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FEDERAL AND STATE 

ESY REQUIREMENTS
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Individuals with Disabilities 

Education Act (IDEA)

Individuals with Disabilities Education Act (IDEA)

“The term extended school year services means special 
education and related services that--
(1) Are provided to a child with a disability--

(i) Beyond the normal school year of the [LEA]; 
(ii) In accordance with the child’s IEP; and 
(iii) At no cost to the parents of the child; and

(2) Meet the standards of the SEA.” 
34 CFR §300.106 (b)

Federal ESY Requirements
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Individuals with Disabilities 

Education Act (IDEA)

Individuals with Disabilities Education Act (IDEA)

LEAs “must ensure that extended school year services 

are available … if a child’s IEP Team determines, on an 

individual basis… that the services are necessary for the 

provision of FAPE to the child.”       

34 CFR §300.106(a)(2)

LEAs “may not limit extended school year services to 

particular categories of disability or unilaterally limit 

the type, amount, or duration of those services.” 

34 CFR §300.106 (a)(3)

Federal ESY Requirements
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The Office of the State Superintendent of 

Education (OSSE) issued the Extended School Year 

(ESY) Services Policy on March 10, 2011 to establish 

state-level standards and criteria for ESY services 

that are consistent with the Individuals with 

Disabilities Education Act (IDEA) requirement to 

provide a free appropriate public education (FAPE) 

to all children with disabilities. 

State ESY Requirements
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� LEAs shall ensure that all summer ESY-related decisions 
are made between the months of December and April.

� LEAs must participate in the IEP process to ensure that 
the following decisions are made appropriately and 
documented in each child’s IEP in a timely manner:

� ESY eligibility determination (using OSSE’s eligibility 
framework);

� Special education and related service designation 
(including frequency, duration, and setting); 

� ESY goal development; and

� ESY-related transportation services eligibility 
determination. 

State ESY Requirements

Individualized Education Program (IEP) Team Decisions
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� LEAs must have knowledge of, involvement or 

participation in, the IEP Team decisions regarding 

eligibility and service designation for ESY– including 

those decisions made for students served by nonpublic 

programs.

� LEAs must ensure services are implemented correctly, 

complete service logs, and complete closeout summaries 

in SEDS.

State ESY Requirements

Annual Certification Requirement

ESY Decisions, Service Provision, and Documentation

� LEAs must provide adequate and timely notice to 

OSSE of ESY-related transportation and ESY nonpublic 

services through the certification process (by the first 

Monday in May every year). 8



State ESY Requirements

Early Childhood Transition (ECT) Guidelines

“If your child is determined to be eligible for Part B services 

and turns three before the beginning of the school year, the 

IEP Team must develop the IEP and determine what date 

the child’s services will begin. In developing the IEP, 

Extended School Year (ESY) services should be considered.”
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� OSSE’s Extended School Year (ESY) Services Policy applies to all 

children with IEPs, including children starting school for the first 

time. ESY services are appropriate if the IEP Team decides that 

the break in service (time elapsed) between IEP development 

and start of school will result in significant critical skill 

regression. If insufficient Part B data is available, IEP Teams 

should request early intervention data from Part C, and apply 

this data to the ESY Policy eligibility criteria.



� ESY services are individualized special education and related services 

that are provided to a child with an IEP beyond an LEA’s regularly 

scheduled school year (NOT summer school).

� ESY services are only appropriate when the IEP Team decides they are 

necessary for a child to receive FAPE. 

� ESY services must be provided without cost to parents.

� LEAs must complete all summer ESY decision-making through the IEP 

Process between the months of December and April. 

NOTE: For children transitioning from Part C to Part B, ESY decisions 

should be made during the development of the initial IEP regardless of 

the time of year. 

� LEAs must complete ESY service logs and an annual ESY closeout 

summary of progress.

� LEAs must complete an annual certification of ESY-related transportation 

services and ESY nonpublic services to OSSE.

Federal and State ESY Requirements

SUMMARY
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ESY ELIGIBILITY FRAMEWORK 

AND IEP DOCUMENTATION 

REQUIREMENTS IN SEDS
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ESY Criteria: Application of Child Data

Analysis of Data

� IEP Teams must use child-specific data to quantify, to the extent 

possible, the likely impact of a break in service on educational 

benefit, through a rigorous discussion of critical skill regression 

and recoupment.

