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1. Overview

This user guide is intended for on-site administrators (OSA) of child development facilities participating in
Capital Quality, the District of Columbia’s quality rating and improvement system (QRIS). Use the table of
contents to find the information you need or start with Background for an overview of the Continuous
Quality Improvement Plan (CQIP) Quickbase application (“app”) and this user guide.

Disclaimer: The data entered in the pages used to produce this user guide are not actual data for the child
development facilities identified.

2. Background

Quickbase is an online database system which houses your child development facility’s CQIP. As a system,
Quickbase can house a number of databases. You may also access Quickbase as a participant in other Office
of the State Superintendent of Education (OSSE) programs.

The CQIP is housed in Quickbase to ensure it is always accessible to you and other facility leadership, even
in the event of retirement of a center director or another transition.

This user guide is intended to help you navigate the CQIP Quickbase app as a part of your participation in

Capital Quality. There are screen shots throughout the user guide to help you navigate the CQIP Quickbase
app.
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3. Deadlines for the 2021-22 Program Year

Each program year, you will complete four focus areas in the CQIP Quickbase app:
1. CQIP fields/questionnaire;
2. Facility information;
3. Goals and action steps; and
4. Site visits.

Deadlines for completion of each of the four focus areas are shown below.

and your quality facilitator (QF) will use to develop
goals and action steps for your CQIP. These questions
include a business and administrative practices
supplement.

Focus Area Description Deadline
CQlP fields/ Your responses to these questions, aligned to 10 Complete between
guestionnaire quality indicators, serve as a self-assessment that you | Oct. 1-Nov. 30,

20211

Facility Information Your facility’s licensing information on file with OSSE
is displayed here. Your facility’s licensed capacity and
your completion of the classroom enrollment
information will inform the observations for which
your facility is eligible in the next program year.

Complete between
Aug. 1-31, 2022.

Goals and Action With the help of your QF, you will expand upon the
Steps goals identified in your CQIP fields/questionnaire to
develop goals and action steps for the program year.
You and your QF will work toward continuous
improvement of your child development facility using
these goals and action steps.

Complete between
Oct. 1, 2021-Sept.
30, 2022. (Work
continually
throughout the
program year.)

Site Visits Your QF adds a site visit record for every coaching
and technical assistance visit (remote or in-person) in
which you participate. You will add your notes to the
site visit records throughout the program year.

Complete between
Oct. 1, 2021-Sept.
30, 2022. (Work
continually
throughout the
program year.)

1 The CQIP fields/questionnaire completion deadline for facilities that begin participating i

and their QF is assigned on Oct. 19, the facility’s CQIP fields/questionnaire completion dea
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4. Additional Guidance

Additional guidance for completing the CQIP is below, organized by new participants or returning participants
to Capital Quality.

4.1 New Participants

As you complete the CQIP for the first time, you might consider it a self-assessment of your facility.
Completing all fields of the CQIP in your first year of participation in Capital Quality will help you set a
benchmark against which you can measure your facility’s progress in future years.

4.2 Returning Participants

We are happy to continue our work with you as a returning participant! Each year, you will complete the
CQIP fields/questionnaire as an ongoing self-assessment of your facility. Continue to develop and monitor
goals and action steps based on growth you see via responding to the CQIP fields/questionnaire.
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5. Accessing the CQIP Quickbase App

The direct link to access the CQIP Quickbase app is octo.Quickbase.com/db/bgijhgwcp. You may also
navigate to the CQIP Quickbase app from your Quickbase home page, which lists all of the Quickbase
applications to which you have access.

? @ | Hi TestUserOSSEDEL ~

CQIP 2021-2022 ‘OSSE Continuous Quality Impro...

Quickbase © My Apps In OCTO

Learning and help

[1]
e

My apps

D Community
Discussion forums for asking
questions, getting answers, and
Search apps Q 7 |- learning from fellow builders.
pm—————
N Q Help

@ Guides for getting started, using

Adlv. search

1
! apps, building apps, or administering
1 Quickbase at your organization.
1
! Universit
Ccalp 2021-2022 | OSSE Image Library Q ) v

N y Self-paced learning covering all of

------ Quickbase, from orientation to app
building, plus certification.

OSSE Continuous._.

@ Builder resources

Hub page for learning, training, help,
and app building tips.

Only registered users with Quickbase accounts who have been authorized by the facility owner, center
director or home provider of each child development facility may access the CQIP Quickbase app.
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6. Quickbase User Access

Your Quickbase account is associated with your email address. To access the CQIP Quickbase app, you must
first receive an invitation from an administrator at OSSE.

The Quickbase invitation is system-generated but has the name of an administrator at OSSE in the sender
line. Because it is a system-generated email, the invitation may go to your spam folder instead of your
inbox. Please check your spam folder if a system administrator at OSSE or QF told you to expect the
invitation on a certain date and you did not receive it.

M Inbox (1) - testuser.ossedel@gr X +
€ C ()} @& mailgoogle.com/mail/u
Apps & Start|DC g OSSE e Public & o - o
= M Gmail Q ==
a- ¢
| compose
O Primary 2 Social @ Promotions EXET)
(J Inbox 1
% Starred Sarah.Hofgesang @ d. Quickbase invite to the "CQIP 2021-2022" app - Sarah Hofgesang invites y
Q@ Shoozed Google Community Te Test User, welcome to your new Google Account - Hi Test User, Thank you
> Sent
B Drafts
v More
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If you do not have a Quickbase account associated with your email address, the invitation will include a link
through which you can create a Quickbase account. If you already have a Quickbase account, you can go
directly to the Quickbase log-in page through the invitation link.

M Quickbase invita to the "CQIP20 X = = a X
€& C Y & mailgoogle.com/mail/u/0/dispatcher. command=master_lookup#inbox/FMfcgzGIKZBZMXwkztwSRTnvkWzhZflb ® e O :
i1 Apps & Start|DC g OSSEIntranet [ Quality Initiatives smartsheet @ Final Rulemaking fo.. @ U.S. Public and Rel © StockPhotos g 2016 State Plan Det » Other bookmarks

= M Gmail Q  search mail = ® ® = o

< g 0 § 2 0 € B ® 1of2 < > mm- B
}- Compose
O nbox Quickbase invite to the "CQIP 2021-2022" app Inbox & 2
% Starred Sarah.Hofgesang @ dc.gov (via Quickbase) <notify@quickbase com> 9:03 AM (4 minutes ago) Y¥r
© Ssnoozed ome.
> Sent =
B ot ! quickbase ©
rafts

v More
+
Meet
B« New meeting
&3 Join a meeting
Hangouts
QTesl User ~ +
@V Sarah Hofgesang invites you to
join CQIP 2021-2022
No recent chats
Start a new one
1 want to share the Quickbase "CQIP 2021-2022" app with you
>
=~ 9
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To create a Quickbase account, complete the fields and click Register.

Sign Up for Quick Base

All fields marked with an asterisk { *) are required.

First name* H |

Last name *
Email address  test.user.osse.del@gmail.com

Choose a password *
Retype password *

Password strength:
+ Must be at least 8 characters
+ Must include both numbers and letters

Please set up a security question in case you ever need to reset your password.

Question:* [ Selecta question... M

Answer:* ‘ |

Retype Answer: * ‘ |

" Security answers must match
Your answer is not case sensitive.

<] Ihave read and agree to the Quick Base Terms of Service

()

-—-

6.1 Username

Your Quickbase username is your email address. Your username cannot be changed.

6.2 Password

When you create your Quickbase account, you choose your password. If you already have a Quickbase
account, your password is the same for all Quickbase applications you access.

6.3 Forgot Password

If you forget your password, select I forgot my password on the log in page, enter your email address and
select Reset my Password to reset your password. After you complete these steps, you should receive a
system-generated password reset email. Please check your spam folder if you expected to receive a
password reset email and you did not receive it.

Page 9 of 47
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" Note: The link in the password reset email will expire after 90 minutes and you will have to select I forgot
my password again if you let the link in the password reset email expire.

Username

Password

] Keep me signed in on this computer

Customizable business software.

Create solutions and improwve your team productivity today.

© 2018 QuickBase, Inc. All rights reserved. Legal | Privacy

v

Forgot my Password

Don't worry, it happens to everyone. We'll get you back into
Quick Base right away.

N’

Reset my Password

|
Back tiSign In

the prompts to reset your password.

Back to Sign In
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6.4 Inactivity/Denied Users List

If you cannot log in to your Quickbase account and cannot reset your password by selecting I forgot my
password on the log in page, your account may have been placed on the denied users list. Quickbase may
automatically place your account on the denied users list if your Quickbase account is inactive for three
months, meaning you did not log in to your Quickbase account for three months.

Contact your QF so they may submit the issue to an OSSE system administrator. There is no standard

timeline for removing an account from the denied users list once the issue is submitted, so please regularly
log in to your Quickbase account.
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7. Home Page

The home page is the first page you see when you access the CQIP Quickbase app. The home page contains
background information, including an overview of Capital Quality and the CQIP.

From the home page, you can access the facility information, CQIP, goals and action steps and site visit
sections of the CQIP Quickbase app.

