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ACGR Overview




History of ACGR

e The Adjusted Cohort Graduation Rate is an initiative of
the Department of Education which began in the
2010-11 school year as an effort to capture graduation
outcomes for all high school students in the U.S.

e All students attending a degree-granting public or
public charter school in the U.S. is assigned to a single
ninth grade cohort year.

e DC public and public charter schools are responsible
for tracking the educational trajectories and outcomes
of ALL students who ever enroll in a DC public or public
charter school at any point during their high school
career.




Calculation of ACGR

Number of Students in ninth grade Cohort who Graduated as
of August of [Year + 4] with a Regular Diploma

Number of First Time Ninth Grade Student in [Year] + Entries
in — Exits out — Emigrants — Students who passed away

Exit from a ninth grade cohort will be granted only for students who:

Exited the state and enrolled in a diploma-granting public, private or online high school in
another state; exited the DC public school system to be home-schooled in another state (exit
code 1940)

Exited the DC public school system to attend a school outside the United States (exit code
1941)

Exited the DC public school system to be home-schooled in DC (exit code 1942)

Exited the DC public school system to attend a diploma-granting private school in DC (exit
code 1943)

Died or is permanently incapacitated (exit code 1944)

Documentation for each type of exit is required to be provided to OSSE through
the OSSE Adjusted Cohort Graduation and Outcome Verification Tool during the
verification timeframe.




Accepted Forms of
Documentation

Cohort Exits

Exit Reason

Transferred to home-schooling in
another state

Transferred to home-schooling in
the same state

Enrolled in a high-school-diploma
granting institution in another
state (public or private) OR
Enrolled in a high-school-diploma-
granting private school in the
same state

Moved to a foreign country

Died or is permanently
incapacitated

Is listed as missing on Missing
Child Clearinghouse

Documentation Required

1.

Letter or form with parent signature. Note: e-mail
correspondence with a parent is not sufficient; a parent
signature must be obtained.

OSSE Certified Home-Schooling List, Notice of Intent to
Home School (filed with OSSE)

OSSE Enrollment Verification Form.

LEA Enrollment Verification Form confirming enrollment
(Stage 5) at receiving school.

E-mail correspondence from official school e-mail
accounts of the receiving school verifying student
enrollment or graduation in writing (must contain
student first name, last name and date of birth as well as
contact information of the school registrar or official).
Request for records from the receiving school on official
letterhead or from an official school e-mail account
indicating student enrollment.

Transcript from the receiving school.

Letter or form with parent signature. Note: e-mail
correspondence with a parent is not sufficient; a parent
signature must be obtained.

Letter from Doctor,

Death Certificate,

OSSE Death Verification Form. Note: any written
documentation that is not a letter from a doctor or death
certificate must be accompanied by an OSSE Death
Verification Form

Missing Child Clearinghouse




Verification Timeline




Verification Timeline

e May 9 - Aug. 1 (12 weeks): LEAs review and provide
necessary documentation for responsible LEA/school,
cohort year and current outcome for students in
C2012-13, C2013-14, C2014-15, C2015-16.

e Aug.1-Aug. 12 (two weeks): OSSE final review of LEA
documentation

e Aug. 15 - Aug. 26 (two weeks): Final opportunity for
LEA to respond to documentation not accepted by
OSSE

 Aug. 26: last date OSSE will accept documentation for
first ninth grade year assignment for ALL COHORTS; last
date OSSE will accept documentation for C2012-13
responsible LEA/school and outcome




Verification Timeline

e Sept. 6: DCPS and PCSB provide list of June and
August graduates to OSSE *please note that the LEA
deadline for submitting graduates to the central
office is earlier than this date

e As soon as OSSE receives Certified Graduates Lists
from DCPS and PCSB, student outcomes will be
updated in the application accordingly

e Sept. 12 — 23 (two weeks): LEA final review of
C2012-13 and four-year ACGR calculation; review of
five-year ACGR calculation

e October: OSSE Release of ACGR




OSSE Adjusted Cohort
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Verification Tool

|. Verification Process

Il. Accessing the QuickBase Application
lll. Dashboard

V. ACGR Verification

Responsible School Verification

a

b. CohortYear Verification
c. Outcome Verification

d

Documents
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|.  Verification Process

OSSE proposes Cohort
Year, Responsible
School and Outcome

v

LEA agrees WithOSSE g o o o o o o o o o o o
proposed status?

