Appendix 1: Eligibility Check Lists
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Appendix 2: Record of Case Action Form
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Appendix 3: Application for Subsidized Child Care Services Form
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Appendix 4: Child Care Admission Form (Traditional & Non-Traditional)

T o T e oo,

_ OFFICE OF EARLY CHILDHOOD EDUCATION APPENDIX - 4
TRADITIONAL CHILD CARE ADMISSION FORM
TO BE COMPLETED BY THE ELIGIBILITY WORKER

This is to authorize TRADITIONAL child care admission for:

Child’s Name: SSN:

Parent/Guardian Full Name: SSN: -

Beginning Date: Child Care Provider:

OSSE Payment:_ /__ Parent Co-Payment: / OSSE Daily Payment Rate: _~ /[

CHILD PLACEMENT: Category: O DCC IFDC DRHC CDIHC

Age Group: [ Infant [ Preschool CToddler [ School Age
Description: JFT CPT OB/A
Provider Type: TLevell [OLevelll

Eligibility Worker: Contact No.

Eligibility Worker’s Signature: Date:

***** NO PAYMENT WILL BE MADE UNLESS THIS PROCEDURE IS FOLLOWED =*=**

The Child Care Admission form must be signed and returned to the Child Care Services Division (CCSD) the day the child begins
child care.

The Child Care Admission Form becomes INVALID if the child is not enrolled in the facility named above within thirty (36)
calendar days of the date authoriged to begin child care.

No changes should be made to the above section completed by CCSD Eligibility Worker Dy the parent, provider or anyone else;
otherwise this authorization for child care will become INVALID.

Customer Signature: Date:

TO BE COMPLETED BY CHILD CARE PROVIDER

Date Child Admitted:

NAME OF PERSON AUTHORIZED TO SIGN:

Name: Phone Number:
Print

Signature: Date:

PLEASE E-MAIL OR BRING THE COMPLETED FORM (SIGNED AND DATED) VIA TRANSMITTAL OR HAND
CARRY SLIP TO:

Income Maintenance Administration
Child Care Services Division (CCSD)
4001 South Capitol Street, SW-First Floor
Washington, D.C. 20032
Phone: (202) 727-0284 Fax: (202) 727-9709

Original to Provider
Copy in case file
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*
*
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GOVERNMENT OF THE DISTRICT OF COLUMBIA
OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION
OFFICE OF EARLY CHILDHOOD EDUCATION

APPENDIX - 4
NON- TRADITIONAL CHILD CARE ADMISSION FORM

TO BE COMPLETED BY THE ELIGIBILITY WORKER

This is to authorize NON-TRADITIONAL child care admission for:

Child’s Name: SSN:
Parent/Guardian : SSN:
Full Name
Beginning Date: Child Care Provider:
Child Placement: Category: JDCC CFDC RHC CIHC
OSSE Payment: /  Parent Co-Payment: / OSSE Daily Payment Rate:
Type of Service: Full Time | ] Part Time|[ ]
[ ]Infant [ ]Toddler [ ]Pre-school [ 1School Age
Type of Service: Full Time[ ] PartTime[ ]
[ ]Infant [ ] Toddler [ ]Pre-school [ 1School Age
COMMENTS:
Eligibility Worker: Contact No.
Eligibility Worker’s Signature: Date:

#xxx% NO PAYMENT WILL BE MADE UNLESS THIS PROCEDURE IS FOLLOWED #*#*#*

The Child Care Admission form must be signed and returned to the Child Care Services Division (CCSD) the day the child
begins child care

The Child Care Admission Form becomes INVALID if the child is not enrelled in the facility named above within thirty
(30) calendar days of the date authorized to begin child care.

No changes should be made to the above section completed by CCSD FEligibility Worker by the parent, provider or anyone
else; otherwise this anthorization for child care will become INVALID.

