
 
 
Capital LEAF:  
Leaders in Environmental Actions for our Future 
Green, Healthy and Sustainable Schools  
 
Application 
 

 
Purpose: 
The purpose of this application is to be recognized as a Capital LEAF Green, Healthy and 
Sustainable school. There are three tiers of recognition Seedling (90 points), Sapling (180 
points) and Scarlet Oak (270 points) 
 
Instructions: The Teacher Leader of your school ‘s Green Team should complete this 
application, keep one copy, and submit a copy to OSSE Environmental Education Coordinator 
Grace.Manubay@dc.gov  
 

 
Administrative Leadership (max 30 points) 
 

Describe how your school administration provides leadership for green, healthy, and 
sustainable school practices and policies. 
 
Consider including a description of the following: 

● A school green team, its activities, and members (10) 
● School-wide policies to address a school’s environmental performance (10) 
● How the principal promotes environmental and sustainability efforts (5) 
● How the principal models environmental and sustainability behaviors (5) 

 
 

        Staff Involvement (max 40 points) 
 
Describe how staff help identify and/or implement behavioral changes related to green, 
healthy, sustainable schools’ practices. 
 
Consider including a description of the following: 

● How environmental issues are integrated into the classroom at all grade levels across 
disciplines. (15) 



● How students engage in learning experiences that are meaningful and integrate local 
environmental issues. Data from audits is used in academic classes where applicable. 
(10) 

● Staff, including teachers, administrative, and facilities/maintenance collaborate to 
address school’s environmental performance. (10) 

● List of completed teacher PD about the environment and/or best practices. (5) 
 

Student Engagement and Leadership (max 40 points) 
 

Provide a summary statement that describes how your students help drive the process of 
adopting environmental behaviors. 
 
Consider a description of the following: 

● A group of students (e.g., green team) meets regularly to plan and conduct 
environmental projects (15) 

● How student input is encouraged and considered when planning schoolwide initiatives 
(5) 

● How students are catalysts and/or role models for change within the school community 
(10) 

● How student involvement has resulted in environmental changes at the school (10) 
 
School and Community Engagement (max 40 points) 
 

Provide a summary statement that describes how your school has shifted, adopted, and 
maintained its environmental practices. 
 
Consider a description of the following: 

● Out-of-school time activities that support environmental programs or projects (5) 
● Action days that involve the entire school, staff, and community partners (5) 
● How students and school administration communicate about the activities within the 

school and with the greater school community (10) 
● How school demonstrates a culture shift in school environmental practices over time. 

(20) 
 

Student Audits and Actions (max 150 points) 
 
Please list the topic areas on which students focused their Audit(s) and Action(s).  Each audit 
will provide a comprehensive look at the topic area that the school community has chosen to 
address. The follow-up action project will provide students opportunities to learn new skills and 
engage in solutions to real-world challenges. 
 
  



Student Audit 
 
For EACH topic area chosen, please attach evidence of the following (note that you may have 
submitted this info in the past. Feel free to reattach prior submissions, with any updates): 

● Description of audit used and how it was conducted (35) 
● Data collected from a formal audit (see Capital LEAF requirements below for each topic 

chosen). (20) 
○ Include baseline and post-action data if available 
○ Include data from multiple years if available 

● Action plan(s), to include description of how students monitor and evaluate 
implementation (see Capital LEAF requirements) (20) 

● Description of impact (50) 
● Examples of student work, photos, video, or any appropriate medium or technology to 

support your response (10) 
 
Action Plan Requirements 
 
Did students complete an action project? If so, describe why the project was needed, results, 
and evaluate success. All collected data should be submitted, along with this form, when the 
project is complete.  
 