No, LEA proposes new
status and uploads
documentation

Yes, student status is
accepted

OSSE agrees with LEA
proposed status?

Yes, student status is
accepted

No, OSSE proposed
status remains

12



Accessing the QuickBase
application
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ll. Accessing the QuickBase Application

T Jwl]
e £ |. https://octo.quickbase.... O ~ @ C H ® SignIn | | {5

Username

Password

| forgot my password

[[] Keep me signed in on this computer

Not a QuickBase user? Create a log-in.

Welcome to the DC Government Quickbase application!

Please login in using your entire dc.gov email address (normally
firstname.lasthame@dc.gov) as Username and your network/email
password.

If your email or password is not recognized, please contact Citywide
Messaging and let them know you cannot log into Quickbase.

If you do not have a dec.gov emalil address please contact the
application manager or agency contact to submit a trouble ticket or
gain access.

Copyright ® 2000-2016 Intuit Inc. All rights reserved. Legal | Privacy

Go to www.octo.quickbase.com

A username and password is required
to access the tool.

If you have used QuickBase in the past,
use the same username and password.

If this is your first time using
QuickBase, click “Create a log-in”, fill
out the fields, and request access.

Email osse.acgr@dc.gov to get access

to the application if you do not have
access
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http://www.octo.quickbase.com/
mailto:osse.acgr@dc.gov

ll. Accessing the QuickBase Application

Open the OSSE Adjusted Cohort Graduation and Outcome
icon or link

octo

@ My Apps OSSE Adjusted Cohort Graduati...

QuickBase =~ My Apps in OCTO

Search my apps Adv. Search

My Apps

¥

OS55E Adjusted
Cohort Graduation
and Cutcome
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Dashboard Overview
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lll. Dashboard

There are six components on the dashboard:
Student Search

Useful Reports

LEA Task List

First Ninth Grade Year by Status

Responsible Schools

S o

QOutcomes
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lll. Dashboard: Student Search

Ways to search for a student:
e USI
. Student Search

* First Name

* Lastname Search Students Q

e Date of Birth

e Local ID (if available)

Students contains "- 16 Students
Usl Local ID First Mame Last Mame Date of Birth Responsible School First 9th Grade Year Outcome

® 2015-2016 Enrolled
® 2012-2013 Enrolled
® 2013-2014 Enrolled
= 2015-2016 Non-Graduate
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lll. Dashboard: Useful Reports

Useful Reports Useful Reports

* Four key reports
First Ninth Grade Year Report
e Easily accessible from dashboard
Responsible School Report

e Quickly accept OSSE proposed statuses for multiple Outcome Report

students via grid edit LEA Task List

e Students will drop off the report as statuses are accepted
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lll. Dashboard: Useful Reports

Useful Reports
e Filters —to display records that meet certain criteria
 Search —to display records with a specific value

e Grid Edit — to modify mass records for the following columns and values:

* Response From = LEA
e Do you agree? = Yes

gy Cohorts / First Ninth Grade Year Report Favorite || 1/ Grid Edit |3 Email More w
P REPORTS & CHARTS
Sea
B2 FILTERS
v Student - Max OSSE Cohort 1-200 of 1176 Cohorts Do you agree? is "
ID - First Ninth Grade Year
usl First Name v Last Name Responsible Proposed  First 9th Response Do you J| Status LEA #of
2012-2013 School By Grade Yearl] From agree? Response Supporting
2013-2014 Documents
2014-2015 S ® OSSE 2014-2015 Proposed a
2015-2016 Proposed
FE OSSE 2014-2015 Proposed 0
= First Ninth Grade Year ' Proposed
2012-2013
2013-2014
} - FE 0OSSE 2013-2014 Proposed 0
2014-2015 Proposed
2015-2016
£ Q8SF 2014-2014 Proposed ]
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I1l. Dashboard: LEA Task List

