
The Office of the State Superintendent of Education’s (OSSE’s) Special Education Start of School Bulletin provides local 
education agency (LEA) leaders and special education points of contact (SPED POCs) with important information to plan 
and prepare for the upcoming 2024-25 school year. LEAs should use the information and resources provided to ensure 
LEAs, schools, and staff are prepared to serve students with disabilities by taking the following actions:

  Designate your LEA’s SPED POCs in the All Staff Data Collection

  Read and share new guidance and resources

  Request appropriate access to necessary data systems

 Review your LEA’s 2023 Special Education Performance Report (SEPR)

  Prepare for annual Individuals with Disabilities Education Act (IDEA) monitoring activities

  Review nonpublic placement procedures

DESIGNATE YOUR LEA SPECIAL EDUCATION POINT OF CONTACT 

The LEA SPED POC is the liaison between the LEA and OSSE for activities and responsibilities related to special education. 
This includes the following: 

• Data and Information Management;

• Compliance Activities; and

• Training and Development.

To ensure your designee meets the responsibilities of this role, please refer to OSSE’s full description of The Role of the 
Local Education Agency (LEA) Special Education Point of Contact. 

Staff serving in this role should work with the LEA’s Data Manager to ensure that they are appropriately designated as 
an LEA SPED POC in OSSE’s All Staff Data Collection in the Integrated Data Submission (IDS) Tool to facilitate appropriate 
access to data systems and to ensure they receive all official OSSE communications for this role. 

REVIEW NEW SPECIAL EDUCATION GUIDANCE

As the school year begins, LEAs are reminded of pertinent and important obligations related to identifying and serving 
students with disabilities:
• Child Find Obligations: LEAs must identify, locate, and evaluate all students suspected of having a disability. LEAs

must also inform parents and community members of the availability of special education and related services and
how to submit a referral (also known as a request for initial evaluation). Any request for testing or services outside
of the scope of what all students receive should be treated as a possible referral, and referrals cannot be delayed or
denied due to lack of available student data or to implement Response to Intervention (RtI) or other pre-referral
interventions. For more information on LEA child find obligations, please see OSSE's Child Find and Initial Evaluation
Resources page.

• Toileting skills: LEAs may not exclude children from enrollment or discriminate against a child based on an inability
to complete toileting tasks or delays in toileting due to a known or suspected disability. For more information,
please see OSSE’s Special Education Policy Bulletin: Toileting Skills: Nondiscrimination and IDEA Obligations.
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In addition to an updated Special Education Process Handbook (SY24-25) (coming soon), OSSE has released new 
guidance documents addressing a variety of LEA obligations and Individualized Education Program (IEP) team 
responsibilities. LEAs should share this guidance with school-based staff by disseminating it widely, addressing it in staff 
training, and incorporating it into LEA policies and practices. To access all of OSSE’s guidance related to educating 
students with disabilities, please see OSSE’s Special Education Guidance page. New and updated guidance include:

• The Parent Participation and Engagement in the Special Education Process Guidance summarizes regulatory 
requirements governing parent participation and LEA obligations to effectively engage parents and families.

• Special Education Non-Regulatory Guidance: Determining Eligibility for Transportation as a Related Service supports  
IEP teams in determining eligibility for special education transportation as a related service by connecting 
transportation eligibility criteria, IEP team considerations, and student-level data.

• OSSE DOT Vehicle Accommodations Guidance provides descriptions and eligibility considerations for OSSE Division
of Student Transportation (OSSE DOT) vehicle services and accommodations to support IEP teams in making
appropriate designations.

• Coming Soon! Least Restrictive Environment (LRE) Toolkit is a comprehensive guide with information and best
practices to provide DC LEAs and educators with a framework and tools to improve service delivery practices,
effectively serve all students in their least restrictive environments, and build the LEA’s continuum of alternative
placements.

CONFIRM ACCESS AND LOG-IN TO SPECIAL EDUCATION DATA SYSTEMS 

LEAs must utilize a variety of data systems to support in appropriately documenting responsibilities related to the 
education of students with disabilities. LEAs should ensure staff is trained on and has access to necessary data systems, 
including Special Programs, the District of Columbia’s statewide special education data system. Access is determined 
based on a user’s role as indicated in the IDS Tool.

