources.
· Increase in percentage of homeless families involved in school enrollment decisions.

Measurable Outcomes Selected:
     

	     
	[bookmark: Dropdown17]
	[bookmark: Dropdown18]

	Development of coordination between schools and agencies providing services;

	|_|Yes|_|No
	     
	$     
	· Increase in numbers of agencies participating in school programs.
· Increase in number of homeless families and youth receiving case-managed services from collaborating agencies.
Measurable Outcomes Selected:
     

	     
	
	

	Provision of pupil services (including violence prevention counseling) and referrals for such services;

	|_|Yes|_|No
	     
	$     
	· Documentation of referrals and participation rates.

Measurable Outcomes Selected:
     

	     
	
	

	Activities to address needs that may arise from domestic violence;

	|_|Yes|_|No
	     
	$     
	· Increase in education services (such as tutoring, adaptation of space for studying) for children at domestic violence shelters.

Measurable Outcomes Selected:
     

	     
	
	

	Adaptation of space and purchase of supplies for non-school facilities to provide services listed above;

	|_|Yes|_|No
	     
	$     
	· Increase number of shelters with homework rooms, libraries, and tutorial supplies.

Measurable Outcomes Selected:
     

	     
	
	

	Provision of school supplies, including those to be distributed at shelters or other appropriate locations; and
	|_|Yes|_|No
	     
	$     
	· Increase percentage of homeless children with supplies needed to attend school.
Measurable Outcomes Selected:
     

	     
	
	

	Other extraordinary or emergency assistance needed to enable homeless students to attend school.

	|_|Yes|_|No
	     
	$     
	· Increase percentage of homeless children and youth attending school ready to learn.
· Decrease in barriers that keep homeless children from attending school.
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MKV Program 
RFA #041012
Scoring Rubric
Application #:      						Date of Review:      
[bookmark: Text130]Reviewer’s Initials:	     	

	
	ACCEPTABLE SUBMISSION
	MET/NOT MET

	COVER PAGE
	
All of the following information must be provided on the cover sheet in order for the applicant to meet this requirement:

· Name of applicant/agency
· Telephone number of the applicant/agency
· Name of the contact person
· Address of the contact person
· Name of the local liaison for transitory services
· Telephone and email address of contact person
· Dated signature by an official with authority to make binding commitments on behalf of the LEA.
	
     

	Section A: ASSURANCES
	
All assurances must be accepted and marked “yes” and the second page of assurances must be signed.

	
     

	APPLICANTS THAT HAVE NOT COMPLETED THE COVER PAGE AND ASSURANCES AND THAT DO NOT MEET THE CRITERIA DESCRIBED ABOVE WILL NOT BE REVIEWED BEYOND THIS POINT.









Section B: EXTENT OF NEED (15 out of 50 points)

1. Describe a compelling proposal that clearly defines the issue(s) or problem(s) supported by a needs assessment.  Describe the needs assessment and the information collected from the sources analyzed that assisted the proposal to determine strengths and weaknesses, and prioritized action in the proposal.

	Score 15
	Score 10
	Score 5
	Score 0

	· All required data is completed (assurances, data sources, etc.) and the description   of the method for identifying homeless children and youth and of identified needs is thorough and reflects a clear understanding of the law.
	· All required data is completed (assurances, data sources, etc.) and the description of the method for identifying homeless children and youth and of identified needs is clear.
	· All required data is not  completed (data sources, etc.) and/or  the description  of the method for identifying homeless children and youth and/or of identified needs is clear partial or vague on the method for identifying homeless children and youth.
	· All required data is not completed (assurances, data sources, etc.) and the applicant does not describe a method for identifying homeless children and youth and/or of identified needs.

	Score:

	Comments:

	Strengths:     













	Weaknesses:     







Section C: NARRATIVE (20 out of 50 points)

2. Describe goals, objectives, and milestones for all outcomes.  Outcomes themselves are statements that tell how the project’s target population would improve.  Every outcome should describe a change in a target population.  In addition, standards are set that invariably direct the progress of alleviating the issues identified in the initial needs assessment.  Statements that describe strategies or management issues are not proper outcome statements.  

	Score 20
	Score 15
	Score 10
	Score 5

	The Narrative is thorough and clear and describes a program that is aligned with sections A and C and that:
· Is aligned with the needs assessment information provided in section A; 
· Identifies key players;
· Includes coordination with the Title I, Part A, if applicable;
· Includes an evaluation plan; 
· Includes professional development and awareness activities; and
· Will use evaluation data to improve future activities
· Includes policies and procedures that the LEA would undertake to ensure that its activities would not isolate or stigmatize homeless children and youth

	The Narrative is clear and describes a program that is aligned with sections A and C and that:
· Is aligned with the needs assessment information provided in section A; 
· Identifies key players;
· Includes coordination with the Title I, Part A, if applicable;
· Includes an evaluation plan; 
· Includes professional development and awareness activities; and
· Will use evaluation data to improve future activities Includes policies and procedures that the LEA would undertake to ensure that its activities would not isolate or stigmatize homeless children and youth
· Includes policies and procedures that the LEA would undertake to ensure that its activities would not isolate or stigmatize homeless children and youth
	The Narrative is vague or unclear and does not describe a program that includes all of the following:
· Is aligned with the needs assessment information provided in section A; 
· Identifies key players;
· Includes coordination with the Title I, Part A, if applicable;
· Includes an evaluation plan; 
· Includes professional development and awareness activities; and
· Will use evaluation data to improve future activities
	The Narrative is vague and unclear and does not describe a program that includes the required elements.

