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Office of the THE ROLE OF THE LOCAL EDUCATION AGENCY (LEA)

State Superintendent

of Education SPECIAL EDUCATION POINT OF CONTACT

A Role Description for LEAs

The LEA Special Education Point of Contact (POC) serves as the liaison between the LEA and the Office of the State Superintendent
of Education (OSSE) for activities and responsibilities related to special education. This includes the implementation of all facets of
special education, including data and information management, compliance activities and coordination of training and development.
This description can support LEAs to identify and outline expectations for staff to play this important role.

LEA Special Education POC ’
i

I 1

Training & Development
Coordination

LEA Special Education POC Responsibilities

DATA AND INFORMATION MANAGEMENT

Data & Information Management Compliance Activities

Read, share and train school staff on special education policy and guidance.

Leverage OSSE policy and guidance to support compliant LEA policies and practices.

Leverage student-level data and data systems to identify needs for supporting technical assistance and professional development.
Train, share knowledge and ensure staff training on OSSE data systems supporting students with disabilities.

Collaborate with LEA Data Manager to manage LEA access and use of special education data systems.

Coordinate data systems troubleshooting by submitting OSSE Support Tool (OST) tickets on behalf of the LEA.

Collaborate across the LEA to ensure required data submissions are completed (e.g., enrollment, Transportation Request Forms
[TRFs], alternate assessment applications, and Extended School Year [ESY] Certifications).

Support designation of appropriate special education user roles in the All-Staff Data Collection in the Integrated Data Submission (IDS).

.

COMPLIANCE ACTIVITIES

.

Coordinate correction of student and LEA-level non-compliance with special education requirements.

Collaborate with OSSE monitoring teams to support program improvement.

Support development of internal policies and processes to govern LEA implementation of special education obligations.
Coordinate internal activities to review LEA compliance with special education requirements prior to OSSE reviews.

Support LEA responses to due process complaints, state complaints, and requests to resolve parent concerns regarding special
education.

Conduct data collection and reporting to OSSE of Child Outcome Summary (COS) information.

TRAINING AND DEVELOPMENT COORDINATION

.

Read, share, and train LEA staff on OSSE resources for evidence-based practices to improve programs.

Coordinate LEA participation in OSSE training opportunities.

Facilitiate implementation of OSSE-directed technical assistance and supports to improve LEA practices.

Participate in trainings for specific responsibility areas and continuing professional development specific to this role.

.

Role Designation

LEAs may designate their LEA Special Education POC to OSSE in the way that best meets the needs of the LEA, considering size and
staffing structures of the organization. LEAs may designate more than one LEA Special Education POC to ensure appropriate capacity
for the responsibilities described in this role description. Staff serving in this role should work with the LEA’s Data Manager to
ensure that they are appropriately designated as an LEA Special Education POC in OSSE’s All Staff Data Collection in IDS to facilitate
appropriate access to data systems and to ensure they receive all official OSSE communications for this role.
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Local Education Agency (LEA)
Special Education Point of
Contact Role Description

In 2024, OSSE published the

to support LEAs in identifying
appropriate staff to carry out special
education organizational operations,
liaise with OSSE and support all facets of
special education.
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https://osse.dc.gov/sites/default/files/dc/sites/osse/page_content/attachments/LEA%20Special%20Education%20POC%20Role%20Description.pdf
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LEA Special Education POC Role

* Serve as liaison between your LEA and OSSE for:
= Data and information management;
= Compliance activities; and

= Training and development coordination.

* Develop internal policies and protocols related to:

= Accessing and utilizing data systems;

Completing required data submissions;

Disseminating and implementing policy and requirements;

Resolving noncompliance;

Coordinating with nonpublic schools; and

Escalating issues or questions to OSSE.

% 4/23/2025




Coordination Between LEA SPED POCs and LEA Teams

LEA SPED POCs coordinate with a range of other POCs to support with the work listed below. Please connect with the staff
members who serve in the following roles to ensure you are prepared to support one another throughout the school year.

