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=| Direct Certification
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* Direct certification allows local education
agencies (LEAs) to certify children as
eligible for free meal benefits using
participant data from other means-tested
program, eliminating the need for a Free
and Reduced-Price Meal (FARM)
application.

e DC Department of Human Services (DHS)
Income Maintenance Administration
(IMA) identifies individuals between (and
including) ages three and 21 that are -
participating in Temporary Assistance for Public
Needy Families (TANF) or Supplemental Sl el s
Nutrition Assistance Program (SNAP).

e Students identified as homeless or foster
are also included as directly certified in Private
the QLIK website. Schools



Presenter
Presentation Notes
Starting Sept. 6, the Direct Certification list will be available in Qlik
All staff points of contact will have access to this Qlik application. To update staff points of contact in the Integrated Data Submission Tool, please contact your OSSE data liaison.
NEW: In Qlik, SFAs will be able to access Direct Certification lists from multiple school years, enabling use of prior year meal eligibility for up to 30 operating days into the new school year.
After Sept. 13, the Direct Certification list will no longer be available in SLED



Direct Certification Benefits

The advantages of a thorough direct certification process as
opposed to collecting school meal applications include:

Families do not need to complete a paper meal application

e Decreases the number of applications schools need to process and verify

 Decreases chance of errors processing applications

e Eligible students can be added throughout the school year through data
matches

e Astudent who is directly certified is free for the entire school year
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=| Direct Certification — How does it work?

OSSE

QLIK takes School Food Authority (SFA) enrollment data and
compares it to DHS data on SNAP and TANF participation to directly
certify students. SFAs keep enrollment data up to date through the
following databases:

District of Columbia Public Schools (DCPS) - keeps Aspen updated

e Public charter schools (PCS) - need to keep their student information
system (SIS) updated

e Private schools - must update their student enrollment annually in
Quick Base




Accessing Direct Certification Lists - QLIK

Direct certification data is available through QLIK

— Access to Qlik requires that you have an active SLED account
To access the direct certification list:

— Go to the Qlik website

— Select "Direct Certification”

— Click “Open"

— Click “SY-XXXX-XX Direct Certification” to select applicable
school year.

— Scroll down to Direct Certification Schools Roster
— Select your school
— Download the list into an Excel Spreadsheet


https://analysis.osse.dc.gov/hub/
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Download the Data

Direct Certifcation Schools Roster L
1N , Q LocalD Q LEACode  (Q LEAName Q SchoolCode @ School Name Q Sector Q
- ®* Full screen
J Share B
Snapshot library
- AC3E
| =] . Download as... >




* Kk Kk

==| Accessing Direct Certification Lists — Quickbase

OSSE

e Direct certification data is available through Quickbase for
private schools.

— Access to Quickbase requires that you have a Quickbase
account.

— Your Program Specialist will need to submit a request for your
school to have access to the Private School Data Collection
Application

e To access the direct certification list:
— Go to the ‘Private School Data Collection Dashboard’
— Scroll down to ‘SY XXXX-XX Enrollment Status Report’
— Select your school name from the list

— Click “SY-XX-XX Direct Certification” to select applicable
school year.
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Private School Data Collection Dashboard

it MyApps Private School Data Colle... OSSE Private School R... SY2021-22 LEA Contin... OSSE Help Desk
N ) (5] o) & @ B & B B
Home Users Students Student Enrollments Schools School Admins Sites Documents ~ COVID-19 Vaccination ... Attestation Documents  OSSE Docs
Private School Data Collection © Default Dashboard [ Print this pag:
Search Students Report Links
Search by Name, State ID or DOB Council Report  * FARMS Direct Cert Report Add Student
Q
DC Council Report by Students 2022-2023 DC Council Report by Grade Level 2022-2023

Maximum Record ID# of
School Name enrollment

Resident Status . Totals
- Grade Level Students

School Name Enroliment Number Number Number
Status of of of

gel el (UCESN TS

Academia De La Recta Porta lcds Intl. 02 1
Christian Day School
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SY XXXX-XX Enrollment Status Report

SY 2022-23 Enrollment Status Report

Enrollment Status Enrolled i Incomplete

School Name Related Site NMumber Number Number MNumber

(ref) - of of of of
School Students Students Students Students
Code?2

Academia De La ) 6 _ } 6
Recta Porta lcds Intl.

