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Opening Activity

State your name, where you work, what
you do and one talent, skill or gift that you
bring to working with District residents.



Module 1: CASAS Implementation Basics

Agenda
* |Introduction to the CASAS system

* CASAS test series for Adult Basic Education (ABE),
Adult Secondary Education (ASE), and English as a
Second Language (ESL)

* Introduction to test administration guidelines (the
intake process, test timing, test security)

* Paper and computer-based testing overview

* |Introduction to test result reports
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Activity: Are you assessing or guessing?

 Who are your customers (i.e., demographics,
characteristics, etc.)?

 What services do you provide them?

* Are their educational/workforce needs currently
being assessed? If yes, how? What assessment
tools are you using? If no, why not?

 What are some of the benefits of assessment? To
students? To teachers/instructors? To your
agency?
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Why CASAS?

Adult education and workforce development programs
across the country are using the Comprehensive Adult
Student Assessment System (CASAS) to:

 address the literacy needs of youth and adults;
* integrate literacy and occupational skill instruction;

* evaluate the effectiveness of adult education and
training programs;

* establish comprehensive performance
accountability systems; and

 address core indicators of performance.
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About CASAS

* Nonprofit organization started in 1980 to develop a
basic skills assessment system for adult education
programs.

 National leader in adult basic education and adult ESL
assessment.

* Used in 36 states and internationally.

* Approved for WIOA Reporting by the US Dept. of
Education and US Dept. of Labor.

CASAS = Comprehensive Adult Student Assessment
Systems

J




CASAS - Integrated System Approach
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Assessment

Reading, Math, and Listening Assessments Paper
or computer-based (eTests)

Basic Skills Content Areas, Competencies, and
Task Areas

QuickSearch Online — free resource to find
instructional material titles

TOPSpro Enterprise (TE) — data accountability
software to score and track student test scores
and generate reports



ANS

Tests Overview




CASAS Products

E Paper-based Assessments

eTests | Computer-based Assessments

elests’
‘ |I\ Data Accountability Software

J ] TOPSPO :”"" | ‘m
TOPSpro - =
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How the CASAS System Works

Placement

* Use CASAS
Locator or
Appraisal to
find
appropriate
pretests and
place
students in
program.

= GAAS

* Use CASAS
pretests to
place students
into NRS
Educational
Functioning
Levels (EFLs)
and identify
instructional
needs.

* Use pretest .
results to
guide
teaching.

* Use
QuickSearch
Online to find
curriculum
resources.

Use CASAS
post-tests to
measure
learning gains
and document

completion of
NRS EFLs.
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Uses of CASAS Pre- and Post-Test Results

CASAS progress tests (pretests and post-tests) have four
principal uses:

* to identify a student’s skill level;
* to guide instruction;
* to measure learning progress; and

* for accountability reporting.
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National Reporting System (NRS) Approved Tests

* For Adult Basic Education * For English as a Second
(ABE) and Adult Language (ESL):
Secondary Education
(ASE): * Life and Work Reading

e Reading GOALS 900 series sllsertes

« Math GOALS * Life and Work Listening
900 series 980 series




Reading GOALS Series GO&\LS

Level Test Items ing

Locator 104R 15 min.
Appraisal 900R 28 30 min.
A 38; 39 60 min.

B 382 40 75 min.

C 382 40 75 min.

D 38; 40 75 min.

e Aligned to the College and Career Readiness (CCR) Standards for
Adult Education and CASAS Competencies.

* Measures rigorous academic skills in contexts relevant to lives of
adult learners.
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Math GOALS Series GORLS
ANS

Level Test Items ing

Locator 104M

15 min.

Appraisal 900M 20 30 min.
913 :

A/B 914 40 60 min.
917 :

C/D 918 38 75 min.

Aligned to the College and Career Readiness Standards (CCRS) for
Adult Education and CASAS Competencies.

Formulae are provided so the focus is on math concepts and skills,
not memorization.

Basic calculators are provided on screen in CASAS eTests or by the
agency for paper testing.

= GAAS
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Life & Work Reading 80 Series

Life and Work

CASAS Level # of Test Items

Locator 102R 15 min.
Appraisal 80R 25 25 min.
Beg Literacy 27 or 28 30 60 min.
A 81 or 82 24 60 min.
A/B 81X or 82X 28 60 min.
B 83 or 84 32 60 min.

85 185 :
C 36 186 37 38 60 min.
D 187 or 188 32 60 min.

* Aligned to the CASAS Competencies and CASAS Reading
Standards.

= GAYS :




Life & Work Listening 980 Series g

Life and Work

CASAS Number of Timin
Level Test Items 8

Locator 15 min.
Appraisal 80L 26 30 min.
A g:; 38 49 min.
B 322 38 52 min.
C 322 38 51 min.

* Aligned to the CASAS Competencies and CASAS Listening Standards.
* Available on eTests or via CD with answer sheets.

* Test booklet with photo item type at Level A only; no test booklets for
Levels B & C.

= GAYS .




CASAS Testing Requirements

Computer-based

Paper-based

 for eTesting: Computers and * Test Booklets (+ Listening
Laptops with Windows 10, CDs) for Appraisal and
Chromebooks, iPads, or tablets Pre/Post Tests

* for TOPSpro Enterprise: e Test Administration
Windows 10 Manual (TAM)

* Internet access * Answer Sheets

e Test Administration Manual * Scanner (Optional)
(TAM)

0
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Test Timing

* To test in two modalities, it takes 2.5 — 3 hours

* Intake
= Locator (eTests only) — 15 minutes or

= Appraisal (paper) — 30 minutes

* Pre- and post-tests

= Adult Basic Education (ABE)
= Reading GOALS — 60 or 75 minutes
= Math GOALS — 60 or 75 minutes

= English as a Second Language (ESL)
= Life and Work Reading — 60 minutes
= Life and Work Listening — 49 to 52 minutes

e Post-test after 70 — 100 instructional hours, minimum of 50 hours

J
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Testing Accommodations

* You may provide these accommodations in testing conditions for
documented disabilities without contacting CASAS:

= allow extended time
= give supervised breaks

" provide a sign language interpreter (for test administration
directions only)

= testing in an alternate room

 Refer to CASAS Assessment Accommodations at www.CASAS.org.

Computer-based — /" Paper-based

* Display options (font size, color) > Ui el
. * Large-print testing
* Time allowed booklet & answer sheet

J




Test Security

Computer-based Paper-based

e CASAS eTests Coordinator or * Keep all testing materials, including
Proctor starts and stops testing test booklets, CDs, answer sheets,
sessions so that tests cannot be test manuals in secure storage,
accessed by students outside available only to those involved in
testing sessions. test administration.

» Each computer used for CASAS |* Develop a system to distribute and

numbering the test booklets.
* Testing will only occur when a

oroctor is present. * Test administrators are responsible

for the security of all test materials
in their possession.
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Intake Screening

* About Intake Screening
* Observe & Consider

* Oral, Writing & Reading Screening

22
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About Intake Screening

e Some test takers have very low (beginning level) basic
skills and should NOT take a Locator.

* The Intake Screening process provides informal tools
to determine whether a test taker should bypass the
Locator and be placed directly in a beginning level test
form.

* |Intake Screening should be done BEFORE a test taker is
asked to take the Locator.

* Test takers that clearly have the skills to take the
Locator do not need to be taken through the Intake
Screening process.

G55
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Observe and Consider

For all incoming students:

* Observe how well the test taker communicates during
registration (speaking ability).

* Observe how well the student fills out registration
forms to check writing ability.

* Consider number of years of formal schooling — few or
many years?

* Consider other factors affecting class placement — any
certificates or degree?

°




Oral, Writing, Reading Screening

Optional one-on-one tools used to determine if ESL
learners should take listening and/or reading appraisal
tests:

* Oral Screening
= Six questions
* Writing Screening
= two dictated sentences or one short response

* Reading Screening
= five questions

J




Oral Screening

* Administer one-on-
one, score, and add
the points

* |f less than 6 points

= Skip the Locator
and administer the
Reading Screening
items

* |f 6 or more points

= Administer the
Locator

= GAAS

Oral Screening

Questions and Scorin

o Rubric

What's your name? This question is not My name Maria
scored. Robert Alvarez
Omit if the proctor knows T
the examinee.
1. What country are you from? Naming a country isthe | Yonohablo |IfromPeru. | I'mfrom
correct response | inglés. Mexico.
Score 0 if the response is a
city, state or province. Mexico.
2. How long have you been in Some possible responses: | (Como? Two year. I've been
the United States? Four years; 1987; etc. Last time. tly;SrE since
To darify, ask: '
When did you come to the
United States?
3. Tell me why you want to Any appropriate reason Want? Leam? | Improve Because I
learn English. may be acceptable. study. want a better
. job.
. . English. 2
To darify, ask: Cood
Why do you want to study
English?
4. Do you read in your native Yes. Some possible Si. In Spanish?
language? responses: names of Yes. Not much.
books, types of books, Yes.Read. ...
S . | subjects. Ino Oh, book,
What do youlike toread? | n,, 5 possible understand | magazine. Inyto
If No, ask: i e practice my
Why not? I didn’t go to school 1 my English
country; I can't read; I have
no tome to read; etc.
5. What work did you do in Any appropriate response | Uh. .. work. | Before, right? | Inever
your country? is acceptable. [No Before I'm worked in
or If the person has not response] here? Mexico.
What work are you doing worked, expressing that Fix machine.
now? fact is also correct. Now work
mechanic.
6. How many years did yougo | Any appropriate response | School Go school six | Ten years.
to school in your country? is acceptable. year.
. No
To darify, ask:
S ’ response]
How long did you go to
school in your country?
© 2008 CASAS
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Writing Screening — Optional

e Short Writing Dictation - Examinees write the
following two sentences:

The flag is red, white, and blue.
= New York is the largest city in the United States.

e Short Answer to a writing prompt:
= Why do you want to study here?
* Scoring Writing Screening

= |f the written response is very unclear or
incomprehensible, do not give an Appraisal.

G55
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Reading Screening

Administer five reading questions one-
on-one

= See Activity packet.

If great difficulty

= administer Beginning Literacy Form 27
after some instruction.

If some difficulty
= administer Beginning Literacy Form 27.

If little or no difficulty
= administer Reading Form 81R.