Q ? © | M TestUser OSSE DEL ~

s @]

Continuous Quality Improvement Plan

Overview: Capital Quaity, the District's redesigned quality rating and improvement system (QRIS), places a strong emphasis on supporting early care and education programs to develop plans and strategies that address gaps in quality for children birth to pre-K. The continuous quality
improvement plan (CQIP) is a component of this system and is based on the ongoing self-assessment of child development faciity owners, center directors and home providers (‘providers”) The CQIP and the support of quality faciktators will heip programs prepare for their Capital Qualdty rating
and designation. The Capital Guality rating and designation will be based on the Classroom Assessment Scoring System™ Pre.K (CLASS ™ Pre-K) and/or the Environment Rating Scales (ERS). depending on the age-group that the faciiity serves. The four-tier Capital Quality designation scale IS
anticulated below

Facility Information car
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If you are viewing the CQIP Quickbase app on a small screen, such as a tablet, you may see the icons on the
home page wrap to a second row. You can still click the icons to access the facility information, CQIP, goals
and action steps and site visit sections of the CQIP Quickbase app.

Q ? @ | HiTestUser OSSEDEL ~

CQIP 2021-2022 OSSE Continuous Quality Impro...
N i 2 B o »
Home Facility Information calrP Site Visit Goals ActionSteps  Identify Formal Assess...

CQIP 2021-2022

Continuous Quality Improvement Plan

Overview: Capital Quality, the District's redesigned quality rating and improvement system (QRIS), places a strong emphasis on supporting early care and education programs ta develnp plans and strategies that
address gaps in quality for children birth to pre-K. The continuous quality improvement plan (CQIP) is a component of this system and is based on the ongoing self of child development facility owners,
center directors and home providers (“providers”). The CQIP and the support of quality facilitators will help programs prepare for their Capital Quality rating and designation. The Capital Quality rating and deslgnahnn
will be based on the Classroom Assessment Scoring System™ Pre-K (CLASS ™ Pre-K) and/or the Environment Rating Scales (ERS), depending on the age-group that the facility serves. The four-tier Capital Quality
designation scale is articulated below:

database hosting by Quickbase

(] s
~E567- 100
Qualiry paints acros
TN SRS dsubscales
points across a
Progressing subscales
s001-3333
points across all
Ouvelogi subscales
Developing
« Below the floor
on all subscales
Facility Information ‘Goals and Action Steps Site Visit
L=
[ —]
4 * *
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8. Facility Information

On the home page, click Facility Information to go to the facility information section.

Q ? O | M TestuserOSSEDEL v

COIP 20212022 OSSE Continuous Quality Impro.

n B o "3 @ -

Home Facilty Information  COIP Site Visit Goals  ActionSteps  Identify Formal Assess

CQIP 2021-2022

Conti Quality Ir t Plan

d

Overview: Capital Quality, the District's redesigned quality rating and improvement system (QRIS). places a strong emphasis on supporting early care and education programs to develop plans and strategies that address gaps in quality for children birth to pre-K. The continuous quality
Improvement plan (CQIP) s a component of this system and is based on the ongoing self-assessment of child development facility owners, center directors and home providers (“providers’) The CQIP and the support of quality faciitators will help programs prepare for their Capital Qualtty rating
and designation. The Capital Quality rating and designation will be based on the Classroom Assessment Scoring System™ Pre-K (CLASS ™ Pre-K) and/or the Environment Rating Scales (ERS). depending on the age-group that the faciiity serves. The four-tier Capital Quality designation scale is
articutated below

database hosting by Quickbaia

_————

Facility Information Goals and Action Steps

Site Visit

After clicking Facility Information, you will see a list of programs to which you have access.

Q ? © | HiTestUserOSSEDEL +

CQlP 2021-2022

N [ £

OSSE Continuous Quality Impro...

5

B w

Home Facility Information caP SiteVisit  Validation Goals  Action Steps

Facllity Information - Program Information New style (beta) Refreshed 9/4/20201:45pm  g? GridEdit [ Email More «
¥ Reports & Charts

I

2 Programinfos Capital_Quality_Participantis '7°

OSSEECE
Subsidy
Provider

Capital
Quality
Participant

Capital
Quality
Designation

License
Status

v Facility

Name Date Modified

Group_Assignment

Facility Type

Active v 5 09-04-202002:45AM

cDe- Our Child L4 CDC (Child Preliminary Group 4 12 First Washington District of 20002
123456 I Developmant Columbia
Development Center) St. NE
Center
CDX- Qur Child v CDX (Child Active v Developing Pilot 34 51 Washington District of 20032 8 09-04-202002:45AM
123457  Development Egt:éor:ment st sE Columbia
Home Expanded)
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To access the facility information section for one facility, click the eye icon® beside the facility’s name to
view the facility information or click the pencil icon ¢ beside the facility’s name to edit the facility
information.

Q ? @ | HiTestUser OSSEDEL ~

CalP 2021-2022

N B e B B &

Home Facility Information car Site Visit Validation Goals Action Steps

‘OSSE Continuous Quality Impro...

Facllity Information > Program Information

New style (beta) Refreshed 9/4/20201:45 pm fGnd Edit B4 Email More =
¥ Reports & Charts

Capital_Quality_Participantis '7°

) Capital . OSSEECE | Capital
+ Fadil : i :
S Quality  Facility Type Sane? Subsidy Duii:try"a -

Group_Assignment Date Modified

Participant Provider

our child v CDC (Child Active v Preliminary Group 4 12 First Washington District of 20002 5 09-04-202002:45 AM

T 777 123456 Development E::z?rmem St. NE Columbia
Center
|’ 0 CDX- Our child v CDX (Child Active v Developing  Pilot 34 5t Washington District of 20032 8 09-04-202002:45 AM
_———— i
123457  Development Eﬁ\:&opment <t.SE Columbia
Home Expanded)

8.1 Facility Information

Facility information, which is licensing information on file with OSSE, is the first subsection on the facility
information page. This information cannot be edited in the CQIP Quickbase app.

Q ? @ | HiTestUserOSSEDEL +

CQIP 2021-2022

N Bs pl B 85 "

Home Facility Information calp Site Visit Validation Goals Action Steps

(OSSE Continuous Quality Impro...

Facllity Information > Program Info 387

A Edit B Email More =
» Reports & Charts

1 Return | Next »
FACILITY INFORMATION

<

DELLT License Number
CDC-123456

Non-Traditional Care

Facility Name

Our Child Development Center

License lssue Date Provider Name
03-26-2018 Our child Development, Ltd.
Street Address | Street Address 2 City
12 First St. NE Washington
State Zip Code Ward
District of Columbia 20002 5
Phone Point of Contact Contact Type Email
(555) 555-5555 Jane Smith Center Director Jsmith@center.com
Facility serves
+ Infant + Toddler + PreSchool PreK School Age

This licensing information is on file with OSSE. If you need to make updates to any of this information, please contact your facility's licensing specialist to confirm

information in DELLT, the licensing system of record.

If you need to make updates to any of this information, please contact your facility's licensing specialist to
confirm information in the Division of Early Learning Licensing Tool (DELLT), the licensing system of record.
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8.2 Capital Quality Information

Capital Quality information is the second subsection on the facility information page. This information
cannot be edited in the CQIP Quickbase app.

Facllity Information - Program Info 387 P Edit B Email  More
» Reports & Charts

~ CAPITAL QUALITY INFORMATION

Capital Quality Framework Capital Quality Designation

1 Birth-to-Five 2 Progressing

FullReport | Grid Edit | Emall | More v 1 Validation

MCCDC Designation  MCCOCCQA Designation g, i, Reimbsursement Designation | Capital Quality Group ~ Observation-based Designation

3 Progressing 4 10-01-2019 5 Quality 6 Group Four 7 Progressing

The following Capital Quality information? is displayed:

1. Capital Quality framework: This is the facility’s Capital Quality framework (i.e., infant and toddler
only, preschool age/pre-K only, birth-to-five, child development home/expanded home) based on
the child age groups the facility is licensed to serve.

2. Capital Quality designation: This is the facility’s observation-based designation. (Please see the
observation-based designation definition below.)

3. My Child Care DC (MCCDC) designation: This is the facility’s designation posted on the MCCDC
website.

4. MCCDC designation effective date: This is the effective date of the MCCDC designation.

a. If the facility was rated in fall 2019 using two years of valid observation data, the effective
date of the MCCDC designation is Oct. 1, 2019.

b. If the facility was rated in fall 2021 using one year of valid observation data, the effective
date of the MCCDC designation is Oct. 1, 2021.

c. If the facility is designated Preliminary, the effective date of the MCCDC designation is Oct.
1, 2021.

5. Subsidy reimbursement designation: This is the facility’s designation for tiered subsidy
reimbursement based on the hold harmless policy.

6. Capital Quality group: This is the facility’s Capital Quality group (i.e., Pilot, Group Two, Group Three,
Group Four or Group Five).

7. Observation-based designation: This is the facility’s most recent designation based on one or two
years of valid observation data. If your facility does not have any valid observation data with which
to calculate a rating and designation, your facility’s observation-based designation is Preliminary.

If you have questions about this information, please contact the Capital Quality team at OSSE via email at
CapitalQuality@dc.gov.