LEA Task List

e View all student records with one or more outstanding statuses

» All statuses must be accepted for a student to drop off the list

e First Ninth Grade Year
e Responsible School
e (Qutcome

LEA Task List

Usl Local ID First Name + Last Date of First Ninth Cohort Year Responsible School Responsible Outcome Outcome
Name Birth Grade Year Status School Status Status

20122013 { Students)

® 2012-2013 OSSE OSSE Proposed Documentation OSSE
Proposed Required Proposed
® 2012-2013 0OSSE OSSE Proposed Enrolled OSSE
Proposed Proposed
® 2012-2013 0SSE OSSE Proposed Enrolled 0OSSE
Proposed Proposed
@® 2012-2013 0O55E OSSE Proposed Enrolled 0S5E
Proposed Proposed
® 2012-2013 0SSE OSSE Proposed Documentation 0OSSE
Proposed Required Proposed
® 2012-2013 0OSSE OSSE Proposed Non-Graduate OSSE
Proposed Proposed
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lll. Dashboard: First Ninth Grade Year by Status

First Ninth Grade Year by Status
e Pie Chart

e Cohort Years: 2012-13 to 2015-16

e Legend
e (OSSE Proposed
LEA Proposed

First Ninth Grade Year by Status

Accepted: 1
mem 1
LEA Proposed: 1

Disputed
e Accepted
B sccepted
B Cisputed
LEA Proposed
@ O55E Proposed
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lll. Dashboard: Responsible Schools

Responsible Schools

* Pie chart
e Cohort Years: 2012-13 to 2015-16

* Legend of LEA related Schools

e All Degree Granting Schools
e Blank is Non-Public Schools Responsible Schools

( (blank): 13

)

B biank) EB -
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lll. Dashboard: Outcome by Status

Outcome By Status

e Pie chart
e Cohort Years: 2012-13 to 2015-16

e Legend

OSSE Proposed Outcome By Stats
LEA Proposed
Disputed
Accepted
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ACGR Verification




V. Verification: LEA Task List

Access a Student Record

* In the LEA Task List report, click the ® icon of any student record

LEA Task List

US| Local ID First Name + Last Date of First Ninth Cohort Year Responsible School Responsible Outcome Outcome

MName Birth Grade Year Status School Status Status

2012-2013 | Students)

2012-2013 0SSE OSSE Proposed ~ Documentation ~ OSSE
Proposed Required Proposed

® 2012-2013 OSSE OSSE Proposed Enrolled OSSE
Proposed Proposed

® 2012-2013 OSSE OSSE Proposed Enrolled OSSE
Proposed Proposed

® 2012-2013 0S5E OSSE Proposed Enrolled 0S5E
Proposed Proposed

® 2012-2013 0OSSE OSS5E Proposed Documentation OSSE
Proposed Required Proposed

® 2012-2013 0OSSE OSSE Proposed Non-Graduate OSSE
Proposed Proposed
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V. Verification: Students Form

Student Form

* Five sections
e Student Information
e Enrollment Information
e *Responsible School Information
* *Cohort Information
* *Qutcome

* * Denotes requires review by LEA

’ Students 3 Emall Mot v
- b HEBCHTS & CH Ema oire
i
Student Information
sl Local 1D
irst Name Last Hame

Full Report | GadEde | Email | Mom= 1 School
Proposed By LEAID LEAName Schoal D Responsitée Schaal Response From  Status
# @ DSSEPropased Propased

Cohort Information

Full Repon | GdEdt | Emad | Moo= 1Cohor
Propased By LEA Hame First Ninth Geade Yoar Response From  Status  Response
# ® OSSE Proposed 122013 Proposed