G55
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Intake Screening Summary

.rge Administer the Beginning Literacy
Difficulty Reading form as the Pretest

Administer Level A forms as the

Some Difficulty Pretest

Little or no

o Administer the Locator + Pretest
Difficulty

29
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Intake Screening Summary (Cont.)

Use the following testing sessions for students that screen out of
the Locator.

* |Intake: Pretest — Beginning Literacy Reading

= This testing session delivers forms 27R and 28R.

= |t does not deliver a Locator or appraisal.

= This should be given to beginning literacy students.
* Intake: Pretest — Level A

= This testing session delivers Level A forms.

= |t does not deliver a Locator or appraisal.

= This should be delivered to low literacy students.

®
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Locators and Appraisals

&
Pre- and Post-tests




Locators and Appraisals — Adult Basic Education
(ABE)/Adult Secondary Education (ASE)

Computer-based

Paper-based

* Reading GOALS 104R * Reading GOALS 900R
e Math GOALS 104M e Math GOALS 900M
* 10-15 minutes 30 minutes each

* Leads students
seamlessly into the
appropriate pretest.

J




Locators and Appraisals — English as a Second

Language (ESL)

Computer-based

Paper-based

 Life & Work Reading 102R
* Life & Work Listening 89L
* 10-15 minutes

* Leads students seamlessly

into the appropriate pretest.

* Life & Work Reading
80R

 Life & Work Listening
80L

* 30 minutes each

¢
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Administering the Locator

* Two practice items will be presented on the screen.
= Students will have two chances to answer.

* Provide additional time and help with the practice
items for any students that need it.

* Advise students to do their best but not to spend
more than a few minutes on any one question.

* Advise students not to guess.

* Advise students to stop when they can’t answer any
more questions.

 Walk around the room to check students’ work.

G55
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The Locator and Pretesting

* The Locator is scored automatically and students
begin their pretest with no interruption.

* The appropriate level pretest form is automatically
administered.

* For the test taker, transitioning from the Locator to the
Pretest is seamless.

35



Locators and Appraisals & Pre- and Post-tests

* Locators and Appraisals
= Placement Tests

= Test items are widely distributed along the CASAS scale and
range from very easy items to difficult items.

= These scores cannot be reported for pre- and post-testing.

€ Placement Range >
180 190 200 210 220 230 240 250
IiIlI]IlllllIillillillili|IlIlllllllIIIlllilllﬂllllllllllllilllﬂlllllll

* Pre and Post-Tests ———"evelB——
= Progress Tests

= Progress test items are clustered
at a specific level.

= GAYS .

196 200 204 208 212 216 220 224
|H\l\HII|I|H|I|H‘IHIH\\\|HH|\H\|I|I|\H|I|HH\JIH|HHHHI‘




CASAS Pre- and Post Assessments: Levels & Forms

* CASAS assessments cover from Beginning Literacy to transition
to post-secondary: Level A (beginning), B, C, to Level D
(advanced)

* Forms are color-coded by CASAS in all series.

* Two alternate forms at each level (e.g., Level B is 903 & 904;
904 is NOT a higher level test than 903. Both tests have the
same level of difficulty.

* Five points on the CASAS scale is an average gain for students
that attend for 70 — 100 hours.
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New Reading GOALS Series (Cont.)

Photo Prompts (Level A only)

Cruestian 4

2
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On-Screen Calculator

Midtown Gym
costs S40 per
month to join
but is having a
half-price
special

for August.

J

10f2 =  Practice =

How much would it cost to join for
April, May and June? (You may use
the calculator.)

$20

s40
$60 0
$1200 - | .||+ c

Calculator
opens!

It can be moved
to any position
on the screen.
It includes basic
functions.
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Activity - CASAS Sample Test Items

Review and compare sample test items. Sample eTests and
paper test formats are available at www.casas.org:

Home > Product Overviews > Curriculum Management & Instruction > Sample Test items

. CASAS eTests Sampler
¢ Use sample test items to:

= familiarize and give students Reading GOALS
practice with CASAS items;
= make future testing go more Malh GOALS

smoothly; and
= help reduce student test-taking

anxiety. Life and Work Listening

= GAYS .

Life and Work Reading




Activity — CASAS eTests Sampler

Search ( D Welcome, Julia Johnson Logout  About = Contact Us m

Home Product Overviews Training and Support Education Providers Workforce Development Business and Industry Social Media Newsroom

Product Overviews

Get on-target results with CASAS assessments and resources.
Qur products are time saving, easy to use, and cost effec

Home = Product Overviews = Curriculum Management & Instruction = Sample Test ltems

CASAS eTests Sampler Sam ple TESI Items

Reading GOALS Use the links on the left to access sample items:

* {amiliarize decision-makers, teachers, and students with CASAS items
Math GOALS
! * give students practice in faking a CASAS test

Life and VWork Reading * make future testing go mere smoothly

* help reduce student tesi-taking anxiety
Life and Work Listening
These items are samples to familiarize students with CASAS test formats.

Govemnment and History for Gitizenship Because they are not actual tests, they are not predictors of student performance
and are not valid for level placement. assessment, or for reporting standardized
Work Readiness Checklisis scores.

rksite Performance Rafing Sample

@ v CASA 8
©.2020 by CASAS:All ights reserved. Privacy Policy Site Map Contact Us Feedback Follow us on ij

* |If you get a message saying “Session Expired” when trying
to access the CASAS eTests Sampler, CASAS Tech Support
recommends clearing the internet cache. CASAS has a
video on how to clear the internet cache posted
at: https://casasportal.org/eTests.
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Activity — CASAS eTests Sampler

sts Presentation.7.17.20 - PowerPoint

Jes-1 2-Implementation-

File cse. CASAS Sample Test Items, CASA X oss CASAS Portal
e, ¥
D (&) @ casasportal.org/eTests

45

. p il

X T CASAS -Comprehensive Adult & X Popup Blocker (strict) ::

CASAS Portal

CASAS eTests Sampler

Sample Test Items

Life and Work Reading
Reading GOALS Level A
Reading GOALS Level B
Reading GOALS Level C
Reading GOALS Level D

Math GOALS
Life and Work Listening 980 Level A
Life and Work Listening 980 Level B

Life and Work Listening 980 Level C

@ English (US) ~

3

= -
slide 47 of 145 [[¥

8 O Type here to search

H o & @ 5 @ C € @ B

m B g - 1 + o B
110PM

AOLRY o By

G5
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What do you need for Post-testing?

e Simple! Start the “Progress: Post-test” session.

* Make sure students enter the same ID assigned to
them in your online account.

* After students sign in, the next assigned test is
presented automatically.

The CASAS Online System is fully automated to present
appropriate-level tests to each student at any time
testing is needed - just start the appropriate testing

session.

43



Generate TopsPro Enterprise Reports

Test results are immediately available after eTesting to
generate reports in TopsPro Enterprise (TE)

= for Students TOPS :
= for Teachers p,l','rq
e Students value immediate feedback after testing.

* Teachers appreciate timely performance reports to inform
instruction and prepare students for progress testing.

* NOTE! You may give teachers Tops Pro Enterprise access
to view, monitor, and track student performance for their
class and generate their own individual student and class
reports.

J
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Raw Scores and Scale Scores

* Raw Score: the number of questions a
student answers correctly. o<

* Scale Score: converts a student's raw score
on a test to a common scale that allows for
comparison between students.

e Each test form has its own Raw to Scale —El
Score chart.
1]

* For example, a raw score of 12 is a scale
score of 213.

* https://casasportal.org/eTests

= GAYS

Reading GOALS Appraisal
Next Assigned Test

Raw
Score

Scale
Score

Progress Test
(Pre- and
Post-test)

200

Level A
Form 901R
Form 902R

203
206
209
211
213
216

Level B
Form 903R
Form 904R

218
221
223
226
228
231

Level C
Form 905R
Form 906R

[ T N T e N e T e e A = = :
0 - W B W = O oW kW o= o P RN R D e

234
237
240
243
244
244
244
244
244

Level D
Form 907R
Form 908R
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Interpreting Scale Score Form §3 R
Charts s i Inaccurate
,‘ : } Scores
* Inaccurate scores are out of range N . ':'fg 1
scores that are marked with an asterisk | & | 1o
(*). There is no scale score. These scores| s | 1os
cannot be used for pre- or post-testing. | 1 | 1o
11 200
* Accurate range scale scores are 2 oo
between the dotted lines on score -
conversion charts. 16 3 208 Scale Scores
 Conservative estimate (#) scale scores o | 22
are provided for test takers that 21 | 215
perform very well on a test. These 2 | e
scores are very conservative estimates | 2¢ | 220
of the test takers’ ability and can be 4 [
used for reporting purposes for post- 4 Conservative
testing. 7397 T 72300 Estimate
30 231«
3l 2320 ' Scale Scores

* Kk * ® 32 ,
OSSE m 47




Next Assigned Test (NAT) Charts

e Excerpt from Reading GOALS Reading GOALS Appraisal
Appraisal Next Assigned Test (NAT) Next Assigned Test
chart. Raw | Scale | Frogress Test

: : Score | Score R
* From the Reading Appraisal Post-test)
= A test taker has a raw score of 11 s
and a scale score of 211. What is the o 206 -
next test (pretest) form he should 10 | 209 | L e 0sR
take? L 211 | Form 904R
* 12 213
= If a test taker scores 18 correct, LE L
what is the next test (pretest) she ;j ;?
D Level C
should take: is 232 o S05R

* Refer to the correct NAT chartsinthe | o | 55 | For=%06R

Test Administration Manuals (TAMS). 19 | 231
20 234

0
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Skill Level Descriptor Charts

* The Skill Level
Descriptors
provide general
information on
how to
interpret a
learner’s scale
score with
respect to the
common job-
related and life
skill tasks.