2 For more information on Capital Quality; including the hold harmless policy, Capital Quality rating calculation and
definitions of Capital Quality designations, please refer to the Capital Quality technical guide.
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8.3 Program Participation

Program participation is the third subsection on the facility information page. This information cannot be
edited in the CQIP Quickbase app.

This subsection displays whether your facility participates in subsidized child care services (i.e., has entered
into and maintained an Agreement for Subsidized Child Care Services with OSSE), Level 2 subsidy provider,
Pre-K Enhancement and Expansion Program (PKEEP), Quality Improvement Network (QIN), Shared Services
Business Alliance, Healthy Tots and/or Bainum Family Foundation initiatives.

~ PROGRAM PARTICIPATION

Full Report | Grid Edit | Email | More » 1CDF

If you have questions about this information, please contact the Capital Quality team at OSSE via email at
CapitalQuality@dc.gov.

8.4 Program Support Personnel

Program support personnel is the fourth subsection on the facility information page. This subsection
displays the support personnel for programs in which your facility participates.

~ PROGRAM SUPPORT PERSONNEL

Program Type Contact Type Point of Contact Email Addiress Phone Number

Licensing Licensing Specislist Ruth Dos Ruth.Doe@dc.gov

Capital Quality Quality Facilitator Lucy File Ifile@erhurieyassoc.com

Subsidized Child Care Services | Education Services Monite Frank Smith Frank.Smith@dcgov  (123) 456-7230

Add addtional program support personnel at the bottom

Support personnel for licensing, Capital Quality and subsidized child care services are automatically
displayed. To add additional program support personnel, click Edit on the navigation bar at the top of the
facility information page and type information at the bottom row of the program support personnel table.

LT e
Facllity Information - Program Info 387 | PEdit | Email  More
R — ]

b Reports & Charts
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8.5 Classroom Information

Classroom information is the fifth subsection on the facility information page. Each year, you will add
classroom enrollment information for your facility.

To add classroom enrollment information, click Edit on the navigation bar at the top of the facility
information page.

=N ) B
Facllity Information -~ Program Info 387 :’fEdwt I Email More =
» Reports & Charts Ep—

~ CLASSROOM INFORMATION

Mumber  Age Ranges of Enrolled
of | Children

Youngest Enrolled Child’s Month of Youngest Enrolled Child's Year of Oldest Enrolled Child's Month of Oldest Enrolled Child's Year of
Birth Birth Birth

Enrolled  (If the classroom is mixed Birth
Children | age, selectall that apply.)

No classrooms found

Click one row in the classroom information table and type the name of your first classroom.

Facllity Information - Edit Program Info 387 Save & close Cancel
# Reports & Charts

~ CLASSROOM INFORMATION

Mew Classroom  Mote = 0 Classrooms

Numberof | Age Rangesof Enrolled Chikdren

Classroom Name Enrolled  (If the classroom is mixed ‘Youngest Enrolled Child's Month of Brth ~ Youngest Enrolied Child's Year of Birth |~ Oldest Enrolled Child's Month of Birth ~ Qidest Enrolled Child's Year of Birth
Children  age, select oll that apply.)

Type the number of children enrolled in the classroom and select the age range(s) of the children enrolled
in the classroom. If the classroom is mixed age, select all age ranges that apply.

Facllity Information - Edit Program Info 387 Cancel

v CLASSROOM INFORMATION

New Classroom  More v

Numberof  Age Ranges of Envolled Chidren
ClassoomNeme ~ Envolled  (Ifthe classroom is mixed Youngest Enrolled Child's Month of Birth  Youngest Enrolled Child's Year of Bith | Oldest Enrolled Child's Month of Birth ~ Oldest Enrolled Child's Year of Birth
Children ~ age, select oll that apply)

Claszroom 1 8 E 0-24 months

2 0-24 months
24-30 months
v OBSERVATION REPORTS - *048months

48-60 months
Environment Rating Scales (ERS) Repor
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Select the classroom’s youngest enrolled child’s month and year of birth and the classroom’s oldest
enrolled child’s month and year of birth.

Facllity Information - Edit Program Info 387 1

» Reports & Charts 1

v CLASSROOM INFORMATION

New Classroom  More v 0C

Numberof  Age Ranges of Envolied Chidren
Enrolled Oftnecasroom s miced Youngest Envolied Child's Month of Birth  Youngest Envolled Child's Year of 8irth | Oldest Enrolled Child's Month of Birth  Oldest Envolled Child's Yeor of Birth
ren  oge, select it af

Classroom Nome
|
Classroom 1 8 0-24months Janusry 2020 July [ v|

2013
2014
2015
2016
2017
2018

v OBSERVATION REPORTS

2020

Environment Rating Scales (ERS) Reports

Repeat the process for each classroom in your facility and click Save & close to save the information.

Your facility’s licensed capacity and this information will be used to determine eligibility for Environment
Rating Scales (ERS) and/or Classroom Assessment Scoring System (CLASS) observations.

8.6 Observation Reports

Observation reports are the sixth subsection on the facility information page. Each year, you can choose to
upload your observation reports for recordkeeping purposes.

To upload an observation report, click Edit on the navigation bar at the top of the facility information page.

T — B
Facllity Information - Program Info 387 IryEd,t VA Email Meore +
» Reports & Charts —}

~ OBSERVATION REPORTS

Environment Rating Scales (ERS) Reports

Fiscal Year Upload

Mo ERS REPORTS found

Classroom Assessment Scoring System (CLASS) Reports

Fiscal Year Upload

No CLASS REPORTS found
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Click Add ERS to add an ERS report or click Add CLASS to add a CLASS report. In the next screen shots, we
will add an ERS report.

Facllity Information - Edit Program Info 387 Save & close Cancel
» Reports & Charts

~ OBSERVATION REPORTS

Envirenment Rating Scales (ERS) Reporls

p—_———

3
1 AddERS |
L ——

M ERS REPORTS found
Classroom Assessment Scoring System (CLASS) Reports

Add CLASS

Fiscalfear  Upload

Mo CLASS REPORTS found

After you click Add ERS, you will see a page with a selection for the fiscal year of the report and a place to
upload the report. Select the fiscal year of the report.

Q ? © | HiTestUserOSSEDEL =

n B« 5 B i
Home Facility Information cap Site Visit Goals Action Steps  |dentify Formal Assess...
Environmental Ratings Scales (ERS) © Add ERS REPORT Save&close ~ e

Fiscal Yoar

Updoad 20016-2017
2017-2018

2018-2020
Save & clo Pt IR
2021-2022
2022-2023
2023-2024
2024-2025

Click Choose File to upload the report.

Q ? © | HiTestUserOSSEDEL ~

n B« 5 B g

Home Facility Information calp Site Visit Goals Action Steps  Identify Formal Assess...

Environmental Ratings Scales (ERS) © Add ERS REPORT Savebcose w e
Fical¥ear | 20182009 .

-
1| cnoose File INo file chosen
=

Upload

Savedcdose w Cancel
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After clicking Choose File, you will see a pop-up box to select the file from its location on your computer.
Use the menu on the left to navigate the folders and files on your computer. Click the file you want to
upload and then click Open.

€ Open x
« ~ 4 ¥ » ThisPC 5 Downloads v @/  Search Downloads p

New folder

Organize =
== ~ A

I This PC

Mame

P 3D Objects
I Desktop

=L CLASS Repert_2018-19.pdf
"L ERS_Report_2018-19.pdf

|| Documents
- Downloads
D Music

=] Pictures
B Videos

i Windows (C)
~ Cd

~ | AllFiles (*.%) 4

File name: | ERS_Report_2018-19.pdf

Cancel

After you click Open, you will see the name of the file you selected beside the upload field. Click Save &
close to finish uploading the report.

Q ? © | HiTestUser OSSEDEL ~

(] B i B e »
Home Facility Information calp Site Visit Goals Action Steps  Identify Formal Assess
Environmental Ratings Scales (ERS) © Add ERS REPORT Save&dose w LT
FiscalYear | a018-2009 v
YR | Cnoase File [ERS_Report 201619 paly
(s
Savedicdose w Cancel

After clicking Save & close, you will see the uploaded report added to the ERS Reports subsection. Repeat
the process for any other ERS or CLASS reports you would like to upload. Click Save & close to save all
uploaded observation reports.

Facllity Information - Edit Program Info 387

» Reports & Charts | S

v OBSERVATION REPORTS

Environment Rating Scales (ERS) Reports

Add ERS

Full Report | Grid Edit | Email | More ¥ 1ERSREPORT
Upload
ERS. Renon 201819 pdf

u Fiscal Year

2018-2019

Classroom Assessment Scoring System (CLASS) Reports

Add CLASS

Fiscal Year Upload

Mo CLASS REPORTS found
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8.7 Site Visits

Site visits are the seventh subsection on the facility information page. Once your QF adds one or more site
visit records, you will see the records listed here.

Facllity Information - Edit Program Info 387 Savedclose ~ et
» Reports & Charts

~ SITE VISITS

Hours  Visit Site visit Area of Site Visit Notes: Describe any efforts Describe any efforts with Shared Site Visit Notes: On-site
of Visit Cancelled? cancelled for Focus Quality Facilitator with QIN Coach Services specialist. Administrator

Site
Facility_Name Visit
Date

Mo visits found

To add your own notes to each site visit record, you can click the eye icon ® beside the record to view the
site visit record or click the pencil icon ¢ beside the record to edit the site visit record.