LEA Assessment POC LEA Transportation POC

Ensure students with disabilities receive appropriate assessment * Provided updates to your LEA on transportation policies, guidance and eligibility
accommodations, as documented in Individualized Education Programs (IEPs) criteria

*  Determine Alternate Assessment eligibility for students with cognitive * Ensure timely submission of all Transportation Request Forms (TRFs).
disabilities

Pre-K Special Education POC LEA Data Manager

*  Serve 3- to 5-year-old students with disabilities Ensure accurate enrollment data to allow transfer of records in Special

e Support pre-K SPED POC in collecting Child Outcomes Summary data, as Programs for students with disabilities

needed e Access and leverage student-level data from multiple OSSE systems, including

Qlik, Student Longitudinal Education System (SLED), Student Information
System (SIS), etc.

Early Childhood Transition Coordinator LEA English Learner Coordinator

* Coordinate a smooth C to B Transition for newly enrolled 3- or 4-year-old e Serve students who are dually identified as English learners with disabilities,

children from the DC Early Intervention Program (‘Strong Start’) including appropriate assessment accommodations, evaluations and service
«  Coordinate Child Find duties for young children provision in other languages, family engagement and communication, etc.
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2025 Extended School Year (ESY) Data System Deadlines

Data System

eSchoolPLUS

ESY Required Tasks

Create ESY calendar
(LEA Data Managers)

Integrated Data Submission
(IDS) Transportation Request Tool

Complete calendar details

Final Deadline

Friday, April 18, 2025

Special Programs

Finalize ESY eligibility and ESY transportation
eligibility on all IEPs
(shows in IDS next business day)

Enter ESY progress report dates

DC Statewide Longitudinal Education
Data (SLED) ESY Module

Input ESY site location(s)
(Available Friday, April 4, 2025)

Friday, May 2, 2025

IDS Transportation Request Tool

Complete ESY Transportation Request Form (TRF)
for each eligible student
(Available Monday, March 24, 2025)

Monday, May 5, 2025




2025 ESY Data System Deadlines

Data System

ESY Required Tasks

Final Deadline

SLED ESY
Module

Two days prior to

Special Programs

Assign ESY-eligible students to ESY site locations the first day of ESY
for the LEA

Document student ESY attendance Within five

Complete Service Trackers business days after
ESY ends for LEA

Complete Progress Reports

For more information, please see the 2025 ESY Preparation Guide,
available on OSSE’s Special Education Guidance page.



https://osse.dc.gov/sites/default/files/dc/sites/osse/service_content/attachments/2025%20Extended%20School%20Year%20%28ESY%29%20Preparation%20Guide.pdf
https://osse.dc.gov/service/specialized-education-local-policy-guidance

‘ 2024-25 SCHOOL YEAR ‘

Access the Special Education Process Handbook on OSSE’s
Special Education Guidance site.

2025-26 School Year
Special Education
Process Handbook

OSSE is in the process of reviewing
and updating the Special Education
Process Handbook for the 2025-26

school year.

Share your feedback, edits, or
additions with Alex Millson at
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Current Monitoring Activities

OSSE recently began conducting the following special education monitoring activities:

Topic

Secondary Transition Requirements

Reevaluation Timeliness

Monitoring Period

Oct. 1, 2024 — March 31, 2025

Oct. 1, 2024 — March 31, 2025

OSSE is...

Reviewing a sample of secondary
transition plans developed during
the monitoring period from each
LEA that serves students age 16 and
older.

Reviewing all reevaluations (triennial

eligibilities) due during the monitoring

period to determine timeliness.

LEAs should...

Be prepared to receive the initial
monitoring report and complete
follow-up actions consistent with
the next two slides.

Continue tracking reevaluation due
dates for your LEA to ensure timely
completion of your students' triennial
eligibilities.

11




Secondary Transition Monitoring: Timeline

OSSE OSSE issues OSSE issues

. . es LEA corrects .
reviews initial . . final
preliminary o .
. 4. monitoring
findings

student monitoring
files report report

« On April 1, OSSE initiated review of secondary transition files completed during the
monitoring time frame of Oct. 1, 2024 — March 31, 2025.