Scale CASAS
Scores Levels

250

45

40

235

30

225

0

215

210

205

200

190

180

150
i

Skill Level Descriptors for ESL

Deseriptors

Proficient Skils

Listening/Speaking: Can participate effectively in social and familiar work situations; can understand and participate in practical
and social conversations and in technical discussions in own fiekl. Reading/Writing: Can handle most reading and wriing tasks
related to f2 roles; can read and interpret most non-simplified materials; can interpret routine charts, graghs, and labels; il
out medical information forms and job applcations. Employabilty: Can meet work demands with confidence, interact with the
puolic, and follow writen instructions in work manuals. (SPL 8)

Adult Secondary

Listening/Speaking: Can function independently in survival, social, and work situations; can clarfy general meaning and
communicate on the telephone on familar topics. ReadingWrting: Can read and interpret nonsimplfied materials on everyday
D | subjects; can interpret roufine charts, graphs, and labels; fil out medical information forms and job applications; and write an
aocident or incident report. Employabilty routing work-elated Can handle work that imvolves
following oral and simple written instructions and inferact with the public. Can perform reading and wrifing tasks, such as most
Iogs, reports, and forms, with reasanable accuracy to meet work needs. (SPL7)

Advanced ESLELL

ListeningfSpeaking: Can satisfy most sunvival needs and social demands. Has some abilty to understand and communicate on
e telephone on famiar topics. Can participate in o1 & variety of topics. Reading/Witng: Can read and interpret
simplified and some non-simpified materials on famiar topics. Can interpret simple charts, graphs, and labels; interpreta
payroll stub; and complete a simple order form; il out medical nformation forms and job applications. Can write short personal
nates and lefters and make simple log entres. Employabilty: Can handle jobs and job training situations that involve following
oral and simple written instructions and mult-step diagrams and imited public contact. Can read a simple employes handbook.
Persons at e upper end of s score range are able 1 begin HSE preparation. (SPLE)

High Intermediate ESLELL

ListeningfSpeaking: Can satisfy basic survival needs and Imited social demands; can follow oral directions in familiar contexts.
Has imited abity to understand on the telephone. Understands leamed phrases easily and new phrases containing familiar
vocabulary. Reading/Wriing: Can read and interpret simpified and some authentic material on famiir subjects. Can write
Messages or notes related to basic needs. Can il out basic medical forms and job applications. Employability: Can hande jobs
andlor training that involve following basic oral and writien instructions and diagrams If they can be clarfied orally. (SPL 5)

B | Low Intermedizte ESLELL

Listening/Speaking: Can satisfy basic survival needs and very roufine social demands. Understands simple leamed phrases
easily and some new simple phrases containing familiar vocabulary, spoken skewly with frequent repetition. Reading/Writing:
Can read and interpret simple material on familiar topics. Able to read and interpret simple directions, schedules, signs, maps,
‘and menus. Can fill out forms requiring basic personal information and write short, smple notes and messages based on
familia situations. Employabilty: Can handle eniry-level jobs that involve some simple oral and written communication butin
Which asks can also b clarfed orally. (SPL4)

High Beginning ESLELL
ListeningfSpeaking: Functions with some difficuity in siuations related to immediate needs; may have some simple oral
communication akiliies using basic leamed phrases and sentences. Reading/Writng: Reads and writes leters and numbers
and a imited number of basic sight words and simple phrases related to immediate nesds. Can writs basic personal information
on simpiffied forms. Employabilty: Can handle routine entry-fevel jobs that involve only the most basic oral or writien

jcation in English and in which ll tasks can be (3PL3)

Low Beginning ESLIELL

| Listening'Speaking: Functions n a very lmited way in stiations relaed to immediate needs; asks and responds o basic
Jeamed phrases spoken slowly and repeated often. Reading/Wridng: Recognizes and writes leters and rumbers and reads and
Understands common sight words. Can write own name and adcress. Employabilty: Can handle only routine entry-fevel jobs
that do not require oral or witten communication in English and in which al tasks are easily demonstratedd. (SPL 2)

Beginning Literacy/Pre-Beginning ESLELL

ListeningfSpeaking: Functions minmally, i atal, in Engish. Communicates only through gestures and a few isolated words.
Reading/Writing: May not be literate in any language. Employailty: Can handie very routine entry-level jots that do not
require oral or witten communication in English and in which al tasks are easily demonsirated. Employment choices would be
extramely limited. (SPL0-1)

Note: These three charts provide general skill descriptors by level. Leve! descriptors for reading, math and listening correspond to scale

SC0res on tests in those specifc skil areas.

Scdle CASAS
Scores - Levels

250

245

35

0

210

200

150

210

00

190

180

160

140

Skill Level Descriptors for ABE

Destriptors

High Adutt Secondary Education
With some assistance, persons at this level are able to interpret technical information, more complex manuals,
and material safefy data Sheets (MSDS). Can college extbooks cestip manuals.

Low Aduft Secondary Education

Can read and follow muit-step directions; read and interpret common legal forms and manuals; Use math in business, such a3
calculating discounts; create and use tables and graphs; communicate personal opinion n written form; write an accident or ncident
report. Can integrate information rom mutipl tets, charts, and graphs as well as evaluate and orgarize information. Can perform
tasks that ivolve oral and writen insfructions in both familiar and unfamiiar siuations.

High Intermediate Basic Education

Can handl most routine teading, writing, and computationaltasks reate to tneir Ife roles. Can interpret routine charts, graphs, and
labels; read and interpret a simple handbook for employees; interpret a payrall stub; complete an order form and do calculafions;
compute tps; teconcile a bank statement; il out medical information forms and job applcations. Can follow mul-step dagrams and
writen instuctions; mairtain a family budget and write a simple accident orincident regort. Can hanclie obs and job training situations
that imvolve following oral and simple writen instructions and diagrams. Persons at the upper end of this Score range are able o begin
HSE preparation

Low Intermedite Basic Education

Can handle basic reading, witing, and computational tasks related to s oles. Can rea and nterpret simpified and some authentic
materials on familiar fopics. Can interpret simple charts, graphs, and labels; inferpret a basic payrol stub; follow basic wriien
instructions and diagrams. Can compiete  simple order form and do calculations; il out basic meical information forms and basic
job appiications; follow basic oral and wriften instructions and diagrams. Can handle jobs andlor job training that involve following
basic 0ral o writen instructions and diagrams if they can be clarfed oraly.

Beginning Basic Education

Can il out simple forms reguirng basic personal information, write a simple st or telephone message, calculate 2 single simale
operafion when numbers are given, and make smple change. Can read and interpret simple sentences on familiar topics. Can
read and interpret simple directions, signs, maps, and simple menus. Can handie enty-level jobs that involve some simple writen
communication.

Beginring ABE Literacy
Very limited abifty to read or write. Persons at the upper end of this score range can read and write numbers and lefiers and
simple waords and phrases related to immediate needs. Can provide very basic personal identification in writin form such as on job

applications. Can handle routine entry-level jobs that require only basic written

Skill Level Descriptors for Adults with Intellectual Disabilities

AA

Beginning Basic Skils

Can fill out simple forms requiring basic personal information, write a simple st or telephone message, calculate a single simple
operation when numbers are given, and make simple change. Can read and interpret Simple Sentences on faniliar topics. Can
read and interpret simple directions, signs, maps, and simple menus. Can handle entry-iveljobs that involve some simple writien
communication.

Beginning Literacy/Pre-Beginning

ery imited abity to read or wrie. Persons atthe upper end of tis Score range can read andwrite numbers and lefiers and

simple words and phrases related to immediate needs. Can provide very basic personal identiication n wiiten fom such as on job

appicafions. Can handle routine enry-ve! obs that reguire orly basic writien communication

Beginning Literacy/Pre-Beginning

(Can use some very simple communication skills with others in dally activites and at work. Can handle most daily g skils such as
dressing, hygiene, and meal preparation. Can idenfiy and folow directions on pubic signs and bulkdings. Can use some community

senites such as grocery, banking, restaurant, and public Can handle jobs with mild level of support

A

AAAA

transporation, and telephone. Can handle jobs requiring moderate level of support

requiring intensive level of support

Beginning Literacy/Pre-Beginning
Can follow some very simple safety pracfices in the home, communiy, and the job with help from support person. Can cross
streats and follow directions on safety signs with supports. Can use some very basic community services with help such as health,

Beginning Literacy/Pre-Beginning
Can perform some mirimum Basic daiy iving skils such as washing hands, brushing hair, and dressing with help from support
person. Can identfy simple public signs such as enfrances, exits, and public restrooms. Can handle community experiences and jobs

Beginning Literacy/Pre-Beginming
ARARA |Can identiy a few common household objects such as comb, tootnorush, and shoes. Can perfor very basic commurnication skils
using gestures, sign language, or simple words. Can p le hygi such as washing hands with support.
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Activity: Interpreting Test Scores
Skill Level Descriptors for Adult Basic Education (ABE)

220

215 —p—

210

205 ——

200

Intermediate Basic Skills

Can handle basic reading, writing, and computational tasks related to life roles. Can read
and interpret simplified and some authentic materials on familiar subjects. Can interpret
simple charts, graphs, and labels; interpret a basic payroll stub, follow basic written
instructions and diagrams. Can complete a simple order form and do calculations; fill out
basic medical information forms and basic job applications; follow basic oral and written
instructions and diagrams. Can handle jobs and/or job training that involve following basic
oral and written instructions and diagrams if they can be clarified orally.

Beginning Basic Skills

Can fill out simple forms requiring basic personal information, write a simple list or
telephone message, calculate a single simple operation when numbers are given, and
make simple change. Can read and interpret simple sentences on familiar topics. Can
read and interpret simple directions, signs, maps, and simple menus. Can handle entry-
level jobs that involve some simple written communication.

Excerpt from ABE Skill Level Descriptors

* Look at the descriptors and provide examples of the types of
entry level jobs that a District resident might be able to get with
reading skills at the Beginning Basic (Scale Score 207) or
Intermediate Basic (Scale Score 215) Skill Levels.

OSSE

G5
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OSSE

Activity: Interpreting Test Scores (Cont.)

Skill Level Descriptors for English as a Second Language
(ESL)/English Language Learners (ELL)

High Intermediate ESL; can follow oral directions in familiar contexts. Has limited ability to understand on
the telephone. Understand

Listening/Speaking: Can satisfy basic survival needs and limited social demandss learned phrases easily and
new phrases containing familiar vocabulary. Reading/Writing: Can read and interpret simplified and some
authentic materials on familiar subjects. Can write messages or notes related to basic needs. Can fill out basic
medical forms and job applications. Employability: Can handle jobs and/or training that involve following basic
oral and written instructions and diagrams if they can be clarified orally. (SPL 5)

Low Intermediate ESL

Listening/Speaking: Can satisfy basic survival needs and very routine social demands. Understands simple learned
phrases easily and some new simple phrases containing familiar vocabulary, spoken slowly and with frequent
repetition. Reading/Writing: Can read and interpret simple material on familiar topics. Able to read and interpret simple
directions, schedules, signs, maps, and menus. Can fill out forms requiring basic personal information and write short,
simple notes and messages based on familiar situations. Employability: Can handle entry-level jobs that involve some
simple oral and written communication but in which tasks can also be demonstrated and/or clarified orally.

