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OSSE LMS Access Guide

Introduction

This guide provides individuals who work at child development facilities that are licensed by the Office of
the State Superintendent of Education (OSSE) with information on how to access and use the OSSE Learning
Management System (LMS), an online professional learning platform.

What is the OSSE LMS?

The OSSE LMS is an online professional learning platform for early childhood educators, child care providers
and administrative staff who work in child development facilities that are licensed by OSSE. The OSSE LMS
organizes content in a centralized location, provides unlimited access to professional learning and tracks
and maintains user progress.

There are two components of the OSSE LMS: Professional Learning and Schoology. Through the
Professional Learning component, users can log in, search and register for courses and view a transcript of
all the courses they have taken in the OSSE LMS. Through Schoology, users can access course content such
as webinar links, supplemental materials and any assessments or surveys. OSSE LMS users do not have to

log in to Schoology; you will access course content in Schoology directly through links for the course in
Professional Learning.

Accessing the OSSE LMS

This section explains the step-by-step process for accessing the OSSE LMS.

Establishing Single Sign On (SSO) Login
Credentials

By creating SSO login credentials with OSSE, users can seamlessly manage their access to all relevant OSSE
applications. Staff working in a child development facility that is licensed by OSSE can gain access to the
OSSE LMS by establishing their SSO login credentials through the below steps.
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1. Go to the following link: osse.pl.powerschool.com. Click “Sign up now.”

* * ok
—
gOV mm—m

Sign in with your social account

—

Sign in with your email address

Email Address

Email Address

Password
Forgot your password?

Password

Don't have an accouf{t?Sign up now

2. The below form will appear. Enter your email address as it appears in your staff record in the Division of
Early Learning Licensing Tool (DELLT). If you are unsure of the email address included in your staff
record in DELLT, contact the Early Childhood Education (ECE) Help Desk at ECEhelpdesk@dc.gov or
(202) 478-5903 for assistance. Please note, early childhood educators do not have access to DELLT.

< cancel
* x ¥k

OV mmmm

Verification is necessary. Please click Send button,

Email Address

Send verification code

Mew Password

Confirm Mew Password

Display Name

Given Name

Surname

Create
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3. After entering your email address, click “Send verification code.” A message will appear that a

verification code has been sent to the email address you have inputted. Check your email inbox for an
email with the subject line “DCGov — B2C — OSSE account email verification code.”

DCGov - B2C - OSSE account email verification code

o - - . . S - Reply All Forward
MO Microsoft on behalf of DCGov - B2C - OSSE <msonlineservicesteam@microsoftonline.cor n
° To # Llagas-Mulhern, Charmaine (OSSE)

Tue 4/2 0 AM

If there are problems with how this message is displayed, click here to view it in a web browser.

CAUTION: This email originated from outside of the DC Government. Do not click on links or open attachments unless you recognize the sender and know that the content is safe. If
gov for additi

you believe that this email is suspicious, please forward to phishinz@d. | analysis by OCTO Security Operations Center (SOC). ‘

Verify your email address

Thanks for verifying your charmaine.llagas-mulhern@dec.gov account!

Your code is: 735462

Sincerely,
DCGov - B2C - OSSE

4. Copy the code from the email message to the “Verification code” box that appears below the “Email
address” box. Click “Verify code.”

£ Cancel
LR A

gOV mmm

Verification code has been sent to your inbox. Please copy it
to the input box below.

[ charmaine.llagas-mulhern@dc.gov

Verification code
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5. Once your email address has been verified, complete only the “New Password” and “Confirm New
Password” fields, then click “Create.” You do not need to enter any information in the “Display
Name,” “Given Name” or “Surname” fields. Do not click “Change e-mail” unless you believe you
entered the incorrect email.

DC i
I

gOV mmmm

E-mail address verified. You can now continue,

charmaine.llagas-mulhern@dc.gov

Change e-mail

Mew Password

Confirm New Password

Display Mame

Given Mame

Surname

a. If the email address you entered is not associated with a staff record in DELLT, you will get the
below message. Contact the ECE Help Desk at ECEhelpdesk@dc.gov or (202) 478-5903 for
assistance.

Server Error

We're Sorry... It looks like you do not have access to the Professional Learning product. If you think you should have
access, please contact your system administrator to be added as a user or reactivated.

Return To Home Page
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6. Once your SSO credentials have been established, the system will take you to your OSSE LMS home
page.