Please include the following:  

1. Description of the action project. 
2. Data showing whether goals were achieved or not 
3. Describe the group of students who completed the project (e.g., class project, green 

team). How did this group involve other students, staff and school leaders?  
4. How students promoted the project in your community 
5. Resources, funding or partnerships that were used  
6. Overall impact of the action project on the school/campus 
7. Overall impact of the action project on the broader community / city 

 
  



Requirements to be recognized in the following categories: 
 
Seedling: At least one topic area 
Sapling: At least three topic areas, one of which must be Physical Environment 
Scarlet Oak: At least four topic areas, one of which must be Physical Environment 
 

Level Requirements Minimum Point 
Breakdown 

Seedling 
90 points 

Administrative Leadership 
Staff Involvement 
Student Engagement and Leadership 
School and Community Involvement 

45 

At least 1 Topic Area 45 
Sapling 
180 

Administrative Leadership 
Staff Involvement 
Student Engagement and Leadership 
School and Community Involvement 

90 

Topic Area - Physical Environment 
At Least 2 Additional Topic Areas 

90 

Scarlet Oak 
270 

Administrative Leadership 
Staff Involvement 
Student Engagement and Leadership 
School and Community Involvement 

135 

Topic Area – Physical Environment 
At Least 3 Additional Topic Areas 

135 

Schools do not need to move through the levels sequentially. 
To maintain recognition, applications must be updated and resubmitted for 
review every three years.  
If updates are not made within three years, the school will be notified and 
considered inactive. 

  



Physical Environment 
       Capital LEAF Audit Requirements 
 

Physical Environment: Identifies relationships between human health and building, such as 
indoor air quality, drinking water and, cleaning products. 
 
What is the building maintenance schedules for the following building components?  

1. Ventilation inspection 
2. Carbon monoxide detector (changing batteries) 
3. Integrated pest management/pesticide application 

 
Indoor Air Quality 

4. Does the school have carbon monoxide detectors?  
5. What steps are taken to address asthma triggers (e.g., mold or biological 

contaminants)? 
 
Water 

6. Have any water sources tested positive for lead? 
________________________________________________________________ 

 
Cleaning and Maintenance 

7. Does the school use non-toxic or environmentally friendly cleaning products? If yes, 
please list those cleaning products. 
________________________________________________________________________ 

 
Hazardous Waste Purchases/Storage/Disposal 

8. List any pesticides that are used, where they are stored and how are they disposed? 
9. List any caustic cleaning agents that are used, where they are stored and how they are 

disposed. 
10. List any chemicals used for instruction (e.g., science lab or art class) and how they are 

stored and how are they are disposed. 
 

Additional Information to Include 
11. Describe how your school leadership communicates with staff and parents regarding 

compliance with environmental building policies, specifically related to:  
a. Results from water testing 
b. Pesticide application 

 
12. Describe professional development custodial/maintenance staff have participated in 

related to the physical environment. 



Energy Capital LEAF Audit Requirements 
 

Energy: Measures and analyzes ways to conserve energy and reduce our carbon 
footprint, such as energy consumption, emissions and climate change. 
 

1. What is your school’s total energy consumption for the past year? 
__________________ 
 

2. Does your school use renewable energy sources?  
a. Solar  
b. Wind  
c. Hydro 
d. Geothermal 
e. Other____________________________________________________________ 

 
3. Does your school meet any green building standards related to energy efficiency? Circle 

all that apply. 
a. LEED Green Building Certification 
b. Energy Star 
c. Other___________________________________________________________ 

 
4. Has your school undergone any renovations to make it more energy efficient? 

a. No 
b. Yes. If yes, please elaborate: 

__________________________________________________________________
____________________________________________________ 
 

5. What is your school’s current Energy Star score? 
________________ 
 

6. How many school appliances are certified Energy Star? 
a. None 
b. A few 
c. Half 
d. Almost all 
e. All 

 
  



7. Does your school have a temperature setback policy or any other measures in place to 
regulate energy usage related to HVAC? 

a. No 
b. Yes. If yes, please 

elaborate:_________________________________________________________
_______________________________________________________________ 
 

8. What percentage of unoccupied rooms had lights left on? 
(% of unoccupied rooms with lights on= # of unoccupied rooms with lights on ÷ Total # of 
unoccupied rooms). 
 

9. How many computers are left on overnight (including those in sleep/idle modes)? 
____________________ 
 

10. Are any exterior windows cracked? 
a. Yes 
b. No 

 
11. Are seals and frames around doors tight and preventing air from escaping? 

a. Yes 
b. No 

 
 
  



                       Schoolyard Habitat  
         Capital LEAF Audit Requirements  

 
Schoolyard Habitat: Promotes watershed health and landscaping that supports 
biodiversity, while encouraging outdoor learning spaces. 
 

