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Child Development Associate (CDA) – Training Scholarship and Promotion Program 

Pre-Application Meeting  
Held on June 27, 2017 

Frequently Asked Questions (FAQ) 
 

 
Overview 
 
The Office of the State Superintendent of Education (OSSE) is soliciting grant applications for the 
agency’s Child Development Associate (CDA) Training Scholarship and Promotion Program. Grantee(s) 
will collaborate with the Division of Early Learning (DEL), Postsecondary and Career Education (PCE), 
Child Care Resource and Referral (CCR&R), and higher education institutions to carry out the 
responsibilities and requirements of this program. The CDA grantee(s) will also provide ongoing, 
comprehensive support and implement a robust CDA – Training Scholarship and Promotion Program 
that will prepare our early childhood professionals and promote high-quality early care and education in 
the District of Columbia. 
 
OSSE held the pre-application meeting for this grant on June 27, 2017. This Frequently Asked Questions 
(FAQ) document was developed to respond to the questions received during the meeting.    
 
For additional information about the grant, please click here to view the Request for Applications (RFA) 
or contact Julie Wennekes at Julie.Wennekes@dc.gov or (202) 741-6498.  
 
General Application 
 

1. Will more than one grant be awarded? 
 
OSSE intends to issue at least two awards from this RFA. Determinations regarding the number 
of competitive grants to be awarded will be based on the quality and number of applications 
received and available funding. For additional information, please see page 7, section 1.2.6 of 
the RFA.  
 

2. How is this new CDA grant different than the current CDA grant? 
 
The mission of the grant ending in fiscal year 2017 and this new grant is the same. This new 
grant is intended to support the new licensing regulations requiring all assistant teachers, home 
caregivers, and associate caregivers to obtain their CDA by Dec. 2018. The new grant will 
continue to provide educational opportunities for early childhood educators and will serve 325 
participants annually. 
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3. Is each grantee expected to reach 225 initial participants (nine cohorts) and 100 participants 
for renewal (four cohorts)? 
 
As stated in page 9, section 1.3.1 of the RFA, the grantee(s) will provide the full scale CDA 
instruction in approximately nine initial CDA cohort groups with a minimum enrollment of 25 
participants per cohort, reaching a total of 225 participants. The grantee(s) will offer 
approximately four renewal CDA cohort groups annually with a minimum enrollment of 25, 
reaching a total of 100 participants annually. 
 
The expectation of the grant is that 225 initial CDA candidates (nine cohorts) and 100 renewal 
candidates (four cohorts) participate in the CDA training program each year of the grant. If there 
are multiple grantees, the expectation is that collectively the grantees will annually meet the 
expected participation of the 325 CDA candidates.  

 
4. If my organization outlines a work plan to reach a specific subset of the 325 participants (e.g. 

100 Spanish and Amharic speakers across new participants and participants for renewal), will 
we be eligible to receive a proportional amount of the grant? 
 
The expectation of the grant is that approximately 225 initial CDA candidates and 100 renewal 
candidates participate in the CDA training program each year of the grant. If an organization 
cannot meet these numbers but can work with specific subset of participants, OSSE suggests 
that this organization partners with another organization to serve the additional students to 
reach the 325 required participants. For additional information on grantee responsibilities, 
please see page 9, section 1.3.1 of the RFA. 
 

5. Are grantee(s) expected to begin a new cohort every quarter? 
 
Yes. Cohorts should be operated at least once per quarter, if not more frequently. The 
grantee(s) are responsible for nine cohorts of initial participants and four cohorts of participants 
for CDA renewal. For additional information on grantee responsibilities, please see page 9, 
section 1.3.1 of the RFA. 

 
6. Is the goal of the grant to get participants to obtain credentials higher than a CDA? 

 
OSSE will continue to support the early childhood workforce to obtain higher levels of education 
as mandated in the new licensing education requirements. However, this RFA is specifically to 
support the attainment of the CDA credential. 
 