Home PDAdmin Badges~ Courses Transcript MobileApp Reporting  Administration

Welcome Course Search

* Kk * Search for a course or section.

e
=3 o
e

o s s E Advanced Search  Show All

Getting Started

Click the link to view the Learner Experience Quick Start Guide

Click the video below to view the Professional Learning General User
Overview My Courses

A My Learning Opportunities View All @

No learning opportunities were found.

Logging on to the OSSE LMS

1. Once you have successfully established your SSO credentials, log in to your OSSE LMS account using the
following link: osse.pl.powerschool.com. Click "OSSE User."

* k ok

GOV

Sign in with your social a t

Sign in with your email address

Email Address

Email Address

Password _
Forgot your password?

Password

Don't have an account?Sign up now
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2. Inthe form that appears, enter the email address used to establish your SSO credentials, then click
“Next.”

octo
Sign in

someone@example.com

Can't access your account?

q Sign-in options

3. Inthe next form that appears, enter your password and click “Sign in.”

Powered by OCtO

Sign in with your organizational account

charmaine.llagas-mulhern@dc.gov

Password

Sign in using an X.509 certificate

Downloading Government Data on Personal
Computers is Strictly Prohibited
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4. The system will take you to your OSSE LMS home page.

=

Home PDAdmin Badges~ Courses Transcript Mobile App Reporting  Administration

Welcome Course Search
* * K Search for a course or section.
— ®
ossE Advanced Search  Show All

Getting Started

Click the link to view the Learner Experience Quick Start Guide

Click the video below to view the Professional Learning General User
Overview My Courses

A My Learning Opportunities Wizl @

No learning opportunities were found.

Using the OSSE LMS

This section explains the main functions of the OSSE LMS:
e Searching for courses;
e Registering for courses;
e Accessing course content;

e Earning a certificate of completion; and
e Accessing transcripts and certificates of completion.

Searching for Courses

Searching through All Courses
There are two methods for searching for a course in the OSSE LMS:

e The course catalog list; and
e The calendar view.
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Course Catalog List
1. There are two ways to search through all available courses from the OSSE LMS home page.
a. Through the “Courses” tab:

i. Click the "Courses" tab in the black bar at the top of the page.

Home PDAdmin Badges- Courses Transcript Mobile App Reporting  Administration

Welcome Course Search

* W W Search for a course or section.

o s S E Advanced Search  Show All

Getting Started

Click the link to view the Learner Experience Quick Start Guide

Click the video below to view the Professional Learning General User

Overview My Courses

ii. Click the “Show All” link in the “Course Search” box.

Home PDAdmin Badges- Courses Transcript Mobile App Reporting  Administration

Course Search My Surveys

z ¥ou currently have no surveys that require your attentior
Search for a course or section.

P
W

Advanced Searc @
- Find Courses by Tags
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b. Through the “Course Search” box:

i. Inthe “Course Search” box on the OSSE LMS home page, click the “Show All” link.

Home PD Admin Eadg(!f-' Courses Transcript Mobile App Reporting Administration

Welcome Course Search

* * * Search for a course or section.
Search (O]
() L

o s s E Advanced Sea":

Click the link to view the Learner Experience Quick Start Guide

Getting Started

Click the video below to view the Professional Learning General User

Overview

My Courses

NOTE: On some computer screens and on mobile devices, the home page view might be condensed and

the “Course Search” box will be underneath the “Welcome” box instead of next to it.

2. Inthe “Refine By” side bar to the left on the next screen, click on “Early Learning” under “Division” to
view the courses available to you through the Division of Early Learning (DEL) and other OSSE divisions.
If the divisions are not already in view, you may have to expand the “Division” filter by clicking on the

word “Division.”

Home PDAdmin Badges~ Courses Transcript Mobile App Reporting Administration

Search Results
Search Results

REFINE BY (39) Results Sort By

Audience

Grade Span
Division 9 Self Paced #10370 Assessment Literacy: The Fundamentals of Assessment (Lesson 1)

Health and
Wellness

Goal: Assessments are an integral part of the learning cycle and provide important information about students’ knowledge before

Teaching and Read More

Early Learning @

Systems and
Support, K12

The OSSE LMS is available for use by all OSSE divisions, including individuals who are not members of
the early childhood workforce. Additional filters in the “Refine by” side bar can be used to find courses
that are most relevant to the early childhood workforce. Key search filters for the early childhood

workforce are below.
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a. Audience

viii.
ix.
X.
Xi.