1. Please provide estimates to the following questions: 
a. What is the total size of your school property? 

___________________ 
b. What percentage of property is covered in impervious asphalt?  

___________________ 
c. What percentage of property is greenspace, shade trees, pervious surface? 

___________________ 
d. How much land area was transitioned from lawn to native plant landscaping or 

to pollinator or edible gardens since 2013? (If your school was established after 
2013, please provide the earliest information available.) 
___________________ 

e. What percentage of your campus area is considered water-efficient, regionally 
appropriate, ecologically beneficial or “RiverSmart”? 
_________________________ 
 

2. Identify alternative water sources used for irrigation, and any other efforts to reduce 
stormwater runoff and/or reduce impermeable surfaces. Circle all that apply. 

a. Rain gardens 
b. Rain barrel system 
c. Drip or soaker system for irrigation 

 
3. Which of the following habitat attributes can be located in your school yard? Circle all 

that apply. 
a. Native greenscaping 
b. Food forests 
c. Pollinator gardens 
d. Rain gardens 
e. Habitat for creatures of any size, large or small 
f. Other___________________________ 

 
  



4. Does your school participate in any programs related to ecosystem services in your 
outdoor area?  

a. Bee Campus or Pollinator Friendly School 
b. Bay Smart School 
c. DOEE’s RiverSmart School 
d. National Wildlife Federation Certified Schoolyard Habitat® 
e. Other________________________________________________ 

5. Does your school have Environmental Learning Lab or Outdoor Classroom?  



            Waste Audit  
          Capital LEAF Audit Requirements  
 

Waste: Promotes the "4-Rs" of refuse, reduce, reuse and, recycle. As well as including 
composting. 
 

1. What actions does your school take to divert waste from landfills and incinerators? 
Circle all that apply. 

a. Recycle cardboard 
b. Recycle paper from 

classrooms and offices 
c. Recycle single-stream 

recyclables (paper, plastic, 
metal, and glass) from 
classrooms and offices 

d. Compost food waste 
e. Utilize share tables 
f. Donate leftover food 
g. Reuse materials (e.g. printing 

on backside of old paper) 
h. Other___________________

________________________ 
 

2. What recyclable materials does your school sort and collect separately in order to divert 
these materials away from landfills or incinerators? Circle all that apply. 

a. Plastic 
b. Aluminum/tin 
c. Glass 
d. Paper 
e. Cardboard 
f. Food scraps/leftovers 
g. Soiled paper products 

h. Yard waste (e.g. grass 
clippings) 

i. Batteries 
j. Paint 
k. Electronics (e-waste) 
l. Other________________ 

 
3. What percentage of classrooms have recycling bins that are properly sorted so that they 

only contain only the acceptable recyclable materials?  
(% of classrooms properly sorting = # of classrooms properly sorting ÷ Total # of 
classrooms). 
 

 
4. How are recyclables collected around your school building? 

a. Student green team 
b. Custodial team 
c. Centralized bins for classrooms to dump their bins into 
d. Other________________________________________________ 

. 



5. How is waste diversion, reduction, reuse, and recycling promoted at your school? Circle 
all that apply. 

a. Recycling bins are labeled to depict acceptable materials 
b. Teacher/staff training on proper recycling in classrooms 
c. Custodial/maintenance team training on proper recycling and waste handling 
d. Green team promotes recycling through posters, signage, peer-lead lessons, etc. 
e. “Waste free” days (e.g. Fridays are designated as waste free lunch days in 

cafeteria) 
f. School community notified through newsletters, social media, and events 
g. Guest speakers  
h. Field trips relating to waste (e.g. recycling facility or RiverSmart Educational Boat 

Tours)  
i. School purchases supplies made from recycled materials (e.g. paper made with 

recycled paper) 
 

6. How is the school’s custodial/maintenance team involved in implementing behavioral 
changes to recycle, divert, or reduce waste. Circle all that apply. 