Customer Signature: Date:

TO BE COMPLETED BY CHILD CARE PROVIDER

Date Child Admitted:

NAME OF PERSON AUTHORIZED TO SIGN:

Name: Phone Number:
Print

Signature: Date:

PLEASE E-MAIL OR BRING THE COMPLETED FORM (SIGNED AND DATED) VIA TRANSMITTAL OR HAND
CARRY SLIP TO:

Income Maintenance Administration
Child Care Services Division (CCSD)
4001 South Capitol Street, SW-First Floor
Washington, D.C. 20032
Phone: (202) 727-0284 Fax: (202) 727-9709
Original to provider
Copy in case file
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Appendix 5: Health Certificate and Instructions for completion
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Appendix 6: Child Care Referral form for IMA/DCPS
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Appendix 7: Child Care Referral form for CFSA, Court, etc.
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Appendix 8: Appendix 8: Calculation of Parents’ Income
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Appendix 9
THE OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION

NOTICE OF EMERGENCY AND PROPOSED RULEMAKING

The State Superintendent of Education, pursuant to authority set forth in Mayor’s Order 2009-3
January 15, 2009, and Sections 5a and 6 of the Day Care Policy Amendment Act of 1998,
effective April 13, 1999 (D.C. Law 12-216; D.C. Official Code 88§ 4-404.01 and 4-405); hereby
gives notice of the adoption of an emergency rules on September 28, 2009 to be added to Title
29, Chapter 3, Section 380 of the District of Columbia Municipal Regulations (DCMR) entitled
“Schedule of Parent Fees for the District of Columbia Government Subsidized Child Care
Services in Child Development Facilities, Child Development Homes, and by Relatives and In-
Home Caregivers,” effective as of October 1, 2009. This schedule is also published on the
OSSE website at www.osse.dc.gov. The Superintendent also hereby gives notice of intent to take
final rulemaking action to adopt these rules not less than thirty (30) days from the date of
publication of this notice in the D.C. Register. This emergency rule expires one hundred twenty
(120) days after the effective date of this notice or upon adoption of a final regulation, whichever
is first.

The purpose of this emergency and proposed regulation is to update the District of Columbia’s
child care subsidy program sliding fee schedule for parent co-payments. The sliding fee
schedule is based on the “2009 Federal Poverty Guidelines for the 48 Contiguous States and the
District of Columbia.” There is an immediate need to preserve the public welfare by updating
these fees and increasing the rate of payment to eligible recipients

In 2008, child care operating functions of the Early Care Education Administration were
transferred from the Department of Human Services to the Office of the State Superintendent of
Education (OSSE). In this regard, OSSE now serves as the lead agency for the District of
Columbia Child Care and Development Fund providing District of Columbia families with a
broad range of child care options. The OSSE is in the process of reviewing all regulations that
now fall within its Early Child Education (ECE) program, including regulations for child care
development facilities operating standards found in other subsections of chapter 3 of Title 29 of
the DCMR.

Title29 DCMR, Chapter 3, entitled “ Child Care Development Facilities’” isrevised to
include a new subsection 380 as follows:

380 SCHEDULE OF PARENT FEESFOR THE DISTRICT OF COLUMBIA
GOVERNMENT SUBSIDIZED CHILD CARE SERVICESIN CHILD
DEVELOPMENT FACILITIES, CHILD DEVELOPMENT HOMES, AND
BY RELATIVESAND IN-HOME CAREGIVERS

380.1 Parents with a residence in the District of Columbia may be eligible to receive
part time and full time child care services funded by payments from the District of
Columbia. Eligible parents shall provide a co-payment consistent with the
provisions of this chapter.
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The sliding fee scale for parent co-payments is based upon the Federal Poverty
Guidelines (FPG) taking in to consideration the family size and income.

Parent(s) with an income equal to or less than fifty percent (50%) of the FPG shall
not pay any co-payment.

Parent(s) with an income equal to or below two hundred fifty percent (250%) of
the FPG or eight five percent of the state median income, whichever is lower, are
eligible for participation in the District of Columbia child care subsidy program.
Parents already receiving subsidized child day care services with an income at an
amount equal to or below three hundred (300%) of the FPG or eighty five percent
of the state median income, whichever is lower, may be eligible for continuation
of child care co-payments under the following circumstances:

a) Continuing employment during the child care hours;

b) Continuing residency in the District of Columbia;

C) Submission of all the required documentation for redetermination;

d) Maintenance of routine attendance; and

e) Qualifying family size.

Parents with children with medical disabilities or special health care needs may
deduct from their income all medical expenses for that same year, related to a
child with disabilities or special health care needs in determining eligibility for
subsidized child day care services in this chapter, provided that the medical
expenses are:

a) Performed by a licensed health care practitioner; and

b) Substantiated with payment statements; payment receipts, and/or
insurance statements identifying the health care service.

The parent co-payment requirements in this chapter shall apply solely to the first
two children in the family.