Directors

Administrators

Teachers

Assistant Teachers

Home Caregivers
Associate Home Caregivers
Out-of-school Time Staff

Early Care and Education Staff Serving School-age Children

Instructional Coaches
Trainers
Other Early Childhood Support Roles

b. Grade Span

Early Childhood
Out-of-school Time

c. Licensing Compliance

Required within 30 Calendar Days of Hire
Required within 90 Calendar Days of Hire
Required Annually

Required Before Caring for Children Unsupervised
Required Before Transporting Children

d. Required Health and Safety Trainings?

Vii.
viii.

Xi.
Xii.
Xiii.

Infectious Diseases

SIDS and Safe Sleep
Administration of Medicine

Food and Allergic Reactions
Building/Physical Premises Safety
Shaken Baby Syndrome
Emergency Preparedness
Hazardous Materials
Transporting Children

First Aid/CPR

Child Abuse

Developmentally Appropriate Programming
Psychological Distress

1 See “CCDF Health & Safety Requirements Trainings” at osse.dc.gov/publication/ccdf-health-safety-requirements-

training-catalog.
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e. Core Knowledge Areas?

i. Child Growth and Development
ii. Observing, Documenting and Assessing
iii. Health, Safety and Nutrition
iv. Curriculum
v. Inclusive Practices
vi. Learning Environments
vii. Building Family and Community Relationships
viii. Program Management, Operation and Evaluation
ix. Professionalism and Advocacy
X. Social-Emotional Development and Mental Health

f. Age Groups

i. Infant (Birth-12 Months)

ii. Toddler (12-36 Months)
iii. Preschooler (36-60 Months)
iv. School-age Child (5-12 Years)

g. Content Level

i. Basic
ii. Intermediate
iii. Advanced

h. Language

i. English
ii. Spanish
iii. English with Spanish Interpretation Available
iv. Amharic
v. English with Amharic Interpretation Available

i. Special Topics

i. Business Practices

ii. Cultural and Linguistic Responsiveness

iii. Equity

iv. Inclusive Practices

v. Out-of-school Time

vi. Social-emotional Development/Mental Health
vii. Technical Assistance
viii. Trauma-informed

2 See “Core Knowledge Areas” at https://osse.dc.gov/publication/core-knowledge-areas-division-early-learning.
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j.  Type of Facility

i. Child Development Centers
ii. Child Development Homes/Expanded Homes
iii. DC Public Schools (DCPS)
iv. DC Public Charter Schools
v. Other

k. Program/Grant Participation

i. Backto Work Child Care Grant
ii. Capital Quality (CQ)
iii. Child Care Subsidy
iv. DC Child Care Stabilization Grant
v. DC Leading Educators toward Advanced Degrees (DC LEAD)
vi. Pay Equity Fund
vii. Pre-K Enhancement and Expansion Program (PKEEP)
viii. Quality Improvement Network (QIN)
ix. Shared Services Business Alliance (SSBA)

3. Scroll the results to find courses. By default, the courses are listed in alphabetical order by title (“Course
Title: A to Z”). Click the “Sort By” drop-down menu to sort the results by other criteria, including:

Course Title:Ato Z

Course Title: Zto A

Course Number

Rating: High to Low

Views: Low to High

Views: High to Low

Start date: Ascending (i.e., by chronological order starting with the course with the earliest date)

N

=

Home PDAdmin Badges- Courses Transcript Mobile App Reporting Administration

Search Results

Search Results

TN e fortaty Leeming

Audience e ———
Grade Span
Division Instructor Led #10298 Interactive Story-telling for Social and Emotional Learning for Pre-K
- through Grade 2
Reset =
- OSSE, in partnership with Dramatic Solutions, will host a webinar that combines storytelling and participant-centered practices to build
__| Health and
Wellness

Read More
Teaching and
Learning
Early Learning @ Recommend Views 64
| operations
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4. To learn more about a course, click “Read More” to read the complete description.