Christian Day School

Acton Academy [ 25 6 ) 31
Aidan Montessori [ 82 ) i 82
School

Annunciation [ 100 ) i 100
Catholic School

Archbishop Carroll - 290 _ 1 291
High School

Beauvoir, The 4 281 ) ) 281
MNational Cathedral

Elementary School

Bishop John T. L 82 82

iy Walker School For



Direct Certification Requirements

The direct certification process must be conducted three times per
school year.
* Requirements:

— Pull first direct certification list at or around the beginning of the
school year;

— Pull second direct certification list three months after the initial
effort; and

— Pull third direct certification list six months after the initial effort.

e Best Practices:

— Pull a direct certification list routinely to qualify students who
become eligible during the school year

— Save and/or print a copy of the direct certification list each time it is
pulled

13



Direct Certification

Students on direct certification list :
Student is considered directly certified and eligible for free meals and
doesn’t need to have an application on file at your school.

Students not on direct certification list:

Required to submit a FARM application to determine meal eligibility. If
the school receives an application from a student(s) with a TANF or SNAP
number, but the student’s name does not appear on the direct
certification list, that student(s) are categorically eligible for free meals.

14
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Free And Reduced-price Meals Application

APPLY ONLINE:
Prototype Household Application for Free and Reduced Price School Meals o

Complete ane application per household. Please use a pen (not a pendill. ADDRESS:

STEF 1 List ALL children, infants, amd students up to and including grade 12 Attach another sheet of paper if you need space for more namses.

List AL chil in the b Fold. Do not forget b list inf fuil g othver schools, ol ezt i school, ard child mot applying for b fits. This inciuds hik % related to you inyour household.
Chhild's First Mames Pl Chhild's Laxt Mlams Grade FoserChid Migmaei Funmesy: Hoswlewm
] | | . If you checked
L = ary of these
= bowes, plozse
= refer to the
= Applcation
| | - Irestructces
— — - — — — — = - - - = = = - = — — - - % — 3 Stop 1:Part C &
| J 5 Fart O
STEP 2 Do anvy h 5 g you ) participate in: SNAF, TANF, or FDPIRY |
M0 ¥ Go o STEP 3. YES = Write Caes number Freee 2ered peocesed 1o STEF 4. [ CASE (HOT BET ]

Wi Crdy GA8 T rasTESt I thaamacs

STEP 3 List ALL housebold members and income for each memb-er (before taxes and deductions) |

A, All Adult Household Memibers (Anyone who is livieg with yow and sh and even if motrelated. induding you.]
List all Adult Household Mombers not ksted in STEF 1 (induding yourself b even if they do not receswe ncome. For each Househald Member listed, if thiey receie iIncome, repaort total gross income (before taxes and
deductions) for each sounce in whealke daollars {no cents) only. B they do reot receive incomss from any sowces, wirite 'O IF you enter 07 or leawe any fields blank, you are cenifying (promising that there i no income to report.

Fubdic A S
Hicw Ofies mecesmc? ,:h;.-w;,‘__“' Home oFien mecrheed T ?m::';"_u_,;';;" . Heow ol secemd!
Ksmis ol ek o s bkl Mare b Firn s L Larmingn Ao ek —— I | |_.“._,. ] P [ R ARTOg [ P . [“_“_ W e AT | I‘,L‘:L R -
| s | 5| s
| | | I | =
| = | | sl I |
| | | s | | s
| s | s I |
Tota Howre besld Mam bar (Chikdren and Sl -y e & _aa |
- - ¥ i- o uk L T FacuEwy Musmir Please see application™ back
Mamibar OF Applicatiel " B &
- |_ "’*'i"'“'“]""‘: I for list of income sources.
B. Child oo mes Child Income vy | 5 vt i
Somatimes children in e househoid 631 oF Mook incoere. 4 =l ls
Inacdusdls thea TOTAL mcoma (bafore s and deductions] recoived by ALL children ksted in STEF | Fana. 5
mmmm--ﬂﬂﬂtﬂg-ﬂm- BETWAN COMPLETED FORM TO YOUR LHILD'S SCHO L. e A - J

