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Faculty/Staff Collection for 2019-20

Each year, every District of Columbia local education agency (LEA) must
complete the Faculty and Staff data collection. LEAs must report faculty
and staff roster information for all instructional, administrative, and
support staff in LEAs and schools filled by direct hire or by contracting.
The data reported in this collection should represent the LEA’s faculty
and staff roster and vacancies as of the 2019-20 school year enrollment
audit (Oct. 7, 2019). This collection will satisfy a number of federal, local,
and Staffing Data Collaborative reporting requirements which include but
are not limited to:

* EdFacts Reports
* Federal Teacher Shortage Areas Report

« Equitable Access to Excellent Educators Calculations under ESSA
(Teacher Equity Calculations)

 DC School Report Card

« Staffing Data Collaborative
xx k.
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During this presentation we will be reviewing the following:

* Faculty and Staff Technical Guide

* Faculty and Staff Data Collection Template
« Common Core of Data’s (CCD) Definitions of Staff

Categories document
* Federal Role Cross Walk

Goal: to ensure you have the resources and tools you need
to complete the Faculty and Staff Collection Template in a

timely manner.

OSSE




Deadlines

Staffing Data Sept. 24, 2019 Oct. 25, 2019 TNTP FTP Site
Collaborative

Non- Staffing Sept. 24, 2019 Oct. 25, 2019 Faculty and Staff

Data Application
Collaborative

 Every LEA will receive their prior year’s data in the updated
template on Sept. 24, 2019 and every LEA must upload to
the respective secure site by Oct. 25, 2019.

OSSE




* Kk X
O

osse) How Is the Data Collection Template Organized?

 The 2019-20 Faculty and Staff Data Collection Template is organized
Into the following sections:

= Vacancy Information

= Staff Member Identifiers and Demographic Information
= LEA and School Information

= Insight Survey Information

= Returning Status

= Role and FTE Percentage

= Special Education: Percentage of Time and Ages
= Limited English Proficiency (LEP) FTE

= Certifications

= Years of Teaching Experience

» Education and Preparation

» Performance Ratings

(N
OSSE




How Is the Technical Guide Organized?

Faculty and Staff Inclusion

Data Elements

FAQ

The subsection describes which
faculty and staff members must be
reported on in the section.

The Data Elements section serves
as a data dictionary for all data
elements in that section of the data
collection template. The data
dictionary is formatted into a table
that describes the data fields,
definition, permitted values, and use.

The subsection answers common
guestions that may arise.

OSSE
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Other useful documents

1. Common Core of Data Definitions of Staff Categories

Common Core of Data’s (CCD) Definitions of Staff Categories:
The definitions below align with the Common Core of Data’s (CCD) definitions of staff categories

Instructional Staff

Teacher, Adult: Teachers of an OSSE-approved adult education program, regardless of the age of the
students.

Teacher, Elementary: Classify a teacher who teaches grades 1 through 6 as an elementary teacher. If a
grade 6 teacher is in a middle school, they may be listed as a secondary teacher. However, 2 middle
school that includes grades 4 or 5 must add additional rows to classify teachers of students in those
grades as elementary teachers. Teachers who teach multiple grades in an elementary school that
includes Kindergarten and Pre-K must also be separated out based upen the time spent teaching
specific grade spans. All schools that serve students in grades 1-5 are required to report having
elementary teachers

EXCLUDE pre-kindergarten and kindergarten teachers from this count.

Teacher, Kindergarten: Teachers of a group or class that is part of a public school program and is taught
during the year preceding first grade. All schools that serve kindergarten students are required to
report having kindergarten teachers

Teacher, Pre-kindergarten: Teachers of a group or class that is part of a public schaol program that is
taught during the year or years preceding kindergarten. All schools that serve Pre-kindergarten
students are required to repart having Pre-kindergarten teachers

INCLUDE teachers of Head Start students if Head Start is part of an authorized public education
program of an LEA.

Teacher, Secondary: Classify a teacher who teaches grades 7 through 12 as a secondary teacher. If 2
sixth grade teacher is in a middle school, they may be listed as 2 secondary teacher. However, 2 middle
schoael that includes grades 4 or 5 must add additional rows to classify teachers of students in those
grades as elementary teachers.