	Score:

	Comments:

	Strengths:     

	Weaknesses:     





Section D: IMPLEMENTATION PLAN (15 out of 50 points)

3. In the Plan of Operation, discuss the strategies and activities that will be used to accomplish the project’s outcomes.  For this section, provide detailed descriptions of how each of the McKinney-Vento Act policies and requirements will be addressed in planning, policy or practice of the local educational agency.

	Score 15
	Score 10
	Score 5
	Score 0

	· Activities for which funding is to be used is clearly identified;
· The activity description clearly identifies how funds will be used  (who will be paid, what will be purchased, structure of program, implementation timeline etc.)
· The amount of funding is specified;
· Goals and Objectives are identified; and 
· An implementation timeline is specified.
	· Activities for which funding is to be used is identified;
· The activity description clearly identifies how funds will be used  (who will be paid, what will be purchased, structure of program, implementation timeline etc.)
· The amount of funding is specified;
· Goals and Objectives are identified; and 
· An implementation timeline is specified.
	One or more of the following elements is missing: 
· Activities for which funding is to be used is identified;
· The activity description clearly identifies how funds will be used (who will be paid, what will be purchased, structure of program, implementation timeline etc.)
· The amount of funding is specified;
· Goals and Objectives are identified; and 
· An implementation timeline is specified.
	· Several required elements are missing.

	Score: 

	Comments:

	Strengths:     









	Weaknesses:     






MKV Program
RFA #MKV041012
Scoring Rubric
Review Summary Sheet
Application #:      						Date of Review:      
Reviewer’s Initials:	     	

	Criteria
	Possible
Score 
	Application
Score

		Cover Sheet
	MET/NOT MET
	

		ASSURANCES
	MET/NOT MET
	

	1. Statement of Need
	15
	

	2. NARRATIVE
	20
	

	3. IMPLEMENTATION PLAN
	15
	

	TOTAL
	50
	




Reviewer’s Comments.  Evaluate the quality of the application in its entirety.  Aside from your comments in the individual sections, consider how well the whole application flowed and was logical. 

[bookmark: Text163]     

Reviewer’s Signature: ________________________________________________	Date: _______________

Strengths:       						
[bookmark: Text133]Weaknesses:       
[bookmark: _Toc200077004][bookmark: _Toc163609918][bookmark: _Toc163610680][bookmark: _Toc163611263][bookmark: _Toc163611982][bookmark: _Toc200077005][bookmark: _Toc163609919]
Office of the State Superintendent of Education

In accordance with Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Age Discrimination Act of 1975, Title II of the Americans with Disabilities Act of 1990, and the D.C. Human Rights Act of 1977, the Office of the State Superintendent of Education does not discriminate on the basis of actual or perceived race, color, religion, national origin, sex, age, marital status, sexual orientation, gender identity or expression, personal appearance, familial status, family responsibilities, matriculation, political affiliation, genetic information, disability, source of income, or place of residence or business in its programs and activities.  Sexual harassment is a form of sex discrimination, which is prohibited by the D.C. Human Rights Act. In addition, harassment based on any of the above-protected categories is prohibited. Discrimination in violation of the aforementioned laws will not be tolerated. Violators will be subject to disciplinary action.

For further information on Federal non-discrimination regulations, contact the Office for Civil Rights at   ocr.dc@ed.gov or call 1(800) 421-3481. 
For further information on the D.C. Human Rights Act of 1977, contact the D.C. Office of Human Rights at www.ohr.dc.govor call (202) 727-45

ATTACHMENT A:

Office of the State Superintendent of Education
Elementary and Secondary Education Unit

McKinney-Vento Grant RFA #-041012


OSSE Elementary and Secondary Education Unit is in receipt of an application for funding under the McKinney-Vento Program submitted on behalf of:

[bookmark: Text112]     	
(Contact Name/Please Print Clearly)

[bookmark: Text111]     		_
(Applicant Name)

[bookmark: Text110]     		_
(Address, City, State, Zip Code)


(Telephone Number):     

[bookmark: Text108](Fax Number):     __

[bookmark: Text107](Email Address)_     _________________________________


Amount Requested 	     				
ATTACHMENT B
[image: ][image: ]


OSSE USE ONLY
Please Indicate Time: _________ a.m. /p.m.
_____ ORIGINAL APPLICATION, ______ COPIES, and ________CD-ROMS.

