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The purpose of this Supporting Documents Guide is to provide 
guidance and assistance to DC Tuition Assistance Grant 
(DCTAG) applicants (students, parents, legal guardians) and 
community partners who are working to complete the DCTAG 
application process.   

Introduction
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• After successful submission of the DC 
OneApp, the applicant must upload 
supporting documents for DCTAG 
advisors to review. 

• The applicant must provide domicile 
verification, current proof of 
residency and a processed Free 
Application for Federal Student Aid  
(FAFSA) submission summary (FSS). 

Supporting Documents Checklist
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• When the applicant and/or parent/legal guardian submits the supporting documents, a 
DCTAG advisor reviews and verifies the documents. 

• If all supporting documents are accurate, the DCTAG advisor will process the documents 
and deem the applicant “Eligible” for the award.

• Note: If any supporting document is missing or incorrect, the DCTAG advisor will 
communicate what is missing or needed for the applicant to be deemed “Eligible.” The 
applicant then must resubmit ALL supporting documents (not just the 
missing/inaccurate documents) for their application to be reviewed again.  

• The following pages provide examples of the supporting documents applicants can 
provide to complete the DCTAG application process. 

Supporting Documents Checklist
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What to verify:

1. Personal Information – Washington, DC 
address

2. All certified D-40 tax returns MUST have 
the Office of Tax and Revenue (OTR) 
“Certified-True Copy” Stamp 

3. Demographics page must be included

Note: All documents are examples and may 
vary. 

Domicile Verification: Certified D-40 Tax Return
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What to verify:

1. The tax year

2. Part Year Resident (will require additional 
documentation)

3. DC Taxable Income 

4. All D-40 Tax returns MUST have the OTR 
“Certified-True Copy” Stamp 

Note: All documents are examples and may vary. 

Domicile Verification: Certified D-40 Tax Return
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• This can be used if parent/legal guardian is 
filing an extension for the tax year.  

• A certified D-40 Tax Extension (FR-127) along 
with a certified D-40 Tax Return from the 
previous year will satisfy the domicile 
verification requirement 

What to verify:  

1. The tax year 

2. Personal Information – Washington, DC 
address 

3. All D-40 Tax returns MUST have the OTR 
“Certified-True Copy” Stamp 

Note: All documents are examples and may vary. 

Domicile Verification: Certified D-40 Tax Extension (FR-127)
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What to verify:  

1. The tax year

2. Personal Information –
Washington, DC address

3. Part Year Resident (will require 
additional documentation)

Note: All documents are examples and 
may vary. 

Domicile Verification: Filed/Processed D-40 Tax Return
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What to verify:  

1. DC Taxable Income (D-40 Page 2)

2. Tax Return being signed by parent/legal 
guardian or independent student 

Note: All documents are examples and may 
vary. 

Domicile Verification: Filed/Processed D-40 Tax Return
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What to verify:  

1. Tax Return being signed by 
parent/legal guardian or 
independent student on the 
bottom left of D-40 Page 3

Note: All documents are examples and 
may vary. 

Domicile Verification: Filed/Processed D-40 Tax Return
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What to verify:  

1. The tax year

2. Personal Information –
Washington, DC address

Note: All documents are examples and 
may vary. 

Domicile Verification: Filed/Processed D-40 Tax Return
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What to verify:  

1. Part Year Resident (will require 
additional documentation)

Note: All documents are examples and 
may vary. 

Domicile Verification: Filed/Processed D-40 Tax Return
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What to verify:  

1. DC Taxable Income

Note: All documents are examples and may 
vary. 

Domicile Verification: Filed/Processed D-40 Tax Return
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Domicile Verification: Filed/Processed D-40 Tax Return

What to verify:  

1. Tax Return being signed 
by parent/legal guardian 
or independent student 

Note: All documents are 
examples and may vary. 
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Domicile Verification: Filed/Processed D-40 Tax Return
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• This can be used if parent/legal guardian or independent student is filing an extension 
for the tax year.  

• A filed/processed D-40 Tax Extension (FR-127) along with a filed/processed D-40 Tax 
Return from the previous year (signed by parent/legal guardian or independent 
student) will satisfy the domicile verification requirement. 

What to verify:  

1. Personal Information – Washington, DC address 

2. Tax Return being signed by parent/legal guardian or independent student 

Note: All documents are examples and may vary. 

Domicile Verification: Filed/Processed D-40 Tax Extension (FR-127)
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• An applicant can electronically certify the D-40 tax return within the DC OneApp under 
the “D-40 Authorization” tab. 

• The “D-40 Authorization” tab will ask for parent’s/legal guardians’ Net Refund or Total 
Amount Due from the D-40 tax return from the current tax year.

• Applicants will be alerted by DC OneApp about the status of the electronic certification.  