Full Repont | GidEdt | Emai | Moe« 1 Outcome
Propased B LEA Name Outcome Response From  Stalus  Response
# ® OSSE Propossd Documentation Recured Propesed
_




V. Verification: Student Information

Student Information

e List basic student demographics

Student Information

usli Local ID
First Name Last Name
Date of Birth
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V. Verification: Enrollment Information

Enroliment Information Section

e Lists student enrollment history
e LEAs can view historical enrollments for its responsible students
e LEAs is responsible for student, if it is the last Degree Granting LEA and School
e LEAs cannot view future enrollments of non-Degree Granting LEA(s) and School(s)

e Then LEA and School names are not visible

Enrollment Information

Full Report | Grid Edit | Email | Maore - & Enrollments
LSl First Mame .. LastMName Date School ID School Mame School Year

2013-2014

2014-2015

2014-2015

e 6 & @

2015-2016
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Responsible School
Verification
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IV. Responsible School Verification

From the Students form —
Responsible School Information Section

e Lists Responsible School records

e First record is OSSE Proposed Responsible LEA and School

* Click the # icon to agree/disagree

Responsible School Information

Add Responsible School

Full Report | Grid Edit | Email | More « 1 School
Proposed By LEAID LEA Mame School ID Responsible School Response From  Status
7@ OS5E Proposed Proposed

* You will be taken to the Responsible School Section for that student
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IV. Responsible School Verification

Responsible School Section
This is two-step process if the LEA disputes OSSE’s proposed Responsible School.

Step 1:
* Do you agree with the OSSE proposed Responsible School?

* Yes —to accept responsible school assignment

* No —to dispute responsible school assignment

& Responsible Schools lEd.i‘t Sc.hoc\:l ‘. m -
* Select Response R ——
hd CI i C k Ad d Docu m e nt S .1:“ - lE:::ID - Fui:. IT::‘“ Last Mamme  Dote of Beth  Furgt Knth Gendle Yer  Radpongibie Sehesl w Outcams

e C(Click Save

32



IV. Responsible School: Document

Document Form

* File Type — select document description

e Attachment — click to upload document

(Please use the following naming convention: [USI].[School].[file type]. For example:
1111111111.School.pdf)

e (Click Save on this screen

E‘g Documentation = Add Document m —
P REPORTS & CHARTS
Student Information
Full Report | Grid Edit | Email | More « 1 Student
Usl Local ID First Name Last Mame Date of Birth First Minth Grade Year Responsible School v Outcome

Documentation Required

| O

Document Information
File Type Attachment

E| Browse... | Mo file selected.

Accepted?

e Accepted? — OSSE response if document is accepted or not

e Reason — OSSE explanation if document is not accepted
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IV. Responsible School Verification

From the Students form —
Responsible School Information Section — LEA Proposal

Step 2.
e |If your LEA has more than one Cohort Responsible School you wish to propose

that a different school in your LEA is responsible for the school:

e Click Add Responsible School

Responsible School Information

Add Responsible School

Full Report | Grid Edit | Email | More - 1 School
Proposed By ichool ID Responsible School Response From  Status

f @ OS53E Proposed 9000 State Cohort Froposed
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Responsible School Verification

Responsible School Section — LEA Proposal
e Select Related LEA
* Select Responsible School

e Click Add Document (if document was not already provided)

E Responsible Schools ~ Add School

. X Cancel
[ J CIle Save » REPORT S & CHARTS m

Student Information
Responsible School

Proposed By
LEA Proposed

Related LEA * LEA Name

Responsible School *

‘ l-
9
S

# of Documents
Add Document 1]

File Type Attachment Accepted?

No documents found
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Cohort Year
Verification
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V. Cohort Year Verification

From the Students Form —
Cohort Information Section

e Lists Cohort Year records
e First record is OSSE Proposed Cohort Year

* Click the » icon to agree/disagree

Cohort Information

Add Mew Cohort
Full Report | Grid Edit | Email | More « 1 Cohort
Proposed By LEA Name First Ninth Grade Year HResponse From Status Response
\.;. OSSE Proposed 2012-2013 Proposed
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V. Cohort Year Verification

Cohort Information Section
This is two-step process if the LEA disputes OSSE’s proposed Cohort Year.