Paraprofessionals - (General Education or Special Education): Staff members assigned to assist a
teacher with routine activities associated with teaching i.e., activities requiring minor decisions
regarding students, such as menitering, conducting rote exercises, operating squipment and clerking,

INCLUDE tutors if the position dees not require teaching credentials; only paid staff, whether
direct hire or contracted staff

2. Allowable values and use of metrics

guide

sculty staff Collacti able values and uss of matrics guids
. . requived Lists of allowable values for
Metric Do sn i Py Data Use drop-down menus on the
Considerations/Varlations 20 School
Year
Indicate whether a position 15 Federal Teacher
filled or vacant (For each vacant Shortage Areas
Filled or position, fill in all information ves Report; Educotor SEA * Filled
Vacant relevant to the position [Schoal, Preparation = Vacant
Title, Subject, Federal Role, report; Statewide
FTE]} vacancy report
= Mew hire did not show up
= Unexpected leave of
absence
- Late summer
retirement/resignation
» Late pramation of teacher
Federal Teacher - Candidate falled
If vacant: if the position is vacant, indicate SJJUJ[us.ﬂ.' Areos background/license check
Vacancy the reason the position 15 Yes Repart; Educatar | oo, - Mo qualified candidates
Preparation * No candidates were a good
Reason vacant.

report; Stotewide
vacancy report

fit

= Walting for final enrallment
numbers

= Late addition of new
position

- Late cpening of & new
campus

= Other

Federal Role Cross walk

3. Federal Role Cross Walk

This document aims to help LEAs determine the federal role that correspands with the staff title. OSSE has compiled a list of all staff roles prevously submitted by LEAs and

determined the federal role used most of the time.

How to use this tool: Search for the example staff
school, works exclusively with students with disabil

Staff Title-- Titles previously provided by LEAs

504/ELL Coordinator

tes, or if the staff member is considered ancillay.

Federal Role for most

instances of this staff title based

school Admi

stratar

Federal Role if staff is LEA-

Federal Role if staff is school-

based

es and scroll to the right to determine federal role. The federal role can vary depending if the staff member works at the LEA,

Federal Role if staff that
does not specifi

cally serve

students with disabilites

ABA Assistant Teacher

Special Education
Paraprofessional

ABA Coordinator

School Administrator

ABA Specialist Student Support Staff
Academic Advisor Student Support Staff
Academic Affairs Program Mgr Instructional Coordinator School Administrator
and Supervisor

Academic Coordinator

Instructional Coordinator
and Supervisor

Academic Counselor

Guidance
Supervisor/Director

Academic Dean

School Administrator

Academic Success Coach

student Support Staff

OSSE

Academic Support Resource/Teacher Aide

Paraprofessional




Who should be included in this collection?

« All instructional, administrative, and support staff in LEAs and schools filled by
direct hire or by contracting

* Long-term substitute teachers employed for four weeks or longer in the same
position as of Oct. 7, 2019.

» Contract staff who contract directly with the LEA or school and are considered
part of regular operations. Examples include:
= Bus drivers
= School nurses
= Psychologists
= Physical therapists

« Staff employed by another entity that is contracted to provide work that can be
considered part of the district’s regular operations. These staff work within the
district but are employees of the entity with which the district contracts.
Examples include:

= School security personnel provided by a private firm
= Charter school teachers who are employees of a charter school operator

OSSE
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==|\Who should be excluded from the template?

OSSE

« Short-term substitutes employed fewer than four weeks Iin
the same position.

« Contract employees who provide a non-regular service.
Examples include:

=Carpenters
Electricians

*Individuals working for a firm hired to refurbish the
school

= Cooks or drivers who prepare and deliver meals once a
week to schools under a contract with a food-service
firm

OSSE




==| |Important things to consider when

osse) completing this year’s template

 OSSE is prepopulating staff roster templates for the 2019-20
school year using data from the 2018-19 school year.

 OSSE is adding a Unique Faculty and Staff Identifier (UFSI) to
every staff member on your roster.

« OSSE needs staff full names, dates of birth, and last four digits
of Social Security Numbers in order to create the USFI.

« Every LEA must provide data for teachers that work with every
grade level served.

 Include staff with multiple roles, subjects, grade span, and/or
multiple schools in different rows.

 For fields with drop-down menus, only use the values provided.

 LEASs are required to report the proportion of FTE for teachers

who work with English learners and students with disabilities.
frn
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Metrics eliminated from template

* For Staffing Data Collaborative LEAS
«|If vacant, length of time

= Position offer date
=In-field, other subject area
Compensation

*Non-Staffing Data Collaborative LEAS:
*License Expiration date
*Emergency or Provisional Credential (Initial) Status
*Year Conferred

OSSE
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Complete transparency

e This year’s template and supplemental materials include
how OSSE plans to use or report the data in the specific
column.,

*SEA: Data will be reported in aggregate for DC.
=LEA: Data will be reported in aggregate by LEA.
=School: Data will be reported in aggregate by school.
*N/A: Data will not be reported externally.