- neﬂ:rl;.' (promise] that all infoemmation on this application is true ard that all noceme is reposrted. | understand that this informaticn s giveEn in comnection with the receipt of Federal fusnds, ared that school officials Ty '\n:nh.-
[confirmy che snformason. | am awane that if | punposely give false infonmaticn, mry children may kose meal benefits, and | may b prosecuted undes applicabbe Stace and Federal laws"

] I

Pt R ol Sah 11 Shgn iy vhe Foas Segnaiume of Adul Tovdlay's: Dana

-H-llrn;.f-ﬂ\h:.h:l" avadabde) iy State B Fhars (optiosal) Ermail (opbonall
Return compl eted form to your child's school.
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Presentation Notes
This is the most recently updated FARM application template. You can add the school year at the top.


Free And Reduced-price Meals Application

e N T el AT ST NS el L[ Foradditional information on imcomse, please refer to the instructions that accom pany this application.

Sources of Income

Public A wirit sevca  BAliscey i

Earnings from Wk Child Sup

Examples of Imoomee for Children

PasrisonsRat marmant

AN cthar 5 af = Ackilkd has a regular foll or par-time jol wiene ey sam a salary o wages

s U v orprrwan | B vt
= Wisskear cofferration
& SasppkarrienLal S oDy |csms [551)
= Cash smshrancd frors STane o kel
GEreTraTIETL
AlFRory S nts

s Balirp, wages cash o, Tim, cormivem

£ arvea From sl arrmplonfrsa i
Harm o buafes)

I pau are = the US Silitary:

+ Basi pay and cish bonwke foe ROT in ode

combat pay, FS5A, or privatized Pousing + Child supgssri paryrrsants
il b i) - e (B

s Al i boe ol base heutng, beod = Sk Banafin
and cothicg

Sawial & Ty D Chad rai el
[ m———. e St = Ackikd g Blird o diialdied and receivis Social Seourty B

Peaats B e digubility Exarah - Apanantis disabiiel rtined, o S eied ard Thair child rcanes Secial Security binedits

Irersn Troen Dasls oF SSlates
A s Lk

- e or e liradid Tarn by ks ragulicky gress  £hid spsrdiceg rmasney

« Rl in oo
FiguLir cashs parpiments fnsem
ounside e

= Ackik ek regular Foomie feom o private pantion fund, sSeuity, oF el

(sl p[a] T-YMl Children's ethaic ard racial idemtities. This imformation is kept confidential amd may be protected by the Privacy Act of 1574,

Whe ame 1  tos sk For imi
andd dises ot affect your children's eligibility for free or reduced price mseals

Ethanicity (chedk anel:

Race [chack ome ormarels || Srsrcan ndian oo Sk Mative || Asian

lon about your children's race and ethinkcity. This information is important and belps to make sure we are fully serving our o ity R i

Hispani o Lalices 04 perian of Cubar, Masican. Puero Rican, South o Centra Srscrizan, of athir Spasiil Oulium o Srigie, regandbei of raec)

‘to this secton is aptonal

Mt Hispare oF Latises

Mative Horvaias o Othir Pacifc iskaredes Wi

Return this completed form to your child’s school. *Do not mail. fas, or emall completed applications to the U.S. Departmsent of Agrioultare Office of the Assistant Secretary for Civil Rights.