RECEIVED ON THIS DATE. _________________________2012

RECEIVED BY: ________________________________________
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The applicant specifically assures and certifies that the below is sworn or attested to by the applicant: 

1. The individuals, by name, title, address, and phone number who are authorized to negotiate with the Agency on behalf of the organization; 
2. That the applicant is able to maintain adequate files and records and can and will meet all reporting requirements; 
3. That all fiscal records are kept in accordance with Generally Accepted Accounting Principles (GAAP) and account for all funds, tangible assets, revenue, and expenditures whatsoever; that all fiscal records are accurate, complete and current at all times; and that these records will be made available for audit and inspection as required; 
4. That the applicant is current on payment of all federal and District taxes, including Unemployment Insurance taxes and Workers’ Compensation premiums. This statement of certification shall be accompanied by a certificate from the District of Columbia OTR stating that the entity has complied with the filing requirements of District of Columbia tax laws and has paid taxes due to the District of Columbia, or is in compliance with any payment agreement with OTR; 
5. That the applicant has the demonstrated administrative and financial capability to provide and manage the proposed services and ensure an adequate administrative, performance and audit trail; 
6. That, if required by the Justice Grants Administration, the applicant is able to secure a bond, in an amount not less than the total amount of the funds awarded, against losses of money and other property caused by fraudulent or dishonest act committed by any employee, board member, officer, partner, shareholder, or trainee; 
7. That the applicant is not proposed for debarment or presently debarred, suspended, or declared ineligible, as required by Executive Order 12549, “Debarment and Suspension,” and implemented by 2 CFR 180, for prospective participants in primary covered transactions and is not proposed for debarment or presently debarred as a result of any actions by the District of Columbia Contract Appeals Board, the Office of Contracting and Procurement, or any other District contract regulating Agency; 
8. That the applicant has the financial resources and technical expertise necessary for the production, construction, equipment and facilities adequate to perform the grant or sub grant, or the ability to obtain them; 
9. That the applicant has the ability to comply with the required or proposed delivery or performance schedule, taking into consideration all existing and reasonably expected commercial and governmental business commitments; 
10. That the applicant has a satisfactory record performing similar activities as detailed in the award or, if the grant award is intended to encourage the development and support of organizations without significant previous experience, that the applicant has otherwise established that it has the skills and resources necessary to perform the grant. In this connection, Agencies may report their experience with an applicant’s performance to OPGS, which shall collect such reports and make the same available on its intranet website. 

11. That the applicant has a satisfactory record of integrity and business ethics; 
12. That the applicant has the necessary organization, experience, accounting and operational controls, and technical skills to implement the grant, or the ability to obtain them; 
13. That the applicant is in compliance with the applicable District licensing and tax laws and regulations; 
14. That the applicant complies with provisions of the Drug-Free Workplace Act; 
15. That the applicant meets all other qualifications and eligibility criteria necessary to receive an award under applicable laws and regulations; 
16. That the applicant is current on all taxes, including Unemployment Insurance and Workers’ Compensation premiums; 




	
As the duly authorized representative of the applicant organization, I hereby certify that the applicant will comply with the above certifications. 

	Grantee Name:      

	Address:      



	Application Number and/or Project Name :
     


	Typed Name and Title of Authorized Representative :
     


	Authorized Representative Signature:

	Date:
     






17. That the applicant organization has complied with the filing requirements of District of Columbia tax laws and that the entity has paid taxes due to the District of Columbia, or is in compliance with any payment agreement with OTR; and 
18. That the grantee agrees to indemnify, defend and hold harmless the Government of the District of Columbia and its authorized officers, employees, agents and volunteers from any and all claims, actions, losses, damages, and/or liability arising out of this grant or subgrant from any cause whatsoever, including the acts, errors or omissions of any person and for any costs or expenses incurred by the District on account of any claim therefore, except where such indemnification is prohibited by law. 



Certifications Regarding Lobbying, Debarment, Suspension and Other Responsibility 
Matters, and Drug‑Free Workplace Requirements
Combined Assurance
Applicants should refer to the regulations cited below to determine the certification to which they are required to attest. Applicants should also review the instructions for certification included in the regulations before completing this form. Signature of this form provides for compliance with certification requirements under 34 CFR Part 82, “New Restrictions on Lobbying,” and 34 CFR Part 85, “Government-wide Debarment and Suspension (Non Procurement) and Government-wide Requirements for Drug-Free Workplace (Grants).” The certifications shall be treated as a material representation of fact upon which reliance will be placed when the Agency determines to award the covered transaction, grant, or cooperative agreement.

1. LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and implemented at 34 CFR Part 82, for persons entering into a grant or cooperative agreement over $100,000, as defined at 34 CFR Part 82, Sections 82.105 and 82.110, the applicant certifies that:

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any Federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal grant or cooperative agreement;

(b) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the under-signed shall complete and submit Standard Form - LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions;

(c) The undersigned shall require that the language of this certification be included in the award documents for all sub-awards at all tiers (Including sub-grants, contracts under grants and cooperative agreements, and subcontracts) and that all sub-recipients shall certify and disclose accordingly.

2. DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS

As required by Executive Order 12549, Debarment and Suspension, and implemented at 34 CFR Part 85, for prospective participants in primary covered transactions, as defined at 34 CFR Part 85, Sections 85.105 and 85.110—

A. The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency;

(b) Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with commission of any of the offenses enumerated in paragraph (2)(b) of this certification; and

d) Have not within a three-year period preceding this application had one or more public transaction (Federal, State, or local) terminated for cause or default; and

B. Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an explanation to this application.

3. DRUG-FREE WORKPLACE
(GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85,
Sections 85.605 and 85.610 -

A. The applicant certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee’s workplace and specifying the actions that will be taken against employees for violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to inform employees about:

(1) The dangers of drug abuse in the workplace;

(2) The grantee’s policy of maintaining a drug-free workplace;
(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will:

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction;

[image: ][image: ]


Attachment B – Certifications 

(e) Notifying the agency, in writing, within 10 calendar days after receiving notice under subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must provide notice, including position title, to the address provided in the application instructions. Notice shall include the identification number(s) of each affected grant;
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(f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with respect to any employee who is so convicted:

(1) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e), and (f).