« This provides a snapshot of the secondary transition monitoring timeline, which is particularly
important for LEAs receiving a secondary transition monitoring report.

g 2/5/2025




Secondary Transition Monitoring: LEA Follow-Up Actions

« To provide additional guidance, LEAs can expect the following set of actions associated with the
secondary transition monitoring timeline:

= In mid-May, OSSE will issue initial monitoring reports for LEAs in the District of Columbia
Corrective Action Tracking System (DCCATS);

= LEAs will have 30 days from the release of the initial report to provide a response to the
initial monitoring report, specifically providing evidence of compliance;

= OSSE will review evidence and issue any findings of noncompliance through the final
monitoring report, which initiates the 365-day timeline for correction of noncompliance.

« If your LEA has any findings of noncompliance once the final report is issued, you will need to
correct the findings of noncompliance within 90 days of the release of the final report.

« For assistance with correction of noncompliance following the release of your LEA’s final
monitoring report, please contact Debra Melville at Debra.Melville@dc.gov.

% 2/5/2025



https://dccats.spedsis.com/
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Upcoming Monitoring Activities

Over the next several months, OSSE will monitor for the following compliance indicators:

o .. i . Date Monitoring Timeframe for Data
Monitoring Activity Reporting Requirement to Begin Reviewed
Compliance & Continuous
Improvement (CCl) IDEA General Supervision Spring 2025 2024-25 School Year

Monitoring*

US Department of
Initial Evaluation Education (USED) Annual July 2025 July 1, 2024 - June 30, 2025
Performance Report (APR)

C to B Transition USED APR August 2025 July 1, 2024 - June 30, 2025

* Only applies to LEAs selected for Compliance & Continuous Improvement (CCl) Monitoring during SY 2024-25.




Open Reports in DC Corrective Action Tracking System (DCCATS)

OSSE issues and tracks closure of all IDEA findings of noncompliance in DCCATS. The following reports are
currently in open status in DCCATS. Please review the timelines for closure and complete corrective actions before
the due dates.

Report Name DZZA?S No?i?it:af:it)n Prong 1 Due Prong 2 Due

Non f:ri\ﬁ::szfg\(s;gz”;oz , | 202324 | June 25,2024 Sept. 23, 2024 June 25, 2025

ssﬁzgfnagl\f;igz?38;;“5;;; 2023-24 | June 25, 2024 Sept. 23, 2024 June 25, 2025
NL(E? C';Arsg:it:r:i;gzzoszt;_d;ni 2023-24 June 2024 September 2024 June 2025

\ O': Cigi;filztaet?vnzsggs_‘;%tz , | 202324 | Aug.12,2024 Nov. 10, 2024 Aug. 12, 2025

CtoB Trans(i;i? gg'zir;comp"a”ce 2023-24 | Dec. 18, 2024 March 18, 2025 Dec. 18, 2025

* Applicable only to LEAs selected for Compliance & Continuous Improvement (CCl) Monitoring during SY 2023-24. Notification received
from OSSE to LEAs via email on March 13, 2025.
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Qlik: Single Sign-On

* Qlik now grants user access via single sign-on (SSO).

= |f you already have an existing SSO account, you do not need to create a new SSO
account.

* The Qlik URL is the same (analysis.osse.dc.gov/).



https://analysis.osse.dc.gov/

Special Programs: End of Year Reminders

* Draft documents must be finalized at the end of the year and prior to the system
switch-over to the 2025-26 school year.

= Any documents in “Draft” status will not populate if a student transfers LEAs between
school years.

* LEAs are responsible for reviewing staff information and exiting all non-returning staff
from the All Staff Data Collection, submitted in the Faculty and Staff application.

= LEA Special Education POCs may want to collaborate with LEA Data Managers to
ensure the accurate submission of staff information.

= Only current LEA staff may have access to data systems and student records consistent
with confidentiality laws, Family Educational Rights and Privacy Act (FERPA).

4/23/2025 18



Special Programs: Training and Resources

Training on data systems is an ongoing professional development effort for all staff, old
and new.