Home PDAdmin Badges» Courses Transcript Mobile App Reporting Administration

Search Results
Search Results

REFINE BYSRUSIY (3) Results for Early Learning

Audience

L_,
2
<

LEA Leaders

| school
Leaders @ Instructor Led #10216 Children and Fires, Fire Extinguisher Training and Storage of
General Hazardous Materials - July 19, 2023
Educators

uring this hands-on session, participants will learn how to properly use and store toxic substances in child care settings. Participants
Special
Educators
Navanmen Frrrinme d
»

NOTE: Courses offered by DEL will have the date of the course in the title, but courses offered by other
OSSE divisions may not have the date in the title. To get the date and time for these other courses, you
will have to click on the section title.

Calendar View

1. Click the calendar icon in the upper right-hand corner of the screen.

BE=

Home PDAdmin Badges- Courses Transcript MobileApp Reporting Administration

Welcome Course Search

* * * Search for a course or section.

—

oss E Advanced Search Show A

Getting Started

2. A small calendar will appear in the upper right-hand corner. Click the “Full Calendar” link below the
calendar.
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“-ge (o

Home PDAdmin Badges- Courses Transcript MoblleApp Reporting Administration {Calendar

Welcome Course Search 1 2 3 4 5 6
9 10 11 12 13
4 16 7 18 Q 20
IR K Search for a course or section
o 21 22 23 24 25 26 27
— 28 29 30 31

Getting Started

Click the [ink to view the Learner

- Professionalile “wing

3. The next screen will show a full-page view of the current month with available courses. To see courses
for a different month, use the blue arrow keys or the dropdown menus found above the calendar to
select the month and year.

My Courses

Ct Calenda

A My Learning Opportunities o (o

Home PDAdmin Badges- Courses Transcript Mobile App Reporting  Administration

Calendar Month View ay v 2023 @ @ @
Course My Courses 3 Program
Catalog Management
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
2 3 4 5 6
SLED: Extended ... Restorative |...
= 10:00 am - 11:00 R 1230
am pm - 3:30 pm
Restorative |...
= B30am-11:30
am
7 8 10 1 12 13
Addressing M... Understanding T... English Learn...
= 10:00 % 10:00 am - 12:00 M| 1230 am - 1:15
am - 12:00 pm pm pm

4. To learn more about a course, click the course title to view more information.
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Searching for a Specific Course

From the Home Page

1. Ifthere is a specific course you are looking for, from the home page enter the title or a keyword into
the box found in the “Course Search” box in the upper right-hand corner. Then click the blue “Search”
button.

Home PDAdmin Badges- Courses Transcript Mobile App  Reporting  Administration

Welcome Course Search

OSSE

Getting Started

Click the link to view the Learner Experience Quick Start Guide

Click the video below to view the Profe:

onal Learning General User

My Courses

Overview

NOTE: On some computer screens and some mobile devices, the home page view might be condensed
and the “Course Search” box will be underneath the “Welcome” box instead of next to it.

2. Tolearn more about a course, click “Read More” to read the complete description.

Home PDAdmin Badges~ Courses Transcript Mobile App Reporting Administration

Search Results

Search Results

REFINE E’rm (3) Results for Early Learning

Audience

g
@
<

LEA Leaders

School
Leaders @ Instructor Led #10216 Children and Fires, Fire Extinguisher Training and Storage of
General Hazardous Materials - July 19, 2023
Educators
During this hands-on session, participants will learn how to properly use and store toxic substances in child care settings. Participants

Special

Educators

Navanen Frrrinme ¥
»

NOTE: Courses offered by DEL will have the date of the course in the title, but courses offered by other
OSSE divisions may not have the date in the title. To get the date and time for these other courses, you
will have to click on the section title.
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From the Search Results Page

1. When you have pulled up a list of all courses and have a search result, you can search for a specific

course by entering the title or a keyword into the “Search for Learning Opportunities” box in the upper
right-hand corner.

Home PDAdmin Badges- Courses Transcript Mobile App Reporting Administration

Search Results
Search Results

———————
REFINE BYIEEC R (2) Results for Early Learning Sort By: rse Title: At v

Audience

Grade Span

Division Instructor Led #10298 Interactive Story-telling for Social and Emotional Learning for Pre-K
through Grade 2

Reset

1 Health and OSSE, in partnership with Dramatic Solutions, will host a webinar that combines storytelling and participant-centered practices to build
ealth an