8.8 Goals and Action Steps

Goals and action steps are the eighth subsection on the facility information page. Once you add one or
more goals and action steps, you will see them listed here.

To add a goal, click Edit.

Facility Information * Program Info 387 ry_E:;t} = Email  More
» Reports & Charts 1z

~ SITEVISITS

Site

Facility_Mame Visit Type i Hours Visit Site visit Area of Site Visit Notes: Describe any efforts Describe any efforts with Shared Site Visit Notes: On-site
= Date af Visit of Visit  Cancelled? = cancelledfor  Focus Quality Facilitator with QIN Coach Services specialist Administrator

No visits found

~ GOALS & ACTION STEPS
Goals

FacilityName ~ DELLT license Number  GoalTile  Goal Description  SMART AssessmentChecklist  CCIP Alignment  Resources Needed

No goals found

Action Steps

Facility Name ~ DELLT Licensa Number ~ ActionStepTitle  Action Step Description  Complation Status DataCreated = GoalTitle  Goal Description  NotesfromOSA  MNotes from Quality Facilitator

Mo actions found
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After clicking Edit, click the Add Goal button.

Facllity Information - Edit Program Info 387
¥ Reports &Charts

~ SITEVISITS

Sita
faciity Name | Ve | Tpe Vi Houss | Visit Sitavisit Arsacf | SiteVisit Notes: Describe any efforts ibe any efforts with Shared St Visit Notes: Orrsite

r
Date of Visit Start of Visit Cancelled? cancelled for Focus Quality Facilitator with QIN Coach Services specialist. Administrator
Time

Mo visits found

v GOALS & ACTION STEPS

1
1
- ——

Goals.

| Add Goal

Facility Mame DELLT License Number =~ Goal Tie  Goal Description SMART Assessment Checklist ~ CQIP Alignment Resources Needed

Mo goals found

Action Steps

Facility Mame DELLT License Number Action Step Title Action Step Description Completion Status Date Created Goal Title Goal Description Notes from OSA Motes from Quality Facilitator

Mo actions found

After clicking Add Goal, you will see a page where you can add information on your goal. Complete the
information on this page by typing or selecting from the drop-down menus.

Q ? © | HiTestUser OSSEDEL =

[, ] B- i B w7

Home Facility Information cap Site Visit Goals Action Steps  Identify Formal Assess...

Goals © Add Goal
» Reports & Charts

v GOALS
1. Goal Thie

2. Goal Description

3. SMART Assessment Checklist

4, CQIP Alignment

5. Resources Needed(Select all that apply. ]

6. Notes from Quality Facilitator

7. Notes from OSA

Page 23 of 47



CQIP Quickbase App OSA User Guide

Scroll down the page to continue filling in the information and click one row in the action steps table to add
an action step. Add as many action steps as you plan to take to accomplish this goal.

-
Goals © Add Goal m Cancel

» Reports & Charts

3. SMART Assessment Chackiist

4. CQIP Alignment

5. Resources Neededi(Select all that apply)

6. Notes from Quality Facilitator

7. Notes from OSA

Actlons

<

New Action  More w 0 Actions

Action StepTitle  Action Step Description | Completion Status |~ Date Created

- —————

| g

Click Save & close when you have completed the information.

You can continue to add information (i.e., notes) to each goal you created throughout the program year.

8.9 CQIP

CQIP is the eighth subsection on the facility information page. Click the eye icon " beside the CQIP record
to view the CQIP or click the pencil icon ¢ beside the record to edit the CQIP.

=r E
Facllity Information - Program Info 387 ZEdt B Emal More
» Reports & Charts

~ SITEVISITS

Hours | Visit Site visit Areaof  Site Visit Notes: Describe any efforts Describe any efforts with Shared Site Visit Notes: On-site

Site
Facility_Name i ype i : 2 = E - =
Dain ofVisit Cancelled? cancelledfor Focus  Quality Facilitator with QIN Coach Services spacialist Administrator

Nowisits found

~ GOALS & ACTION STEPS
Goals.
FacilityName  DELLTLicense Number ~ GoalTile = Goal Description | SMART Assessment Chacklist  COIP Alignment  Resources Needed

No goals found

Action Steps
FacilityMame  DELLT Licensa Number ~ Action StepTitle  Action Step Description ~ Completion Status DateCreated  GoalTitle  Goal Description  NotesfromOSA  Notes from Quality Facilitator

No actions found
~ CalP
Full Report | Grid Edit | Email | More v 1COIP
Quality Facilitator v Facility Name DELLT license Number |~ Overall Completion Overall Completion (Complete)
. S Our Child Development Center ~ CDC-123456 LEOC0EEEEE 1.96%
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Refer to Section 9. CQIP for steps to complete the CQIP. Section 9. CQIP also describes how to access the
CQIP from the CQIP Quickbase app home page.

9. CQlP

On the home page, click CQIP to go to the CQIP section.

Q ? © | th TestuserOSSE DEL v

CQIP2021-2022 OSSE Continuous Quality Impro.

n B 3 B ) o B4

Home Faciitylnformation ~ CORP Site Visa Goals  ActionSteps  Identify Formal Assess

CQIP 2021-2022

Continuous Quality Improvement Plan

Overview: Capital Quaity, the Districts redesigned qually rating and improvement system (QRIS). places a strong emphasis on supporting early care and education programs 1o develop plans and sirategies that address gaps In quaiity for children bifth 1o pre-K. The continuous quallty
Improvement plan (CQIF) is a component of this system and i based on the ongoing seif-assessment of child development facility owners, center Girectors and home providers (“providers). The CQIP and the support of quality faciltators will help programs prepare for their Capiial Quallty rating
and designation The Captal Quality rating and designation will be based on the Classroom Assessment Scoring System™ Pre-K (CLASS ™ Pre-K) and/or the Environment Rating Scales (ERS). depending on the age-group that the faciity serves. The four-tier Capital Quality designation scale (s
anticulated below

éatasasa heating by Quikhass

® e
° DT i
oo
o et
i

&

After clicking CQIP, you will see a list of programs to which you have access.

Q ? @ | HiTestUser OSSEDEL +

CQlp 2021-2022 ‘OSSE Continuous Quality Impro...
N i 2 b B " #
Home Faciitylnformation  CQP  SteVist  Goals  ActionSteps Identify Formal Assess..
CQIP > CQIP Home New style (bets) ¢ Grid Edit 2 Email Morew

» Reports & Charts

CQIP Report 2 CQIPS Al
Quality Facilitator Facility Name DELLT License Number
€DC (1calP)
r~-"
[ Qur Child Development Center CDC-123456
CDX (1CQIP)
[
[ QOur Child Development Home CDX-123457
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To access the CQIP section for one facility, click the eye icon® beside the facility’s name to view the CQIP
or click the pencil icon ¢ beside the facility’s name to edit the CQIP.

Q ? © | HiTestUserOSSEDEL ~

CQIP 2021-2022 (OSSE Continuous Quality Impro...
N B £ B W *
Home Facility Information cap Site Visit Goals Action Steps  Identify Formal Assess.
CQIP > CQIP#43 PEdit B Email More ~

» Reports & Charts
1 Return | Next »
~_ FACILITY INFORMATION
Facility Name

Qur child Development Center
License Number
CDC-123456
Facility Type
coC
v OVERALL COMPLETION

HEEEEEEEEE 1%

SECTION 1: PROGRAM INFORMATION SECTION 2:CAPITAL QUALITY INDICATORS SECTION 3: ADMINISTRATIVE & BUSINESS SECTION 4: GOAL SETTING

The CQIP includes four sections:
1. Program information;
2. Capital Quality indicators;
3. Administrative and business practices; and
4. Goal setting.

You can navigate between these four sections using the labeled tabs on the CQIP page. Click Edit to begin
completing the CQIP.

Q ? @ | HiTestUserOSSEDEL ~

CQIP 2021-2022 ‘OSSE Continuous Quality Impro...
()] B« b B ' »
Home Facility Information carp Site Visit Goals Action Steps  Identify Formal Assess.
calpP > calP #43 TPt ) R email More +

» Reports & Charts
1L Return | Next »
~ FACILITY INFORMATION
Facility Name.

Qur Child Development Center
License Number
CDC-123456
Facility Type
coc

~ OVERALL COMPLETION

HEEEEEPEEE e

SECTION 1: PROGRAM INFORMATION SECTION 2:CAPITAL QUALITY INDICATORS SECTION 3: ADMINISTRATIVE & BUSINESS SECTION 4: GOAL SETTING
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After clicking Edit, you will see the following background information and instructions for completing the
calp.

The CQIP components: Aimed to support the professional development of early care and
education professionals and to develop plans with identified strategies for improving the
quality of early care and education programs, the CQIP includes indicators that capture the
extent to which:

1. Curriculum and instruction are aligned to DC Early Learning Standards;

2. Formal and informal assessments are aligned to curriculum;

3. Formal and informal assessments are implemented;

4. Data are used to inform instructional and professional practices;

e Classroom Assessment Scoring System Pre-K (CLASS Pre-K) and/or
Infant/Toddler Environment Rating Scale (ITERS) and/or Family Child Care
Environment Rating Scale (FCCERS) results are used to inform instructional
and professional practices.