Please note, the data will never be reported by staff
member.

OSSE
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Basics: Who I1s ateacher?

OSSE

A teacher is defined as a school-based employee who instructs
any core or non-core academic subject.

Includes: general, English learner, or special education
teachers instructing students in the “core” subject areas of
English language arts, math, science, and social studies, as
well as noncore subjects such as arts, foreign language, and
physical education.

Does not include: student teachers, teachers aides,
paraprofessionals, student support professionals (e.g., speech
therapists or social workers), counselors, librarians, coaches,
principals, special education coordinators, program
coordinators, deans, office staff, custodians or any other non-
Instructional personnel.

13



Vacancy Information

Faculty & StaffF as of
October 7. 2018.

Yacarncy Informati on ‘

Metric Filled or ¥acant IF ¥acant:

Yacancy Reason

Indi

5 positicn iz
Fillzd =r »a<ant [For <ach
- - - - . wacank po=iktion, Fill in all

DescriptionlSpecial Considerations inFormation relevant bo Ehe
peosition [Echool, Title,

Zubject, Federal Rale, FTED]

If the position iz vacant, indicake the
reason the position is vacank.

Reqguired For 20019-20 School - o
ear

Fodtorad Terahor Shartags

e Femenrt: Eavostor Frmrad Fazsdar Shortage droas
Data Use - o . =
g "m‘q; N . e R R I

Howr 1= this metric reported™? S

s
Tupe Dptimn Sat Cptimm Sat
L omimape Flteat
xR ey e comaliator Wers = e
L omimape et

This section needs to be completed for all teaching positions

OSSE
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Vacancy Information: Frequently Asked Question (FAQ)

 What other columns should be completed if the position is
vacant?

= Filled or Vacant

= If Vacant: Vacancy Reason
= LEA Name/LEA Code

= School Name/School Code
= Staff Member's Title

= Federal Role

= FTE Percentage

= Subject

= Grade Span

OSSE

15



Staff Member |dentifiers and Demographic Information

Staff Member Identifiers and Demographic Information

Unigue Faculty and Staff . . Alias or Local Staff . Racel
Last N First M Middle N Date of Birth Gend
Identifier [UFSI) e e B [ S e D ale o1 Sl ender Elhnicity
The reported
i alemteor racefethnicity of
. the Faculty or staff]
The staff member's unicue maiden narmg of member Fihe
dentifier provided by OSSE. the Faculty or staff| The last four The D Tradky ol daff member did
Essl\a;;:lm;?:::ﬁggmggse Thelega last | The legal first name| Thelegal middle . drgmﬁ:\rnépnves d‘g‘l;a?; the as;ﬁ':sffm and vear on reA fgsd::txvna‘%l:e nat repart a racel
. . name of the faculty|  of the faculty or | name of the faculty q . Y which the faculty o g .. | ethnicity, please
G P or staff member, | staff member. | or staff member. OrprEvoLs WERFS || e or staff member SEWEREFS select *urknown.?
DSEE will create a number for . ' " | namesthatthe |social security| vourinternal washom reported gender. Trlu ore .
your new staff members before facultyor staff | number, systemn. . A=
. racefethnicity
data validation rnember may - b
(S option may be
. selected per staff
menmber.
355 Faowidad Neember Yas Vs Yas My Yas A Yas Yas Vs
Dty sty J Dafy sty Data Chialr | Data Gl | Ot Gty | Dhale iy Dty sty Lafs Gl
Dote Gt et shak ant ot whack anf chackand | chakand | oheckand hack f shak ant whack f
W At ot 'mz Fo e mnaalnd | pewdm o’ | peematon of | mveabonof | gt o pessbons’ | sl of
) - ) LS LFs LFs LS ) LS
A8 b A b A A A8 A SR S

This section needs to be completed for all staff members

OSSE

16



E Staff Member Identifiers and Demographic Information:
0SS

e FAQ

« Who should be included in the Staff Member Identifiers and
Demographic Information? All instructional, administrative, and
support staff in LEAs and schools filled by direct hire or by contracting.

 Should student teachers be included in this data collection?
Student teachers should be excluded from this data collection unless
they have been hired by the LEA or are contracted to fill a position that
IS part of the LEA’s regular operation.

e Should substitute teachers be included in this data collection?
Long-term substitute teachers serving four weeks or longer in the same
position as of Oct. 7, 2019 should be included in this data collection with
the federal role of Student Support Staff. Short-term substitutes should
be excluded from this data collection.