� IEP Teams must utilize at least 3 months of progress monitoring 

data.  Examples of data include:

• Historical data of the child’s rate of progress toward critical skill 

attainment, rate of regression of a critical skill, and time needed 

for the critical skill recoupment; 

• Medical records or evaluations that speak to the nature and/or 

severity of the child’s identified disability;

• Current developmental data that indicate a critical stage of 

breakthrough or attainment of an emerging skill.
12



ESY Criteria: Application of Child Data

� Criterion 1: Impact of Break in Service on Critical Skill(s)

� Criterion 2: Degree of Regression of Critical Skill(s)

� Criterion 3: Time Required for Recoupment of Critical Skill(s)

Eligibility Framework for ESY Services

IEP Teams must apply the 

eligibility framework using 

the ESY Eligibility Worksheet 

found in SEDS. (LEAs must 

upload a completed 

worksheet for each child 

with an IEP within 5 

business days of making the 

ESY eligibility decision).
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ESY Criteria: Application of Child Data

Case Study: Antonio, 2nd Grader

Disability: 

Specific Learning Disability (SLD)

Areas of Concern: 

Reading, Math, and Communication

Related Services: 

Speech Therapy, 30 minutes/week

Specialized Instruction: 

20 hours/week (in the general education setting)
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ESY Eligibility Framework, Criterion 1

Criterion 1: Impact of Break in Service on Critical Skills 

RULE: IDENTIFY CRITICAL SKILL(S)

ASK: What is a critical skill? 

� Essential to overall educational progress

� Must have educational impact, includes:

� Academic skills (e.g. reading, writing, math, etc.)

� Non-academic skills with direct educational impact 

(e.g. social, functional, behavioral, motor skills, etc.)

NOTE: Definition of critical skill is broad enough to apply to all 

age-groups and disability categories.
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ESY Eligibility Framework, Criterion 1

Describe and Analyze Data for Criterion 1 

ASK: Will one or more of the child’s critical skills be jeopardized 

by the break in service?

� Analyze data such as the nature/severity of the disability, rate at 

which the child learns, rate of regression (unlearning) over past 

breaks, whether the attainment of the skill is currently at a critical 

point in development (emerging skill), current service level, and  

the length of the break.
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RULE: UTILIZE AT LEAST 3 MONTHS OF CURRENT PROGRESS-

MONITORING DATA. 

in Service on

ESY Eligibility Framework, Criterion 2

� Information that, collected and measured over time, 

demonstrates a performance trend toward or away from 

the achievement of a specific goal in the IEP.

ASK: What is regression? 

� A decrease in performance level or ability related to a 

previously attained or partially attained (emerging) critical 

skill. 

ASK: What is progress-monitoring data?

Criterion 2: Degree of Regression of Critical Skill(s) 
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ESY Eligibility Framework, Criterion 2

Describe and Analyze Data for Criterion 2 

ASK: What does the progress-monitoring data suggest about 

the anticipated degree of critical skill regression?

� The IEP Team must determine if there is a likelihood of significant

regression (i.e. the child would need to re-learn the critical skill or 

skill set in its entirety, to the detriment of his/her overall 

educational progress).
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RULE: DUE TO NATURAL REGRESSION, MOST CHILDREN WILL 

REQUIRE SOME RE-TEACHING FOR RECOUPMENT ONCE 

SCHOOL BEGINS; A FEW CHILDREN MAY REQUIRE 

EXTRAORDINARY TIME FOR RECOUPMENT OF SKILLS.

in Service on

ESY Eligibility Framework, Criterion 3

� ESY services are not appropriate for children with disabilities who 

can recoup critical skills without an extraordinary amount of  time 

re-teaching. 

ASK: Why is time required for recoupment central to ESY 

eligibility decisions?

� A child’s capacity to recover a regressed critical skill to a degree 

demonstrated prior to the break in service.

ASK: What is recoupment?

Criterion 3: Time Required for Recoupment of Critical Skill
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ESY Eligibility Framework, Criterion 3

Describe and Analyze Data for Criterion 3 

ASK: Is the time required for critical skill recoupment 

extraordinary within the context of expectations for 

acquisition of additional skills during the new school year?

� The IEP Team must assess whether the time the child requires for 

critical skill recoupment is extraordinary.
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ESY Eligibility Framework Wrap-up

� Without ESY services, will the child be able to benefit from, and 
make adequate progress related to, his/her educational program 
during the school year?