7. Are high school students excluded from accessing this grant? 
 
While high school students are not the primary target of the grant, if they decide to enroll in 
CDA classes outside of their high school coursework, they can be considered for participation in 
this program. 
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8. Have the Council for Professional Recognition or OSSE translated CDA training materials and 
coursework into different languages? If so, will grantees be able to access those materials? 
 
There are translated materials available for the grantee(s) to use that are available from the 
Council for Professional Recognition in English and Spanish.  
 

9. On page 10 of the RFA, it mentions translating program information into other languages. Is 
the grantee(s) expected to provide translations using their awarded funds? 
 
Yes - where appropriate, grantee(s) must translate its program information into the languages of 
the target populations that it serves or, at a minimum, into four of the six languages required by 
the Language Access Act. These languages include Amharic, Chinese, French, Korean, Spanish, 
and Vietnamese. For additional information, please see page 10, section 1.3.2 of the RFA. 
 

10. Should we translate CDA training materials into other languages knowing participants will 
ultimately have to take the Pearson test in English or Spanish? 
 
The grantee(s) will need to adhere to the Council for Professional Recognition’s application 
requirements. It is possible for the candidate to make a special accommodations request to take 
the Pearson test in their native language. Please see the Council for Professional Recognition’s 
website for additional information: http://www.cdacouncil.org. 
 

11. Is the Child Care Resource and Referral (CCR&R) team aware that they will be collaborating 
with grantee(s) on marketing the CDA programs? 
 
CCR&R is aware of the opportunity to collaborate with the grantee(s). Additionally, the grant 
manager will aid in facilitating collaboration with CCR&R. As stated in page 9, section 1.3.1 of 
the RFA, the grantee(s) will work collaboratively with CCR&R to market, recruit, and retain 
students for initial and renewal CDA cohorts. The grantee(s) will also work with CCR&R to ensure 
CDA students have access to OSSE-sponsored educational resources and ongoing professional 
development requirements and/or opportunities. 

 
12. Do we have to track participants during their 480-hour practicum in the field? 

 
Yes. As started in the RFA, the grantee(s) must execute instruction and practicum field 
experience in cohort groups (see page 9, section 1.3.1 of the RFA). 
 

13. Has OSSE tracked longitudinal data on educational attainment in the past for the CDA grant? 
 
Within the current CDA grant, the grantees have conducted post-CDA program surveys and 
results were shared with OSSE. 
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14. What system will OSSE use to support tracking CDA candidates longitudinally? 
 
The grantee(s) must institute a release of information and post-credential survey to be 
completed by scholarship awardees, in order to collect data about ongoing employment of CDA 
scholarship candidates over time as stated in page 9, section 1.3.1 of the RFA. Applicants must 
develop plans to track participants over time and OSSE will support the development of CDA 
candidate tracking.  
 

15. Is a cohort expected to obtain a CDA credential in one fiscal year? 
 
There are timelines outlined by the Council for Professional Recognition for CDA. OSSE expects 
that the grantee(s) will support candidates in meeting the expected timelines, as well as 
providing a training program with robust timelines for CDA credential attainment.  
 

16. Is OSSE expecting the grantee(s) to track CDA training program enrollment or completion? 
 
Yes, applicants’ plans should include a method for enrolling participants each year with an 
estimated timeline for CDA completion by cohort. The grantee(s) must support each CDA 
scholarship candidate’s enrollment, preparation, assessment, completion, and renewal as stated 
in page 9, section 1.3.1 of the RFA. 
 

17. Is OSSE’s new regulatory requirement that all educators have a minimum of a CDA? 
 
The new licensing regulations require all assistant teachers, home caregivers, and associate 
caregivers to obtain their CDA by December 2018. There are other minimum education 
requirements for expanded home caregivers, teachers, and center directors in the new licensing 
regulations.  

 
Funding and Budget 
 

18. Is the $500,000 grant given annually or is it prorated over the five-year grant period? 
 
The total funding of the grant is at least $500,000 annually with the potential for renewal each 
year for up to five years dependent upon the availability of funds. For additional information, 
please see page 7, sections 1.2.5 and 1.2.6 of the RFA. 