LEAs must ensure new staff attends all trainings that pertain to their role in Special
Programs.

Additionally, updated trainings are released as updates are made to the system.

A list of the available courses and additional guidance documents can be found in the

Special Programs help icon under “Other Resources”

= Training descriptions and registration links What's New?

User Help

= Step-by-step system user guides

Admin Help

= OSSE’s SY24-25 Special Education Process Handbook State Help

Other Resources

Support
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Dyslexia Legislation: Compliance Review

LEA Overall Compliance Status
4%

m [n Complaince = Training Extension = HQIM Extension

Dyslexia Legislation Compliance

Screening
= 100 percent of DC public and public charter LEAs
reported conducting screening of K-2 students.

Training:

= 14,432 educators completed one of the dyslexia
awareness trainings.

= 1,330 completed the training on preventing reading
difficulties.

High-Quality Instructional Materials (HQIM)

= 52 percent of LEAs have adopted a program from OSSE’s
HQIM list.

= LEA HQIM submissions currently under review.

For questions, contact Dustin.Tamsen@dc.gov.

=
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https://osse.dc.gov/node/1691661
mailto:dustin.tamsen@dc.gov

OSSE 2025 Special Education Institute

OSSE invites general education and special education leaders to the Special Education Institute:
Collaboration for a Brighter Future hosted virtually on Wednesday, April 30. The Special Education
Institute is a capacity-building conference for leaders in DC education to improve daily practices by
implementing high-leverage practices and the Special Education Performance Report (SEPR) to
achieve equitable outcomes.

Breakout sessions will engage participants to:
*Enhance Instructional Practices: Use evidence-based strategies to advance literacy and math
outcomes for all learners.

*Promote Collaboration: Plan with general and special education leaders to network and design
inclusive classroom environments.

*Attain Tangible Resources: Explore, create, and refine tools, lesson plans, and
interventions tailored to the needs of pre-K through grade 12 learners.

OSSE encourages registration from special education and academic content leaders
as teams. Register for the OSSE Special Education Institute here.

For questions, please email Byul Yim at Byul.Yim@dc.gov.

22
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Secondary Transition Updates

* Secondary Transition Fair: The College and Career Readiness (CCR) team within the Division of Postsecondary
and Career Education (PCE) will host its annual Secondary Transition Fair for Students with Disabilities on
Wednesday, May 14 at Martin Luther King Jr. Memorial (MLK) Library. The event will consist of various
workshops, vendor presentations, and a resource fair with information on different postsecondary and career
pathways for students. Register here.

*  Secondary Transition Community of Practice: OSSE’s CCR team in collaboration with Bayne, LLC is excited to host
the virtual Secondary Transition Community of Practice (COP) next Thursday, April 24 at 10 a.m. We look forward
to your attendance and participation. Register here. If you have any questions, please contact Chiara Paz at
chiara@thebaynecorporation.com.

SECONDARY TRANSITION
COMMUNITY OF PRACTICE

COLLABORATE, INFORM, EMPOWER

For questions about the opportunities listed above, please contact Xiomara Trotman at Xiomara.Trotman@dc.gov.

23


https://forms.zohopublic.com/Bayne/form/SecondaryTransitionCollegeandCareerReadinessFair/formperma/YTpiFao3jJZMnrUyBKRwl56kAiDuO9KAUJVw1wAxl1w
https://www.google.com/url?q=https%3A%2F%2Fus02web.zoom.us%2Fj%2F85245276560%3Fpwd%3DJkIlObkjjSz5QLN1Jc44uv50nLJ2i2.1%26jst%3D2&sa=D&ust=1744814880000000&usg=AOvVaw2RNPZRGs-elBEX6GDd8eSE
mailto:chiara@thebaynecorporation.com
mailto:Xiomara.Trotman@dc.gov

School Climate

OSSE offers professional development opportunities designed to boost a positive school climate and
support social and emotional learning. DC educators may register for any of the following sessions
through OSSE’s Learning Management System and will receive Professional Learning Units (PLUs) for
full participation. For questions, please email Jessica.Dulay@dc.gov or Marcus.Hughes@dc.gov.