The copayment for the second child shall be seventy-five percent (75%) of the
amount of the co-payment for the first child.

Parents are responsible for paying co-payments directly to a child development
facility.

The co-payment fee schedule for purposes of this chapter shall be published
annually.
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380.11 The following schedule of co-payments shall apply to services provided by a child
development facility, or duly authorized relative or in-home caregiver providing
child care services subsidized by the District of Columbia.

SLIDING FEE SCALE 2009 DAILY CO-PAY
CHILDREXN IN CARFE
ANHUAL THCOME BY FRAMILY SIZIE FULL TIME PART TIMVE

UFPG 1 2 3 4 5 First Second First Second

0-50% 55413 87,283 $6.155 $11,023 512,895 $0 50 50 $0

51-80% 55,498 58,741 £10.985 $13,230 513474 5057 $0.43 1020 80322

61-M% 57581 510,199 512,817 $15.433 518.053 50073 $0.37 $0.38 5029

T1-80% 58,664 511,636 514,648 $17,640 530,632 51.M $0.75 $0.51 8038

81-90% 59747 513,113 515,479 $19.843 523.211 51.27 $0.95 $0.64 5048
91-100% | $10,830 514,370 518,310 $22 050 523,790 5182 $122 3081 5061
101-116% | $11913 516,027 §20,141 $24,253 538369 5202 $1.31 101 8076
1M1-12¢%% | $12,996 517,454 521,972 $316 460 530048 5243 $1.84 £1.23 5092
121-1350% | $14.079 518,541 523,803 328,683 533,327 5293 $2.20 $1.47 §1.10
131-140% | $151a2 520,398 825,634 $30,870 536,106 5346 $2.60 £1.73 £1.30
141-130% | $16,245 521,855 527465 $33.073 538.685 54.07 $3.05 204 51.53
151-166% | $17.323 §23,312 §29.204 $35,280 541,264 54.73 $3.55 1237 51.78
161-17¢0 | $15.411 524,789 831,127 $37.483 543843 5543 $4.08 272 52
171-186% | $19.494 526,236 §32.93% $39.600 546,422 56.10 $4.65 1310 §2.33
181-190% | $20.3577 527,683 §34,789 $41,803 540,001 57.00 $525 $3.50 £2.463
191-200% | $21.666 526,140 836,620 $44.100 531,380 5791 $5.93 $3.96 5297
101-210% | $22,743 §30,397 838,451 146,303 534,159 5558 $6.66 444 8313
2112200 | $33.826 532,054 540,282 $48.510 536,738 59.90 $7.43 $4.95 §3.72
121-250% | $24.909 533,311 542,113 30,713 530,317 #1091 $3.19 546 5410
131-240% | $15992 §34.068 543,944 $32.020 541,894 #1197 $3.08 1500 5449
241-230% | $27,075 536,425 545,775 $33,123 564475 $13.08 $2.81 $6.54 54.91
251-260% | $2E.158 $37882 | 347606 557,330 | $67.054 $14.24 $10.68 5712 534
261-270% | 320241 $39.339 | 340437 £50.535 $69.,633 51544 $11.58 5772 $3.79
271-280% | $30.324 $40.796 | 351101 $60.835 $70 569 $16.7% $12 58 5830 $629
281-290% | 331407 $41 368 51202 $13.56 $9.04 $6.72
2013004 | %31.634 51944 $14.58 5972 729
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SLIDING FEE SCALE 2009 DAILY CO-PAY
CHILDREN IN CARE
ANHUATL, INCOME BY FRMILY SIZIE FULL TIME PART TIME
WFPG f 7 8 G 10 Furst Second First Second
0-50% | $14.765 | S16635 | S18505 | $20.375 | $22.245 $0 S0 56 $0
51-60% $17.,718 516,052 522 M $£24 450 526,604 8057 $0.43 3029 S22
61-710% £30,671 23,189 525907 $£28,523 531,143 8073 $0.57 $0.38 5029
T1-80% | $23624 | S26616 | 529,608 | $32,600 [ 533302 | SIOM $0.75 $0.51 5038
81-00% [ $26577 | S26.843 | 533,309 | $36675 | Sd0.041 | S127 $0.95 $0.64 5048
91-10M4q $29.530 833,770 8537010 $40,750 544 490 5142 $1.22 $0.51 5061
101-110% § $32,483 836,397 540,711 $44,823 548039 5202 $1.51 $1.01 S0.76
111-120% | $35436 | 36924 [ S44.412 | $48000 | $53.388 | s245 $1.84 $1.23 50.92
121-130% | $38380 | s433s1 [ s48.113 | $32093 | ss7.837 | 5293 $2.20 $1.47 51.10
131-140% | $41,342 | s46378 [ 551,814 | $57050 | s62286 | 5346 $2.60 $1.73 5130
141-130% | $44,295 840 005 855,515 $61,123 866,735 8407 $3.05 $2.04 §51.53
151-160% § $47.248 553,132 559215 $63,200 571,184 5473 $3.55 $237 5178
161-170% | 430201 | ss6359 [ 62,917 | $60273 | s73.633 | 5543 $4.08 $2.72 52.04
171-180% [ $33.154 | 59,886 | 566,616 [ $73,350 | S80.082 | 56190 $4.65 $3.10 5233
181-190% | $36,107 | 63,213 [ 570,319 | $77.423 | S84.331 | S57.00 $5.25 $3.50 5263
191-200% | $39,060 566,340 874,020 $£81,500 887602 5791 $5.93 $3.96 5297
101-210% | $62,013 560 867 5T $85,573 5858 $6.66 $4.44 5133
2112205 | 64966 | S73,194 | 5814322 | $83,777 $9.90 $7.43 $4.95 5372
221-230% | $67.919 | s76.321 | 583932 $10.91 $8.19 $5.46 54.10
231-240% ] $70.872 570,848 $11.97 $3.9% $5.99 5449
341-230% § $73.825 SR 127 1308 $o 81 $5.54 5491
251-260% [ 576,778 $1224 | $10.68 $7.12 $534
261-270% | $79.731 $1544 | $11.58 $7.72 $5.79
271-280% | 530302 $16.78 $12 58 %839 $629
281 290% %1802 $13.56 5304 $6.72
291 30074 %1944 $14 58 %372 3729
380.12 The sliding fee schedule may be revised periodically based on the annual FPG
and shall be posted for a 30 day comment period prior to the effective date of
revisions to the schedule.
380.13 For purposes of section 380 of this chapter the following terms shall have the