B. The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant:

DRUG-FREE WORKPLACE 
(GRANTEES WHO ARE INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610 —

A. As a condition of the grant, I certify that I will not engage in the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant and

B. If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, I will report the conviction, in writing, within 10 calendar days of the conviction, to the address provided in the application instructions. Notice shall include the identification number(s) of each affected grant.
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Place of Performance (Street address, city, county, state, zip code)
 * Address:
— if there are workplaces on file that are not identified here.



As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.

* NAME OF APPLICANT




* PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

* Name

* Title:



SIGNATURE       	 DATE



	Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion –
Lower Tier Covered Transactions

This certification is required by the Department of Education regulations implementing Executive Order 12549, Debarment and Suspension, 34 CFR Part 85, for all lower tier transactions meeting the threshold and tier requirements stated at Section 85.110.


	Instructions for Certification
1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into. If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

4. The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,” “participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded,” as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order 12549. You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with which this transaction originated.

	6. The prospective lower tier participant further agrees by submitting this proposal that it will include the clause titled A Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion-Lower Tier Covered Transactions, and without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its principals. Each participant may but is not required to, check the Non Procurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause. The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph S of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment

	Certification
(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals are presently debarred suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

* NAME OF APPLICANT

* PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

* Name:

* Title:

Signature:	                                       Submitted Date: 
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CERTIFICATION REGARDING LOBBYING

Applicants must review the requirements for certification regarding lobbying included in the regulations cited below before completing this form.  Applicants must sign this form to comply with the certification requirements under 34 CFR Part 82, "New Restrictions on Lobbying."  This certification is a material representation of fact upon which the Department of Education relies when it makes a grant or enters into a cooperative agreement.

As required by Section 1352, Title 31 of the U.S. Code, and implemented at 34 CFR Part 82, for persons entering into a Federal contract, grant or cooperative agreement over $100,000, as defined at 34 CFR Part 82, Sections 82.105 and 82.110, the applicant certifies that:
(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any Federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal grant or cooperative agreement;
(b) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form - LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions;
(c) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subgrants and contracts under grants and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.
As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certification.

	
NAME OF APPLICANT                                                     PR/AWARD NUMBER AND / OR PROJECT NAME




	
PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE



	
SIGNATURE                                                                                             DATE







Disclosure of Lobbying Activities

	
1. Type of Federal Action:
___a. contract
___b. grant
___c. cooperative agreement
___d. loan 
___e. loan guarantee
___f. loan insurance        
	
2. Status of Federal Action:
___a. bid/offer/application
___b. initial award
___c. post-award
	
3. Report Type:
___a. initial filing
___b. material change
For material change only:
Year _______ quarter _______
Date of last report__________


	4. Name and Address of Reporting Entity:
   ____ Prime    _____ Subawardee

Tier______, if Known:



        Congressional District, if known:  
	5. If Reporting Entity in No. 4 is Subawardee, 
	Enter Name and Address of Prime:  




        Congressional District, if known:  

	6. Federal Department/Agency:  


	7. Federal Program Name/Description:  

CFDA Number, if applicable: ____________

	8. Federal Action Number, if known:

	9. Award Amount, if known: 
$  


	10. a. Name and Address of Lobbying Registrant
	(if individual, last name, first name, MI):


	b.  Individuals Performing Services(including address if different from No. 10a)
    (last name, first name, MI):


	11.  Information requested through this form is authorized by title 31 U.S.C. section 1352.  This disclosure of lobbying activities is a material representation of fact upon which reliance was placed by the tier above when this transaction was made or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This information will be reported to the Congress semi-annually and will be available for public inspection. Any person who fails to file the required disclosure shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.
	
Signature: _____________________________

Print Name: _______________________

Title: ____________________________

Telephone No: ____________ Date: _______

	
Federal Use Only
	
Authorized for Local Reproduction
Standard Form - LLL (Rev. 7-97)


Provided by the Department of Education



INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  Complete all items that apply for both the initial filing and material change report.  Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.
2. Identify the status of the covered Federal action.
3. Identify the appropriate classification of this report.  If this is a follow up report caused by a material change to the information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted report by this reporting entity for this covered Federal action.
4. Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional District, if known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient.  Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.
5. If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city, State and zip code of the prime Federal recipient.  Include Congressional District, if known.
6. Enter the name of the federal agency making the award or loan commitment.  Include at least one organizational level below agency name, if known.  For example, Department of Transportation, United States Coast Guard.
7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.
8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number assigned by the Federal agency).  Included prefixes, e.g., “RFP-DE-90-001.”
9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.
10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action.
       (b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  Enter Last Name, First Name, and Middle Initial (MI).
11. The certifying official shall sign and date the form, print his/her name, title, and telephone number.