* Restorative Justice and Classroom Management
May 13, 9 a.m.-3:30 p.m. (In-person)

Mindfulness, Restoration and Joy for Educators - Monthly Training Series
May 13 and June 10, 7-8 p.m. (Virtual)

 Restorative Justice Community of Practice (CoP) - Exploring the Intersection of Restorative
Practices and Disability Awareness
April 24, 9:30-11:30 a.m. (In-person)



mailto:Jessica.Dulay@dc.gov
mailto:Marcus.Hughes@dc.gov
https://osse.pl.powerschool.com/ia/empari/learning2/registration/presentRegistrationDetails/11922
https://osse.pl.powerschool.com/ia/empari/learning2/registration/presentRegistrationDetails/11837
https://docs.google.com/forms/d/e/1FAIpQLScvhWLxewyZ_DU2fD-50OH-JmxLEoEsJbEaWwSU2AoVJCGJLg/viewform
https://docs.google.com/forms/d/e/1FAIpQLScvhWLxewyZ_DU2fD-50OH-JmxLEoEsJbEaWwSU2AoVJCGJLg/viewform
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Early Childhood Community of Practice

Purpose: A platform for professionals to collaborate and enhance learning outcomes for
children with disabilities (ages 3-5) enrolled in local educational programs. Participants will
discuss topics identified by those currently serving children in our local early childhood special

education programs.
= Session Time: 10— 11 a.m.

= Date and Topic: May 28 - Literacy for Early Childhood

For questions, please contact Dawn Hilton at Dawn.Hiltonl@dc.gov.

4/23/2025 26


https://events.gcc.teams.microsoft.com/event/381c90dd-e667-4358-bb10-f78e8ecc15b5@8fe449f1-8b94-4fb7-9906-6f939da82d73
mailto:Dawn.Hilton1@dc.gov

Child Outcomes Summary (COS) Data Checkpoint

OSSE has scheduled the final COS data checkpoint for the 2024-25 school year on July 1, 2025.

= The priority of this checkpoint is to confirm the submission of exit data for all students
who exit the pre-K special education program at the close of the school year; and

= Collect student exit data now.

For questions, please email the OSSE.COSFAQ@dc.gov or COS Data Collection | osse

4/23/2025
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https://osse.dc.gov/service/child-outcomes-summary-cos-data-collection

Missed a Webinar?

Visit our webpage - LEA Special Education Points of Contact Webinar Series

e Watch previous webinars.
* Download training resources and materials.

Recording of this webinar and slides will be posted to the webpage above within one
week of the live webinar.

28


https://osse.dc.gov/page/lea-special-education-points-contact-monthly-webinar-series

2025-26 School Year LEA SPED POC Webinar

NEXT WEBINAR:

This concludes our 2024-25 School Year Webinar Series.
OSSE will announce the LEA Special Education Point of Contact Monthly Webinar Series

for the 2025-26 School Year in the OSSE LEA Look Forward.
Please look out for OSSE Start of School communications throughout Spring and Summer 2025.
To subscribe to OSSE's LEA Look Forward, please contact OSSE Communications

at OSSE.Communications@dc.gov and provide your first name, last name and email address.

29
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Complete our Survey

Please provide your feedback on the April 2025 LEA SPED POC Webinar:

SY 2024-25 - Survey for April LEA
Special Education Points of
Contact Webinar

Link to Survey

30


https://forms.office.com/Pages/ResponsePage.aspx?id=8Unkj5SLt0-ZBm-TnagtczZHHAtzpEhDgB-IIfAvPhtUMjY4RlZMNk4zQzJNTVZTQjFMUUgwWjhYSS4u

OSSE

Thank You!
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OSSE Points of Contact for the Office of SPED