� Without ESY services, is there a likelihood that the child will need a 
more restrictive placement in the upcoming school year?

� Are there any children whose ESY needs have changed since the 
annual IEP review (e.g. child may have mastered previously 
identified critical skill)? If so, the IEP needs to be revised.

� Are there any children, with IEPs, who are starting school for the 
first time who may need ESY services? If so, these children need to 
be accounted for, and appropriate service arrangements need to be 
made.

Helpful Discussion Questions
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ESY Goals and Services

� IEP Teams may designate all, some, but a minimum of one 

service that the child receives during the school year.

� IEP Teams must develop and document at least one ESY 

goal per identified critical skill.

� Any service designated should be directly related to  

critical skill performance.
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Documenting ESY Eligibility in SEDS

� The IEP Team must select YES or NO on the ESY Eligibility Worksheet 

and fax it into SEDS within 5 days of the eligibility decision. 

� If the IEP Team is not ready to make an ESY eligibility decision on the 

date of the annual review, Not Yet Determined may be checked.

� HOWEVER, by April, the IEP Team must either 1) convene a meeting 

to update the IEP to reflect the appropriate ESY decision OR 2) make 

the change through the IEP Amendment Tab in SEDS.
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Developing  ESY Goals & Services

ESY goals and services are similar to regular IEP goals and 

services, but only address the identified critical skill area(s).
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Antonio’s ESY Goals & Services

School Year ESY
IEP Reading Goal: Given a set of 

words, Antonio will read basic 

words with common vowel teams 

with 85% accuracy as measured by 

teacher, in 4 out of 5 

opportunities.

ESY Reading Goal: Given a set of words, 

Antonio will read basic words with 

common vowel teams with 85% accuracy 

as measured by teacher, in 4 out of 5 

opportunities.

Setting: General education setting 

with co-teacher (LRE)

Setting: General education setting in 

summer school classroom with co-teacher 

(same LRE)

Specialized Instruction: 

20 hrs/week

Specialized Instruction: 

5 hrs/week (focused solely on critical skill)

Additional Accommodation: N/A Additional Accommodation: Weekly 

reading worksheet packet for home setting 

with parent. Teacher provides feedback.

Related Services: Speech 30 

min/week

Related Services: N/A

25



ESY-Related Transportation Eligibility

SEDS 5.0 Upgrade: ESY-related transportation eligibility is 
now documented separately from regular school year 
transportation eligibility in SEDS.
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ESY-Related Transportation Eligibility Form

� IEP Teams must 

complete the 

ESY-Related 

Transportation 

Worksheet for every 

child who is found 

eligible for ESY 

services, and fax it 

into SEDS within 5 

business days of the 

eligibility decision.

27

Please download a copy of this 

worksheet from SEDS for your 

reference during this slide.



ESY-Related Transportation Request Form

� If a child is found 

eligible for 

ESY-Related 

transportation, the 

LEA must complete 

the Transportation 

Request Form, and 

fax it into SEDS 

within 5 business 

days of the eligibility 

decision.

28

Please download a copy of this 

worksheet from SEDS for your 

reference during this slide.



ESY-Related Transportation Eligibility 

ESY-related transportation eligibility determinations must be 

logged in SEDS.
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�TIP: Save completed individual ESY-Transportation 

Request Forms to a secure, password-protected 

computer to prepare for easy submission to the TOTE.



Update ESY Calendars in SEDS

SEDS LEA Data Administrators must enter ESY calendars in SEDS 

in order for the system to work properly.

30

� ESY calendars in SEDS can be 

entered two ways:

• Day by day by selecting the 

hyperlink date  OR

• Entering a date range under 

the ESY Schedule column 

when editing school years



ANNUAL EXTENDED 

SCHOOL YEAR (ESY) 

CERTIFICATION PROCESS
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Introduction to Certification

Certification serves three main purposes:

�Confirms LEA awareness of and participation in all 

ESY-Related decisions, including those made for 

children attending nonpublic programs. 

�Produces data that assists OSSE in anticipating 

state-level expenses associated with ESY-Related 

transportation and nonpublic ESY programming.

�Assists LEAs and nonpublic programs to plan 

adequately for ESY programming and staffing.
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Introduction to Certification

� LEAs must participate in the certification process.