Culturally and linguistically responsive practices are implemented;

Inclusion practices are implemented;

Developmental screenings are implemented;

Early care and education professionals meaningfully engage in professional

development;

9. Family engagement promotes positive and goal-oriented relationships; and

10. Mission statements are reflective of both the program and the families served.

PN wU

Directions: The CQIP template is designed to provide useful, formative information for the
program, coaches and OSSE about the level of quality of programming at each site. It is
intended that this tool be used to foster reflection about instructional practices,
environment, staff quality and many other important aspects of quality early care and
education programs. Programs should consider practices and evidence provided from their
QF coaching, individual professional development plans, observations of teaching/planning
team time, family input and feedback as well as monitoring of the developmental progress
of individual children or classrooms. The CQIP should be completed by Nov. 30 of each
program year. It is acceptable to start and stop the survey and come back to the CQIP to
complete responses or upload evidence.

Who should complete the CQIP: The CQIP should be completed by the staff member most
knowledgeable about the quality of programming at the program site. This may include the
center director or education coordinator in center-based programs or the provider in
home-based programs.

How to complete the CQIP: The CQIP is organized in four sections:

e Section 1: The first section contains information on the program’s background,
demographics and staffing.

e Section 2: The second section contains the 10 quality indicators of Capital
Quality. Programs are asked a series of questions for each indicator. Please
select all responses that apply to your program. Programs always have the
option to select “Other” and write in a brief response. Some items request a
brief open-ended response. Please enter one or two sentences in the text box
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for these items. Some items include a short menu of responses from which
providers can choose. Please select all that apply and write in any additional
responses in the text box.

e Section 3: The third section contains additional information on administrative
and business practices.

e Section 4: The final section provides programs the opportunity to reflect on all
input in the CQIP, available data and self-ratings to develop short-term and
long-term goals.

9.1 Program Information

After clicking Edit, scroll down the page to begin completing the program information section of the CQIP.

CQIP - CQIP #43 — e :
df_EﬂtJ B Email  More =

¥ Reports & Charts
SECTION 1: PROGRAM INFORMATION SECTION 2:CAPITAL QUALITY INDICATORS SECTION 3: ADMINISTRATIVE & BUSINESS SECTION 4: GOAL SETTING

1 1.30%

v BACKGROUND INFORMATION

Number of classrooms

[Soci ) isthe process th

n adults and manage emotions, set and achi itive goals, foel and sh for others, estakiish and maintain posit fonships and make

[
decisions.]
Other academic or non-academic programis) used

~ DEMOGRAPHIC INFORMATION

Number of ehildren served for each age group

Soures(s) of Evidence
NOTE : CLASSROOM ENROLLMENT ROSTERS

Number of childiren receiving child care subsidy/ voucher

Primary languagels) spoken by participating families

Number of spacial needs,/

dioes your family intake form request?
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Complete the text fields by typing a response or select responses from the drop-down menu. Refer to
Section 9.2 Capital Quality Indicators for more information on the types of fields in the CQIP.

T 7 ;
e

CQlP - EdItCQIP #43
¥ Reports & Charts
SECTION 1: PROGRAM INFORMATION SECTION 2:CAPITAL GUALITY INDICATORS SECTION 3: ADMINISTRATIVE & BUSINESS

SECTION 4: GOAL SETTING

<

1.30%

EEEERE R e
v BACKGROUND INFORMATION
Number of classrooms

|

[Secialemational Jis the process
decisions.]

goals, feol and for others, establish and maintain

‘Other academic or non-academic programis) used

~ DEMOGRAPHIC INFORMATION
Mumber of children served for each age group

Sourcals) of Evidence
NOTE : CLASSROOM ENROLLMENT ROSTERS

Choose File | Mo filechosen

Number of child

Primary spoken by

Click Save & close to save your progress.
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9.2 Capital Quality Indicators

Click Edit and select the Capital Quality Indicators tab to begin completing the Capital Quality indicators
section of the CQIP.

r

SRR
CQlP - CQIP #43 | P Edt | B Email More v

» Reports & Charts

4
SECTION 1: PROGRAM INFORMATION : SECTION 2:CAPITAL QUALITY INDICATORS || SECTION 3: ADMINISTRATIVE & BUSINESS SECTION 4: GOAL SETTING
]

LLoEoE0EaE 6.54%
v INDICATOR 1: CURRICULUM ALIGNED

Indicator 1: Curriculum Aligned

Standardized curriculum [A standardized curriculum should be a developmentally appropriate, research-based instructional program
with training and materials to support implementation.] is a written plan that includes the goals for children’s development and
learning, the experiences through which children will achieve these goals, identification of what staff and parents do to help children
achieve these goals, and the types of materials needed to support the implementation of the curriculum. If what is taught by
instructors(the curriculum) and learned by students is not aligned to what is expected (DC Early Learning Standards - DC ELS), then
children might not meet the program exit expectations for their age level. Alignment includes training on the curriculum, standards and
assessment tool for all program staff

CURRICULUM SELECTION

1. What curricula do you currently use? (Check all that apply.)

Source(s) of Evidence
NOTE: CURRICULUM SCOPE AND SEQUENCE

2.How much time do teachers spen 9 h day?

You can collapse and expand the indicators by clicking the arrow next to the indicator title.

SECTION 1: PROGRAM INFORMATION SECTION 2:CAPITAL QUALITY INDICATORS SECTIOM 3: ADMINISTRATIVE & BUSIMNESS SECTION 4: GOAL SETTING

LUHELAEEEG 6.54%

E): INDICATOR 1: CURRICULUM ALIGNED

INDICATOR 2: ASSESSMENTS ALIGNED

INDICATOR 3: ASSESSMENTS IMPLEMENTED
INDICATOR 4:DATA USED TO INFORM PRACTICE
INDICATOR 5: RESPONSIVE PRACTICES
INDICATOR 6: INCLUSION PRACTICES

INDICATOR 7: DEVELOPMENTAL SCREENINGS
INDICATOR 8: ENGAGEMENT IN PD

INDICATOR 9: FAMILY,COMMUNITY ENGAGEMENT
INDICATOR 10: MISSION STATEMENTS

w

VoW v v v v v v

Complete the text fields by typing a response or select responses from the drop-down menu. The following
subsections and screen shots show the types of fields and how to complete them.
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9.2.1 Multi-select/Select all that apply.

To complete a multi-select question/field, click the arrow icon.

CQIP - EditCQIP #43
» Reports & Charts

¢ SECTION 1: PROGRAM INFORMATION SECTION 2:CAPITAL QUALITY INDICATORS SECTION 3: ADMINISTRATIVE & BUSINESS SECTION 4: GOAL SETTING

CEEEEEEEEE s
v+ INDICATOR 1: CURRICULUM ALIGNED

Cancel

Indicator 1: Curriculum Aligned

Standardized curriculum [A standardized curriculum should be a developmentally appropriate, research-based instructional program
with training and materials to support implementation.] is a written plan that includes the goals for children's development and
leaming, the experiences through which children will achieve these goals, identification of what staff and parents do to help children
achieve these goals, and the types of materials needed to support the implementation of the curriculum. if what is taught by
instructors(the curriculum) and learned by students is not aligned to what is expected (DC Early Learning Standards - DC ELS), then
children might not meet the program exit expectations for their age level. Alignment includes training on the curriculum, standards and
assessment tool for all program staff

CURRICULUM SELECTION
1 uso? )
fjs!
. =
Source(s) of Evidence

NOTE: CURRICULUM SCOPE AND SEQUENCE
Choose File | Nofile chosen

Click each selection that applies to your facility.

=
CQlP - EditCQIP #43
» Reports & Charts

¢ SECTION 1: PROGRAM INFORMATION SECTION 2:CAPITAL QUALITY INDICATORS SECTION 3: ADMINISTRATIVE & BUSINESS SECTION 4: GOAL SETTING

COEEEEEEEE S5
v INDICATOR 1: CURRICULUM ALIGNED

Indicator 1: Curriculum Aligned

Standardized curriculum [A standardized curriculum should be a developmentally appropriate, research-based instructional program
with training and materials to support implementation.] is a written plan that includes the goals for children’s development and
learning, the experiences through which children will achieve these goals, identification of what staff and parents do to help children
achieve these goals, and the types of materials needed to support the implementation of the curriculum. If what is taught by
instructors(the curriculum) and learned by students is not aligned to what is expected (DC Early Learning Standards - DC ELS), then
children might not meet the program exit expectations for their age level. Alignment includes training on the curriculum, standards and
assessment tool for all program staff

CURRICULUM SELECTION

1.What curricula do you currently use? (Check all that apply.)

L The Creative Curiculum i
() Harcourt Pre-Kindergarten
[1] HighScope
(1) Houghton Mifflin Pre-K

e standardized curriculum each day?

(nenine the Waeld tn | aamina (OW ¥
»
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Clicking one or more selection populates the check box next to the selection.