OSSE
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LEA and School Information

School Hame

EA and School Information

School Code

This field should have the
rame of the LE A& the staff
rmember serves.

Lrnique
Os5E-
as=igned
identifier For
lacal
education
agencies
[LE&=]. three

This field should have the
rname of the school that the staff
rember serves. If the staff
rmember works in multiple
schools, use a different row For
each school. All teachers
mus=st be assigned o a

Unigque OSSE -
a==signed identifier
for schools. three to

Four digits. This

Field should have
the school code that
the staff rmember

o Fiawr el specific school. =Erves.
riaw s s i
abd Ao’ ’
i A sens fonad maments R e A Arntana s nd o raoes Af iradadelud
i (X e i

s S e 5

S AL

o A S Bk T

s S B e 5 T

This section needs to be completed for all staff members

OSSE
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LEA and School Information: FAQ

 What if a staff member works at the LEA level in the main office? If
a staff member works at the main office, report “N/A” for the School
Code and School Name. If a staff member teaches an online class,
report the school code associated with that online class. All teachers
must be assigned to a specific school.

 What if a staff member works at more than one LEA? If a staff
member works at more than one LEA, each LEA will report the staff
member along with the portion of time the staff member serves that LEA
In the FTE percentage tab.

 What if a staff member serves multiple schools? If a staff member
serves multiple schools, report each school the staff member serves
along with the portion of time the staff member serves each respective
school. This should be denoted using separate rows for each school
served.

OSSE
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Insight Survey Information

Imnsight Suarveyw InfFormatiors

StafFfing data collaboratiwe members aorlss

Emaill Address

Inmnsight Swuarwews

Farbticipart™?

Insight School
Campauas

The staff mermber™s
=chool ernail address.
StafFFimng data
coll aboratiwe
members ornlys——
THITFEF will == the
ernail addres=s to sernd
ok tlhe TRITE Ih=sight
LMW ELSL

StafFFimg data
collaborakti we
members onllyy——
Should thi=s =tafF mermber
participate im the ln=sight
Survweu? ln=s=ight i=
intended For ermplovess
vabhio s=spernd S03C ar rmore
oF their time delivering
direct instroactiorn ba
=tdernts i the
classroorm. For stafF that
are listed multiple tirme=s
baszed o roles or
campuses. please
inmndicate “v'e=" irn aornlw aone
[f=TER

StafFfimng data
coll aborakti we
memibers omnlye—-Far
=taffF participatirng im
Insight. please ==lect
the ln=sight =choaol ar
carmpus whiere thi=s =tafr
mermbers surwews
responsaes =hould be
directed For reportimg. |F
the campu=s is not listed
i the option=. ==l=ect
other armd voor ln=sight
contkact will Follove-Lip.

i S ATT e A

& Epema e TR T
ST TR

Dimem ST e

Ll Y P iy Tl ey Ve e T S

Sdmow ST ATT e A

L, T P g iy Tl ey e e T

il

This section needs to be completed for all staff that takes the

Insight Survey

B

il

OSSE
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Insight Survey Information: FAQ

« What if my LEA does not participate in the staffing data
collaborative? If your LEA does not participate in the Staffing Data
Collaborative, you should not complete this section.

« Why does OSSE ask for staff email addresses? LEAs that are not
part of the staffing data collaborative do not need to provide their staff
emails. For LEAs that are part of the staffing data collaborative, emails
will be used by TNTP to send out the TNTP Insight survey.

« What if a staff member does not participate in the Insight Survey?

If the staff member does not participate in the Insight survey, the Insight
Participant column should say “No.”

OSSE
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FReturmning Emplovee?

Leaved TransFfer Date

Returning Status 2018-19 Sc

Leawve Reason

hool Year

Irnidicate the staff
member's returning
status. IF an emploves
returmed at the same
=chool in arw rale Far the
current [2019-20] s=chool
vear, =elect "Feturmer.” For
emplovees who
tramsFerred to a neves school
withim the LE &, select
“Tran=fer - FNew Schoal .

If "Leawver - LE &, "whhat
wias the emplovees last
rmonth of emnplovmment at
vour LE &7 |IF "Trarmsfer -
Mewvs School. "what was

the emploves's last month
of work at their previous

StafFfing data
collaborative
members only——IF
"Leawver - LEA " pleass
select a reazorn why the
emplouees |left From the
drop-dowm rnenu.

r
For ermmplowveses that |eft the school?
LE A, select "Leawer -
LE &A™ For new emplovess.
select "Mewvs Emplowes."
Fim= Fim ke
Shemssrerts e aiew R e ey e Yk ] R e )

JE TS e e T

JE T T e T

T T T e T

SEL]

Dption Set

hAonkth

Dprtion Set

This section needs to be completed for all staff members

OSSE
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Returning Status 2018-19 School Year: FAQ

« What if my LEA’s first operating year is the 2019-20 school year? If
your LEA just opened, report every employee as a “New Employee.”