ESL Skill Level Descriptors

he escriptors and provide examples of the types of entry

level jobs that a District resident that speaks ESL might be able to get
with reading skills at the Low Intermediate ESL (Scale Score 205) or
High Intermediate ESL (Scale Score 218) Skill levels.

G55
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NRS Educational Functioning Levels (EFLs)/
CASAS Reading Score Ranges for ABE/ASE

Reading GOALS

Educational Functioning Levels Scale Score
Ranges
1 Beginning ABE Literacy A 203 & below
2 Beginning Basic Education B 204-216
3 Low Intermediate Basic B 217-227
Education
4  High Intermediate Basic C 228-238
Education
5 Low Adult Secondary Education D 239-248
6 High Adult Secondary E 249 & above
Education

= GAAS




NRS Educational Functioning Levels (EFLs)/
CASAS Math Score Ranges for ABE/ASE

Educational Functioning Levels

Math GOALS
Scale Score

1 Beginning ABE Literacy
2 Beginning Basic Education

3 Low Intermediate Basic
Education

4 Middle Intermediate Basic
Education

5 High Intermediate Education

6 Adult Secondary Education

= GAAS

D/E

Ranges
193 & below

194-203

204-214

215-225

226-235

236 & above
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NRS Educational Functioning Levels (EFLs)/
CASAS Score Ranges for ESL

Educational

Functioning Levels

1 Beginning ESL A
Literacy

2 Low Beginning ESL A
3 High Beginning ESL A

4 Low Intermediate B
ESL

5 High Intermediate B
ESL

6 Advanced ESL C/D

= GAAS

Life & Work
Reading Scale
Score Ranges

180 & below

181-190
191-200

201-210

211-220

221-235

Life & Work
Listening (980
Series) Scale Score
Ranges

180 & below

181-189
190-199

200-209

210-218

219-227
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NRS Educational Functioning Levels (EFLs)/ CASAS
Reading Score Ranges and Grade Level Equivalents
(GLEs)

Educational Functioning Levels Reading GOALS Scale Grade Level
(EFLs) Score Ranges Equivalents (GLEs)

1 Beginning ABE Literacy 193 & below 1
194-203 2

2 Beginning Basic Education 204-210 3
211-216 4

3 Low Intermediate Basic 217-222 5
Education 293-227 6

4 High Intermediate Basic 228-232 7
Education 233-238 3

5 Low Adult Secondary 239-243 9
Education 244-248 10

6 High Adult Secondary 249-253 11
Education 254 & above 12

= GAYS :
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What are CASAS Competencies?

Competency Content Areas CASAS Competencies
are measurable

Computation i
P aligned to these

Learning to Learn _
competencies.

0. Basic Communication ) ) i

| learning objectives
1. Consume.r Economics - written in a
2. Community Resources OO Commmn e functional life skills
3. Health

context.

4. Employment
5. Government and Law
. CASAS tests are
7.
8.

Independent Living Skills

J

N un g



Importance of Competencies

Competencies provide

* instructional objectives for curriculum
* direct links to test content for monitoring student learning
* criteria for program evaluation
* areferencing system for instructional materials

3. Health
P 4

3.1.9
3.1.2

3.1 Understand how to access and use the health
care system

See3.6.1, 3.6.3 364 4
|dentify information necessary to
keep medical and dental appointr
Identify and use health care servi
facilities, including interacting with
|dentify common types of medical
health practitioners and specialist
|dentify and access counseling se
Interpret information about health
plans, insurance, and benefits
Interpret information about patien
such as confidentiality and health
decisions

The numbering
systems for
Competencies, Tasks
and Content
Standards are used in
test reports for your
students and classes.

58
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What are Content Standards?

* Basic Skills Content Standards identify the underlying basic
skills (literacy and academic skills) associated with CASAS

Competencies.

~

*R1 Beginning literacy/phonics

*R2 Vocabulary

*R3 General reading comprehension
*R4 Text in format

*R5 Reference materials

*R6 Reading strategies

*R7 Reading and thinking skills

*R8 Academic-oriented skills

*R9 Literary Analysis (ABE/ASE only)

~

CLl Phonology

e L2 Vocabulary

e |3 Grammar

e L4 General Discourse

e L5 Informational Discourse

e L6 Strategies and Critical
Thinking

Listening

\

M1
e M2
* M3
* M4
* M5

Number Sense
Algebra
Geometry
Measurement

Statistics, Data

Analysis and
Probability

~




What are Task Areas?

Reading Tasks Tasks are how test
e Forms |t§erT\s are presented.
e Charts, maps, consumer billings, matrices, graphs, It's lmportant to .
or tables practice these tasks in
e Stories, articles, paragraphs, sentences, directions, the classroom.
or pictures

e Signs, price tags, ads, or product labels

* Measurement scales and diagrams

JOB APFLICATION FOMRM
Cra

Listening Tasks

Picture prompt

Comprehension question

Predict next line of dialogue

Identify true statement based on prompt

= GAYS
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Competencies, Content Standards and Task Area

Competenc

Basic Skills Content 2. Where is she going?
Standards (A) into the store
(8) into the post office
are the underlying academic skills © into the bank Task Area
students need to be successful in ® into the library In CASAS Reading tests, these are the
mastering competencies written or graphic prompts.

(e.g., students must be able to
. understand vocabulary in context). J
@




Alignment of CASAS Reading Standards and
College and Career Readiness Standards (CCRS)

CCRS
GOALS CASAS Reading GOALS Content Areas Reading
CAAS
Anchor*
Vocabulary R4
Reading Comprehension Skills
Locate detail R1
Main idea; Author’s purpose R2, R6
Higher Order Reading Skills
Locate/compare details;
. R1
Infer/draw conclusions
Text structure and features R5
Author’s point of view R6
Analyze claim/argument R3

*CCRS Reading Standards R7, R9 and R10 are measured across

®
E m content areas. 62




OSSE

What is TopsPro Enterprise?

* TOPSpro Enterprise (TE) generates student test reports
= From eTests
= From scanned answer sheets from paper testing.
= By manually entering student test responses

* Basic TE includes individual student reports.

* Enhanced TE includes individual and class level reports.

63



Personal Score Report (PSR) Basic

eTests Online Personal Score Report

ID: 666121289 0 S "
Victor Rodriguez T P prO

enterprise

Your Reading score on form 903R is 200.
Apr 25 2019

Beginning ABE Literacy
Reads familiar words, phrases, and many other common words
related to immediate needs.Recognizes sight words on the
computer. Reads common signs with familiar words and symbals,
including many transportation-related and workplace
signs.Recognizes some unfamiliar words even though unsure of
meaning.Makes sense of simple notes and messages.Interprets
simple forms and locate familiar information in simple lists.

This is a fictitious student from the CASAS training database called Rolling Hills Adult School.

= GAYS




Individual Skills Profile Basic

Erica Kim

Agency: 4908 - Rolling Hills Adult School (RHAS)

ID# 274564719 Program: HSE
NRS * Form Number of Items Grade
Most Recent Level Level Total Correct Attempted Equiv.
Math 035M 10/17/2017 223 4 c 35 | 17 35 | 6.5
Reading 187R 08/28/2017 240 5 D 32 I 20 32 I 9.9
Reading Contant Standards N _Correct
| Consumer Economics 75 % Vocabulary 62 %
'.LO__"‘!!'!‘!E!‘!E_V_BESOUF*Eﬁ 14 [71% | | General reading comprehension 2& 67 %
| Health 5 80 % Text in format 4 75 %
| Employment 16 819% | Reference materials 3 09% |
| Government and Law 5 0% Reading strategies 12 283 %
| Learning and Thinking Skills 9 22% | | Reading and thinking skills 9 33%
Math Competencies Math Content Standards N Correct
| Computation 35 48% | | Numbersense 17 S58%
Measurement 17 29 %
Statistics, Data Analysis and Probability 7 57 %
Reading Tasks N Correct
Forms 1 100 %
| Charts, maps, consumer billings, matrices, graphs, ... 6 33 %
| Articles, paragraphs, sentences, directions, manuals 25 68 %
Erica Kim to pass this TG PS ro
has a likelihood of ... GED 2014 subsection epnterpr e
1
79 % Reasoning Through Language Arts
|More study needed Mathematical Reasoning

This is a fictitious student from the CASAS training database called Rolling Hills Adult School.

k= NS .




Student Performance by Competency Basic
TOPSpro

Agency: 4908 - Rolling Hills Adult School (RHAS) Form: 082RX - Life and Work Reading Level A Extended
Site: 11 - RHAS: North City Student: Ortiz, Manuel 1D; 599688888
Class: 110 - Low Intermediate ESL Test Date:  08/04/2017
Teacher: calvarez@familycenters.org - Alvarez, Cynthia Raw Score: 12 Scale Score: 196
Position Correct? Comp No. Task Competency Description
1 Yes 19.1 4 Interpret highway and traffic signs
2.2.2 Recognize and use signs related to transportation
2 Yes 1.21 4 Interpret ads, labels, charts, etc to select goods, services
3 No 2.5.4 4 Read, interpret, follow public signs, building directories
231 Interpret clock time
4 No 4.8.4 3 Demonstrate ability to meet customer needs
1.2.4 Identify, make inferences: inductive, deductive reasoning
Yes 2.3.2 2 Identify the months of the year and the days of the week
6 Yes 4.1.3 4 Identify, use information in job descriptions, ads
2.3.1 Interpret clock time

This is a fictitious student from the CASAS training database called Rolling Hills Adult School.