OMB No. 0990-0263
  Approved for use through 1/31/2012
	
Protection of Human Subjects
Assurance Identification/IRB Certification/Declaration of Exemption
(Common Rule)

	
Policy: Research activities involving human subjects may not be conducted or supported by the Departments and Agencies adopting the Common Rule (56FR28003, June 18, 1991) unless the activities are exempt from or approved in accordance with the Common Rule. See section 101(b) of the Common Rule for exemptions. Institutions submitting applications or proposals for support must submit certification of appropriate Institutional Review Board (IRB) review and approval to the Department or Agency in accordance with the Common Rule. 
	
Institutions must have an assurance of compliance that applies to the research to be conducted and should submit certification of IRB review and approval with each application or proposal unless otherwise advised by the Department or Agency.



	
1. Request Type
 [ ]  ORIGINAL
 [ ]  CONTINUATION
 [ ]  EXEMPTION
	
2. Type of Mechanism
 [ ]  GRANT    [ ]  CONTRACT    [ ]  FELLOWSHIP
 [ ]  COOPERATIVE AGREEMENT
 [ ]  OTHER:_____________________________
	
3. Name of Federal Department or Agency and, if known, Application or Proposal Identification No.


	
4. Title of Application or Activity 
	
5. Name of Principal Investigator, Program Director, Fellow, or Other 




 6. Assurance Status of this Project (Respond to one of the following)

[ ] This Assurance, on file with Department of Health and Human Services, covers this activity: 
Assurance Identification No., the expiration date IRB Registration No.  ____________________ 

[ ] This Assurance, on file with (agency/dept)____________________________________________________________________, covers this activity. 
       Assurance No._____________________, the expiration date_              __     IRB Registration/Identification No.__________________(if applicable) 

[ ] No assurance has been filed for this institution. This institution declares that it will provide an Assurance and Certification of IRB review and                       approval upon request. 

[ ] Exemption Status: Human subjects are involved, but this activity qualifies for exemption under Section 101(b), paragraph___________. 

	
7. Certification of IRB Review (Respond to one of the following IF you have an Assurance on file) 

[ ] This activity has been reviewed and approved by the IRB in accordance with the Common Rule and any other governing regulations. 
        by:     [ ]Full IRB Review on (date of IRB meeting)            _____                    or   [ ]Expedited Review on (date) 
[ ] If less than one year approval, provide expiration date _____________________
[ ] This activity contains multiple projects, some of which have not been reviewed. The IRB has granted approval on condition that all projects
       covered by the Common Rule will be reviewed and approved before they are initiated and that appropriate further certification will be submitted.

	
8. Comments







	
9. The official signing below certifies that the information provided above is correct and that, as required, future reviews will be performed until study closure and certification will be provided.
	
10. Name and Address of Institution 

	
11. Phone No. (with area code)

12. Fax No. (with area code)

13. Email:

	

	

	
14. Name of Official


	
15. Title

	
16. Signature


	
17. Date


Authorized for local Reproduction                                          				                                                        Sponsored by HHS

Public reporting burden for this collection of information is estimated to average less than an hour per response. An agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a currently valid OMB control number. Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden to: OS Reports Clearance Officer, Room 503 200 Independence Avenue, SW., Washington, DC20201.  Do not return the completed form to this address.


As the duly authorized representative of the applicant I certify that the applicant:

[image: ][image: ]
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1.	Has the legal authority to apply for Federal assistance, and the institutional, managerial and financial capability (including funds sufficient to pay the non-Federal share of project cost) to ensure proper planning, management, and completion of the project described in this application.

2.	Will give the awarding agency, the Comptroller General of the United States, and if appropriate, the State, through any authorized representative, access to and the right to examine all records, books, papers, or documents related to the award; and will establish a proper accounting system in accordance with generally accepted accounting standards or agency directives.

3.	Will establish safeguards to prohibit employees from using their positions for a purpose that constitutes or presents the appearance of personal or organizational conflict of interest, or personal gain.

4.	Will initiate and complete the work within the applicable time frame after receipt of approval of the awarding agency.

5.	Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. §§4728-4763) relating to prescribed standards for merit systems for programs funded under one of the 19 statutes or regulations specified in Appendix A of OPM's Standards for a Merit System of Personnel Administration (5 C.F.R. 900, Subpart F).

6.	Will comply with all Federal statutes relating to nondiscrimination. These include but are not limited to: (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of race, color or national origin; (b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§1681-1683, and 1685-1686), which prohibits discrimination on the basis of sex; (c) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. §794), which prohibits discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as 
         amended (42 U.S.C. §S 6101-6107), which prohibits discrimination on the basis of age; (e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the basis of drug abuse; (f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis of alcohol abuse or alcoholism; (g) §S 523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§ 290 dd-3 and 290 ee 3), as amended, relating to confidentiality of alcohol and drug abuse patient records; (h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. § 3601 et seq.), as amended, relating to nondiscrimination in the sale, rental or financing of housing; (i) any other nondiscrimination provisions in the specific statute(s) under which application for Federal assistance is being made; and (j) the requirements of any other nondiscrimination statute(s) which may apply to the application.

7.	Will comply, or has already complied, with the requirements of Titles II and III of the uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which provide for fair and equitable treatment of persons displaced or whose property is acquired as a result of Federal or federally assisted programs. These requirements apply to all interests in real property acquired for project purposes regardless of Federal participation in purchases.