« What if an employee transferred to another school in the same
LEA? If an employee transferred to a school inside the same LEA,
report the employee as “Transferred.”

 What additional columns need to be completed if the employee left
the LEA? If the employee left the LEA, designate the staff member as a
leaver, you must complete the following sections:

= Vacancy Information

= Staff Member Identifiers and Demographic Information
= LEA and School Information

= Returning Status 2019-20 School Year
* Role and FTE Percentage

= Special Education (if relevant with role)
 Limited English Proficiency (if relevant with role)
* Performance Ratings (if vacant teacher or administrator position)

OSSE

23



Role and FTE Percentage

Staff Member's Title Federal Hole FTE Percentage

If ernploves has multiple
positions, works in
multiple schoals, or

IF emellemes s mdliEs If ermploves has njultiple_positi onz, works in multiple teaches multiple grade
emslifiEre o rere Th muliEle =schools, or te_a_c:hes in multiple grade spans, use ONETOW | SPans LSS One row far
hools. use one row For for each position andlor school. For any school with each position andior
Scn;ach ’|:|usiliun andior ml._.lltil_:ile principals, LEAs should desigr_1al|_3 one =choaol. The FTE
school principallzchool leader. and all other principals | percentage should only
=Administrator — other_® be the applicable FTE
faor that specific rale
[each person's FTE=s
will likely sum to 1.0).
o Faw raw
Fedtrad Foscinar
Shnyize Aaass Saoodt
Facnd’ Fasci e Sianiame A Sacert Eotaciss Lt i, Shafasot
LI AR SRR RSO AR Aot ST S ey Rseae FENEWNIYT AR
g Fanvher S sty Saves o e ST Siveeny
Ay Land Faner
Eig sty e Ao
S S A AN St S, A A i
Open Text Option Set Numeric 0-1.00

This section needs to be completed for all staff members

Use the Common Core of Data’s (CCD) Definitions of Staff Categories
document and/ or the Federal Role cross walk document as a reference

OSSE
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Role and FTE Percentage: FAQ

« What if a staff member serves multiple roles? Report each role the staff member
serves using a separate row. The FTE percentage in each row should represent the
percentage of time the staff member spends in performance of that unique role.

« How should the LEA determine the elementary versus secondary teacher
classification? Classify a teacher who teaches grades 1 through 6 as an
elementary teacher. Classify a teacher who teaches grades 7 through 12 as a
secondary teacher.

« How should the LEA report a special education teacher? Report a special
education teacher based on the grade level served (e.g., elementary teacher,
secondary teacher). Designate “Special Education” as the curriculum in the
Teaching Curriculum and Years of Teaching Experience section of the data
collection template and complete the “Special Education: Percentage of Time and
Ages Served” section.

« How should the LEA report school counselors? Classify a school counselor who
serves students grades 1 through 6 as an elementary school counselor. Classify a
school counselor who serves students grades 7 through 12 as a secondary school
counselor. Report school counseling supervisors or directors using the “School
Counselors/Directors” role.

=
OSSE

25



Role and FTE Percentage: FAQ

« How should administrators and administrative support staff be reported in
an LEA that consists of a single school? If your LEA consists of a single
school and the LEA administrator is also the school administrator, report that
staff member’s FTE at the school level. In this case, select the “School
Administrator” role. The same is true for an LEA administrative support staff
member who is also a school administrative support staff member. Report that
staff member’s FTE at the school level.

« How is the FTE percentage reported? The FTE percentage is reported as a
number. Report a staff member who works full-time as 1.0. Report a staff
member who works half-time as 0.5. The majority of staff will be reported
between 0 and 1.0. If a staff member regularly works overtime, that staff
member’s FTE percentage will exceed 1.0.

« How should | report Physical Education (PE) Teachers? PE Teachers
should be reported as Teachers in their corresponding grade spans and “Health
and Physical Education” should be selected in the curriculum column.

OSSE
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Special Education:

This section needs to be completed for teachers, paraprofessionals,
and support staff who work with students ages 3 to 21 with disabilities

Special Education Teacher

Indicate if the staff member is a
Special Education Teacher.