DO NOT FILL OUT  [ETESD SRTRSEE T

o I Incomie Con v 52, Ewery 2 'Weeks w 26, Twice a Month w 24, Momthly w 12, Do not snnusslire income to determine eligibility unless more than cne income frequency is Bsied.
Howe ctwn ' Eligilility
Teral Irecorme [ | = e = [Fed rened
Caregorical Eligibdlity
Dot sor iy D L St ura Dot Confirming Officials Sigeatum Dt Wity DMicial Shpn atura Dot
Usa off Ind Stat
Thas Richard B. Russell Matsonal School Lust® Aot reguins Bhall wa uss infor matson The contact information below s solely to file 2 comy ol el fon

frem this application to ses who quaEfes for free or reduced price meals. Wa <an oslly
approve complita ermi We may dBors e el bty ifor il vtk sducaton, Baalth,
ared nutritien prog s B bl Thers daliver progras Banelits o yer househ obd Irnpecion
el v ersdhercn e My ales we youn miformatisn o mabe suns Thal pec-gras ke ar ML

Pliicias b ore Do proreads the e Nour rumBsers of the Socal Security numBssr of the adult
Basissahold mermber wh o sk D spedecathsm, T i oo b S maor b o, T if no
Social Secsrivy Mumbe Applcations lor a fomer child do st resid 2o B8l a Sodal Seoarity
murmber Appkcations for childnen s b choks recersing d " W
1 (SHAF or Tempssrarny Aciistancs For Messdy Famidies (T&NF) o Food Decriutios

N on Indias Resarsators (FOFR) do ot need 1o B & Social Securiny munmbse:.

Soma chidren qualily for free meak it an application Pl con tact s sl 1o ges
Fraw maals Mo a Begler child, and cBikdnen who e Bl mi

ML O PR Y-

Return completed form to youwr child's school.
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I acenrdan e vith Rkl cieil ights v and LS Departmen D of Agricul e (LSD8) ched rights regulations and pobcis, this intitution i prohisiled
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i i canili e il |.-|..=.-mu.u.. Hitiritdelauh Tikd sosmentatad- 3017 gl Tram any USOA sffics, by caling [BSE) 53330 wriking
bt acbebimiad b LSO, The letter el comtain the complainant s mame, a8, %k phors numso_and a |ILu|||1m||plm'\.uFl|wilv.pd
Aiicriminancry ateon in sulficeet detai 1o sfom T silant Secratary N Gl Righ s (S0 aboul e raturs ared date of an alkeged civl rights
wicdation. The completed A0 3007 form or lettar resl B suboiDes b VSO, by

il ot ] d pl i et e
o this sddrass.
oy complaims of
rhcrimint e

“WAAIL: LLE. Dapartrrment of Agrcaium P
CfFecsi oo Whes Bk biban Secrantary for Cidl Rl EMAIL:
100 b et rec B riii,, S
Miadkingrom, DUl 0 IS0-04 b0

A3] 2551605 or (0] BR0- TR or
programintskeguda goy

This i an egual opport: P
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Presentation Notes
This is the back of the FARM application template.


