
Professionalism 

in the  

Workplace 

 

Created by 

Jacqueline Radcliffe & 

Tulli Dobler 



Professionalism: what’s hot and what’s not?  

Role Play 



Video 

https://www.youtube.com/watch?v=84Z5GYEtprY


Communication/Interactions 

Appearance/Attire 

Attendance! 

Environment 

 

 

4 pillars of professionalism 



With Parents 

 

Communication/Interactions 

What's professional? 
•Being polite 

•Having good manners 

•Saying hello/good-bye to every 

single parent that walks in the 

room 

•Grammar!  

•What else? 

What's Not professional? 
•Ignoring parents 

•Giving an attitude 

•Not treating them like a client 

 

 

 



With Colleagues 

Communication/Interactions 

 



With Children 

Communication/Interactions 

 



 

“Dress for the job you 

want, not the one you 

have."  
 

Appearance/Attire 



 



What’s Hot? 

Clean, 

collared 

shirts 



Khaki Pants 

Black Pants 

Jeans (on 

Fridays) 

What’s Hot? 



 Hygiene!  
 

Clean clothes, 

hair pulled  

back nicely.  

What’s Hot? 



What’s NOT 





 

What’s NOT 



When you google “professional teachers” 

this is what you see. What do you notice? 

Appearance/Attire 



Studies show that dressing professionally 

-Improves confidence 

-Increases productivity 

-Increases self-esteem 

-Looking like you don’t care for trivial things like fashion really only  

makes it look like you don’t care about anything, and in return no one 

will want to care. 

-Princeton researchers have found that it takes about 100 milliseconds to 
register a first impression, or as long as a hummingbird flaps its wings.  

"The really good news here is that it's about polish, grooming, and being 
put together," Hewlett says. "It's not about the precise shape of your 
body, texture of your hair, or the designer you wear." 

You don't have to wear a gray suit all the time, she says. Instead, pay 
attention to how the best-dressed people in your organization and 
industry put themselves together, then pattern after them.  

  about you.”-Entrepreneur magazine  

Appearance/Attire 



Body Language 

Appearance/Attire 



Attendance 

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiUvePtyuvKAhWKej4KHcw-DGcQjRwIBw&url=http://worcesterschools.org/attendance-matters-facts&psig=AFQjCNGgJ7ZTinbKnH7RTTMMheZvd4pF2g&ust=1455138308539365


What It 

Communicates 
 Dedicated to the job 

 Interested in the work  

Capable of handling 
responsibility.  

 

When you arrive on time for  

work or work-related activities, 

it shows that you are capable of  

honoring your word. Being  

punctual helps employees project  

a sense of professionalism and  

commitment. 

 

What It Achieves 
 

Smooth operations!  

The science! Shows that 

managers are less likely 

to promote late 

employees. 

 

 

 

 

Attendance 



Workplace Effects 
 

The People!!!! 

The children 

The parents 

Your Colleagues! 

The business 

MORALE 

 

 

Personal Effects 
 

Stress 

Performance 

Your job 

Your finances 

 

 

Attendance 



 

Environment! 
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