Percentage of Time and Ages Served

Special Education FTE

Indicate the armount of time
[FTE] the teacher,
paraprofessional , or special
education support staff
[e.g.. audiologist,
pauchologist] serves
students with disabilities.
[Should equal surn of next
two columng]. IF a
teacher has students
with digabilities in
their general education
classroom. please

Special Education
Ages 3to A FTE

Indicate the amount of time
[FTE] the teacher.
paraprofessional, or special
education suppart staff
[e.g.. audiclogist,
pauchologist] serves
students with dizabilities
between the ages 3t 5

Special Education
Ages b to 21FTE

Indicate the armount of time
[FTE] the teacher,
paraprofessional. or special
education support staff
[e.g.. audiclogist,
peuchologist] serves
students with disabilities
between the ages 6 to 21

report their special vears old vears old,
education percentage
of time as 0. as they
are not exclusively
=zerving students with
disabilities
ras ras ras ras
EoFats EofFacs EaFants EoFaots
SEA LEA SE LEM SEA LEA SEA LEM
Option Set MNumeric 0-1.0 Numeric 0-1.0 Mumeric 0-1.0

on a full-time or part-time basis.

OSSE
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Special Education: Percentage of Time and Ages Served:

FAQ

 What if a staff member serves students with disabilities exclusively? If a
staff member serves students with disabilities exclusively, report the special
education percentage of time as 1.

 What if ateacher has students with disabilities in the general education
classroom? You would report the general education teacher’s special
education percentage of time as 0, as they are not exclusively serving students
with disabilities. Please keep in mind the FTE should be based on the purpose
of the position. If the teacher is hired to be the special education inclusion
teacher, and focus on students with disabilities, then their Sped FTE would be
1. If they’re hired to be a general education teacher, and focus on all students,
their Sped FTE would be 0.

« Why does the LEA need to report the ages of students with disabilities
served? Federal reporting requires that OSSE reports the portion of time an
educator serves each of these age groups.

OSSE
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Special Education: Percentage of Time and Ages Served:
OSSE

FAQ

« Why does the LEA need to report the ages of students with disabilities
served? Federal reporting requires that OSSE reports the portion of time an
educator serves each of these age groups.

« Will the sum of percentage of time serving ages 3to 5 and ages 6 to 21
equal 1.07? If a staff member serves students with disabilities exclusively and is
a full-time staff member, the percentage of time serving students with
disabilities ages to 3to 5 and ages 6 to 21 will likely sum to 1.0. However, if a
staff member serves students younger than age 3 old or students older than
age 21, the sum of the percentage of time serving students with disabilities
ages to 3 to 5 and ages 6 to 21 will not sum to 1.0.

 How do I calculate a staff member’s total time spent serving students with
disabilities between age groups 3to 5 and 6 to 21?7 Suppose that out of 4
hours the staff member spends 1 hour with students’ ages 3 to 5 and 3 hours
with students ages 6 to 21. This means that the percentage reported in the
“Special Education Age 3 to 5 Percentage” would be 0.17 (1 hour/6 hours), and
the percentage reported in the “Special Education Age 6 to 21 Percentage”
would be 0.50 (3 hours/6 hours).

=
OSSE
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Limited English Proficiency: Percentage of Time and Ages Served

LEFP FTE

Indicate the amount of timne [FTE] the teacher serves in a
language instructi on education prograrm designed For English
learners.

Iz

P i e

This section needs to be completed for teachers who work with students ages 3 to 21 with
Limited English Proficiency on a full-time or part-time basis.

OSSE
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===| Limited English Proficiency: Percentage of Time and Ages Served:

OSSE FAQ

« How should the LEA report a staff member who serves both
English learners (ELs) and non-English learners (non- ELS)? If a
teacher serves both EL and non-EL students, report the percentage of
time the staff member serves ELs in a specific language instruction
program under “LEP FTE.” For example, if a staff member works 4
hours out of a 6-hour work day teaching ESL to English learners, and 2
hours out of a 6-hour work day teaching math to all students in a
program not designed for English learners, report the “LEP FTE” as
0.66 ( 4 hours/6 hours).

« How should the LEA report teachers in bilingual programs? If the
teacher works in a bilingual program with Els and is specifically
teaching language, their time should be included. For example, if a
teacher is teaching English through a Math class (content-based
Instruction or bilingual instruction), they should still be included with a
1.0 LEP FTE.

OSSE
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Certification Information

License or
Certification Status

Does the staff ember
hold an active license
in OC Far histher
current role [e.q..
support staff,

Special Education
Certification
[Teachers only]

Does the teacher hold a
Special Education
teaching certificate from

ESL Certification | License or Certification Field

[Teachers only]

Does the teacher
hald an
ESUTeaching
English to speakers

or Subject

wihat is the prinnary license or
certification field? kMay include more
tharn one on the same line [i.e..