_—  ——mm e o
cQlP - EditCQIP #43 m Cancel

» Reports & Charts
¢ SECTION 1: PROGRAM INFORMATION SECTION 2:CAPITAL QUALITY INDICATORS SECTION 3: ADMINISTRATIVE & BUSINESS SECTION 4: GOAL SETTING >

v INDICATOR 1: CURRICULUM ALIGNED

Indicator 1: Curriculum Aligned

Standardized curriculum [A standardized curriculum should be a developmentally appropriate, research-based instructional program
with training and materials to support implementation.] is a written plan that includes the goals for children's development and
learning, the experiences through which children will achieve these goals, identification of what staff and parents do to help children
achieve these goals, and the types of materials needed to support the implementation of the curriculum. If what is taught by
instructors(the curriculum) and learned by students is not aligned to what is expected (DC Early Learning Standards - DC ELS), then
children might not meet the program exit expectations for their age level. Alignment includes training on the curriculum, standards and
assessment tool for all program staff

CURRICULUM SELECTION

1What curricula do you currently use? (Check all that apply.)
The Creative Curriculum
Houghton Mifflin Pre-K

| The Creative Curriculum
Harcourt Pre-Kindergarten

HighScope

i standardized curriculum each day?

Onéninn the Warld ta | aamina (W 7
»

“ Note: The percent completion of your CQIP will fluctuate as you edit and complete fields; while you are
completing fields, it may appear as ??? Once you click Save & close, the percent completion will
automatically update to reflect the fields you completed.

ﬁ
CQlP - EditCQIP #43 m Cancel

» Reports & Charts

¢ SECTION 1: PROGRAM INFORMATION SECTION 2:CAPITAL QUALITY INDICATORS SECTION 3: ADMINISTRATIVE & BUSINESS SECTION 4: GOAL SETTING >

7 m

v INDICATOR 1: CURRICULUM ALIGNED

Indicator 1: Curriculum Aligned

Standardized curriculum [A standardized curriculum should be a developmentally appropriate, research-based instructional program
with training and materials to support implementation.] is a written plan that includes the goals for children's development and
leaming, the experiences through which children will achieve these goals, identification of what staff and parents do to help children
achieve these goals, and the types of materials needed to support the implementation of the curriculum. If what is taught by
instructors(the curriculum) and learned by students is not aligned to what is expected (DC Early Learning Standards - DC ELS), then
children might not meet the program exit expectations for their age level. Alignment includes training on the curriculum, standards and
assessment tool for all program staff

Source(s) of Evidence
NOTE: CURRICULUM SCOPE AND SEQUENCE

Choose File | Nofile chosen

All of the selections you clicked will be visible after you complete the question/field.
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9.2.2 Drop-down Selection

To complete a drop-down selection question/field, click the arrow icon.

CQIP - EdItCQIP #43
» Reports & Charts

¢ SECTION 1: PROGRAM INFORMATION SECTION 2:CAPITAL QUALITY INDICATORS SECTION 3: ADMINISTRATIVE & BUSINESS SECTION 4: GOAL SETTING

m m

v INDICATOR 1: CURRICULUM ALIGNED

Indicator 1: Curriculum Aligned

Standardized curriculum [A standardized curriculum should be a developmentally appropriate, research-based instructional program
with training and materials to support implementation.] is a written plan that includes the goals for children’s development and
leaming, the experiences through which children will achieve these goals, identification of what staff and parents do to help children
achieve these goals, and the types of materials needed to support the implementation of the curriculum. If what is taught by
instructors(the curriculum) and learned by students is not aligned to what is expected (DC Early Learning Standards - DC ELS), then
children might not meet the program exit expectations for their age level. Alignment includes training on the curriculum, standards and
assessment tool for all program staff

CURRICULUM SELECTION

1 7 (Check )

The Creative Curriculum
Houghton Miffiin Pre-K

Sourcel(s) of Evidence
NOTE: CURRICULUM SCOPE AND SEQUENCE

Choose File | Curriculum_S... Sequence.pdf

2 s chdey?
'y

|
I.l

Click the one selection that best applies to your facility.

L *
calP - EditCQIP #43

» Reports & Charts
¢  SECTION 1: PROGRAM INFORMATION SECTION 2:CAPITAL QUALITY INDICATORS SECTION 3: ADMINISTRATIVE & BUSINESS SECTION 4: GOAL SETTING

m ”m

v INDICATOR 1: CURRICULUM ALIGNED

Indicator 1: Curriculum Aligned

Standardized curriculum [A standardized curriculum should be a developmentally appropriate, research-based instructional program
with training and to support ]is a written plan that includes the goals for children’s development and
learning, the experiences through which children will achieve these goals, identification of what staff and parents do to help children
achieve these goals, and the types of materials needed to support the implementation of the curriculum. If what is taught by
instructors(the curriculum) and learned by students is not aligned to what 1s expected (DC Early Learning Standards - DC ELS), then
children might not meet the program exit expectations for their age level. Alignment includes training on the curriculum, standards and
assessment tool for all program staff

CURRICULUM SELECTION

1What curricuts do you currently use? (Check all that apply.)
The Creative Curriculum

Houghton Miffiin Pre-K

Source(s) of Evidence
NOTE: CURRICULUM SCOPE AND SEQUENCE

Choose File | Curnculum._S.. Sequence.pdf

2. day?

‘ 2-3hours 5

Less than 1 hour
. J-2hours,
Lo
l‘ —_——

More than 5 hours

e |

—_
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The one selection you clicked will be visible after you complete the question/field.

calP - EditCQIP #43 m Cancel

» Reports & Charts
v INDICATOR 1: CURRICULUM ALIGNED

Indicator 1: Curriculum Aligned

Standardized curriculum [A standardized curriculum should be a developmentally appropriate, research-based instructional program
with training and materials to support implementation.] is a written plan that includes the goals for children's development and
leamning, the experiences through which children will achieve these goals, identification of what staff and parents do to help children
achieve these goals, and the types of materials needed to support the implementation of the curriculum. If what is taught by
instructors(the curriculum) and learned by students is not aligned to what is expected (DC Early Learning Standards - DC ELS), then
children might not meet the program exit expectations for their age level. Alignment includes training on the curriculum, standards and
assessment tool for all program staff

CURRICULUM SELECTION

1 What curricula do you currently use? (Check all that apply.)
The Creative Curriculum

Houghton Miffiin Pre-K

Sourcels) of Evidence
NOTE: CURRICULUM SCOPE AND SEQUENCE

Choose File | Curriculum_S.. Sequence. pdf

2 teachin i : y
Atiowmushting do fenching

1| 2-3hours v

9.2.3 Upload/Choose File

There are two types of questions/fields that require document upload:
e Source(s) of evidence; and
e Source(s) of evidence with select all that apply.

Source(s) of Evidence

For this question/field type, you can upload one or more files. To complete a source(s) of evidence
question/field, click Choose File.

CQIP - EdItCQIP #43 Cancel
» Reports & Charts

& SECTION 1: PROGRAM INFORMATION SECTION 2:CAPITAL QUALITY INDICATORS SECTION 3: ADMINISTRATIVE & BUSINESS SECTION 4: GOAL SETTING

7 77

v INDICATOR 1: CURRICULUM ALIGNED

Indicator 1: Curriculum Aligned

Standardized curriculum [A standardized curriculum should be a developmentally appropriate, research-based instructional program
with training and materials to support implementation.] is a written plan that includes the goals for children's development and
leamning, the experiences through which children will achieve these goals, identification of what staff and parents do to help children
achieve these goals, and the types of materials needed to support the implementation of the curriculum. If what is taught by
instructors(the curriculum) and learned by students is not aligned to what is expected (DC Early Learning Standards - DC ELS), then
children might not meet the program exit expectations for their age level. Alignment includes training on the curriculum, standards and
assessment tool for all program staff

CURRICULUM SELECTION
1. What curricula do you currently use? (Chack all that apply.)
The Creative Curriculum
Houghton Miffiin Pre-K
of Evidence
NO_TE:_C\@&ULUM SCOPE AND SEQUENCE
lr Choose Fil INo file chosen

!
2. i ing hday?

L
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The system will redirect you to a page with Multi-File Uploader. Click Choose Files to choose one or more
files to upload.

@ Multi-File Attachment Script x [k - o x

wafileattachment... ¥ ® ° s

016 State Plan Det. » Other bookmarks

€ Cc 0 @ octo.quickbase.com/db, 9?a=dbpage&pag

I Apps E Start|DC 2 OSSE Intranet B Quality nitiatives [ smartsheet

Multi-File Uploader

Choose Files | No file chosen
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After clicking Choose Files, you will see a pop-up box to select the file from its location on your computer.
Use the menu on the left to navigate the folders and files on your computer.

€ Open X
L » ThisPC » Downloads > Attachments v O Search Attachments p-
Organize v New folder = ™ @
,'TZ_ ThepC SO Name Date modified Type
|
| B 3DObjects Other File folder
: B Desktop : '.ll CLASS_Report_2017-18.pdf Adobe Acrobat D...
| & Documents | 1'. CLASS_Report_2018-19.pdf Adobe Acrobat D...
| i =¥ Curriculum_Description.pdf Adobe Acrobat D...
& Downloads . ,
: . / "L Curriculum_Scope_Sequence.pdf Adobe Acrobat D...
PP Music | = ERS_Report_2018-19,pdf Adobe Acrobat D...
: &= Pictures :
1 d [}
' B videos 1
Vs Windows (C) !
________ -
v < >
File name: | ~| | AlFiles ) v

eapce

Click one or more files you want to upload and then click Open.