� LEAs must submit all required documentation to OSSE.

�District Charters must submit their certification data for 

children receiving ESY services at nonpublic schools and 

ESY-related transportation services to the District of 

Columbia Public Schools (DCPS), who in turn must 

certify this information to OSSE.
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LEA Responsibility to Certify



Lessons Learned: ESY Certification Errors

5%

82%

10%

1% 2%

ESY Data Error Types  

Enrollment Errors

Eligibility Errors

IEP Validity Error

Programmatic Error

SPED Eligibility Error
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ESY Certification Errors: Eligibility

Examples of ESY Eligibility Errors: 82%
� ESY eligibility status is “TBD” in the SEDS report.

� Child was documented as eligible for ESY on the SEDS report, 

but not certified by the LEA.

� Child was documented as not eligible for ESY on the SEDS 

report, but was certified as eligible by the LEA.

Tips to Prevent ESY Eligibility Errors
� Ensure that all ESY decisions are made timely; “TBD” should 

not be listed for any child under the ESY Eligibility column in 

the SEDS report.

� Ensure that the total number of children on the SEDS report 

equals the total number of children being certified.
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ESY Certification Errors: 

IEP Validity and Enrollment

IEP Validity Errors: 10% 
� The child’s most current IEP was expired.

Tips to Prevent IEP Validity Errors
� Ensure that all children have current and valid IEPs in SEDS:

� Confirm that there are no expired IEPs.

� Complete ESY eligibility and required documentation.

Examples of Enrollment Errors: 5%
� The child was not enrolled at the certifying LEA, or was not 

attending the designated nonpublic program.

� The child had graduated or withdrawn from DC schools.

Tips to Prevent Enrollment Errors
� Confirm that all children certified are enrolled in the right LEA 

and attending the right program at the time of certification. 36



ESY Certification Errors: 

SPED Eligibility and Program

Special Education Eligibility Errors: 2%

� Child was not eligible for special education services according to the 

SEDS report, but was certified for ESY by the LEA.

Tips to Prevent Special Education Eligibility Error

� Verify that all children being certified are currently eligible for special 

education services.

Examples of Programmatic Errors: 1%

� Child is eligible for ESY, but does not have ESY goals documented in 

SEDS.

� Child is not eligible for ESY, but has ESY goals documented in SEDS.

Tips to Prevent Programmatic Errors

� Complete ESY goals only for all ESY eligible children in SEDS.
37



Way To Go!

OSSE commends the following LEAs who submitted 

2012 ESY certifications with 100% accuracy:
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�Achievement Preparatory 

Academy PCS

�Bridges PCS

�D.C. Bilingual PCS

�D.C. Preparatory PCS

� Eagle Academy PCS

� Education Strengthens 

Families PCS

� Elsie Whitlow Stokes 

Community Freedom PCS

� Excel Academy PCS

� Howard University   

Middle School PCS

� Maya Angelou PCS

� National Collegiate PCS

� Options PCS

� Septima Clark PCS

� Washington Latin PCS

� Washington Yu Ying PCS



NEW! 2013 Certification Process

� OSSE Transportation Online Tool for ESY (TOTE) replaces 
paper-based system!

� New process for 2013:

1. IEP Teams determine ESY services and ESY-related 
transportation eligibility. 

2. IEP teams enter ESY-related decisions in SEDS.
� Documents to upload: ESY Eligibility Worksheet; ESY-Related 

Transportation Eligibility Worksheet; ESY-related 
Transportation Request Form (if YES to ESY transportation)

3. Generate SEDS ESY report.

4. Use SEDS ESY report to enter each student’s ESY eligibility, 
non-public attendance, and ESY-related transportation 
eligibility in TOTE.
� Documents to upload: ESY-Related Transportation Request 

Form (if YES to ESY transportation)

5. Certify via TOTE that all information is complete and correct 
in both SEDS and TOTE. 39



Generating the ESY Report in SEDS

� Click School System ���� Reports ����

ESY Report

� Enter Report Criteria

� Select “All Associated 

Schools”

� Leave the “ESY Goals” 

dropdown at the default 

level

� Click “Generate Report” 

(Reminder: There must be a valid 

email address in the system to 

generate a report.)

40



How to Read the SEDS ESY Report

� The completed report will display on the “My Reports” page within a few 
minutes.