8.	Will comply, as applicable, with the provisions of the Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328) which limit the political activities of employees whose principal employment activities are funded in whole or in part with Federal funds.
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9.	Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act (40 U.S.C. §276c and 18 U.S.C. §§874) and the Contract Work Hours and Safety Standards Act (40 U.S.C. §§ 327-333), regarding labor standards for federally assisted construction subagreements.

10.	Will comply, if applicable, with flood insurance purchase requirements of Section 102(a) of the Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires recipients in a special flood hazard area to participate in the program and to purchase flood insurance if the total cost of insurable construction and acquisition is  $10,000 or more.
				
11.	Will comply with environmental standards which may be prescribed pursuant to the following: (a) institution of environmental quality control measures under the National Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b) notification of violating facilities pursuant to EO 11738; (c) protection of wetlands pursuant to EO 11990; (d) evaluation of flood hazards in floodplains in accordance with EO 11988; (e) assurance of project consistency with the approved State management program developed under the Coastal Zone Management Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of  Federal actions to State (Clear Air) Implementation Plans  under Section 176(c) of the Clear Air Act of 1955, as  amended (42 U.S.C. §§7401 et seq.); (g) protection of  underground sources of drinking water under the Safe  Drinking Water Act of 1974, as amended, (P.L. 93-523); and  (h) protection of endangered species under the Endangered  Species Act of 1973, as amended, (P.L. 93-205).


12	Will comply with the Wild and Scenic Rivers Act of 1968  (16 U.S.C. §S1721 et seq.) related to protecting components or potential components of the national wild and scenic rivers system.

13.	Will assist the awarding agency in assuring compliance with Section 106 of the National Historic Preservation Act of 1966, as amended (16 U.S.C. 470), EO 11593 (identification and protection of historic properties), and the Archaeological and Historic Preservation Act of 1974 (16 U.S.C. §§469a-1 et seq.).

14.	Will comply with P.L. 93-348 regarding the protection of human subjects involved in research, development, and  related activities supported by this award of assistance. 

15.	Will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et seq.) pertaining to the care, handling, and treatment of warm blooded animals held for research, teaching, or other activities supported by this award of assistance.
16.	Will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. §§4801 et seq.) which prohibits the use of lead- based paint in construction or rehabilitation of residence structures.

17.	Will cause to be performed the required financial and compliance audits in accordance with the Single Audit Act Amendments of 1996 and OMB Circular No. A-133, (Audits of States, Local Governments, and Non-Profit Organizations.)

18.	Will implement adequate controls to account for procurement, location, custody, and security of equipment purchased in accordance with EDGAR 80.32


19.	Will comply with all applicable requirements of all other Federal laws, executive orders, regulations and policies governing this program.

20. Will comply with the District of Columbia Human Rights Act of 1977.  DC Code § 2-1401.01.

21. Will comply with the District of Columbia Language Access Act of 2004, as applicable.  DC Code § 2-1931, et seq.

22.	For sub grants of $100,000 or more, will comply with the clean air act, Public Law 108-201, February 24, 2004, 42 USC cha. 85et.seq.

23.	Will comply with the Occupational Safety and 	Health Act of 1970, Pub. L. 91-596, Dec. 29, 1970, 84 	Stat. 1590 (26 U.S.C. 651 et.seq.). 

24.	Will comply with the Hobbs Act (Anti-Corruption), 	Chap 537, 60 Stat. 420 (see 18 U.S.C. § 1951).

25.	Will comply with the of 1963, Pub. L. 88-38, June 10, 	1963, 77 Stat.56 (29 U.S.C. 201) Age Discrimination Act 	of 1975, Pub. L. 94-135, Nov. 28, 1975, 89 Stat. 728 (42 	U.S.C. 6101 et. seq.). 

26.	Will comply with the Age Discrimination in 	Employment Act, Pub. L. 90-202, Dec. 15, 1967, 81 Stat. 	602 (29 U.S.C. 621 et. seq.) 
27.	Will comply with the Military Selective Service Act of 	1973.
28.	Will comply with the Immigration Reform and Control 	Act of 1986, Pub. L. 99-603, Nov 6, 1986, 100 Stat. 	3359, (8 U.S.C. 1101). 
29.	Will comply with the Medical Leave Act of 1993, Pub. L. 	103-3, Feb. 5, 1993, 107 Stat. 6 (5 U.S.C. 6381 et seq.). 
30.	Will comply with Nondiscrimination and Equal 	Opportunity requirements as found in 29 CFR 34.20. 




In addition to the preceding assurances, should an award of funds from the McKinney-Vento  Program be made to the applicant in support of the activities proposed in this application, the authorized official certifies to OSSE  that the authorized official will:

1. Upon request, provide the Office of the State Superintendent of Education with access to records and other sources of information that may be necessary to determine compliance with appropriate federal and state laws and regulations;

2. Conduct educational activities funded by this project in compliance with the following federal laws:

a. Americans with Disabilities Act of 1990[footnoteRef:1]; and [1: www.ada.gov] 

b. The Elementary and Secondary Education Act as amended in 2001[footnoteRef:2]. [2:  http://www.ed.gov/about/offices/list/oese/legislation.html] 

c. [bookmark: fami_educ_righ_priv_act]The Family Educational Rights and Privacy Act of 1974 as Amended (FERPA)[footnoteRef:3] [3: www.ed.gov/offices/OM/fpco/ferpa/index.html] 

d. The Federal Funding Accountability and Transparency Act (FFATA)

3. Use  grant funds to supplement and not supplant funds from nonfederal sources;

4. Take into account during the development of programming the need for greater access to and participation in the targeted disciplines by students from historically under represented and underserved groups.