= GAYS :




Class Performance by Competency Enhanced
TOPSpro

L

Agency: 4908 - Rolling Hills Adult School Teacher: 1110 - Askew, Elisa
Site: 11 - North City Form: 083R - Life and Work Reading Level B
Class: 110 - Low Intermediate ESL Total Tests: 30 Total Students: 30
Position Correct? Comp No. Task Competency Description
21 33% 4.2.1 2 Interpret wages, dedg;ﬂuns_,__lgmﬂt_s_, timekeeping forms
7.2.3 Make comparisons of items, information, ideas
22 36 % 421 2 Interpret wages, deductions, benefits, timekeeping forms
116 Count, convert, use coins, currency and symbols ($ and )
23 36 % 5.3.8 3 Identify procedures for reporting a crime
T1.2.2 Analyze a situation, statement, or process
24 43 % 538 3 Identify procedures for reporting a crime
T.2.2 Analyze a situation, statement, or process
25 46 % 5.3.8 3 Identify procedures for reporting a crime
7.2.1 Identify and paraphrase pertinent information
Reading/Math Task Legend . .
o “e Listening ltem Type Legend
Tazk 1 - Forms
Task 2 - Charts, maps, consumar blngs. matnces. graphs, tabies Type 1 - Ficture Prompt
Task 3 - Arficles, paragraphs. sanfencas, directons, manuals Type 2 - Comprehensaon quaston
Task 4 - Signs, prce tags, advertisemends, product labels Type 3 - Predic naxt line of dialogue
Task 5 - Measurement scales, dagrams Tvpe 4 - dertify rue stalemen] based on prompl

This is a fictitious student from the CASAS training database called Rolling Hills Adult School.

= GAYS .




Test Administration Manuals (TAMS)

OSSE

* Essential for administering paper-based and computer-based
tests

e A Test Administration Manual (TAM) contains:

answer keys

scoring guidelines

score conversion charts

next assigned test charts

competency and content standard content

class and student profiles

standardized test administration procedures and policies
test security protocols

resources for testing and instructional support

®
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QuickSearch

instructional materials

Search by
=Title
= Competency

Quick, easy access to database of more than 3,000

Includes print, audio, video, and software materials

Correlated to CASAS Competencies and Content Standards

QuickSearch

A Database of Instructional Materials for Youth
and Adult Educational and Training Programs

QuickSearch by

=Program, Level, and SKill |5

= Publisher
= CASAS Assessment

= GAYS

Reports & Other Tools

kil

Coniad us | Feedback

Welcome to QuickSearch

Click ane of the options
on the left to continue...
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QuickSearch by Competencies

QuickSearch

Online Version BETA

A Database of Instructional Materials for Youth
and Adult Educational and Training Programs

Quick Search by
Titles
Competencies

" | Program, Level, & Skill

Follow procedures for applying for a job, including interpreting and completing job
applications, resumes, and letters of application

A Conversation Book - English in Everyday LONGMAMN

Tests _Life. Book 1 New Edition ESLFEARSON ADULT A
Cot wiore linformation 1 _Duwntnwn. Four. English for Work and I.il‘e.___HEiNLEﬂ'I—iGMSON_ C
Quick Search Tutorial owntown. One. English for Work and Life HEINLETHOMSON A
Reports & Other Tools Downtown. Three English for Work and Home HEINLETHOMSOM B
- ) Pre
BET . " LONGMAN
1 Foundations Activity Workbook ESLPEARSON ADULT ;M
Pre
e - | Foundations. Second Edilion wm -
Y AlA
: A4 Rights Resen 1 Grammar in Context Basic, HEINLETHOMSON A
Contact us | Feedback 1 MNew Land, New Language MEW READERS PRESS cB
1 Picture This! Learning English through LONGMAN A
= Piclures. Book One. ESLP SON ADULT
1 Piclure This! rning English through LONGMAN A
" WORKmatters: Complete Work-to-School MCGRAW- e
w _Cumiculum HILUCONTEMPORARY

k= NS
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Guidelines for Planning Instruction

&/ APPROPRIATE ¥ INAPPROPRIATE

e Using diagnostic information
from test results to target e Teaching to particular test
instruction in: ES

= Content Standards * Teaching specific
» CASAS Competencies vocabulary in a test item

=Task Areas * Limiting curriculum to
: : what the test covers
e Using Quick Search

* Using CASAS Sample Test
ltems




OSSE

Targeting Instruction

* Visit www.casas.org:

= QuickSearch Online
= CASAS Competencies
= CASAS Content Standards

e CASAS Instructional Reports

Generate reports from TOPSpro

Fill out charts in Test Administration Manuals
(TAMS)
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CASAS eTest
Implementation

Module 2




OSSE

Module 2: CASAS eTests Implementation

Agenda

* Going Live! Checklist

* Training Requirements

* Main Point-of-Contact and Data Manager
* eTests Coordinator and Proctor

* Online Account Setup and Access

* Intake Screening

* Pre- and Progress/Post-tests

* Generating Reports

G55
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Going Live! Checklist

First Steps




Going Live! Checklist - First Steps

1. Confirm system requirements for each online application:
* CASAS eTests Online System Requirements
* TOPSpro Enterprise Online System Requirements

2. Complete training, agency agreement, and certifications:
* Module 1: Implementation Basics

Module 2: CASAS eTests Implementation

New Agency Online Implementation Agreement

eTests Coordinator Certification

eTests Proctor Certification

3. Order your eTests and TOPSpro Enterprise package:
= WTUs (TE Basic) or TEUs (TE Enhanced)

4. Email golive@casas.org and request CASAS to set up your online
account.

= GAYS :




OSSE

Going Live! Checklist — Next Steps

5. Connect to your online account.
6. Add Sites.

7. Add Users.

8. Register testing stations.

9. Review testing sessions.

10. Conduct a trial run.

11. Go live! and begin testing.

12. Retrieve results and generate reports.

G55
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Step 1. System Requirements

eTests = TOPSpro

/CASAS eTests Online TOPSpro Enterprise
Used to administer to Used to manage data and
tests. user access, retrieve test
results and generate

\_ . \reports. .
s
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Step 1. System Requirements (Cont.)

ele s’gg’

TOPSpro

Desktop and laptop computers

= Require Windows 10

Chromebooks

= Current Chrome OS version is
recommended and eTests Online

app

iPads

= iOS 11 or higher and eTests Online

Guided Access app

* Mac

= Desktop and laptop computers
with Windows 10 using Boot Camp

* Desktop and laptop computers

= Require Windows 10
* Mac

= Desktop and laptop
computers with Windows 10
using Boot Camp

e TE Client

= Installation required to
validate login credentials and
connect to your online
account through a secure
HTTPS connection

OSSE

G5
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Step 2. Training, Agreement & Certifications
Complete training, agency agreement, and certifications
* At least one person per agency must complete:

J Module 1: Implementation Basics Training
AND
. Module 2: CASAS eTests Implementation Training

J New Agency Online Implementation Agreement
) eTests Coordinator Certification

] eTests Proctor Certification

J




Step 2. Agreement & Certifications

e CASAS Implementation Agreement for New Agencies
= 15 minutes

= Submitted by Program Director/Administrator who becomes the
Main Point-of-Contact (MPOC) for your agency

= MPOC identifies the Data Manager (DM) for your online
account

e eTests Coordinator Certification
= 30-45 minutes

= Completed by anyone coordinating online testing at one or
multiple site locations

 eTests Proctor Certification
= 30-45 minutes
= Completed by anyone administering online tests




Step 2. Point of Contact/Data Manager
Responsibilities

* The Point of Contact/ Data Manager:
= Manages your online account data
= Adds users, sites, teachers and classes*
= Manages user access to TE and/or eTests
= Reports outcomes™

* Contact OSSE AFE at osse.afeta@dc.gov to work with you/your
agency’s point of contact/data manager to establish an account
for your agency and to receive an allocation of Web Test Units
(WTUs).

* Contact CASAS Tech Support, if needed (800-255-1036, Option 2)

*Data exchange options available

J
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Step 2. eTests Coordinator Responsibilities

1)

2)

3)

4)

5)

Coordinates station registration

= |dentifies computers to register for eTesting in each lab at each site
= Coordinates station registration by two certified eTests users
Customizes default testing session templates

= Ensures test series comply with local or state Assessment Policy

= Confirms data collection needs for local, state, or federal accountability
Selects sets of testing sessions per program

= Replicates sessions to each site for proctors to administer tests

= Assigns sets of sessions per lab at each site location

Coordinates a trial run in each lab at each site

= Ensures staff are appropriately trained

= Confirms successful test delivery before going live

Coordinates ongoing testing at one or multiple sites

= Ensures all testers are certified eTests proctors

= Fnsures adherence to test security & testing code of ethics

®
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Step 2. eTests Proctor Responsibilities

1) Prepare to Test
= SIGNS IN & STARTS testing sessions at proctor station
= OPENS eTests application at testing stations
= ADDS stations to sessions matching testing purpose
2) Begin to Test
= Assists examinees entering demographics
= Helps examinees understand test delivery
= Directs examinees to begin the test
3) During the Test
= Supervises examinees at each station
= Maintains test security and examinee confidentiality
= Adheres to testing code of ethics
4)  After the Test
= EXITS eTests application at testing stations
= STOPS testing sessions at proctor station

u LOGS@ OUT & EXITS eTests application at proctor station

OSSE




Step 3. Order - Cart

* Place your order at any time while completing Going
Live Steps 1 and 2.

= Use Online Ordering with a purchase order or credit
card.

= Submit an Order Form by email or fax.

e Select your eTests and TOPSpro Enterprise (TE)
package

= Web Test Units (WTUs) (TopsPro Enterprise Basic) or
TEUs (TopsPro Enterprise Enhanced)

e Order Test Administration Manuals (TAMs) for each
test series and modality, at least one per site.

= GAYS :
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Step 4. Online Account Setup and Access

 When you complete initial prerequisites for eTests implementation
(Steps 1-3),

= Send an email to golive@casas.org and request CASAS to set up your
online account.

* CASAS will set up your online account with the following:
= Web Test Unit (WTU) purchase record
= One eTests site
= Default testing session templates and sessions at the eTests site

= Default set of TopsPro Enterprise access groups for the Data Manager
(DM) to add and manage users

e CASAS will send an email:

= In 2-3 business days, the Main Point of Contact (MPOC) and Data
Manager (DM) will receive an email from CASAS with access
information.

@
86



Step 5. Connect to Your Online Account

* Open any modern web browser. * The TE Client will open
automatically when
installation is complete.

° At top left of the webpage, *You may need assistance from

= Click Install TE Client. your IT Department to
download and install the

client on your computer.

* Enter the server URL.




Step 5. Connect to Your Online Account (Cont.)

* Click the Server field down-arrow and from the drop-
down menu,

= Select the Server for your online account
= Enter your Agency ID

= Enter your User name
= Enter your Password / [t - ﬁ\

State/Agency(/Site):

* Click Connect L—
|

Password: ﬁgﬁ

Forgot your password?