License or
Certification
Provider

karne of the
provider that issued
the certification or

p OSSE? of other languages EnglishSpecial Education) license.
paraprofessional =, LTS
. certification?
teachers, admin] ?
riaw i iaw i riaw
s o Pt o ) Pt o ) Pt o ) s o
S LEx S LEA S LE SEa A
Option Set DOption Set DOption Set DOpen Text DOption Set

The section needs to be completed for:

» Teachers regardless of the ages of students served and the curriculum taught
e Paraprofessionals, and support staff who work with students with disabilities and

limited Els on a full-time or part-time basis
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Certification Information: FAQ

« Why does OSSE request credential information for all teachers?
Under the Every Student Succeeds Act (ESSA) and the District of
Columbia’s state plan, OSSE must calculate the percentage of out-of-
field teachers.

 Should a charter LEA report certification or license information?
Charter LEAs should report certification/license information for all
teachers; paraprofessionals who work with students with disabilities;
and support staff who work with students with disabilities.

« How should the LEA report information for a staff member who
has multiple, current licenses or certifications? If a staff member
has multiple current licenses or certifications, report information for
each license or certification, separated by a forward slash. For example,
suppose a staff member has three different licenses include the multiple
licenses as Special Education/Administrative/Biology.

OSSE
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Years of Teaching or Leadership Experience

Subject

Indicate the teacher’s

Grade Span

Indicate the grade span the
teacher teaches. IF the teacher

In-Field

Indicate if the teacher iz qualified
in the subject area they currently
teach, based on OS5E s
defirition:
1Haz a univerzity degree in their
Field of teaching;

Movice Teacher

Indicate whether the teacher is
currently a first vear teacher or is

Principal Experience

Frincipal Only; Indicate the

Years of School
Administrator

Teacher Years of

Teaching E xperience :
Experience

Include vears a=s a full-tinne
schiool administrator for
anyone listed with a federal
role of “School
Adrninigtrator™. Do not
include this vear. If this
perzon i= not a =chaoal
adrninistrator, please select

Teachers Only: Include the
vears as a full-time teacher
of record, not including this
vear. If this person is not a
teacher, please select 'hA
Mate: For pre-populated data
we have already adjusted

LEA Start Date

wiat date did the
emplovee start at the

oo 3 | s 2
=ubject area. teaches multiple grade spans. 2. Has a certification in their field asecond year tea_c:he_r and_wa_s principal’s IEVE_l DF. EXPEMENCE 35 |y o values. LEAs should Nate: for pre populatgd data| LEAT Enter Septembgr
L found below effective in their first a principal i we have already adjusted | 1st of the correct vear if
add a separate row for each. aof teaching; andor et of teachin review any pre-populated the: values, LE A= should ot ol Fave the wear
3. Haz demonstrated effective 4 - data and update it o that it review am : re-monulated o ¥ wear.
teaching in their field a= reflects the 2013-20 school + pre-pop :
measured by the LE &7z teacher ear az of Oct. 7, 2013 B el YRR e il
i ke i 4 e reflects the 2019-2020
4 . zchool vear az of Oct. 7,
209,
ras ras e ras ras ras ras ras
Fed Faso/nr ; P
St deeas Fodtal Toachey Shotage | Tascher Sy sAvulbions L8| Fasctier Euuaiy Calceratirss £ S Rt Card O Sivwad Rt Cand | 0 S ot Con? Dot st
Faoet £ acks A ‘ o - ’
S S SEA LEA Sidand SEA LEA Sl S SEA LEA Sl S5 LE Shend Al
Option Set Option Set Option Set TIN Dption Set Mumeric Numeric MMIDDIYYYY

This section needs to be completed for all teachers and leaders regardless of the ages of
students served and the curriculum taught.
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Years of Teaching or Leadership Experience:
OSSE

FAQ

« What if ateacher teaches in more than one subject area? If a
teacher serves in more than one curricular area, report each curricular
area along with the corresponding FTE percentage on a separate row.

 Which subject should the LEA select for a special education
Inclusion teacher? Select the “Special Education” curriculum for all
special education teachers—»both inclusion and self-contained.

 How should the LEA record the years of teaching experience?
Record the years of teaching experience as a whole number, excluding
the current year. If a teacher taught four and a half years prior to the
start of the 2018-19 school year, report four years of teaching
experience. Please note, for pre-populated data we have already
adjusted the values.

« How should the LEA record less than one full year of teaching
experience? Report O years of teaching experience for a teacher who
has taught less than one full year.

