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Professional Standards:
3110 – Eligibility
3120 – Direct Certification



• Direct certification allows local education 
agencies (LEAs) to certify children as 
eligible for free meal benefits using 
participant data from other means-tested 
program, eliminating the need for a Free 
and Reduced-Price Meal (FARM) 
application.

• DC Department of Human Services (DHS) 
Income Maintenance Administration 
(IMA) identifies individuals between (and 
including) ages three and 21 that are 
participating in Temporary Assistance for 
Needy Families (TANF) or Supplemental 
Nutrition Assistance Program (SNAP). 

• Students identified as homeless or foster 
are also included as directly certified in 
the QLIK website. 
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Presenter
Presentation Notes
Starting Sept. 6, the Direct Certification list will be available in Qlik
All staff points of contact will have access to this Qlik application. To update staff points of contact in the Integrated Data Submission Tool, please contact your OSSE data liaison.
NEW: In Qlik, SFAs will be able to access Direct Certification lists from multiple school years, enabling use of prior year meal eligibility for up to 30 operating days into the new school year.
After Sept. 13, the Direct Certification list will no longer be available in SLED




The advantages of a thorough direct certification process as 
opposed to collecting school meal applications include: 

• Families do not need to complete a paper meal application

• Decreases the number of applications schools need to process and verify

• Decreases chance of errors processing applications

• Eligible students can be added throughout the school year through data 
matches

• A student who is directly certified is free for the entire school year

Direct Certification Benefits
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QLIK takes School Food Authority (SFA) enrollment data and 
compares it to DHS data on SNAP and TANF participation to directly 
certify students. SFAs keep enrollment data up to date through the 
following databases:

• District of Columbia Public Schools (DCPS) - keeps Aspen updated

• Public charter schools (PCS) - need to keep their student information 
system (SIS) updated

• Private schools - must update their student enrollment annually in 
Quick Base

Direct Certification – How does it work?
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• Direct certification data is available through QLIK
– Access to Qlik requires that you have an active SLED account

• To access the direct certification list:
– Go to the Qlik website
– Select "Direct Certification"
– Click “Open" 
– Click “SY-XXXX-XX Direct Certification” to select applicable 

school year. 
– Scroll down to Direct Certification Schools Roster
– Select your school
– Download the list into an Excel Spreadsheet

Accessing Direct Certification Lists - QLIK
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https://analysis.osse.dc.gov/hub/
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Select ‘Direct Certification’
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Select ‘Open’
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Select Applicable School Year
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Download the Data



• Direct certification data is available through Quickbase for 
private schools.
– Access to Quickbase requires that you have a Quickbase 

account.
– Your Program Specialist will need to submit a request for your 

school to have access to the Private School Data Collection 
Application

• To access the direct certification list:
– Go to the ‘Private School Data Collection Dashboard’
– Scroll down to ‘SY XXXX-XX Enrollment Status Report’
– Select your school name from the list
– Click “SY-XX-XX Direct Certification” to select applicable 

school year. 

Accessing Direct Certification Lists – Quickbase
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Private School Data Collection Dashboard
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SY XXXX-XX Enrollment Status Report



The direct certification process must be conducted three times per 
school year.
• Requirements:

– Pull first direct certification list at or around the beginning of the 
school year; 

– Pull second direct certification list three months after the initial 
effort; and 

– Pull third direct certification list six months after the initial effort. 

• Best Practices: 
– Pull a direct certification list routinely to qualify students who 

become eligible during the school year
– Save and/or print a copy of the direct certification list each time it is 

pulled

Direct Certification Requirements
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Students on direct certification list :
Student is considered directly certified and eligible for free meals and 
doesn’t need to have an application on file at your school.

Students not on direct certification list: 
Required to submit a FARM application to determine meal eligibility.  If 
the school receives an application from a student(s) with a TANF or SNAP 
number, but the student’s name does not appear on the direct 
certification list, that student(s) are categorically eligible for free meals.

Direct Certification
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FARM Applications
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Free And Reduced-price Meals Application

Presenter
Presentation Notes
This is the most recently updated FARM application template. You can add the school year at the top.
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Free And Reduced-price Meals Application

Presenter
Presentation Notes
This is the back of the FARM application template.



Income Eligibility Guidelines
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• Ensure the application is filled out completely and signed by the 
adult household member

• If Step 2 has a case number:
o Skip Step 3
o Ensure Step 4 is completed
o Students are Categorically Eligible

o Proceed to the back of the application and select 
‘Categorically Eligible’.

o Sign your name in the Determining Official’s Signature box 
and date

• If Step 2 is blank, continue to Step 3 on the application

Determining Eligibility on FARM Applications
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Determining Eligibility
• If a household reports income sources at more than one frequency, 

annualize all income.
• Annual income conversions:

– Weekly x 52
– Every two weeks x 26
– Twice a month x 24
– Monthly x 12

• Compare the income or the sum of the incomes to the published 
Income Eligibility Guidelines for the appropriate frequency and 
household size to make the eligibility determination

• Report income findings on the bottom of page two
• Select income frequency
• Report household size
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Determining Eligibility

• Using the determination that was made fill in the proper circle in the 
eligibility box 

• Sign your name in the Determining Official’s Signature box and date

• Confirming Official shall review, sign, and date when a second review 
of applications is required, and for verification

• Best Practice:
• While a second review of applications is only required in specific 

circumstances and for verification, OSSE encourages a second review of all 
application determinations at all times. 
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Eligibility determinations are valid for the entire school year, 
regardless of how eligibility is determined.