5. Submit, in accordance with stated guidelines and deadlines, all program evaluation reports required by the U.S. Department of Education and the Office of the State Superintendent of Education.

6. Comply with all Federal statutes, regulations, policies, guidelines and requirements, including but not limited to OMB Circulars No. A-21, A-87, A-122, A-133;  Uniform Administrative Requirements for Grants and Agreements With Institutions of Higher Education, Hospitals, and Other Non-Profit Organizations; and Education Department General Administrative Regulations (EDGAR) Title 34 Code of Federal Regulations Parts 74-86 and 97-99 that govern the application, acceptance and use of Federal funds for this federally-assisted project.  

Also, the Applicant assures and certifies that:

1. It possesses legal authority to apply for the grant; that a resolution, motion or similar action has been duly adopted or passed as an official act of the applicant’s governing body, authorizing the filing of the application, including all understandings and assurances contained therein, and directing and authorizing the person identified as the official representative of the applicant to act in connection with the application and to provide such additional information as may be required.

2. That the entity has completed a Statement of Certification (Attachment B)

3. It will comply with the minimum wage and maximum hour’s provisions of the Federal Fair Labor Standards Act if applicable.

4. It will establish safeguards to prohibit employees from using their positions for a purpose that is or gives the appearance of being motivated by a desire for private gain for themselves or others, particularly those with whom they have family, business, or other ties.

5. It will give the sponsoring agency of the Comptroller General, through any authorized representative, access to and the right to examine all records, books, papers, or documents related to the grant. 

6. It will comply with all requirements imposed by the Federal-sponsoring agency concerning special requirements of law, program requirements, and other administrative requirements.

7. It will provide an Equal Employment Opportunity Program if required to maintain one, where the application is for $500,000 or more.

7. It will comply with the provisions of the Coastal Barrier Resources Act (P.L 97-348), dated October 19, 1982, (16 USC 3501 et. seq.) which prohibits the expenditure of most new Federal funds within the units of the Coastal Barrier Resources System.

8. It will submit, in a timely manner, all required State reports, to include data, financial and performance reports as requested.

9. It will maintain financial accounting and program evaluation records and will make available such records for review by the SEA, legislative auditors, and all other required personnel for at least 5 years after the end of the McKinney-Vento Homeless Program.

10. If applicable, it has conducted meaningful consultation with eligible private/nonpublic school officials regarding the design and implementation of the proposed program and has obtained documentation of such consultation in accordance with section 6501 of the ESEA.

11. It understands that compliance with the above-stated assurances constitutes a condition of continued receipt of federal funding under this program and is binding upon the sub grantee.
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Attachment D 

DEPARTMENT OF FINANCE AND REVENUE TAX CERTIFICATION AFFIDAVIT
[bookmark: Text204]Name of Organization/Entity:      
[bookmark: Text205]Address:	     		

Principal Officers:
	Name
	Social Security #
	Title

	[bookmark: Text189]     
	[bookmark: Text192]     
	[bookmark: Text195]     

	[bookmark: Text190]     
	[bookmark: Text193]     
	[bookmark: Text196]     

	[bookmark: Text191]     
	[bookmark: Text194]     
	[bookmark: Text197]     


[bookmark: Text198]Business Telephone No:      
[bookmark: Text199][bookmark: Text200]Finance and Revenue Registration No:      	Federal Identification No:      
[bookmark: Text201][bookmark: Text202][bookmark: Text203]DUNS No.:     	Contract No.:      	Unemployment Insurance Account No:      

I hereby certify that:
1.  I have complied with the applicable tax filing and licensing requirements of the District of Columbia.
2.  The following information is true and correct concerning tax compliance for the following taxes for the past five (5) years:
Current        Not Current
    District:	Sales and Use	(   )            (   )
Employer Withholding	(   )            (   )
Hotel Occupancy	(   )            (   )
Corporation Franchise 	(   )            (   )
Unincorporated Franchise	(   )            (   )
Personal Property	(   )            (   )
Professional License	(   )            (   )
Arena/Public Safety Fee	(   )            (   )
Vendor Fee	(   )            (   )
Unemployment Insurance	(   )            (   )
Worker’s Compensation Premiums	(   )            (   )

3.	If not current, as checked in item 2, I am in compliance with a payment agreement with the Department of Finance and Revenue
	|_|  Yes (Attach copy of the Agreement.)  |_|  No 
If outstanding liabilities exists and no agreement has been made, please attach a listing of all such liabilities.

The Department of Finance and Revenue also requires:
(A)	Copies of Form FR-532 (Notice of Registration) or a copy of an FR-500 (Combined Registration Form)
(B)	Copies of canceled checks for the last tax period(s) filed for each tax liability; i.e., sales and use, employer withholding, etc.

