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The purposes of the MSAA are to: 

• Ensure that all students are able to participate in an 
assessment that is a measure of what they know and can 
do in relation to the grade-level State Content Standards

• Ensure that students with significant cognitive disabilities 
achieve increasingly higher academic outcomes and leave 
high school prepared for post-secondary outcomes

• Meet requirements of the Every Student Succeeds Act 
(ESSA) and the Individuals with Disabilities Education Act 
(IDEA), which require the participation of all students in 
assessment designed to measure student knowledge and 
ability on grade-level content standards 

Purposes of the MSAA
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• Students in grades 3-8,11 and C3 are assessed in two 
content areas: 

▪ English language arts (ELA)

▪ Reading

▪ Writing

▪ Mathematics

• Aligned to State Content Standards and MSAA Core 
Content Connectors

• One-to-one test administration

• Administered by a trained Test Administrator 

Test Overview 
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• The assessment may be administered in the following 
modes: 

▪ Computer-based Test (CBT), laptop or tablet 

▪ Paper-based test (PBT)

▪ Hybrid 

Administration Types 
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• ELA and mathematics utilize a stage-adaptive design that allows 
students to interact with items that will more accurately reflect the 
student’s abilities

MSAA Stage Adaptive Design (All Grades)
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• Selected Responses: ELA and mathematics

• Constructed Responses: Mathematics

• Student Writing Prompt: ELA

▪ It is recommended to begin the assessment with the ELA 
Selected Response section

Item Types 



Before Test 
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Test Administrators (TAs) and Test Coordinators (TCs) will receive a 
welcome email from the MSAA Service Center with login 
credentials 

• Click the link in the welcome email to gain access to the system

• Create a new password

• The link expires 24 hours after receiving the email

• Cognia will create accounts for LEA TCs by Feb. 25 

• LEA TCs are responsible for creating TA accounts

MSAA Account Setup 
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Access the MSAA System at https://www.msaaassessment.org/

• MSAA has a Test Security Agreement that appears for all TC and 
TA users upon initial login. Users must agree to gain full access to 
all pages of the System assigned to their role. 

MSAA Account Setup Cont.

https://www.msaaassessment.org/
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• Required documents for test 
administration

▪ Test Administration Manual 
(TAM)

▪ Directions for Test 
Administration (DTA)

▪ MSAA Online Assessment 
System User Guide for Test 
Administrators 

• All three documents can be 
downloaded from the MSAA 
system 

Downloading Test Materials 
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• Before Testing

▪ Student Profile (e.g., Demographics, LCI, Accommodations, SRC)

• During Testing

▪ Directions for Test

Administration (DTA) 

▪ Accommodations

• After Testing

▪ Submit Test

▪ Complete After Test Accommodations

▪ Complete One End of Test Survey (EOTS)

▪ Shred Testing Materials (e.g., system-printed DTAs and paper 
tests) 

Test Administrator Responsibilities 
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• Before Testing

▪ Test security & confidentiality forms

▪ Administration training

▪ Technology requirements

• During Testing

▪ Monitor Administration

▪ Maintain security

▪ Report inappropriate practices/irregularities

▪ Submit tests

• After Testing

▪ Report inappropriate test practices/irregularities

▪ Submit tests

▪ Secure shred (system printed materials, DTAs)

▪ Submit Test Integrity Affidavits to LEA TC 

Test Coordinator Responsibilities 
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• TAs must complete all MSAA Test Administration Training 
Modules 

• Modules will be available in the MSAA System on Feb. 28

• All TAs must complete the Final Quiz with at least an 80 
percent accuracy score

• TCs must complete all MSAA Test Administration Training 
Modules but do NOT need to complete the Final Quiz

Test Administration Training Requirements 
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Test Administrator Training Modules 

• The Online Test Administration training modules for TAs will 
highlight information from the Test Administration Manual (TAM), 
the Directions for Test Administration (DTA), and the User Guide 
for Test Administrators
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• The Online Test Administration training modules for TCs will 
highlight information from the Test Administration Manual (TAM), 
and the User Guide for Test Coordinators

Test Coordinator Training Modules 
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• TAs must review demographic information for each student

▪ Contact your TC if changes need to be made 

Student Demographic Information 
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• TAs must complete all fields so it can be entered accurately 
into the MSAA system before administering the test 

Student Learner Characteristics Inventory (LCI)
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• TAs must select all accommodations that are documented 
in the student’s IEP

▪ Select, “Check this box if the student does not need any 
accommodations”  

Accommodations: Before Test 



During Test 
Administration 
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• Maintaining a secure testing environment includes, but is 
not limited to, the following: 

▪ Restricting student access to resources that are explicitly 
identified in the DTA; 

▪ Removing any device or materials that could jeopardize test 
content in the test-taking environment or distract the student; 

▪ Viewing of test items only by the student taking the test and the 
certified, licensed, and trained TA administering the test;  

▪ Ensuring a secure, quiet test-taking environment, void of 
distractions, and one that does not permit other students to hear 
the item responses of the student being tested; and

▪ Making sure the same computer, laptop, tablet, or other device is 
available for testing. This ensures that security of materials is 
maintained.

Test Security 
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• TAs should refer to the DTA 
and TAM for all directions 
regarding test administration 

• Each DTA is specific to the 
form of the test that is 
assigned to the student 

• Read the directions, 
passages, items and answer 
option text exactly as written

• Secure Materials 

Directions for Test Administration (DTA)
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• TAs can only have one student test open at a time

▪ Always pause and save a student’s test when taking a break

▪ MSAA testing is browser based and does not require an app

Start and Navigate a Test 
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• Accommodations are 
changes to the standard 
administration of an 
assessment that do not alter 
the construct being 
measured

• Accommodations must be 
listed in the student’s IEP 
prior to testing

• Physical prompting (hand 
over hand) is not an 
allowable accommodation 

Administering Accommodations
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• TCs should use the Test Status Summary tab to monitor the total 
number of math and ELA tests completed

▪ All tests must be submitted by April 29

TC Test Status Monitoring
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LEA Test Coordinator reports any irregularities or incidents to 
OSSE by filing an incident report 

School Test Coordinator reports any irregularities or incidents 
to the LEA Test Coordinator 

Test Administrator reports any irregularities or incidents to the 
School Test Coordinator 

Monitor and Report Test Irregularities or 
Incidents 



After Test Administration 
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• TAs must submit all tests at the end of the testing sessions

▪ All “In Progress” tests must be submitted by April 29

Test Submission 
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• TAs must select the accommodations actually used by the 
student

▪ Select, “Check this box if the student did not need any 
accommodations”  

Accommodations: After Testing
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• TAs must complete one End of Test Survey for all tested 
students

▪ The survey provides information about: 

▪ Student engagement with the test

▪ Test functions for students with unique needs

▪ State Content Standards 

End of Test Survey (EOTS)
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• TAs should return all secure materials (DTAs) to the TC

▪ TCs should securely shred all materials 

Secure Materials 
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• TCs must submit signed test integrity affidavit to the LEA 
Test Coordinator within 10 days of completing the MSAA 
administration

• Contact Lavinia.Ringgold@dc.gov for affidavit questions

Affidavits 

mailto:Lavinia.Ringgold@dc.gov


Q&A
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FIND US

ADDRESS:
1050 First St. NE,
Washington, DC 20002

GET SOCIAL

facebook.com/ossedc

twitter.com/ossedc

youtube.com/DCEducation

www.osse.dc.gov

PHONE:

FAX:

EMAIL: 
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(202) 257-3371

OSSE.assessments@dc.gov