Wellness

Teaching and
Learning

Early Learning @ Recommend
; Operations

2. Tolearn more about a course, click “Read More” to read the complete description.

-

Home PDAdmin Badges» Courses Transcript Mobile App Reporting Administration

Search Results
Search Results

REFINE B‘m (3) Results for Early Learning Sort By > Title: A t v

Audience

LEA Leaders

School
Leaders L&) instructor Led #10216 Children and Fires, Fire Extinguisher Training and Storage of
General Hazardous Materials - July 19, 2023
Educators
ands-on session, participants will learn how to properly use and store toxic su ces in child care settings. Participants
Special
Educators
Acarsoc i

NOTE: Courses offered by DEL will have the date of the course in the title, but courses offered by other
OSSE divisions may not have the date in the title. To get the date and time for these other courses, you
will have to click on the section title.

Page 18 of 31



OSSE LMS Access Guide

Registering for Courses

1. Once you have found a course you would like to register for, click the section link under “Select a

section to register” to find more details about the course offering (e.g., course date and time, meeting
location).

a. If acourse will be held in person, the address for the course will be listed in the “Meeting Location”
field. However, you must access additional information, any supplemental materials and any
required assessments in Schoology (see “Accessing Course Content” section on page 22), some of
which MUST BE accessed/completed in order to receive your certificate of completion for the
course (see “Earning a Certificate of Completion) on page 25.

b. If a course is being offered as a webinar, then the “Meeting Location” field will say “Virtual via
Schoology.”

Home PDAdmin Badges» Courses Transcript Mobile App Reporting Administration

Search Results

Search Results

REFINE Bm (3) Results for Early Learning Sort By. rse Title: AtoZ v

Audience

_| LEA Leaders

School
Leaders @ Instructor Led #10216 Children and Fires, Fire Extinguisher Training and Storage of
General Hazardous Materials - July 19, 2023
Educators
During this hands-on session, participants will learn how to properly use and store toxic substances in child care settings. Participants
Special
Educators Read More
Noavanen bnrrinm S
»
Grade Span () recommend Views 1
Elementary

Middle
Select a section to register
High School S

Early Childhood

Fire Extinguisher

Adult Hazardous Materials - nstrilchor(s): S
Mulhern left of 300

Out-of-school

Time
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2. From the next screen, click the blue “Register” button on the right-hand side.

Home PDAdmin Badges- Courses Transcript Mobile App Reporting Administration

View Section

S I > View Section

Children and Fires, Fire Extinguisher Training and Storage of Hazardous  # Section Number: 10459
Instructor Led Materials - July 19, 2023 | Children and F e Extinguisher Training
and Storage of Hazardous Materials - July 2023
Jul July 19, 2023 - July
19

Section Number
Section Title Children and Fires, Fire Extinguisher Trainin July
Section Notes be held on Wednesday, July 19, 202 2 p.m

ct "Register,” click “Next

nar link (which can b

3. Review the course information on the next page to confirm that you are registering for the correct
course. Click the “Next” button at the bottom of the screen.

PDAdmin Badges- Courses Transcript Mobile App Reporting  Administration

Home

Course Registration

Registering for Course: Children and Fires, Fire Extinguisher Training and Storage of Hazardous Materials - July 19, 2023

Confirm Course Selection

Please confirm the following information to complete the course registration. Click Next to continue

Course Information

sher Training and Storage of

9, 2023

Course Children and Fires, Fire
Title: Hazardous Materials - jul

Section: Children and Fires, Fire E sher Training and Storag
: Hazardous Materials - Jul 2023
How much Professional
do | have? Learning Units 20 20 2.0
(PLUS)
This training will be held an W esday, July
Section To register, select " ter,” click "Next” to confirm, then
MNotes: C u to Schoology,
where you v able to access the webinar link (which
can be accessed at the time of the training) and can review =
Class
Dates:
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4. On the next screen, you will receive confirmation of your course registration. You will also receive an

email confirmation.

a.

Ty

Home PDAdmin Badges- Courses Transcript MobileApp Reporting Administration

Congratulations
Congratulations

Register for Children and Fires, Fire Extinguisher Training and Storage of Hazardous Materials - July 19, 2023

° Congratulations

You have successfully registered for Children and Fires, Fire Extinguisher Training and Storage of Hazardous Materials

My Course List Course Search

Calendar Updates

Click here to connect this event and your other calendar data to an external calendar or to download the .ics file

- July 19, 2023,

MyCourselist  CourseSearch

If you’d like to review any course information and materials from this screen, click the blue “Go to
Course” button. You will be taken to the course page in Schoology. See the “Accessing Course
Content” section on page 22 for further instruction regarding content in Schoology.