Point of Contact

Email/Phone

Book Office Hours

Policy

Policy & Guidance

Christie Weaver-Harris, Special Education Policy Team

OSSE.DSEpolicy@dc.gov

Special Education Policy
Office Hours

Parent Support & Engagement

Jasmine Fleming, Special Education Policy Team

Jasmine.Fleming@dc.gov

N/A

IDEA Monitoring and Compliance

IDEA Monitoring & Compliance

Karen Morgan-Donaldson, IDEA Part B Monitoring and
Compliance Team

Karen.Morgan-Donaldson@dc.gov

Special Education
Monitoring & Compliance

Office Hours

Technical Assistance and Training
LEA SPED POC Webinar

LaShonda Wilson Carter, IDEA Part B Monitoring and
Compliance Team

LaShonda.Wilson@dc.gov

Technical
Assistance Office Hours

Part B Correction of Noncompliance

Debra Melville, IDEA Part B Monitoring and Compliance Team

Debra.Melville@dc.gov

Compliance Office Hours

Part C to B Transition Monitoring and
Compliance

Sarah Peisch, IDEA Part B Monitoring and Compliance Team

Sarah.Peisch@dc.gov

PartCtoB
Monitoring Office Hours

Nonpublic Placement

Nonpublic Placement

Katie Reda, Placement Oversight Unit

Katie.Reda@dc.gov

Special Education
Placement Office Hours

Nonpublic Monitoring and Compliance

Nonpublic Monitoring & Compliance

Sharon Powell, Nonpublic Monitoring and Compliance Team

Sharon.Powell@dc.gov

Nonpublic Support and
Oversight Office Hours

State Complaints

State Complaints

Kirstin Hansen, State Complaints Team

Kirstin.Hansen@dc.gov

State Complaints Office
Hours

4/23/2025 33



mailto:OSSE.DSEpolicy@dc.gov
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https://outlook.office365.com/bookwithme/user/b1f8230a069545fcb7a85fa035f4475c@dc.gov?anonymous&ep=pcard
https://outlook.office365.com/bookwithme/user/f92a7a81e5dd443d9545325e9d4bdaff%40dc.gov/meetingtype/ba16ef7b-1594-4983-a598-2c2c96767f63?anonymous
https://outlook.office.com/bookwithme/user/df85af1ec3924a19bd640f5cdf97da23@dc.gov?anonymous&ep=pcard
https://outlook.office.com/bookwithme/user/df85af1ec3924a19bd640f5cdf97da23@dc.gov?anonymous&ep=pcard
mailto:Katie.Reda@dc.gov
https://outlook.office365.com/bookwithme/user/03543079a5dd437091fed0802232fed1@dc.gov/meetingtype/CiYDYlpM10i64DwG7OjpOw2?anonymous&ep=mcard
https://outlook.office365.com/bookwithme/user/03543079a5dd437091fed0802232fed1@dc.gov/meetingtype/CiYDYlpM10i64DwG7OjpOw2?anonymous&ep=mcard
https://outlook.office365.com/bookwithme/user/04b196cb72cd4a559ce18459a92d3186@dc.gov/meetingtype/3bttXLB2sU2PbaQiFg_PeA2?bookingcode=824c685b-fc61-497d-b1b1-9a8e3b205404&anonymous&ep=mlink
https://outlook.office365.com/bookwithme/user/04b196cb72cd4a559ce18459a92d3186@dc.gov/meetingtype/3bttXLB2sU2PbaQiFg_PeA2?bookingcode=824c685b-fc61-497d-b1b1-9a8e3b205404&anonymous&ep=mlink
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https://outlook-sdf.office.com/bookwithme/user/1c24211b8ee9485d9d2426005e47c456@dc.gov/meetingtype/i7uI-HhnTE2v5-sBFDzlFw2?anonymous&ep=mCardFromTile

Additional PD Opportunities

TEACHING & LEARNING
PD BULLETIN

District of Columbia, Office of the State Superintendent of Education

All DC educators are encouraged to subscribe to

the monthly TAL PD Bulletin to stay informed of

upcoming PD sessions, resources and tips from
fellow educators. Subscribe here.

Find registration links for all upcoming PD
sessions in the most recent TAL PD Bulletin,
viewable here.

4/23/2025
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