Step 1:
* Do you agree with the OSSE proposed Cohort Year?

Cohorts ~ Edit Cohort # oy
# . [ ve JECE

* Yes—to accept cohort year oo o

Related Student

 No —to dispute cohort year P T i o s

ust Local ID First Name Last Name Date of Bith  Fiest Minth Grade Year  Responsible Schoal » Outcome

* Select Response

Full Repod | Gnd Edit | Emarl | More - 1LEA

[ ] Click Save LEA Mama Len |r;

Proposed By Sehool Year
OSSE Propased 22203
Related LEA LEA Name
Resp: From Do you agree with OSSE proposed School Year?
LEA No = Do you sgree with O55E
proposed School Year?
St :‘

Yes
Mo

Fila Typs  Attachenant  Accepted?

Na decuments found
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V. Cohort Year Verification

From the Students Form —
Cohort Information Section — LEA Proposal

Step 2:
e |f the OSSE Proposed School was not accepted

 Click Add New Cohort

Cohort Information

| Add MNew Cohort |

Full Report | Grid Edit | Email | More « 1 Cohort
Proposed By LEA Name First Ninth Grade Year HResponse From Status Response
# ® OS55E Proposed 2012-2013 Proposed
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V. Cohort Year Verification

Cohort Information Section — LEA Proposal

e School Year — to select the LEA Proposed School Year
e Click Add Document

e C(Click Save
Cohorts = Add Cohort
ﬁ P REPORTS & CHARTS m e

Full Report | Grid Edit | Email | More « 1 Student
+ Usl

X

Responsible LEA

LEA Name LEA_ID
(State)

No LEAS found

Cohort Assignment

Proposed By School Year
R Rroposed Make a Selection... E|

Make a Selection.__

2008-2009

2010-2011
2011-2012
Add Document 2012-2013
2013-2014
2014-2015
2015-2016

40



V. Student Cohort: Document

Document Form

* File Type — select document description

e Attachment — click to upload document
(Please use the following naming convention: [USI].[Cohort].[file type]. For example:
1111111111.Cohort.pdf)

e Click Save on this screen

E‘; Documentation = Add Document m p——
b REPORTS & CHARTS
Student Information
Full Report | Grid Edit | Email | More « 1 Student
usli Local ID First Name Last Mame Date of Bith  First Ninth Grade Year Responsible School w Outcome

Documentation Require

Document Information

| O

File Type Attachment

E| Browse... | No file selected.

Accepted?

* Accepted? — OSSE response if document is accepted or not

* Reason — OSSE explanation if document is not accepted
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Outcome
Verification
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V. Outcome Verification

From the Students Form —
Outcome Section

e Lists Outcome records
e First record is OSSE Proposed Outcome

e Click the# icon to agree/disagree

e For Verification, focus on Outcome “Documentation Required” or “Exit Code Missing’

e All anticipated graduates should have Outcome “Enrolled”

)

Add Outcome
Full Report | Grd Edit | Email | More « 1 Outcome
Proposed By LEA Mame Outcome Response From  Status Response
u@ OSS5E Proposed Documentation Required Proposed
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V. Outcome Verification

Outcome Section

Step 1:

* Yes - to accept outcome
* No - to dispute outcome
e Select Response

e (lick Save

This is two-step process if the LEA disputes OSSE’s proposed Outcome.

* Do you agree with the OSSE proposed Outcome?