 
19. As this is a reimbursable grant, how will my organization be reimbursed? 

  
If you are awarded the grant, OSSE will provide a separate training to discuss the process for 
reimbursement through the Enterprise Grant Management System (EGMS). 
 

20. Is renewal of the grant guaranteed? 
 
The annual renewal of the grant is dependent upon the availability of funds as stated on page 7, 
section 1.2.5 of the RFA and delivery of the grant requirements as reflected in the quarterly 
program performance reports.  
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21. When will funding be available? 
 
As stated in page 7, section 1.2.5 of the RFA, funding will be available on Oct. 1, 2017. Budgets 
included in the application should be written for Oct. 1, 2017 – Sept. 30, 2018.  
 

22. The RFA mentions scholarship candidates. Is the grantee(s) expected to award scholarships to 
all participants and provide CDA training, materials, and coursework at no cost? 
 
As stated in page 6, section 1.2.1 of the RFA, the scholarship applies to fees for the CDA 
credential application and assessment, instruction, coursework materials, career counseling and 
coaching support, and the supports needed for candidates completing the CDA credential 
requirements. 
 
Specifically, as stated in page 9, section 1.3.1 of the RFA, the grantee(s) must: 

 Purchase textbooks and all informational materials related to the program from the 
Council for Professional Recognition. The information materials may include, but are not 
limited to, handouts, brochures, signs, banners, books, and booklets. The training 
curriculum must adhere to the Council for Professional Recognition guidelines; 

 Pay CDA scholarship candidates’ application fees to the Council for Professional 
Recognition; and 

 Pay additional fees related to CDA credential assessment, instruction, coursework 
materials, career counseling and coaching support, and the supports needed for 
candidates completing the CDA credential requirements. 

 
Progress Monitoring and Data Reporting 
 

23. Is there a particular system that grantee(s) will use to report data? 
 
As stated in page 12, section 1.3.6 of the RFA, the grantee(s) will be required to report 
information in a manner consistent with OSSE’s/DEL’s online grant monitoring database. 
Grantee(s) will use an online system called QuickBase for progress monitoring and data 
reporting.  
 

24. How is QuickBase accessed? 
 
QuickBase is a web-based application through the website: https://octo.quickbase.com. 
Awarded grantee(s) will receive guidance on how to use QuickBase.  
 

25. How often would a grantee(s) report data? 
 
As stated in page 12, section 1.3.6 of the RFA, grantee(s) will submit quarterly program reports 
that will provide data needed to monitor the status of activities. It is possible that some data 
may need to be reported monthly while other data may be required quarterly. 
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26. Is data collection the only monitoring tool OSSE will use? 
 
Data collection is the monitoring tool for program quality and goal attainment. Financial 
accountability will be monitored using EGMS.  
 

Enterprise Grants Management System (EGMS) 
 

27. What are EGMS credentials? 
 
EGMS credentials are your unique login information. You can submit a request for login 
credentials by clicking on the “new user” button on the EGMS website. 
 

28. How long does it take to receive login credentials for EGMS? 
 
It generally takes up to five days to receive your login credentials for EGMS. We recommend you 
submit a request for credentials as soon as possible. 

 
29. If I have EGMS login credentials from another grant application can I use them to access the 

CDA application? 
 
Please email Angelia McDuffie at Angelia.McDuffie@dc.gov and she will assist you with using 
your current credentials to access the CDA Application. 
 

30. Who should I contact if I am having trouble using the EGMS website? 
 
Please call the EGMS Help Desk with any questions related to EGMS at (202) 719-6500. If you 
have questions about completing the application within EGMS, please email Angelia McDuffie at 
Angelia.McDuffie@dc.gov.  
 

31. If my organization has multiple users working on the CDA application, will we all be able to 
access it using the same EGMS login credentials? 
 
No, each user needs to have unique login credentials. However, each user within an 
organization will have access to their organization’s application. Only one person should have 
the designation for the submission of the application via EGMS. 
 

32. How do I add attachments to my application within EGMS? 
 
Please use the “upload” button in EGMS to add any attachments to your application, where 
applicable. 
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