• District of Columbia Corrective Action Tracking System (DCCATS): the official platform for IDEA monitoring and 
compliance activities. LEAs must submit documentation of the correction of noncompliance within DCCATS. Users 
can request a DCCATS account by visiting the DCCATS home page.

• OSSE’s Learning Management System (LMS): organizes eLearning content in one centralized location, provides 
unlimited access to professional learning, and tracks and maintains each user’s progress. This professional learning 
system allows all staff to access special education-focused content, including specialized training from Legal 
Research Publications (LRP).

• Special Ed Connection: LRP platform that provides information on special education legal updates, summaries of 
significant case decisions, evolving policy guidance and regulatory changes from across the country. For access to 
Special Ed Connection, please contact LaShonda Wilson at LaShonda.Wilson@dc.gov. 

REVIEW OSSE’S ANNUAL MONITORING ACTIVITIES

OSSE conducts annual monitoring activities of LEAs’ implementation of federal and local special education requirements. 
IDEA monitoring activities may include any of the following throughout the calendar year: 

• Timeliness for Initial Evaluation, Reevaluation, and C to B Transition;

• Secondary Transition Requirements;

• Equity Requirements (Significant Discrepancy, Disproportionate Representation, and Significant Disproportionality); and

• Compliance and Continuous Improvement (CCI) Monitoring.

Descriptions of these monitoring activities can be found on OSSE’s Special Education Monitoring and Reporting Website.

For questions or more information about the IDEA Part B monitoring activities, please contact Karen Morgan-Donaldson at 
Karen.Morgan-Donaldson@dc.gov.  
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REVIEW YOUR LEA’S SPECIAL EDUCATION PERFORMANCE REPORT (SEPR)

On Aug. 5, 2024, LEAs received their 2023 Special Education Performance Report (SEPR), a report designed to evaluate 
the performance of an LEA’s special education program and pinpoint OSSE supports for the LEA to build educator and 
system capacity to serve students with disabilities. LEAs should review their 2023 SEPR to design program improvements, 
identify staffing and training needs, and plan to engage in technical assistance opportunities from OSSE. 

For questions about SEPR, please contact Karen Morgan-Donaldson at Karen.Morgan-Donaldson@dc.gov.  

REVIEW SPECIAL EDUCATION PLACEMENT ACTIVITIES

If an LEA or IEP team believes a student may require a more restrictive nonpublic school placement, it must seek a 
change in placement (CIP) review from OSSE. To prepare for the upcoming school year, LEAs should review the CIP 
process and remind IEP teams of the importance of communication and collaboration.

Once a CIP request is submitted:

• A change in placement coordinator will be assigned to complete the 30-day review. The coordinator will
acknowledge receipt of the case. In the acknowledgment email, the coordinator will request specific student
documentation and propose meeting dates to review the request- an initial phone call and a CIP meeting date.

• Initial phone call: On this phone conference, the coordinator will review the case with the LEA and provide initial
training and technical assistance.

• CIP meeting: At the conclusion of the review, the coordinator will attend a CIP meeting and issue a state
recommendation warranting a more restrictive setting for the student. If the team moves forward, the service
location process begins.

Should a student require a change in location from one nonpublic school to another nonpublic school, the LEA should 
submit a request to OSSE for a change in location. 

• A change in placement coordinator will be assigned to complete the review. The coordinator will acknowledge
receipt of the case. In the acknowledgment email, the coordinator will request specific student documentation and
propose meeting dates to review the request- an OSSE/LEA check-in and a change in location meeting date.

A student placed into a nonpublic setting remains the responsibility of the LEA. OSSE implements the District’s policy 
and procedures on the nonpublic placement of students with disabilities with the goal of ensuring that students with 
disabilities are educated in the least restrictive environment that can appropriately meet the student’s needs.

For questions or more information about the placement process, please see OSSE’s Nonpublic Placement 
Information page or contact Katie Reda at Katie.Reda@dc.gov. 
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