• SFAs must carry over the eligibility status from the previous school year for 
up to 30 operating days or until a new eligibility determination is made, 
whichever comes first

• FARM applications cannot be completed and signed before July 1 of the 
effective school year. Annually, Income Eligibility Guidelines are effective 
from July 1 to June 30 of the current school year

• Sponsors that make changes to the FARM application, frequently asked 
questions (FAQ) document, or use a different application format must 
submit applications and documents to OSSE for approval every year

Critical Information
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Carryover Policy for the School Meal Programs

Within an LEA Between LEAs

Standard Counting and Claiming 
School → Standard Counting and 
Claiming School

Carryover is mandatory, whether a child is 
continuing in the same school or will 
attend a different school within the LEA. 
The new school must carry over the child's 
eligibility status for up to 30 operating 
days or until a new eligibility 
determination is made, whichever comes 
first.

Receiving schools are encouraged to use 
the former LEA's eligiblity determination 
for up to 30 operating days or until a new 
eligibility determination is made, 
whichever comes first.  The new school 
may accept the former school's eligibility 
determination during the carryover period 
without incurrring liability for the accuracy 
of the determination.

Provision School → Standard 
Counting and Claiming School

OSSE permits children moving within an 
LEA to receive free meals for up to 30 
operating days or until a new eligibility 
determination is made, whichever comes 
first.

OSSE permits children moving betweeen 
LEAs to receive free meals for up to 30 
operating days or until a new eligibility 
determinations is made, whichever comes 
first.

Carryover Policy for the Schools Meal Programs
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Transfer Policy for the School Meal Programs

Within an LEA Between LEAs

Standard Counting and Claiming 
School → Standard Counting and 
Claiming School

Eligibility status must transfer with the 
child when a child moves to a new school 
within an LEA.

Receiving schools are encouraged but not 
required to accept the eligibility 
determination from the child's former 
district.  The receiving school may accept 
the eligibility determination without 
incurring liability for the accuracy of the 
determination.  

Provision School → Standard 
Counting and Claiming School

Children transferring from a Provision 
school must receive free meals for up to 10 
days or until a new eligibility 
determination is made, whichever comes 
first. OSSE permits children transferring 
from Provision schools to receive free 
meals for up to 30 days. Free meals served 
under these circumstances may be claimed 
at the Federal free rate.

Schools must provide children transferring 
from Provision schools free meals for up to 
10 operating days or until a new eligibility 
determination is made, whichever comes 
first. OSSE permits transfer students to 
receive free meals for up to 30 days. Free 
meals served under these circumstances 
may be claimed at the Federal free rate.

Transfer Policy for the School Meal Programs
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• OSSE Website

• FAQ Letter for Parents

• How to Fill Out the FARM App

• FARM Application Instructions

• FARM Application Fact Sheet

• Eligibility Manual for School Meals

Resources

https://osse.dc.gov/node/1617356
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fosse.dc.gov%2Fsites%2Fdefault%2Ffiles%2Fdc%2Fsites%2Fosse%2Fpage_content%2Fattachments%2FFAQ%2520Letter%2520for%2520Parents.docx&wdOrigin=BROWSELINK
https://osse.dc.gov/sites/default/files/dc/sites/osse/page_content/attachments/How%20To%20Fill%20Out%20the%20FARM%20App%20%28English%29%20.pdf
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fosse.dc.gov%2Fsites%2Fdefault%2Ffiles%2Fdc%2Fsites%2Fosse%2Fpage_content%2Fattachments%2FFARM%2520Application%2520Instructions.docx&wdOrigin=BROWSELINK
https://www.cn.nysed.gov/sites/cn/files/attvifactsheet.pdf
https://osse.dc.gov/sites/default/files/dc/sites/osse/page_content/attachments/Eligibility%20Manual%20for%20School%20Meals.pdf


FIND US

facebook.com/ossedc

twitter.com/ossedc

youtube.com/DCEducation

www.osse.dc.gov

GET SOCIAL

ADDRESS:

POC:

1050 First St. NE.
Washington, DC
20002

Kendra Roche
Program Specialist
Kendra.roche@dc.gov
Ed Kwitowski
Program Specialist
Edward.Kwitowski@dc.gov
Lazette Wells
Compliance Manager
Lazette.wells@dc.gov
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