a. Custodial team leads efforts to recycle at school 
b. Custodial team is involved in planning and implementation of waste programing 
c. Custodial team collects recyclables around the building 
d. Custodial team ensures recyclables are placed in correct outdoor 

dumpsters/carts for proper disposal 
e. Custodial team manages sorting stations in school cafeteria 
f. Custodial team receives training/PD for sustainable waste management 
g. Custodial team is involved in planning and implementation of waste programing 
h. Other________________________________________________ 

 
7. Approximately what percentage of your cafeteria waste is: 

a. Recyclable: 
b. Compostable: 
c. Sharable/Donatable: 

 
8. Approximately what percentage of your cafeteria waste is being: 

a. Recycled: 
b. Composted: 
c. Shared/Donated:  

  



   Health and Nutrition  
Capital LEAF Audit Requirements  
 

Student Health and Nutrition: Promotes healthy lifestyles, including nutrition, physical 
activity, mental health and, school climate. 
 

1. Describe student engagement around health & nutrition: organizing and using a Share 
Table, providing feedback on meals, helping organize a wellness day, creating art for 
meal spaces, etc. 
 

2. Describe any educational approaches that encourage healthier activities, such as: 
a. How the landscape of the campus -- indoors or outdoors -- is used for learning. 

Include work with nonprofits around taste tests, cooking, gardening, etc. 
b. Outdoor education, exercise and recreation available, and the number of 

minutes of physical activity students have on a daily/weekly activity. Please 
include recess. 

c. Events such as a wellness day, basketball tournament. 
 

3. Describe your school’s support systems behaviors around health & nutrition, such as: 
a. Food procurement choices investment in before and after school meals, healthy 

snacks, local produce, partnerships with local growers or food grown onsite; as 
well as activities around health education e.g.: good food purchasing program.  

b. Facilities staff or food service contractors help identify and/or implement 
changes to drive towards more health & nutrition e.g.: culturally appropriate 
foods/nutrition 

c. Asthma plan for students experiencing asthma. Describe any initiatives to 
improve indoor air quality: See more information on this in the Physical 
Environment section. 

d. Social worker services available at your school or other care provided for 
students’ mental health. 
 

4. Which practices does your school employ to promote nutrition, physical activity and 
overall school health? * 

a. Our school has an on-site food garden 
b. Our school goes on farm field trips 
c. Our school has a relationship with an off-site food garden 
d. Our school garden supplies food for our students in the cafeteria, a cooking or 

garden class or to the community.  
e. Our school participates in USDA’s Healthier US School Challenge 



f. Our school participates in a Farm to School program to use local, fresh food 
g. Our students spend at least 120 minutes per week over the past year in school 

supervised physical education. 
h. At least 50% of our students’ annual physical education takes place outdoors. 



         Transportation 
         Capital LEAF Audit Requirements   
 

Transportation: Identifies and promotes safe and alternative ways to get to school. 
 

1. What percentage of the students walk, bike, bus/metro or carpool (2+ students in the 
car) to school? * 

 
2. What percentage of staff walk, bike, bus/metro or carpool (2+ staff in the car) to school? 

* 
 

3. Of the staff who come to school in a car, van, minivan, truck or SUV, what percentage of 
staff comes to school in a carpool? 
 

4. Have your students or your school implemented or encouraged any of the following 
sustainable transportation options (or others)? * 

a. Bike racks 
b. Walking school bus 
c. Plan to encourage walking 
d. Information on subsidized mass transit  
e. Anti-idling campaign for parents drop off/pick up zones 
f. Walk to School Day 
g. Bike to School Day 
h. Other 

 
5. What measures are in place to ensure for safe passage to school?  

Safe Passage entails the safety of students in transit – as they walk or commute (by 
public transportation) to school. 
 

6. Has your school implemented any of the following: 
a. Designated preferential parking spots for carpool or low emission vehicles? 
b. Well publicized no idling policy that applies to all vehicles, especially buses and 

delivery vehicles. * 
c. Vehicle loading/unloading areas at least 25 feet from building air intakes, doors 

and windows. * 
d. Encouraging low-carbon options for field experiences (ex. Walking field trips, 

video speakers, mass transit field trips) 
 

 