Home PDAdmin Badges- Courses Transcript MobileApp Reporting Administration

Congratulations
Congratulations

Register for Children and Fires, Fire Extinguisher Training and Storage of Hazardous Materials - July 19, 2023

° Congratulations

You have successfully registered for Children and Fires, Fire Extinguisher Training and Storage of Hazardous Materials - July 19, 2023,

Calendar Updates

Click here to connect this event and your other calendar data to an external calendar or to download the .ics file.
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Accessing Course Content

1. To access course content, which will be available only AFTER you have registered for a course, go to the
“My Courses” box on the OSSE LMS home page. If the “My Courses” box shows the course you want to
access, click on the course title. You will be taken directly to the course page in Schoology.

Home PDAdmin Badges- Courses Transcript Mobile App Reporting  Administration

Welcome Course Search
* * W Search for a course or section.
—
OSSE Advanced Search Show A

Getting Started

Click the link to view the Learner Experience

Click the video below to view the Professional Learning General User

Professionghte  “wing

pur Transeript to
requirements. Fo

e if you are on-track 1o meet

p in understanding the

NOTE: On some computer screens and on mobile devices, the home page view might be condensed and
the “My Courses” box will be two boxes underneath the “Welcome” box instead of next to it.
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a. Ifthe course you would like to access does not appear in the “My Courses” box, click the “View All”
link on the right side of the “My Courses” box.

Home PDAdmin Badges- 585  Transcript  Mobile App  Reporting  Administration

Welcome Course Search

W W Search forac

OSSE Advanced Search  Show A

=

urse or section

Getting Started

Click the link to view the Learner Experience Quick Start Guide
Click the video below ta view the Professional Learning General User
Overview My Courses

~ My Learning Opportunities
Professionghle - “ing ¥ € VPP

Transcript
P | My Transeript | | Manage And Withdraw From Courses

Wiew credits your Transcript to determine if you are on-track 1o meet

cense renewal requiremnents. For help in understanding the

b. Alist of all courses you are registered for will come up. Click on the title of the course for which you
would like to access content. You will be taken directly to the course page in Schoology.

.

Home PDAdmin Badges~ Courses Transcript Mobile App Reporting  Administration

My Learning Opportunities

My Learning Opportunities

My Courses > Registered Learning Opportunities Wait List

My Transcript

ACTIONS LEARNING OPPORTUNITY SURVEY

o 10216: Children and Fires, Fire Please return here

~
-

Extinguisher Training and Storage of after you finish

Hazardous Materials - July 19, 2023 your course to take

Children and Fires, Fire Extinguisher the survey.

Training and Storage of Hazardous
Materials - July 19, 2023
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2. The Schoology page for the course you want to view will look like the page below. The title of the page
will include the words “Learning Series” followed by the title of the course. Content of the page will
include:

The description of the course;

Instructions on how to receive credit for the course;
Any available supplemental materials; and

Any required assessments.

o o0 T

* Kk K
— COURSES  GROUPS  RESOURCES o9 G Charma...
.JOV mum— Qo B Q

Learning Series: Precautions in Transporting Children and

. Pedestrian and Bike Safety - July 10, 2023 £
A DC OSSE

~ Course Oprians ‘ [E] Add Materials + || Options » | Upcoming - & Add Event
X All Materials ™
@ Materials M lo upcoming assignments or events
E 1 - Welcome to Precautions in Transporting Children and -
Updates Pedestrian and Bike Safety - July 10, 2023

This course provides basic knowledge of transportation regulations and
1 Gradebook includes a demonstration on how to properly conduct a vehicle passenger

check, the use of child safety restraints required by District law, proper

] Grade Setup leading, unleading and monitoring of children. Participants will learn
where to find wvehicular first zid supplies and how to conduct emergency
Mastery procedures and response in the event of accidents or breakdowns, During

this session, participants will learn how to prevent avoidable bike and
Badges pedestrian injuries at schoal and at play, the safest places to walk and ride
~ a bike and the proper way to fit helmets,
= Attendance

To receive credit for the course, please complete the following steps:

9 Members

1. View the webinar link when available in the "Webinar Link"
& Analytics folder (July 10, 2023, 10 a.m.-12 p.m.);

2, View the supplementary materials in the "Supplemental

3 Workload Planning Mazerials" folder;

3. Complete the dese-out activity in the "Close-Cut Activity”

@ Edpuzzle folder, which will be availsble after the webinar ends; and

4, Complete the survey in Professional Learning once you have

Access Code completed steps 1 through 3 above,

MEFP-F45Q-S6DHD

Reset

2 - Webinar Link 2
. The webinar link will be posted in this folder at the actual time of the we-
Information binar (July 10, 2023, 10 2.m.12 p.m.).
Grading period ust Complete Unpublished - Available after 7/10/23 9:45am
Professional Learning
Cour_0 2022-04-08 through i
2072-04-22 E 3 - supplemental Materials E-24
This folder holds the following supplemental materials for the webinar -

* District Child Passenger Safety - 4 Steps for Kids (2022

273

CarSeat Card Information 0222 pdf)

Seguridad para Pasajeros Menores de Edad en el Distrito - 4
etapas para los nifios (2022 Car5Seat Card Information Spa
0222.pdf)

* Spanish version of the English document abave

NOTE: Once you have attended the class or completed the webinar/course modules, please be sure to
review all folders and complete any necessary assessments (e.g., quizzes, surveys), though not all
courses will require an assessment. These activities are a partial requirement in order to receive a
certificate of completion. The other requirement is to complete the course survey in Professional
Learning (the part of the OSSE LMS you log into) once the course is complete (see the “Earning a
Certificate of Completion” section on page 25).
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Earning a Certificate of Completion

To earn a certificate of completion, the following steps must be followed:

1. Attend the course in its entirety;

2. Follow the instructions on the course page in Schoology (see the “Accessing Course Content” section on
page 22); and

3. Complete the course survey in Professional Learning (the part of the OSSE LMS you log into) once the
course is complete. You will get an email reminder to complete the survey, but you can also go directly
to Professional Learning to access it by following the steps below.

a. To complete the course survey, access the “Courses” tab from the OSSE LMS home page.

Home PDAdmin Badges- Courses Transcript Mobile App  Reporting  Administration

Welcome Course Search
“ * K search for a course or section.
(I — o~
— scarch B
o s S E Advanced Search  Show Al

Getting Started

Click the link to view the Learner Experience Quick Start Guide

Click the video below to view the Professional Learning General User

My Courses

Overview

b. Available surveys for courses you successfully completed through Schoology (e.g., by completing
steps 1 and 2 above) will be available in the “My Surveys” box.

Home PDAdmin Badges- Courses Transcript Mobile App Reporting  Administration

You currently have no surveys that require your attention.

Search for a course or section.

Search (i)

Advanced Search  Show All

Find Courses by Tags

NOTE: On some computer screens and on mobile devices, the “Courses” page view might be
condensed and the “My Surveys” box will be underneath the “Course Search” box instead of next
toit.
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c. Click the “Start Survey” link next to the course title for the course for which you want to complete
the survey.

Course Search \My Surveys

Delete (ot real) for Section End Date on Self-Paced tied 1o Survey Check - OSSE Course Survey

d. Once you have completed the survey, click the “Record & Return to Menu” button on the left-hand
corner of the screen to submit it. Your certificate of completion will be available soon after the
course survey has been submitted (see “Accessing Transcripts and Certificates of Completion”
section on page 27).

Section Start Date:
Notes:

Delete - Self-Paced DesignCheck on Section end date controls tied to survey

Question 1: The content of the training was relevant to my needs.

* Please rate. ®
Question 2: The instructor was well-prepared and well-versed in the content.
- Srongly Disagree 2- Disagree 3-Agree 4- Strongly Agree

* Please rate. ®

Question 3: The instructor engaged the audience and allowed time for questions and discussion.

* Please rate. .

Question 4: Please rate your overall satisfaction with the training sessions from 1-4.
11 - Highly Unsatisfied 2- Unsatisfied 3 - Satisfied 4 - Highly Satisfied

* Please rate. .
Question 5: How did you hear about this professional development opportunity?
* Select one.

Educator Portal

Osl Newsletter

Direct E-mail

Principal

® Other
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Accessing Transcripts and Certificates of
Completion

1. Toview the history of courses that you have taken through the OSSE LMS, click the "Transcript" tab in
the black bar at the top of the page.