Unauthorized access to personally

identifiable information is a violation
of state and federal law.
Connect

J




Step 5. Connect to Your Online Account (Cont.)

* Change your temporary password when prompted
upon first connecting to TE.

Password Change Is Required

J According to the application settings you are required to change your password to be granted access.

Change Password |?| (%)

WEREE

Old Passward:

New Password: [***********

Retype Password: |xxxxxxxxxsy

TOPSpro Enterprise

J The password has been changed.

J




Step 5. Connect to Your Online Account (Cont.)

* Web Test Unit (WTU) Consumption Warning

= Default prompt to reorder displays if your WTU balance is
less than 500.

* To edit the WTU alert,

*=From the TE icon,
= Select Options
= Click the On Start tab

= Enter number for alert

-
WTU Consumption Warning

Your agency's remaining available WTUs (156) are less than 500.
Please contact CASAS at your convenience to order more WTUs.
You can adjust your alert for number of WTUs remaining under TE-Options-On 5tart.

Disconnect
Change Password

Options

Options...

Exit

General On Start Edit / View

= The minimum is 50

Auto Open Reports Managen: il

Auto Open Shortcuts: ™

Warn me when remaining WTUs equals: | 500

J
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Step 6. Add Sites

* From the menu bar, click
Organization > select Sites

* Click on New at the top left

 No limitto

number of sites

AEBG Consortia

Agencies
Sites

Users

\'/{<|""3 Organization

Access Groups

E View Organization Records Reports Tools Help

Sites

02
03
04
05
o7
i

EETIED 508 - Roling Hills Adult School (RHAS) | ~ | ool X

Site ID Site Name

RHAS: North Campus

EHAS: South Campus
RHAS: East Campus

EHAS: West Campus
EHAS: Sunrise Center
RHAS: Central Library -
RHAS: North City

91
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Step 6. Add Sites (Cont.)

 Sites represent physical locations where testing, instruction, and
training take place and are part of the organizational structure of

an online account.

 Sites may serve learners in multiple programs (e.g. ABE and ESL)

* Agencies may add Sites
to their online account
at any time.

e Adding an eTests Site

= WTUs must be available to
enable an eTests Site.

Sites must be enabled for
eTests to register computers
and administer tests.

G55

m View Organization Records Reports Tools Help

=
-1
3,
=
o
=]
ol

sites (DRI )

Site Information
Site ID: 08 Site Name: RHAS: Meadowbrook
Agency:

WTUs Available:

2| # Select Container

Container: |4908 - Relling Hills Adult School (RHAS) -
2 |#| Site Identification

siteID: |08 Site Name: | RHAS: Meadowbrook

Time Zone: [(UTC-08:00) Pacific Time (US & Canada)| ~
[« eTests Site

92



Step 7. Add Users

* Each staff member who will access the CASAS Online System
requires a User account with login credentials.

* Users are also part of the organizational structure of an online

account.

[ TOPSprg - e« N

= May grant to any staff as
appropriate.

= eTests coordinator and/or
proctor certification not
required for access.

\_ /

J

= May only grant upon

= Agencies must maintain

copies of certificates on f

N

/ eTes!Ms“ ACCESS \

confirmation of coordinator
and/or proctor certification.

ile.

/
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Step 7. Add Users (Cont.)

TopsPro Enterprise
opens to a blank
screen with a menu
bar across the top.

Personnel

Test Administrations
Forms

°* From the menu
bar, click
Organization and
select Users.

Records HReporls Tools

* Click New at the e g ey e

top Ieft. h"|'.l-1'|.|_" il Aarilt Somosod (RFHASY T Basss Acoess, LT Coordenaior Lo

S08 . Folng Hhllk Adgull Schood (RHAS)

- |.'_._.]..-||! Filks Bafiln Sl -:I'-rll.ﬂ.'.-;

45308 - Re nig Pk Audale Crheaold (RHASY  TF Fnbanced (Dats han A A
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OSSE

Step 7. Add Users (Cont.)

e CASAS adds pre-configured TE Access Groups when
setting up a new online account.

= Data Managers may edit, rename, duplicate, or
delete these groups, and add new groups.

* TE Access Groups define menu and data access rights
for groups of users.

= TE Data access may be restricted to “read only”
access.

* There is no limit to the number of users.

G55
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Step 7. Add Users — TE Access

Each agency decides which application its users may access.

Data Manager will add users to an appropriate Access Groups.

TE Access Groups

TE Data TE

TE Access Rights Manager Admin TE Basic TE Teacher
Has full access to TE (e.g.
edit, add, delete X X
records)
Can only Only View own
Has limited access to TE view classes
records
Can generate reports X X X Only for own
from TE students and classes
Can grant access to X
eTests
Has access to eTests X o o e



Step 7. Add Users — eTests Access

* The Data Manager adds Users to an eTests Access Group.
* Most users will serve as Proctors.
* Coordinator access requires a higher level of responsibilities.

ET ET ET

Coordinato | Procto | Coordinato | Tech
r/Proctor *

v

r
Access Application Management v v v
Console

Create/Edit Test Sessions v

Supervise Test Administration

AN
AN

Initiate or confirm Station Registration

AN
B \ I

AN
AN

Unregister Station

AN

Register Station Without Confirmation*

= GAAS .




Step 8. Register Testing Stations

* Registering testing stations enables a web-secure server to
deliver eTests on the local machine.

 Station registration is a one-time event!

* Registering stations requires two certified eTests users.

Station Registration @

1. First user initiates

Site: RHAS: Central Library %~
2. Second user confirms Lab &
. . . Station: AC-01
registration (not necessarily Regisraton Status: B
at the same time). SR

05: 6.2.9200

SRVGENID:
VYJYSUUQXDMRYTNYFYS2BCTTI4543KKMNT GOZWQELP2N4
CNIZDU2GDNQWE4EZVEP

ITSUUID: 4C4C4544-0048-5810-8042-C2C04F4C5632
MACADDR: B8:85:84:C0:3A:60

J




Step 9. Review Testing Sessions - Templates

eTests Online - Rolling Hills Adult School (RHAS)

i%: Testing Sessions [«

Testing Session Templates

B Testing Session Template Name Site

(4 records)

Number Of Sessions Using This Template

Templates
Save table filters - -

i= Test Results
Edit Copy ABE/ASE RHAS: 00 - Adult Education 8
&+ Students Edit Copy ESL/ELL RHAS: 00 - Adult Education 9
Edit Copy PRACTICE RHAS: 00 - Adult Education 1

1 Testing Stations

2

Edit Copy REGISTRATION RHAS: 00 - Adult Education

# Change Password

* The setup and review of testing session templates and
testing sessions is a one-time event!

* Testing session templates carry over to the next program
year.

e Testing sessions must be replicated in a new program year.

= GAYS :




Step 9. Review Testing Session - Templates

Testing Session Template settings apply to all sessions sharing the

same template to ensure standardization.

* Template: identifies program (e.g., ABE/ASE, ESL)

 Modalities: what tests to deliver

. . E Edit template details
* Options: how to deliver tests i

Template name ABE/ASE

* Registration: who to test

Template configuration

e Data: the information to collect

Modalities Options Registration Data Layout Admin

* Layout: screen displays

v Reading Reading GOALS

Locator/Appraisal: [ Default - 104R ]

* Admin: session management

v Math Math GOALS

Locator/Appraisal: [ Default - 104M ]

= GAYS




Step 9. Review Testing Sessions — ABE/ASE

eTests Online - Rolling Hills Adult School (RHAS)

i+, Testing Sessions

Testing Session
Templates

i= Test Results
2 Students

C Testing Stations

# Change Password

Kl

w Filter by: Status

Site

Adult Education
Adult Education
Adult Education
Adult Education
Adult Education
Adult Education
Adult Education

Adult Education

Lab Name

4

Template Name

ABE/ASE

ABE/ASE

ABE/ASE

ABE/ASE

ABE/ASE

ABE/ASE

ABE/ASE

ABE/ASE

ABE/ASE

o® -

Testing Sessions

Session Name

LAB:?7? - Appraisal
LAB: 7?7 - Intake: Pretest

LAB:?77 - Progress: Post-test

LAB:?77 - Retest: Scores Outside Accurate Range (Mot Same Day)
LAB:?77 - Retest: Scores Outside Accurate Range (Same Day Only)
LAB:?77 - Returning Students: Pretest

LAB:??7 - Spanish Reading Comprehension

REGISTRATION w/Practice
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Step 9. Review Testing Sessions

* |Intake: Pretest — Locator + Pretest

=Delivers the Locator and the appropriate pre-test
(based on Locator performance).

* Progress: Post-test

= Delivers the appropriate next assigned test based on
a student’s pretest score.

= Post-testing should occur after 70-100 instructional
hours
(or a minimum of 40 hours).

G55
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Step 9. Review Testing Sessions (Cont.)

* Retest: Same Day Only

=Delivers the appropriate “retest” to students who tested
outside the accurate range (either too low or too high)
on their form level test.

= Deliver to students who are re-testing on the same day.

* Retest: Not Same Day

=Delivers the appropriate “retest” to students who tested
outside the accurate range (either too low or too high)
on their form level test.

= Deliver to students who are re-testing on a different
day.

G55
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Step 9. Review Testing Sessions — ABE/ASE

* Sets of testing sessions are required for proctors to manage
and administer tests for each lab.
= Assign sets to each lab by replacing “???” in the Session
Name with the Lab name, number, or acronym.

* One
certified
proctor
per
20-25
students
is required
per lab.

= GAAS

eTests Online - Rolling Hills Adult School (RHAS)

& Testing Sessions | [{] Testing Sessions

Testing Session

W Filter by: Status
Templates

Site Lab Name Template Name Session Name
i= Test Results
- - ABEASE % ~ -
‘& Students Adult Education ABE/ASE LAB:?77? - Appraisal
] Testing Stations Adult Education ABE/ASE LAB:??? - Intake: Pretest
Adult Education ABE/ASE LAB:??7? - Progress: Post-test
# Change Password Adult Education ABE/ASE LAB:777 - Retest: Scores Outside Accurate Range (Mot Same Day)
Adult Education ABE/ASE LAB 777 - Retest: Scores Outside Accurate Range (Same Day Only)
Adult Education ABE/ASE LAB:??7? - Returning Students: Pretest
Adult Education ABE/ASE LAB:??? - Spanish Reading Comprehension
Adult Education ABE/ASE REGISTRATION w/Practice
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Step 9. Review Testing Sessions — ESL

* Sessions are ready to use and reuse whenever you need to
test — simply START and STOP sessions throughout the
program year (July 1 —June 30).