Income Eligibility Guidelines

INCONE ELIGBILITY GUIDELINES
Efective from July 1, 2023 to June 30, 2024
REDUCED PRICEMEALS - 185 % FREE MEALS - 130 %
HOUSEHOLD TWICE PER | BVERY TWO TWICE PER| EVERY TWO
SIZE ANMUAL | MONTHLY MOMNTH VWEEKS WEEBKLY AMNUAL | MONTHLY MONTH WEEKS WEEKLY
48 CONTIGUQUS STATES, DISTRICT OF COLUMBIA, GUAM, AND TERRITORIES
1 vesenrna i 14 bt 26,973 2,248 1,124 1,038 519 18,954 1,580 780 729 365
2 - i 36 482 3,041 1,521 1,404 702 25,636 2,137 1,069 986 493
3 ... 45,961 3,833 1817 1,760 865 32,318 2,694 1,347 1,243 622
L . : 55,500 4,625 2313 2,135 1,068 39,000 3,250 1,625 1,500 750
L I 65,009 5,418 2,709 2,501 1,251 45,682 3,807 1,904 1,757 8rs
L R 0. 74518 6,210 3,105 2,867 1,434 52,364 4,364 2182 2014 1,007
T oevnnnn A 84,027 7,003 3,502 3,232 1,616 59,046 4,921 2,481 2,271 1,138
. R 93,536 7,795 3,898 3,598 1,799 65,728 5478 2739 2528 1,264
For each add'l family}
member, add 9,509 793 397 366 183 5,682 557 279 257 129
ALASKA
L 18,210 3 33,689 2,808 1,404 1,296 648 23,673 1,973 987 911 456
2 e 24540 45 584 3,799 1,800 1,754 avr 32,032 2,670 1,335 1,232 616
< S 57,480 4790 2,395 2211 1,105 40,391 3,366 1,683 1,554 i
I N—— 37,500 69,375 5,782 2891 2669 1,335 48 750 4,063 2032 1875 Q38
[ I, G2 : i 81,271 6,773 3,387 3,126 1,563 o7,108 4,780 2,380 2197 1.,09g
[ 50,36 93,166 7,764 3,882 3,584 1,792 55,468 5,456 2,728 2518 1,259
T oevnenn 4 105,082 8,756 4,378 4,041 2,021 73,827 6,153 3,077 2,840 1,420
& | ; 116,957 9,747 4874 4,499 2,250 82 186 6,849 3,425 3,161 1.581
For each add’l family|
mem ber, add 11,896 o992 496 458 229 8,355 697 349 322 161
HAWAI
1 i 00 1 31,025 2,586 1,293 1,124 ==rg 21,801 1,817 o098 838 420
2 e 22,680 41,958 3,497 1,749 1,614 807 29,484 2,457 1,229 1,134 567
K S : 52,692 4 408 2204 2035 1,018 37 167 3,028 1,549 1,430 T8
[ N 34,50 63,825 5,319 2,680 2,455 1,228 44 850 3,738 1,869 1,725 863
5 ... 40410 74,759 6,230 3115 2,876 1,438 52 533 4378 2189 2,021 1,011
B e 46,320 85,692 7,141 3571 3,296 1,648 80,216 5,018 2,509 2,316 1,158
[ 52230 96,626 8,053 4,027 3,717 1,859 67,895 5,659 2,830 2612 1,306
- T 107,559 8,954 4 482 4,137 2,069 75,582 6,259 3,180 2,907 1,454
For each add’l family|
member, add 10,934 o2 456 421 211 7.BE3 541 321 296 148
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Determining Eligibility on FARM Applications

* Ensure the application is filled out completely and signed by the
adult household member

e |f Step 2 has a case number:
O Skip Step 3
O Ensure Step 4 is completed
O Students are Categorically Eligible

O Proceed to the back of the application and select
‘Categorically Eligible’.

O Sign your name in the Determining Official’s Signature box
and date

e |f Step 2 is blank, continue to Step 3 on the application
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Determining Eligibility

e If a household reports income sources at more than one frequency,
annualize all income.

 Annual income conversions:
— Weekly x 52
— Every two weeks x 26
— Twice a month x 24
— Monthly x 12

e Compare the income or the sum of the incomes to the published
Income Eligibility Guidelines for the appropriate frequency and
household size to make the eligibility determination

e Report income findings on the bottom of page two
e Select income frequency
e Report household size

20
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Determining Eligibility

Using the determination that was made fill in the proper circle in the
eligibility box

Sign your name in the Determining Official’s Signature box and date

Confirming Official shall review, sign, and date when a second review
of applications is required, and for verification

Best Practice:

* While a second review of applications is only required in specific
circumstances and for verification, OSSE encourages a second review of all
application determinations at all times.
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=!| Critical Information

Eligibility determinations are valid for the entire school year,
regardless of how eligibility is determined.