@ Open X
™ » ThisPC » Downloads » Attachments v O Search Attachments pel
Organize + New folder =~ 1 @
8 This PC A Nasme - Date modified Type

_J 3D Objects Other 9/27/2021 9:59 AM  File folder
1 Desktop = CLASS Report_2017-18.pdf 9/4/20204:03PM  Adobe Acrobat D...
\‘-ﬁ] Documents f—i{%ﬁ:ﬁ!{ﬂﬂ:&ﬂﬂ%d{ ———————— G ) o ) e P o —Hoh'ri&rebat-ﬁml
1 ™ Curriculum_Description.pdf 9/7/2020 1:22 PM Adobe Acrobat D...|

‘ Dow.nloads : "1 Curriculum_Scope_Sequence.pdf 2020 1:22 PM Adobe Acrobat D:
b Music B ERS: Report 2018-10:pdf- — — — — — — — — D4/2020483PM — — fdebe Acrobat Br./
[&=| Pictures
B videos
aa Windows (C)

v < >

es (*.%) v

1

File name: | "Curriculum_Scope_Sequence.pdf” "Curricult V| AllFil
-
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After you click Open, you will see the name(s) of the file(s) you selected beside the upload field. Click Save
& close to finish uploading the file(s).

& cQiP2021-2022- EditCQIP#E X+ 2]
“ C (Y & octo.quickbase.com/db/bajSgdki9?a=erfirid=3858rl=jf Tt e ©Q :
3 Apps @ Start|DC g OSSElntranet [ Qualityinitiatives [l smartsheet g Final Rulemakingfo.. @ US.Publicand Reli. @ StockPhotos & 2016 State Plan Det.. » Other bookmarks
LT -
CQIP - EdItCQIP #385 Save & dosm Cancel
» Reports & Charts
¢ SECTION1:PROGRAM INFORMATION | SECTION 2:CAPITAL QUALITY INDICATORS | SECTION 3: ADMINISTRATIVE & BUSINESS ~ SECTION 4: GOAL SETTING >

HOEEEEOEEEAE 0.93%
v INDICATOR 1: CURRICULUM ALIGNED

Indicator 1: Curriculum Aligned

Standardized curriculum [A standardized curriculum should be a developmentally appropriate, research-based instructional program
with training and materials to support implementation.] is a written plan that includes the goals for children's development and
learning, the experiences through which children will achieve these goals, identification of what staff and parents do to help children
achieve these goals, and the types of materials needed to support the implementation of the curriculum. If what is taught by
instructors(the curriculum) and learned by students is not aligned to what is expected (DC Early Learning Standards - DC ELS), then
children might not meet the program exit expectations for their age level. Alignment includes training on the curriculum, standards and
assessment tool for all program staff.

CURRICULUM SELECTION
1.What curricula do you currently use? (Check all that apply.)

The Creative Curriculum
°
Houghton Mifflin Pre-X.

atect up 1o 20 choice:

Note: Curriculum Scope and Sequence

Upload File
e e e e e e e S ~
|’ FullReport | Grid Edit | Email | More v 2documents |
] Upload Curriculum Scope and Sequence :
: Curriculum.Description,pdf !
I
\ Curriulum. Scone. Seguence pdf ]
T e ey -
2.How much time do teach: teaching ch day?

Note: Sample Lesson Plan and Curriculum Scope and Sequence

After clicking Save & close, you will see the file(s) uploaded to the question/field.
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Source(s) of Evidence with Select all that apply.

To complete a source(s) of evidence with select all that apply question/field, click the arrow icon.

=
CQIP - Edit CQIP #43 Save&close ~ &Y
» Reports & Charts

v INDICATOR 1: CURRICULUM ALIGNED

Indicator 1: Curriculum Aligned

Standardized curriculum [A standardized curriculum should be a developmentally appropriate, research-based instructional program
with training and Is to support imph .]is a written plan that includes the goals for children's development and
learning, the experiences through which children will achieve these goals, identification of what staff and parenfs do fo help children
achieve these goals, and the types of materials needed to support the implementation of the curriculum, If what is taught by
instructors(the curriculum) and learned by students is not aligned to what is expected (OC Early Learning Standards - DC ELS), then
children might not meet the program exit expectations for their age level. Alignment includes training on the curriculum, standards and
assessment tool for all program staff

CURRICULUM SELECTION

1. What curricula do you currently use? (Check all that appily.|
The Creative Curriculum

Houghton Mifflin Pre-K

.

Source(s) of Evidence
NOTE: CURRICULUM SCOPE AND SEQUENCE

Choose File | Curriculum..5... Sequence.pef

2.How much time do teaching i cul h day?
2-3 hours .

Sourca(s) of Evidence =,

Sampie lesson plan ! . |

‘Curmculum scope and sequence

jonal the curricul , including nd by an approved, qualified

Click each source of evidence that applies to your facility and that you will upload to complete the
question/field.

CQIP - EditCQIP #43 Savedclose ~ RSN
» Reports & Charts.
CURRICULUM SELECTION
1 What curricula do you currently use? {Check all that apply.)

The Cresative Curriculum

FHoughton Mifflin Pre-K

Source(s) of Evidence
NOTE: CURRICULUM SCOPE AND SEGUENCE

Choose File | Curriculum_5.. Sequence pdf

2. How much time do ing i h day?

2-3 hours v

Source(s) of Evidence
Sample lesson plan
Curriculum scope and sequence

f 1 fCurﬁculumsmge&mqm |

I [ Chaose File | Mo file chosen |
__________ | ——————

3. How often does the center director receive i the curri the . Including i ion and ions by an approved, qualified curri trainer?

All of the selections you clicked will be visible after you complete the question/field and Choose File upload
fields will appear for each selection you clicked.

Follow the previous instructions to upload the source(s) of evidence you selected.
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9.2.4 Open-ended Text Response

To complete an open-ended text response question/field, click inside the text box and type your response.

= -
CQIP > EditCQIP #43 Savelclose ~ BRe
¥ Reports & Charts
6. How are program staff prepared to use th and to use it time?
7. How does your program support program staff with using resources and support?
v

Click Save & close to save your progress.

9.3 Administrative and Business Practices

Click Edit and select the administrative and business practices tab to begin completing the administrative
and business practices section of the CQIP.

CQlP > CQIP #43 (Zean) Bemal oe

» Reports & Charts

SECTION 1: PROGRAM INFORMATION 1 SECTION 4: GOAL SETTING
1

I 0%
~ SECTION 3: ADMIN AND BUSINESS PRACTICE

Section 3: Administrative and Business Practices

For each item, rate the extent to which your program has high-guality administrative and business practices and select 1-3
activities to serve as goals for each.

Administrative and business practices are key to supporting high-quality programs for children and families. Providers who utilize
effective administrative and business praclices are more likely o have a high-guality program and positive interactions with children

and families

SITE HEALTH AND SAFETY REVIEW

1. Site health and safety review - including ll i ing el injury tracking

Sourcals) of Evidence

Goal

Complete the text fields by typing a response or select responses from the drop-down menu. Refer to
Section 9.2 Capital Quality Indicators for more information on the types of fields in the CQIP.
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g 7
CQlP - EditCQIP #43 H sovezcio Ve
» Reports & Charts e :
¢ SECTION1:PROGRAM INFORMATION  SECTION 2:CAPITAL QUALITY INDICATORS | SECTION 3: ADMINISTRATIVE & BUSINESS | SECTION 4: GOAL SETTING >
EEEEEEEEEE 0%
v SECTION 3: ADMIN AND BUSINESS PRACTICE
Section 3: Admii and Busi P i
For each item, rate the extent to which your program has high-quality ini and busi practi and select 1-3
activities to serve as goals for each.
Administrative and business practices are key to supporting high-quality programs for children and families. Providers who utilize
effective administrative and business practices are more likely to have a high-quality program and positive interactions with children
and families.
SITE HEALTH AND SAFETY REVIEW
1. Site health Y L il L ing ind injury tracking
Sourcels) of Evidence
N
Goal
Click Save & close to save your progress.
I .
9.4 Goal Setting
Click Edit and select the goal setting tab to begin completing the goal setting section of the CQIP.
= — "
calP - CQlP #43 (Peat) Bemail More ~

b Reports & Charts

SECTION 1: PROGRAM INFORMATION SECTION 2:CAPITAL QUALITY INDICATORS SECTION 3: ADMINISTRATIVE & BUSINESS || SECTION 4: GOAL SETTING :

HEEOENEEEEE oo

~ SECTION 4: GOAL SETTING

Goal Setting

Based on your completion of the CQI, and in conversation with your Quality Facilitator (QF), please identify which indicators will be a
priority for your program this year. Please also set between three and five (short-term and long-term) goals for your program to target
in quality improvement efforts this year

SHORT-TERM GOALS

Inclicators that will be focused on for quality improvement thisyear  Goal | Action Steps

Mo geals found

LONG-TERM GOALS

Inclicators that will be focused on for quality improvement thisyear  Goals  Action Steps

Mo geals found
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Click Add Goals to add your short-term and long-term goals toward which you plan to work in the
upcoming program year.