(N
OSSE
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==| Years of Teaching or Leadership Experience:

OSSE FAQ

« How do | determine if a teacher is “In-field”? To determine if a
teacher is “In-field,” check if they meet ANY ONE of these three criteria:

* They were rated as “Effective” or “Highly Effective” in the same
subject they are currently teaching in any previous school year (you
can check their rating from last year in the data pre-populated in your
template).

= They have a degree in a field related to the subject they are teaching.
For example, if a high school social studies teacher has a B.A. In
History, they would be considered “In-field.”

= They have a license or certification in the subject that they are
teaching.

OSSE
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Education and Preparation

Teacher Preparation
Program Frovider

Fleaze =elect fram the drop-
down menu. [F a teacher
attended multiple prep
programs, select the one

wihere the teacher received
the rnajority of their training

Highest Education
Attained

Indicate the twpe of degree the
staff rmernber received.

Highest Degree - Awarding

Institution

Indicate the name of the degree
granting institution.

Highest Degree
FieldMajor

Indicate the Fieldmajar in
which the staff member
received this degree. If staff
has multiple fields, include
both on zame line [i.e..
PAath'Science].

s i s i
Lot anator Frananstior: aaoaT Lutanaiar I drgi.i?wj‘ AT Lot anator Frananstoen aaoad L tanator Shaoanstor? oo
S L5 S LA S LS S, LS
Option Set Option Set DOpen Texzt DOpen Texzt

This section needs to be completed for:

All teachers, regardless of the ages of students served and the curriculum taught

Paraprofessionals who work with students with disabilities

Support staff who work with students with disabilities

OSSE
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Education and Preparation: FAQ

« How should the LEA report education information for a staff
member who has multiple degrees at the same level? If a staff
member has multiple degrees at the same level, report information for
each degree, separated by a forward slash. For example, suppose a
staff member has earned two bachelor’s degrees from different

Institutions.
= Report the Bachelor’'s Degree Year Conferred data field as “Degree 1
Year/Degree 2 Year.”
= Report the Bachelor’'s Degree Field/Major data field as “Major 1/Major
2.

OSSE
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OSSE

Performance Ratings

The section needs to be completed for All Teacher and School
Administrators/Principals who were employed during the 2018-19 school year.

=chool uear.

2018-19 B=elow EFFective
Ewalwuation
Rating

Inhdicate wikhetkher the teacher ar
=chool leader veas rated o arw

ewaluation tier lowver than
“effective™ on the LE A'=s

evaluation sw=stern For the 20108-13
For example. mark

“'e= iF the perzorn wa=s rated
partiallu efFective. minimallo

effective, not efFective,. or armw

otlhher ratimg belowvs effectiwve.

2018-19 s=chool vear
E waluation
Owverall Rating [For TRTH
Ol u]

Staffing data collaborative
members onlvy—— [nclude the
owerall ratimg For the 200819
=chool vear. For data consistenc,
cormwert ratimg=s to the 4 point
=cale indicated im the drop dowvarn
e Include ratimg=s For school
leader=. [For THRHTF aonlw]

res

T S e AR e
e A R S T N 2T

Sl SRR

Ll S e e e U Yo N b e Yo e e
L FALTE

SEA. LEA. School

A

Drop-DNown

Opticon Set
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Performance Ratings: FAQ

« What if my LEA uses arating scale that does not match the drop down
options? Translate the values in your LEAS scale to the drop-down options.

= Ineffective: Teachers who do not show effectiveness in any areas. This is the
lowest rating for teachers. Other common terms are “Unsatisfactory” or “Not

Proficient.”

= Minimally Effective: Teachers who are not quite effective, but demonstrate
some effective traits, or could be developed to be effective. Other common
terms are “Developing,” “Not Quite Effective,” or “Somewhat Effective.”

= Effective: Teachers who meet the bar for effective teaching at your LEA. Other
common terms are “Satisfactory” or “Proficient.”

= Highly Effective: The strongest teachers at your LEA.

 Does OSSE view my individual teacher and school leader evaluation
scores? OSSE receives aggregated ratings by staff members indicating if the
staff member receives a rating lower than effective (yes/no) to comply with the
Teacher Equity Calculations.

OSSE
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Other Tools & Contact Information

e Faculty and Staff Collection website:

https://osse.dc.gov/page/faculty-and-staff-data-
collections

 In person office hours and Virtual Office
Hours:

Oct. 24, 2019, OSSE, Room 523, 1-4p.m.

 Submit all questions through the OSSE
Support Tool

https://octo.quickbase.com/db/main?a=Signin

OSSE
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