E Qutcomes ~ Edit Qutcome # m Cancel
¥ REPORTS & CHARTS

L Return
Student Information
Full Report | Grid Edit | Email | More = 1 Student
usl Local ID First Name Last Hame Duate of Birth  First Ninth Grade Year Responsible School ~ Outcome
® Degumentaticn Required
Proposed By
OGSE Proposed
Related LEA LEA Name
Active Flag Cutconme
Inactive Documentation Required
Exit Code Exit Description

Response From Do you agree with the OSSE proposed Quicome? *

No = Do you agres with the O55L proposed
Outcome? *
Status —
Proposed =
Response

Yes
Ho

Student disengaged from school

Student died or is permanently
Student disengaged from schos
Student enrolled in a different degree-granting school or LEA

Student Graduated

Student moved to another country

Student received a certificate of IEP

Student received a GED

Student transferred to CFSA

Student transferred to DYRS

Student was a foreign exchange student

Sluesrsl eﬂr\nl occurred more than four years after first ninth grade year

incapacitated
ol
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V. Outcome Verification

From the Students Form —
Outcome Section

Step 2.
e |f the OSSE Proposed Outcome was not accepted

e (Click the Add Outcome

I Add Cutcome I

Full Report | Grd Edit | Email | More « 1 Outcome
Proposed By LEA Mame Outcome Response From  Status Response
# @ OSSE Proposed Documentation Required Froposed
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V. Outcome Verification

Outcome Section — LEA Proposal

 QOutcome —to select the LEA Proposed Outcome
* Exit Code —to select the LEA Proposed Exit Code
e Click Add Document

e (lick Save

g Outcomes = Add Outcome m F—
B REPORTS & CHARTS
Student Information

Outcome Information

Proposed By
LEA Proposed
Related LEA* LEA Name
Make a Selection... B
Active Flag
Inactive
Exit Code
Make a Select o
ake a Selection... B Enrolled
Enrolled at Non-Degree-Granting Entity
Exit Code Missing
MNon-Graduate

File Type Attachment Accepted?

No documents found
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V. Student Outcome: Document

Document Form

* File Type — select document description

e Attachment — click to upload document.
(Please use the following naming convention: [USI].[Outcome].[file type]. For example:
1111111111.0utcome.pdf)

* C(Click Save on this screen and next one
E‘-s Documentation Add Documer\l m —

Student Information

Full Report | Grid Edit | Email | More « 1 Student
usl Local ID First Name Last Name Date of Birth First Ninth Grade Year Responsible School + Outcome

®
Document Information

File Type Attachment

E No fle selected,

Accepted?

e Accepted? — OSSE response if document is accepted or not

e Reason — OSSE explanation if document is not accepted
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Student Page

Mid-Verification Example

usE Local ID
First Nama Last Nama
Deats of Birth
Enroliment Information
Full Report | GridSdt | Smal | More » 1 Enrcliment
ust FirstMame ., L3stName Dai Schodl I 5chodl Name  Schoal Year
Fa

A0d Responsi

...
@
4
&
2

Full Reporl | Grid Bdt | Emall | More - 2 Schools

Proposad By LEAID LEANams Sthool 1D Responsinie School  Responsa From| Stalus
# @ O55E Proposed LEA Clspuizd
# = |LEAPraposed OB5E Deniad

Add New Cohanl

Full Repant | Grid5M | Emal | More - 2 Cohorts
Proposad Sy LEaName  FirstNinin Grade Yewr  Response From Stahs Reponie

# ® OS5 Praposed LEA Disputed  Studant recard natin SIS

FE ] LE& Proposed Propasad

Add Cuicome

Full fiepont | GridBM | Emal | Mors - 2 Outcomes
Proposad Sy LEaName  Oulcome Responze From Siatus Sesponis
# @ OS55E Praposed Sroposed

& # ® | LEAProposed OSSE Aocapied




V. Documents

Documents Table

e Lists all documents uploaded for all students at the LEA

E-_’; Documentation Documentation Home
£k SETTINGS P REPORTS & CHARTS

3 Documents All
File Type Attachment Accepted? Related Related Related Felated Related
Cahort Exit Cohort Responsible OQutcome
School
S ®
s ®
F ®
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*x K %k

OSSE

RESOURCES

For more information on the ACGR process please go to:
http://osse.dc.gov/service/high-school-graduation-rates-0
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OSSE

Questions!?

Contact:

osse.acgr@dc.gov
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