CQIP - EditCQIP #43
» Reports & Charts

Cancel

¢ SECTION 1: PROGRAM INFORMATION SECTION 2:CAPITAL QUALITY INDICATORS SECTION 3: ADMINISTRATIVE & BUSINESS SECTION 4: GOAL SETTING >

EEEEEEEEEE 0.00%
v SECTION 4: GOAL SETTING
Goal Setting

Based on your completion of the CQI, and in conversation with your Quality Facilitator (QF), please identify which indicators will be a
priority for your program this year. Please also set between three and five (short-term and long-term) goals for your program to target
in quality improvement efforts this year

{ "

b /i Gosis ]

=

SHORT-TERM GOALS

Indicators that will be focused on for quality improvement thisyear  Goal  Action Steps

No goals found
ONG-TERM S

Indicators that will be focused on for quality improvement thisyear ~ Goals  Action Steps

No goals found

Select the indicators on which your goals focus from the drop-down menu and type descriptions of the
goals and action steps.

Goal » Add Goal

SHORT-TERM GOALS
1. Which indicators will you focus on for quality Improvernent this year?

Cumculum and instruction are aligned to DC Early Learning Standards.

Formal and informal assessments are aligned to curniculum.

Formal and informal assessr areimplemented.

Diata are used to inform instructional and professional practices.

(CLASS™ Pre-K and)/or ITERS-R and)/or FCCERS-R results are used o inform instructonal and professional practices.
Cubturally and linguistically responsive practices are implemented

Inclusion practices are implemented

D reenings are X

Early care and educati s gfully engage i | develop

Famnily engagement promotes positive and goal-oriented relationthips.

Mission statements are reflective of both the program and the families served

LONG-TERM GOALS
2. Which indicators will you focus on for quality improvement this year? Please select b and thy i will be a priority this year.

Click Save & close to save your progress.
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After the CQIP completion period, your QF will review these preliminary short-term and long-term goals
with you and with your QF’s help you will add detail to your goals and action steps. Refer to Section 10.
Goals and Action Steps for steps to add detail to your goals and action steps.

10. Goals and Action Steps

On the home page, click Goals and Action Steps to go to the goals and action steps section.

Q ? O | HoTestuserosseorL -

Continuous Quality Improvement Plan

s 0N SUPpOMIng early care and education Programs 1o develop plans and strategles that address gaps in quality for children birth 1o pre-K. The
ity owners, center ditectors and home providers (‘providers). The CQIP and the support of quality faciitators will help programs prepare for thew Cay
K (CLASS ™ Pre-K) and/or the Environment Rating Scales (ERS). depending on the age-group that the facilty serves. The four-ties Capital Quaity de

C Quality, the District’s redesigned quality rating

ian (CQIP) 15 a component of this system and s bas
n. The Capital Quality rating and designation will be b
anticulated below

Improvement system (QRIS). places a strong
n the ongoing seif-assessment of child developn
d on the Classroom Assessment Scoring Systen

Facilty Information
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After clicking Goals and Action Steps, you will see a list of goals and action steps for your facility. If you
have not yet created any goals or action steps, you will see an empty table.

Q ? © | HiTestUserOSSEDEL v

CQIp 2021-2022 (OSSE Continuous Quality Impro...
[ B« R B & »
Home Facility Information car Site Visit Goals Action Steps  Identify Formal Assess.

Goal » Goals and Actions 'J-,' Import/Export @ Print this page

Goals

v Facility Name DELLT License Number Goal Title Goal Description SMART Assessment Checklist CQIP Alignment Resources Needed

No goals found

Action Steps
Facility Name DELLT License Number Action Step Title Action Step Description Completion Status DateCreated  Goal Title Goal Description Notes from OSA Notes from Quality Facilitator

No actions found

To access a goal or action step, click the eye icon ® beside the goal or action step to view the goal or
action step or click the pencil icon # beside the goal or action step to edit the goal or action step.

11. Site Visit

On the home page, click Site Visit to go to the site visit section.

Q ? © | H estUserOSSE DEL ~

i My CQIP2021-2022 OSSE Continuous Quality Impro.
] B L B @ w =]
Home Faciitylnformation ~ COP Shte Vist Goals  ActionSteps  Identity Formal Assess.

CQIP 2021-2022

Contil Quality Imp 1t Plan

d:

Overview: Capital Quaity, the Disiricts redesigned qually rating and improvement system (QRIS). places a strong emphasis on supporting early care and education programs o develop plans and sirategles that address gaps in quailty for children birth 1o pre-K. The continuous quailty
Improvement plan (CQIF) is a component of this system and i based on the ongoing self-assessment of child development facilty owners, center directors and home providers ("providers). The CQIP and the support of quality faciltators will help programs prepare for their Capial Quailty rating
and designation. The Captal Quality rating and designation will be based on the Classroom Assessment Scoring System™ Pre-K (CLASS ™ Pre-K) and/or the Environment Rating Scales (ERS). depending on the age-group that the faciity serves. The four-tier Capital Qualty designation scale 1

articulated below

atasase hoating by Quickhans

Facility Information

——————
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After clicking Site Visit, you will see a list of site visits for your facility. If your QF has not yet added any site
visit records, you will see an empty table.

Q ? @ | HiTestUser OSSEDEL +

CaQlp 2021-2022 ‘OSSE Continuous Quality Impro...

[, ] Bs w B w B »

Home Facility Information cawre Site Visit Goals Action Steps  Identify Formal Assess.

Slte Visit - Site Visits

Mew style (beta)  Z? GridEdit [ Email  More +
} Reports & Charts

No results Name of the Facility or School is not ‘Margareth's Center
Site

Facility_Name Visit Hours 3 Area of Site Visit Notes: Describe any efforts Describe any efforts with Shared Site Visit Notes: On-site
Date

Vi Site visit
of Visit ~ Cancelled? | cancelledfor = Focus Quality Facilitator with QIN Coach Services specialist. Administrator

No visits found

To access a site visit record, click the eye icon * beside the record to view the site visit or click the pencil
icon & beside the record to edit the site visit.

12. Frequently Asked Questions (FAQ)

12.1 Why do | have 60 days to complete the
CQlP fields/questionnaire?

The CQIP fields/questionnaire have been updated to include more drop-down and multi-select fields and
fewer open-ended response fields to reduce the time needed to complete the CQIP as a self-assessment of
your facility. Completing the CQIP fields/questionnaire within the same 60-day period each year will help
you monitor your facility’s growth in the continuous improvement cycle and it will help you develop goals
and action steps for the upcoming program year.

12.2 What should | be uploading to the CQIP?

When noted in the CQIP, upload supporting evidence for your responses. You may also upload observation
score reports to the facility information section of the CQIP for your reference.

Page 44 of 47



CQIP Quickbase App OSA User Guide

12.3 What is a good example of supporting
evidence?

Supporting evidence for quality indicators may include sections of staff and parent handbooks, lesson plans,
program intake applications and program evaluation results. Screen shots of documents, websites, meeting
agendas and curricula used may also be uploaded. Please check with your assigned QF for other possible
sources of evidence related to each quality indicator.

12.4 Can | upload multiple documents to the
same field?

Yes! Use the newly implemented multi-file uploader as described earlier in the user guide in Section 9.2.3
Upload/Choose File.

12.5 What if | uploaded an incorrect document
in any of my CQIP field/question?

Do not panic. This happens sometimes. You may contact your QF to inform them of the incorrect upload so
they can to reach out to administrators at OSSE or you may contact us via email at CapitalQuality@dc.gov.

12.6 Why are some comments added to the
CQIP timestamped?

Some comments added to the CQIP (e.g., site visit notes) are timestamped so that you can monitor your
facility’s progress within the year and reference exactly when the information was added. It also helps you
identify who added the comments if multiple team members are responsible for contributing site visit
notes or goals and action steps.
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13. Tips for a Successful CQIP

e Referto the table on page 4 of this user guide for CQIP completion deadlines.

e Think about your facility’s current structure and practices when completing the CQIP. This will help
you complete the CQIP fields/questionnaire and identify goals for the year.

e Your QF is here to support you! Reach out with any questions you have.

14. Reporting

Archived CQIP reports from previous years can be viewed by accessing the reports section. To access the
archived CQIP reports, click Reports on the home page.

Q ? @ | i TestUser OSSE DEL ~

CQIP2021-2022 OSSE Continuous Quality Impro.

N ) B1. (3 B @ 'W' GA

CQIP 2021-2022

Continuous Quality Improvement Plan

d

Overview: C

Facility Information Goals and Action Steps. Site Visit

After clicking Reports , you will see a page with all program years to which you have access. Click one
program year to go to that program year’s archived CQIP.
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EDUCAT'ON OSSE Continous Quality Improvement Plan (CQIP)

ICQIP Reports

« CQIP CDX and CDH
- CQIPCDC
- Goals
(—Action-Steps— - |
|+ COIP 2018-2018 |
1+ CQIP 2019-2020
1

- = 1
« CQIP 2020-2021 1

_________

©2021 DC Office of the State Superintendent of Education (0SSE).

perinies
Pawered by CIO, OSSE

f e

15. Validation

Refer to the Capital Quality validation guide for information on the Capital Quality validation process.
Validation takes place in the fall of each program year.
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