* The CASAS Online System is fully automated to present
appropriate-level tests with these standardized sessions.

eTests Online - Rolling Hills Adult School (RHAS) proctor0@rhas.org O Logout

L = =

O Testing Sessions (8 recoras) [y

= “ Filter by: Status

= Site Lab Name Template Name Session Name

. [ ~ Save table filters RHAS: 00 - Adult Education % - Assessment Center % - ESL/ELL = v] -

|;| Start RHAS: 00 - Adult Education Assessment Center ESL/ELL LAB AC - Appraisal
Start RHAS: 00 - Adult Education Assessment Center ESL/ELL LABAC - Intake: Pretest - Beginning Literacy Reading

» Start RHAS: 00 - Adult Education Assessment Center ESL/ELL LAB:AC - Intake: Pretest - Level A
Start RHAS: 00 - Adult Education Assessment Center ESL/ELL LAB:AC - Intake: Pretest - w/Locator
Start RHAS: 00 - Adult Education Assessment Center ESL/ELL LABAC - Progress: Post-test
Start RHAS: 00 - Adult Education Assessment Center ESL/ELL LAB:AC - Retest: Scores Outside Accurate Range (Not Same Day)
Start RHAS: 00 - Adult Education Assessment Center ESL/ELL LABAC - Retest: Scores Outside Accurate Range (Same Day Only)
Start RHAS: 00 - Adult Education Assessment Center ESL/ELL LAB:AC - Returning Students: Pretest

= GAYS
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Step 10. Conduct a Trial Run

* Prior to testing students, conduct a trial run of the
testing environment to make sure tests are delivered
without any issues

=in each lab
=at each site

* A trial run will help staff prepare for live testing by
role-playing steps for testing day and administering
eTests with staff.

* TIP! To avoid using WTUs for the trial run
=use the practice testing session.

G55
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Step 11. Go Live! And Begin Testing

* Testing Day may be a bit daunting but you made it this
far!

* From this day forward, you will mostly repeat Steps 11
and 12 to retrieve results and generate reports from
ongoing testing.

* Need help? CASAS Tech Support
= Available 7 a.m. - 5 p.m. (Pacific), Monday — Friday

* Email techsupport@casas.org
= Call at 1-800-255-1036, option 2

J




Step 12. Retrieve Results & Generate Reports

OSSE

* Test results are immediately available after eTesting to
generate reports in TopsPro Enterprise (TE)

= for Students ToPS ®
=for Teachers p,ll'g

* Students value immediate feedback after testing.

* Teachers appreciate timely performance reports to
inform instruction and prepare students for progress
testing.

 NOTE! You may give teachers TE access to view, monitor,
and track student performance for their class and
generate their own individual student and class reports.

G55
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Step 1 - Prepare to Test

Demonstrate sample test items

Demonstrate how to respond to test items

|ldentify students who might have very low skills and
should not automatically take the Locator.

= Refer to the Intake Screening process

|dentify students who need accommodations

= Refer to CASAS Assessment Accommodations at
https://www.casas.org/training-and-support/testing-
guidelines/accommodations-guidelines

J
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Step 1 - Prepare to Test (Cont.)

Prepare computers for eTesting.

Set up room to allow adequate space between
students.

Provide scratch paper for math tests.

=Scratch paper is not allowed for listening or reading
tests.

= All scratch paper must be collected and shredded
after the test.

Provide basic calculators for math tests for those
students who have difficulty using the embedded
calculator in eTests.

G55
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Step 2 - Begin to Test

* All personal items must be off the tables.

* No cell phones, dictionaries, translators, or any other items
allowed.

* Students are not to talk or get help from others.

* Demonstrate how to fill out demographics information, if
needed by your agency.

* Guessing by the examinees should be discouraged. Explain that
if they can’t answer a question they don’t need to mark an
answer, and can go on to the following questions.

* Maintain a positive attitude and atmosphere about testing.

=Your attitude can influence students’ attitudes and
performance.

J
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Step 3 — During the Test

* Circulate to make sure that everyone is working
individually.

e Circulate to make sure examinees are able to use the
embedded calculator for math tests.

* At the end of the allowed testing time, if a student is
answering a question, the student can finish working
on that question.

* Students are not allowed to stop testing and continue
at another time.

G55
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Step 3 — During the Test (Cont.)

* |n certain circumstances, a proctor may need to
interrupt a test in progress.

* |f the circumstance compromises test security or
integrity, the test should be aborted, and the student
should take the alternate form at the same level test
upon return.

* Proctors should follow the local policy of their agency
for permissible interruptions that are not likely to
compromise test integrity.

J
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Step 4 - After the Test

Proctor exits the testing sessions.
Pick and shred all scratch paper from math tests.

Test administrators are responsible for the security of
all test materials in their possession.

Generate test result reports from TE.
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Test Administration Guidelines

¥ 4 Appropriate

* Reviewing practice
guestions together

* Providing a relaxed,
unhurried atmosphere

* Providing scratch paper
and pencils (for math
tests only)

x Inappropriate

e Reading questions to
students

* Translation devices

* Allowing cell phones
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Implementing at
Your Agency




CASAS Implementation Basics

* Module 1. Implementation Basics
* Module 2. CASAS eTests Implementation
* Module 3. Paper Test Implementation

* Module 4. Interpreting Test Results and Reports

Modul Modul
1 i
X X

Tester — Administer eTests only Optional
Tester — Administer Paper only X X Optional
Tester — Administer eTests & ,

X X X Optional
Paper
Teachers X X

*Testers must complete at least two modules, including Module 1.

]
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How to Enroll in CASAS Trainings

* Go to the CASAS homepage and create an online account.

* Once you're logged in, click on the Training Registration button.

i

Training Registration | " “m

* Click “Learn More” and then select “Enroll in this Workshop”

* After adding all of the trainings you need,
select “Complete Registration” g oy | Leammore

Online Self-Paced
Training Module

Learn more

* Confirmation will be sent to your email Ontne soPoced | |
a CCO u nt . Online Self-Paced —

Training Module

Zoom Online Learn more

= GAYS —




Time to complete your training!

Congratulations! You have completed Module 1 — CASAS
Implementation Basics and Module 2 — CASAS eTests
Implementation.

Complete the following online at
WWW.Casas.org:
v’ Submit your Test Security Agreement
v Get your Certificate
This key step verifies your attendance!

& C @ Not secure | training.casas.org

Comprehensive Adult Student Assessment Systems  English - United States (en_us) ~

Online Training m
The onlina destination to CASAS training - =1
e~ WV

= GAYS
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Steps to Complete to Obtain Your Certification
for CASAS Implementation Basic Training

1)
2)
3)
4)
5)

6)

7)
8)
9)

Go to training.casas.org

Click: In-Person Training Completion Certificates
Click: the State for your training completion portal
Click: the portal for the Date of your training

Log in OR Click on the Create a new account button and
activate your account

Enter: the Training Workshop #/Passcode - # given to
you by your trainer on your training date.

Click: Enroll Me
Click: Test Security Agreement and submit

Click: ‘Get your certificate’

@
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When you click “Get your certificate”...

CERTIFICATE of COMPLETION

This certifies that

Terrific Teacher
completed
CASAS Implementation Training, August 14, 2019
August 2, 2019

Certified Trainer m
Margaret Teske

Jay Wright Credit Hours: 3

0xz6HNjysn

This certificate is automatically sent to the email used to register
your CASAS account.

J
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Next Steps

* See the slides to Complete the Steps to Obtain Your CASAS
eTest Coordinator and Proctor Certifications.

* Once you receive your CASAS eTest Coordinator and Proctor
certifications, please register for the DC OSSE CASAS Remote
Testing Implementation Training.

= Upon completion of the training and acquisition of an OSSE
training certificate, you may begin offering CASAS eTests
Remotely.

* (Optional) To become a certified Paper Tester:
=Complete Module 3 for paper testing as well

* (Optional) For Teachers:
=Complete Module 4, Interpreting Test Results and Reports

®
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CASAS eTest Coordinator and Proctor

Certification — Online Training

Think of us as your adult assessment partner. We're invested in
your success and are with you every step of the way.

Welcome to CASAS Voices from the Field

CASAS CATALOG

Remote Testing 1:1 Demonstration

SUMMER INSTITUTE
ONLINE TRAINING
IN-PERSON TRAINING,
WEBINARS, MEETINGS

NEDP Using CASAS Assessments and Reports
Adam Basler, Teacher and CASAS Testing Coordinator,
talks about his experiences using CASAS assessments

to benefit individuals in state hospitals.

WSCS
Workforce Skills Certificati

CASAS
Peer Communities

California Adult Education
Accountability and Assessment

California EL Civics

Home Product Overviews Training and Support Educaticon Providers Workforce Development Business and Industry Social Media Mewsroom

What's New

Remote Testing
Update on CASAS Tesfing During the
COVID-19 Pandemic

CASAS Open During COVID-19
EPandemic

MNews and Updates Webinars

Integrated English Literacy and Civics

Education (I[ELCE) Plan

Summer Institute 2020 Canceliation
Notice

CASAS FAQSs
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ASAS eTest Coordinator and Proctor
ertification — Online Training (Cont.)

S

Online Training

The online destination to CASAS training

;. L

CASAS Implementation Training is now available in four modules

specific to the needs of test administrators, instructors, and other staff.

If you administer... If you are an Instructor,
a Counselor, a Career

CASAS eTests eTests & Paper Tests Coachio..

= Module 1 and 2 (required) K = Module 1, 2 and 3 (required) = Module 1 (recommended)
= Module 4 (recommended) K ] = Module 4 {recommended) = Module 4 (recommended)

Need technical assistance? Contact CASAS Tech Support

Just getting started with Just getting started with @ . Availsble: 6:00 am — 500 prm (Paciic), M — F
CASAS eTests? Remote Testing? ; |
eTesfsv o » Email: TechSupport@casas.org — o aleri several members of the team
» See the Going Live! Checklist o « Seethe Going Remote! Checklist m to ensure you receive a fimely response
for more information. E for more information . . . = Phone: Team members are also available at 1-858-292-2900 or

1-800-255-1038, option 2.