4.	I have attached certification from OTR that this agency has complied with the filing requirements of the District of Columbia  tax laws, and that this agency has paid taxes due to the , or is in compliance with any payment agreement with OTR.
	|_|  Yes (|_|  No

The District of Columbia Government is hereby authorized to verify the above information with appropriate Government authorities.  Penalty for making false statements is a fine of not more than $1,000.00, imprisonment for not more than one (1) year, or both, as prescribed in D.C. Code Sec. 22-2514.  Penalty for false swearing is a fine of not more than $2,500.00, imprisonment for not more than three (3) years, or both, as prescribed in D.C. Code sec. 220-2513.
____________________________________           _____________________________
Signature of Person Authorized                 		Title
   to Sign this Document
____________________________________
  Printed Name

Notary: DISTRICT OF COLUMBIA, ss:
Subscribed and sworn before me this _______day of 	________________________
					Month and Year

_______________________________			My Commission Expires________
   Notary Public				
[image: ]	

		

ATTACHMENT E–
General Education Provisions Act (GEPA)
NOTICE TO ALL APPLICANTS
The purpose of this enclosure is to inform you about a new provision in the Department of Education's General Education Provisions Act (GEPA) that applies to applicants for new grant awards under Department programs.  This provision is Section 427 of GEPA, enacted as part of the Improving America's Schools Act of 1994 (Public Law (P.L.) 103-382).

To Whom Does This Provision Apply?

Section 427 of GEPA affects applicants for new grant awards under this program.  ALL APPLICANTS FOR NEW AWARDS MUST INCLUDE INFORMATION IN THEIR APPLICATIONS TO ADDRESS THIS NEW PROVISION IN ORDER TO RECEIVE FUNDING UNDER THIS PROGRAM.

(If this program is a State-formula grant program, a State needs to provide this description only for projects or activities that it carries out with funds reserved for State-level uses.  In addition, local school districts or other eligible applicants that apply to the State for funding need to provide this description in their applications to the State for funding.  The State would be responsible for ensuring that the school district or other local entity has submitted a sufficient section 427 statement as described below.)

What Does This Provision Require?

Section 427 requires each applicant for funds (other than an individual person) to include in its application a description of the steps the applicant proposes to take to ensure equitable access to, and participation in, its Federally-assisted program for students, teachers, and other program beneficiaries with special needs.  This provision allows applicants discretion in developing the required description.  The statute highlights six types of barriers that can impede equitable access or participation: gender, race, national origin, color, disability, or age.  Based on local circumstances, you should determine whether these or other barriers may prevent your students, teachers, etc. from such access or participation in, the Federally-funded project or activity.  The description in your application of steps to be taken to overcome these barriers need not be lengthy; description of how you plan to address those barriers that are applicable to your circumstances.  In addition, the information may be provided in a single narrative, or, if appropriate, may be discussed in connection with related topics in the application.

Section 427 is not intended to duplicate the requirements of civil rights statutes, but rather to ensure that, in designing their projects, applicants for Federal funds address equity concerns that may affect the ability of certain potential beneficiaries to fully participate in the project and to achieve to high standards.  Consistent with program requirements and its approved application, an applicant may use the Federal funds awarded to it to eliminate barriers it identifies.

What are Examples of How an Applicant Might Satisfy the Requirement of This Provision?

The following examples may help illustrate how an applicant may comply with Section 427.

(1) An applicant that proposes to carry out an adult literacy project serving, among others, adults with limited English proficiency, might describe in its application how it intends to distribute a brochure about the proposed project to such potential participants in their native language.

(2) An applicant that proposes to develop instructional materials for classroom use might describe how it will make the materials available on audio tape or in braille for students who are blind.

(3) An applicant that proposes to carry out a model science program for secondary students and is concerned that girls may be less likely than boys to enroll in the course, might indicate how it intends to conduct "outreach" efforts to girls, to encourage their enrollment.

We recognize that many applicants may already be implementing effective steps to ensure equity of access and participation in their grant programs, and we appreciate your cooperation in responding to the requirements of this provision.

	


The following sections, in the order identified below, must be included in your application.  If your application does not contain all the following sections in the specified sequence, reviewers may have difficulty in identifying your information.  This may result in a lower rating score and subsequent failure to receive funding.

Use the Application Checklist in assembling your McKinney-Vento Program grant application.  This checklist is to be inserted behind the Application Receipt Form. 

|_|	Application Receipt Form.  Two (2) copies of this Application Receipt Form should be included on the 	outside of the application package.  This serves as your receipt for submission.
|_|	Application Checklist.  
|_|	Application Cover Page.  The applicant must provide all contact descriptive information 	requested on the required Application Cover Page.  This page must be the first page of the 	application.  
|_|	Application Template. (pages 22-33 of RFA).
|_|	Certifications and Assurances.  (Certification pages 1-10 and Statement of Assurances pages 1-6 of the RFA).The  applicant must include the appropriate	signatures on all Certifications and Assurances.
|_|	Department Of Finance And Revenue Tax Certification Affidavit (Statement of Assurances page 5 of the RFA).
|_|	General Education Provisions Act (GEPA) Statement.  (Statement of Assurances page 6 of the RFA).


Copies:
|_|	1 printed original application 
|_|	3complete printed copies with all identifiers removed
|_|	1 electronic copy (CD-ROM only) of the complete application

The application must be printed on 8 ½ by 11-inch paper, original only on three hole punched paper, double-spaced (including bulleted items), on one side, using 12-point type Arial font with one inch margins.  Applications that do not conform to the aforementioned formatting requirements will not be forwarded to the review panel.
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