meaning ascribed herein:
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Child - means an individual from birth through the age of 12 years (or up to the
child’s 19" birthday if the child has special needs) and is a resident of the District
of Columbia.

Family -means a unit consisting of one or more adults and children related by
blood, marriage, adoption or legal guardianship who reside in the same household
and are eligible for child care.

I ncome - means the combined total adjusted gross income of the parent(s) with
primary responsibility for the child, declared in the joint and/or individual annual
federal income tax filing for the most recent calendar year; or in the event such
filing is not required with the federal government, other appropriate
documentation to establish a parent(s) total annual income. Examples of income
sources include, but are not limited to revenues from: wages, salaries, tips,
partnership income, interest, dividends, capital gains, fringe benefits, IRA
distributions, pensions, annuities, royalties, trusts, rental income, S corporations,
farm income, alimony, child support, Social Security Income, unemployment
compensation, and disability compensation.

Residence - means the location in the District of Columbia where the parent(s)
with primary responsibility for the child resides and claims as the permanent place
of residence for purposes of one or more of the following: federal and state taxes;
receiving public financial support; voter registration; driver registration; valid
residential lease; or other criteria that reveals an intent to establish the District of
Columbia as the person’s domicile.

State - means District of Columbia for purposes of this chapter.

Persons wishing to comment on this rule should submit their comments in writing to Kerri L.
Briggs, PhD., State Superintendent of Education, 441 4™ Street, NW, Room 350N, Washington,
D.C. 20001, Attention; Jessica Morffi re: Title 29, chapter 3. subsection 380; or to
osse.publiccomment@dc.gov. All comments must be received no later than 30 days after
publication of this notice in the D.C. Register. Copies of this rulemaking may also be obtained
from the OSSE website at www.osse.dc.gov or upon request at the above referenced location.
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Appendix 10: Parent’s Fee Change form

ELIGIBILITY DETERMINATION POLICIES FOR SUBSIDIZED CHILD CARE

50



Appendix 11: Eligibility Review Appointment form letter
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Appendix 12: Notice of Termination of Child Care Services form letter
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Appendix 13: Payment Summary Error Report form
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Appendix 14: Child Care Payment Adjustment Authorization form (Traditional
and Non-Traditional)
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