Modules
w Collapse all
~ CASAS eTests Implementation
¥ Module 1: CASAS Implementation Basics O
%* Module 2: CASAS eTests Implementation FO
% CASAS eTesis Agency Agresment O
% CASAS eTesis Coordinator Gerfification O
%* CASAS eTests Proctor Cerlification FO
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1)
2)
3)

OSSE

Steps to Complete to Obtain Your CASAS
eTest Coordinator Certification

Go to www.casas.org
Click: Online Training

Click: CASAS eTests Coordinator Certification — Review and complete each
module. Use the gray shaded arrows located at the right side of the screen (top or

bottom) to progress to the next page/module. Make sure all the modules have a
check in the box next to it.

= Certification for Online Testing Management
= About the Training

= Coordinator Duties and Responsibilities

= Testing Code of Ethics

= Training Completion and Certification
= Test Security Agreement

= Certificate of Completion

= Don’t forget to click on the button to request a copy of your Certificate of
Completion which will be sent to your email address. Please also provide a
copy to your point of contact/data manager.

@
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CASAS eTest Coordinator Certification Online
Training — Enter Passcode to Begin Module

&« O (D Mot secure | training.casasoeg/en dex.phptids 3100 a 7 OCE &G » O :
|||||| - \ A — .
npd
CASAS eTests Coordinator Certification
Mome & Wsules = CASAS Tesm inpkmentiton = ETC 207621 & Envollme i it p i st
Enrollment options
T Module Il 30N
o Bl R pentl = CASAS eTests Coordinator Certification
CASAS Trainer CASAS Traine Coordinato 5 oo
B Tasts C
-
= Sall anrollment { Traiming Parbcipant)
—
Pagetolt O I [} B - ] - 120%
B O Typehere to search O B »n & @ = M € € & AOBBA o

= GAYS




CASAS eTest Coordinator Certification Online
Training — Complete “Certification for Online

Testing Management” Module

e mmn CATAT Hamepage x " x +
.\.' “ G o cure | training.casas.org/cou e O @ &6 8O
From - bt o R t % 2
Beqinming Comprehensive Adult Studoent Assessmont = X T |
&
CASAS eTests Coordinator Certification
[ | Hame » CASAS rTests impiementaton » ETC 2000.34
123 SIS =) T ) . Ve progrmas (3
= i o Certification for Online Testing Management
FHOW
Sicc=————— I test T t -
=] Bm
* Mudule adminislralion
124 AL uinenreil me froen ETEC 2020.21
= B oases
Training Completion and Certification
=
125
-
o
& 2020 CASAS < Compeehensive Adult Student Assessment Systems. All rights reserved.
‘You are lopged n s & efie Johraon (Log out)
Home
=
126
=
o
&
T
Side 12600130 I3 Zmotes Wcommenss ([ 22 W 0T - t + nex B
: - 55,
M | O Typeheretosearch [ = - & 3 = M € Q ﬁ ABBDTH a’?‘ln’f:::ﬂ =

@
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CASAS eTest Coordinator Certification Online
Training — Complete “About This Training”
Module

Sk, | somprehensive Adult Student sament Systems
2 B
- - s -
@ CASAS eTests Coordinator Certification
Hooeme = CATAS ol brplnmantabon = ETC 302071 » Coetiieslion for Onbie Tealing Ll sperment i Thin Tusining
1 About This Training
i Infroduction
| v
1 Introduction
125 |
2
testing code of ethics, and the imponance of et
= men. Fabouing Inese gedrings aysures the mast
Auvdience
4 This waeang i3 appregeiate foe e ndrAdUBl o B0 ERRRaton wie vl Be FESpaRNELE for onkne lestng management
1 ¥ Module asminisiratan Comt
e Compamentary
| Time Commitment
r 1 hour
Ensollment Duration
30 days
Questions about this training?
— Contact VanngQcasss org
q »
127 |
-
= © J020 CASAS - Comprehenssve Adull sesament Sysieme. A3 fights reseroed
You are 1000€d in as M
|
128
P
= ~
F | 1
| s
sade 17700130 [ Ztotes Weommens B 2 W T - ] + 1w B
= = 758 M
B .0 Type here to search O H = & @ :‘1 o ¢ C § AORBU o O
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CASAS eTest Coordinator Certification Online
Training - Complete “Coor
Responsibilities” Module

dinator Duties &

-
L &« C @ Notsecure | training.casas.ong/mod/book/vew. phptnd=2937 a 0OCE G »O
Pase Comprohensiv 3
gl
s
ot CASAS eTests Coordinator Certification
Home » CASAS eTeris kmplementaton = ET Carddcation for Oekns Testing Managemant
Coordinator Duties & Responsibilities
8] 1
=
Station Registration
126
= Cannecting Computers with the Oniine System =
1 neclicn wilh B Grine Sysiem. you musl s’ e CASASWeETeats ee 116 15 iNliss coMM wih M T vl
plets M tation repstraton pocess -7 == - -_—
F if-?;l R =
y . I
& 13k par machne - .
| v ook scministration f Lt T8 MACRIE 150 1eAEg 3L WHich Bmé The HACKNE ANOUSI Be UrEpeIEied <> 4
| ¥ 1
L s crapter . |
127 — e + Lath COMputed requies an 8 CHEN INENIOUS] - 3 COOIINASTS OF 3 DOCISr - 1o valaate e registrabon of 3ch MAChing 38 3 MEtng s1380n 1o¢ Selivering CASAS web-based lasts
= | b Midhde adrmincdabon + Coordinaton nd procic 1 s L3k 81 £ach maching thisugh S1ation Managemssat
M Unregissering a Station
riy & CooNRALor may Gnregiter 3 machine. T
1. Appication Management
2. ation Management
L Nole: o regesiee 4 ¢ "
™ Fax Steps 1o Hegister Stations
128 »
-
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F
129
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CASAS eTest Coordinator Certification Online

Training — Complete “
Module

Testing Code of Ethics”

1 wuch edorralion sbeukd be wied m eonpch

s3e8 need 1o be 5o

Eraining, eduabon ard Bty grogam

[ rre—
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Tide - A 3 X Tn Testing Code of Ethicy introduc X +
. “ o ure | training casas.ong/mad/book
Paste ompre -
Chpd
1) By - g -
= CASAS eTests Coordinator Certification
Mame eTest in 0 £ 2 n Caticaton for Ontne Testng Wasagement Testing Cao
Testing Code of Ethics
o | Introduction
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=
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CASAS eTest Coordinator Certification Online
Training — Request Your Certificate

* Review the steps to make sure you
completed all the modules.

* Request a copy of your CASAS eTest
Coordinator Certificate of Completion!

G55



Steps to Complete to Obtain Your CASAS eTest
Proctor Certification

1) Go to www.casas.org

2)  Click: Online Training

3) Click: CASAS eTests Proctor Certification — Review and complete eac Use the
gray shaded arrows located at the right side of the screen (top or bottom) to progress to
the next page/module. Make sure all the modules have a check in the box next to it.

= Certification for Online Test Administration
= About the Training
= Proctor Responsibilities
= Proctor Duties
= Testing Day
= Training Completion and Certification
= Test Security Agreement
= Certificate of Completion

= Don’t forget to click on the button to request a copy of your Certificate of
Completion which will be sent to your email address. Please also provide a copy to
your point of contact/data manager.

* K Kk ®




CASAS eTest Proctor Certification Online
Training — Enter Passcode to Begin Module

Fie X e

training.casas.ong/ensol/in

Midules

= Mocule scminisrsion
A Enroll me in this portal

130
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CASAS eTest Proctor Certification Online Training
— Complete “Certification for Online Test
Administration” Module

|
: Vour propress
: e Certification for Online Test Administration
PHOW
_—_- CASAS eTests Procior Cernficatan outines proc nrvsindtas and
SaheENCe 10 be- de of Cantitdd proc i e PeIpanabie for M
1 o test danars 1o pe LR
Bl T begin, cliek About This Training belesy
=
Y | -2
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CASAS eTest Proctor Certification Online Training
— Complete “About This Training” Module

Tide m CALAL Memepage X Pn Aoyt This Traimess Intre +
T C0 (D Mot secure | training.casasongimad/bockiview phetids204; a # OO0 E G %0
Paste omprahensive =, me = =

cipl E
13 - =

= CASAS eTests Proctor Certification
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CASAS eTest Proctor Certification Online
Training — Proctor Responsibilities (Complete

Module)
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CASAS eTest Proctor Certification Online
Training — Complete “Proctor Duties” Module
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on Online
Module

CASAS eTest Proctor Certificati

Training— Complete “Testing Day”
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OSSE

CASAS eTest Proctor Certification Online

o

Training — Request Your Certificate

Review the steps to make sure you
completed all the modules.

Request a copy of your CASAS eTest
Proctor Certificate of Completion!
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OSSE

Closing Activity

* What are two things you learned today
that could improve your agency’s
assessment process?

* How will it benefit:
=Students?
=Teachers/Instructors?
Agency?
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CASAS Announces Weekly Office Hours

&
o

o

= GAYS

ANAS

WWW.Casas.org

O
Every Friday at 11 a.m. Pacific/2 p.m. Eastern.

CASAS National News & Updates Webinar, October 21 2020

NEW — Office Houré with CASAS Staff

O

Join CASAS to get one-on-one support, help, suggestions and
just plain old encouragement in using CASAS eTests.

Attending participants drive the session with their

questions and needs.

e First session: Friday, Oct. 23, 2020.\

» Register for CASAS Office Hours at:
https://zoom.us/meeting /register/tJOofu-

tgTIjGtXPjrxX Irvpn8P5uewTjjE
O

01
What's New
Remote Testing
F i Te tun
CASAS
= O
C ng C L
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OSSE

Contact Information

If you need further assistance with training completion, contact
training@casas.org

 Additional E-Mail Contacts

CASAS eTests Online Implementation: golive@casas.org
CASAS Citizenship Interview Test (CIT):
citcertification@casas.org

CASAS Field Testing: fieldtesting@casas.org

CASAS General Questions: casas@casas.org

National External Diploma Program (NEDP): nedp@casas.org

CASAS Orders: orders@casas.org

CASAS Technical Support: techsupport@casas.org

CASAS Training: training@casas.org

Workforce Skills Certification System (WSCS): wscs@casas.org
OSSE Adult and Family Education (AFE): OSSE.AFETA@dc.gov
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