Home PDAdmin Badges~ Courses Transcript Vobile App Reporting  Administration

Welcome Course Search

w* W W Search for a course or section.

o s S E advanced Search

Getting Started

Click the link to view the Learner Experience Quick Start Guide

Click the video below to view the Professional Learning General User

Overview My Courses

2. All courses you have taken through the OSSE LMS will be listed on the following page.

PDAdmin Badges- Courses Transcript Mobile App Reporting Administration

=] My Transcript
Dashboard
(I :
+ Personal Information
My Professional
Leaming Name: Llagas-Mulhern, Charmaine Sites: Office of the State Superintendent of Education
i Employee ID:  15%cddc3-93d5-4ad7-b76b-27343b1d0ed?
Instruct Demographics: DCOSSE
Early Learning
E Facilitator
Build
Approvals Filter Credits
L , . prrye————
Reperting Completion Date v | | 'Eﬂ| - ‘ ﬁ| Credit Area | All Credit Areas v | Update
Credit Summary
Totals:

*Total Includes Credit Pending Survey Completion

All Completed Sections »y Transcript Tools = Advanced Filters

Course Title Course Number Section Title Section Number Start Date End Date Credit Area Credit Type Certificate Completion Date

— No Results Found —
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3. Click the certificate number in the certificate column for the course for which you want to view the

certificate of completion. You will be able to download your certificate to your device if you wish to do
so.

Home PDAdmin Badges~ Courses Transcript Mobile App  Reporting  Administration

25 My Transcript
Dashboard

(1

My Professional
Learning

« Personal Information

Name: Llagas-Mulhern, Charmaine Sites: Office of the State Superintendent of Education
- Employee ID:  159cddc3-93d5-4ad7-b76b-27343b1d0ed?
Instruct Demographics: DCOSSE
Early Learning
E Facilitator
Build
Appravals Filter Credits

Lt [rcmiones ]
Reparting I Completion Date ~ | [ 'Eﬂ] - [ = Credit Area | All Credit Areas ~ | Update

Credit Summary

Totals:
*Total Includes Credit Pending Survey Completion

All Completed Sections N Transcript Tools = Advanced Filters

Course Title Course Number Section Title Section Number Start Date End Date Credit Area Credit Type Completion Date

- No Results Found -
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Support and Troubleshooting

Resetting a Password

1. To reset your password, click the blue “Forgot your password” link on the sign-in page.

* x>
OV mmm—

Sign in with your social account

Sign in with your email address

Email Address

Email Address

Password
Forgot your password?
Password

Don't have an account?Sign up now

2. The below form will appear. Enter your email address in the box and click “Send verification code.”

< Cancel

DC i
I

goV mmm

Verification is necessary. Please click Send button.

Email Address ]

Continue

Send verification code
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3. Check your email inbox for an email with the subject line “DCGov — B2C — OSSE account email
verification code.”

DCGov - B2C - OSSE account email verification code

- 52O sl o =
MO Microsoft on behalf of DCGov - B2C - OSSE <msonlineservicesteam@microsoftonline.cor

° To # Llagas-Mulhern, Charmaine (OSSE) Tue &/ AM
If there are problems with how this message is displayed, dlick here to view it in a web browser.

CAUTION: This email originated from outside of the DC Government. Do not click on links or open attachments unless you recognize the sender and know that the content is safe. If ‘

you believe that this email is suspicious, please forward to phishinz@d. | analysis by OCTO Security Operations Center (SOC).

Verify your email address

Thanks for verifying your charmaine.llagas-mulhern@de.gov account!

gov for additi

Your code is: 735462

Sincerely,
DCGov - B2C - OSSE

Copy the code from the email message to the “Verification code” box that appears below the “Email
address” box. Click “Verify code.”

£ Cancel
LR A

gOV mmmm

Verification code has been sent to your inbox. Please copy it
to the input box below.

[ charmaine.llagas-mulher@dc.gov

Verification code
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5. The next form that appears will confirm that your email address has been verified. Click “Continue.”

{ Cancel
* &k K

|
OV m—

E-mail address verified. You can now continue.

charmaine.llagas-mulhern@dc.gov }

Change e-mail

Continue

6. From the next screen, you will be able to reset your password.

ECE Help Desk

For other questions or technical assistance, contact the ECE Help Desk at ECEhelpdesk@dc.gov or (202)
478-5903.
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