• Note: only information from the current tax year can be electronically certified and 
student must be claimed as dependent on parent’s/legal guardian’s taxes.  

Domicile Verification: D-40 Electronic Certification
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What to verify:

1. Parent/legal guardian relationship to 
applicant.

2. Full 12-month January-December 
statement from the correct year

3. Note: child support documentation can be 
more than one page. Also, parent’s/legal 
guardian’s name and address must be 
verified if child support is not from the 
District of Columbia.

Note: All documents are examples and may vary. 

Domicile Verification: Child Support
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What to verify:

1. Full 12-month January-
December statement from the 
correct year

2. Gross benefit amount received 

3. Personal Information –
Washington, DC address

Note: All documents are examples 
and may vary. 

Domicile Verification: Retirement/Annuity Income
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What to verify:

1. Full 12-month January-December 
statement from the correct year

2. Net benefit received

3. Personal information – Washington, 
DC address

• Note: Benefit verification letters are 
not accepted

Note: All documents are examples and 
may vary. 

Domicile Verification: Social Security Income (SSI)
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What to verify:

1. Personal information – Washington, 
DC address

2. Full 12-month January-December 
statement from the correct year

3. Net benefit received

Note: Benefit verification letters are not 
accepted. All documents are examples 
and may vary. 

Domicile Verification: Social Security Income (SSI)/Social 
Security Disability Income (SSDI)
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What to verify:

1. Full 12-month January-December 
statement from the correct year

2. Personal information – Washington, DC 
address

3. Net benefit received

Note: Benefit verification letters are not 
accepted. All documents are examples and 
may vary. 

Domicile Verification: Social Security Income (SSI) 
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What to verify:

1. Personal information – Washington, 
DC address

2. Full 12-month January to December 
statement 

Note: DCTAG advisors have limited access 
to the DCAS system and can pull 
TANF/SNAP/Food Stamp benefit 
information if the parent/legal guardian 
or independent student completes the 
authorization form. All documents are 
examples and may vary. 

Domicile Verification: Temporary Assistance for Needy 
Families (TANF)/Supplemental Nutrition Assistance 
(SNAP)/Food Stamp Statement
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Domicile Verification: TANF/SNAP Authorization Request Form

What to verify:

1. All highlighted segments must be completed by either parent/legal guardian or by witness.

2. Anyone over the age of 18 can serve as witness.
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What to verify:

1. Personal Information – Washington, DC address

2. Full 12-month January-December statement from the correct year

3. Unemployment compensation received 

Note: All documents are examples and may vary. 

Domicile Verification: Unemployment Income/Worker’s Compensation



1/29/2026 26

What to verify:

1. Dated MM/DD/20XX (current application year)

2. Applicant’s name and date of birth

3. Applicant’s status 

Note: All documents are examples and may vary. 

Domicile Verification: Ward of the Court
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What to verify:

1. School or agency letterhead

2. Applicant’s name and date of birth

3. Applicant’s status

4. Completed by applicant and liaison

Note: All documents are examples and may 
vary. 

Domicile Verification: Unaccompanied Homeless Youth Form
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Proof of Residency 

• This documentation must be no more than 45 days old.

• This documentation must reflect the applicant’s parent’s/legal guardian’s name and 
address OR, independent applicant’s name and address. 

What to verify:

1. Personal Information – Washington, DC address

2. Date of Issue – no more than 45 days old

Note: If utility bill is in a name other than what is stated above, then a notarized statement 
is required from the individual whose name is on the utility bill. The notarized letter must 
state that applicant’s parent/legal guardian OR, independent applicant resides at the 
address on utility bill. All documents are examples and may vary.
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Utility Bill 
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Utility Bill 
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Bank Statement and Mortgage Statement



1/29/2026 32

Pay Stub 
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Utility Letter
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FAFSA Submission Summary (FSS) 
• The FAFSA Submission Summary (FSS) is obtained by completing the FAFSA which is 

administered by the US Department of Education.

• The FAFSA’s website is www.fafsa.gov. In total, the FSS is about 17 pages. 

What to verify:

1. FAFSA application year

2. Applicant’s name 

3. Application status 

Note: All documents are examples and 
may vary. 

http://www.fafsa.gov/
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FAFSA Submission Summary (FSS)

What to verify:

1. Student Aid Index (SAI) has been 
calculated

Note: All documents are examples and may 
vary. 
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How To Reach Us

ADDRESS:

1050 First St. NE

Washington, DC 20002

PHONE:

(202) 727-2824

HOURS of OPERATION:

8:30 a.m. to 5 p.m., Monday – Friday 

GET SOCIAL:

www.instagram.com/dctag_team/

WEBSITE:

www.dconeapp.dc.gov 

https://www.instagram.com/dctag_team/
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