� Open the report by clicking on the hyperlink.

� The children displayed will be those who have ESY on their most recent 
finalized IEPs.

� The children who have been determined not eligible for ESY should not 
appear.

41



How to Read the SEDS ESY Report
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As of 1/30/2012

����

Items to look for in the 

report:
� Nonpublic vs. Public

• Take note of if a child is 

attending a nonpublic.

� TBD 

• This signifies that an 

eligibility decision still 

needs to be completed in 

the IEP in SEDS.

� Blanks under ESY 

Transportation:

• All IEPs dated prior to 

10/22/12 are going to 

have a blank - the IEP will 

need to be amended to 

include ESY-related 

transportation eligibility 

decision.



TRANSPORTATION ONLINE 

TOOL FOR ESY (TOTE)
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Logging into OSSE TOTE (Beta Version)
OSSE Transportation Online Tool for ESY

�Users will receive an invitation to QuickBase.
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Logging into OSSE TOTE (Beta Version)
OSSE Transportation Online Tool for ESY

�Users will register with QuickBase. 

�OSSE TOTE username is email address at which 
registration was received.
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Logging into OSSE TOTE (Beta Version)
OSSE Transportation Online Tool for ESY

�Users can access OSSE TOTE via the OSSE website.

�The URL is http://osse.dc.gov/page/osse-tote.
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The User’s role 

in OSSE TOTE 

will determine 

the dashboard 

view and 

available 

functionality. 

OSSE TOTE: Sample Dashboard
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OSSE TOTE: Functionality

�LEA Administration
Users have the capability to edit details for LEAs that fall 

under their respective jurisdictions. 

�Users view the LEA(s) within their jurisdiction
Users can view the ESY certification status of all children by 

category and LEA.
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LEA Administration
� Users can view and/or edit 

LEA information by 

accessing the LEA Form.

� This is the full ESY report 

for the individual LEA.

� Here the user can 

view/edit information 

pertaining to all schools 

within the LEA, to include:

• School Address and 

Contact Information

• Special Education 

Transportation 

Contacts

• ESY Certification 

Child Status Summary

• Child ESY Certification 

Details

OSSE TOTE: Functionality (continued)
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LEA Administration
� In addition to the ESY 

Certification Status 

Summary, users can view 

the certification detail for 

children under their LEA 

jurisdiction.

� The Child Status Detail

• This is the full report 

used to certify 

children for ESY –

Summer 2013. 

OSSE TOTE: Functionality (continued)
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School Administration
� Users can view and/or edit 

school information by 

accessing the School 

Information Form.

� Users can view and/or edit:
• School Address & Contact 

Information

• Confirmation of ESY 

program – Summer 2013

• Special Education 

Transportation Contacts

• School Calendar & Bell 

Times

• Bell Times that differ per 

program

OSSE TOTE: Functionality (continued)
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� Less Manual Submission

� Greater Transparency 

� More Reliable Child Data Exchange

� Improved Workflow

� Streamlined Communication

OSSE TOTE – Functionality (continued)

OSSE TOTE Rollout ETA: March 11, 2013

OSSE TOTE Benefits
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� 4 training dates for LEAs: March 15, 21, 22 & 28 

� 20 participants max each day

� OSSE 3rd Floor Computer Lab

� Go to http://osse.dc.gov/page/osse-tote to RSVP



Internal LEA Process Guidelines

� LEAs will continue to find additional children eligible for ESY services 

as annual review dates occur throughout December to April. 

� Data Administrators/Special Education Coordinators should run the 

ESY SEDS Report periodically (every two weeks) to capture any 

additional children who are determined eligible for ESY.

� Once all of the required documentation is completed and uploaded 

to SEDS, eligible children information should be entered into TOTE. 

� Regularly running the SEDS Report, completing documentation in a 

timely manner, and entering in eligible children into TOTE on a 

rolling-basis will prevent  the burden and error of last minute data 

entry.

CERTIFICATION SUBMISSION DEADLINE: May 6, 2013

Recommended LEA Internal Process:
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Additional Resources

�Extended School Year (ESY) Services Policy

�ESY Nonregulatory FAQ Guidance

�ESY Framework Guidance Tool

�ESY Certification Letter to LEAs

Resources on the OSSE Website (osse.dc.gov)
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Important State-Level Contacts
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