e SFAs must carry over the eligibility status from the previous school year for
up to 30 operating days or until a new eligibility determination is made,
whichever comes first

e FARM applications cannot be completed and signed before July 1 of the
effective school year. Annually, Income Eligibility Guidelines are effective
from July 1to June 30 of the current school year

e Sponsors that make changes to the FARM application, frequently asked
guestions (FAQ) document, or use a different application format must
submit applications and documents to OSSE for approval every year

22



Carryover Policy for the School Meal Programs

Carryover Policy for the Schools Meal Programs

Within an LEA

Between LEAS

Standard Counting and Claiming
School - Standard Counting and
Claiming School

Carryover is mandatory, whether a child is
continuing in the same school or will
attend a different school within the LEA.
The new school must carry over the child's
eligibility status for up to 30 operating
days or until a new eligibility
determination is made, whichever comes
first.

Receiving schools are encouraged to use
the former LEA's eligiblity determination
for up to 30 operating days or until a new
eligibility determination is made,
whichever comes first. The new school
may accept the former school's eligibility
determination during the carryover period
without incurrring liability for the accuracy
of the determination.

Provision School - Standard
Counting and Claiming School

OSSE permits children moving within an
LEA to receive free meals for up to 30
operating days or until a new eligibility
determination is made, whichever comes
first.

OSSE permits children moving betweeen
LEAs to receive free meals for up to 30
operating days or until a new eligibility
determinations is made, whichever comes
first.
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Transfer Policy for the School Meal Programs

Transfer Policy for the School Meal Programs

Within an LEA

Between LEAS

Standard Counting and Claiming
School - Standard Counting and
Claiming School

Eligibility status must transfer with the
child when a child moves to a new school
within an LEA.

Receiving schools are encouraged but not
required to accept the eligibility
determination from the child's former
district. The receiving school may accept
the eligibility determination without
incurring liability for the accuracy of the
determination.

Provision School - Standard
Counting and Claiming School

Children transferring from a Provision
school must receive free meals for up to 10
days or until a new eligibility
determination is made, whichever comes
first. OSSE permits children transferring
from Provision schools to receive free
meals for up to 30 days. Free meals served
under these circumstances may be claimed
at the Federal free rate.

Schools must provide children transferring
from Provision schools free meals for up to
10 operating days or until a new eligibility
determination is made, whichever comes
first. OSSE permits transfer students to
receive free meals for up to 30 days. Free
meals served under these circumstances
may be claimed at the Federal free rate.
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Resources

OSSE Website

FAQ Letter for Parents

How to Fill Out the FARM App

FARM Application Instructions

FARM Application Fact Sheet

Eligibility Manual for School Meals



https://osse.dc.gov/node/1617356
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fosse.dc.gov%2Fsites%2Fdefault%2Ffiles%2Fdc%2Fsites%2Fosse%2Fpage_content%2Fattachments%2FFAQ%2520Letter%2520for%2520Parents.docx&wdOrigin=BROWSELINK
https://osse.dc.gov/sites/default/files/dc/sites/osse/page_content/attachments/How%20To%20Fill%20Out%20the%20FARM%20App%20%28English%29%20.pdf
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fosse.dc.gov%2Fsites%2Fdefault%2Ffiles%2Fdc%2Fsites%2Fosse%2Fpage_content%2Fattachments%2FFARM%2520Application%2520Instructions.docx&wdOrigin=BROWSELINK
https://www.cn.nysed.gov/sites/cn/files/attvifactsheet.pdf
https://osse.dc.gov/sites/default/files/dc/sites/osse/page_content/attachments/Eligibility%20Manual%20for%20School%20Meals.pdf
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FIND US

ADDRESS:

1050 First St. NE.
Washington, DC
20002

POC:
Kendra Roche

Program Specialist
Kendra.roche@dc.gov

Ed Kwitowski

Program Specialist
Edward.Kwitowski@dc.gov
Lazette Wells

Compliance Manager
Lazette.wells@dc.gov

GET SOCIAL
ﬁ facebook.com/ossedc

L twitter.com/ossedc
youtube.com/DCEducation

@& www.osse.dc.gov
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