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Direct certification allows School Food Authorities 
(SFAs) to certify children as eligible for free meal 
benefits using participant data from other means-
tested programs, eliminating the need for a 
household applications.
• Supplemental Nutrition Assistance Program 

(SNAP)
• Temporary Assistance for Needy Families (TANF)
• Homeless
• Foster

What is Direct Certification?

Presenter
Presentation Notes
Direct certification allows School Food Authorities (SFAs) to certify children as eligible for free meal benefits using participant data from other means-tested programs, and it eliminates the need for household applications to be submitted by families. These programs include Supplemental Nutrition Assistance Program (SNAP) and Temporary Assistance for Needy Families (TANF)Or if the student has a Homeless or Foster status.



• Families do not need to complete a paper household application 

• Decreases the number of applications schools need to process 
and verify

• Decreases the likelihood of errors when processing applications

• Eligible students can be added throughout the school year 
through data matches

• A student who is directly certified is free for the entire school 
year AND for up to 30 operating days into the new school year, 
or until a new eligibility determination is made, whichever comes 
first

Direct Certification Benefits

Presenter
Presentation Notes
There are many benefits to families and SFAs for using direct certification to identify meal benefits eligibility. They include:Families do not need to complete a paper household application Decreases the number of applications schools need to process and verifyDecreases the likelihood of errors when processing applicationsEligible students can be added throughout the school year through data matchesA student who is directly certified is free for the entire school year AND for up to 30 operating days into the new school year, or until a new eligibility determination is made, whichever comes firstGive example of the last bullet point.  



SFA enrollment is imported into the QLIK system through 
various Student Information Systems (SIS):

• District of Columbia Public Schools (DCPS)  - ASPEN

• Public charter schools - Student Information System (SIS)

• Private schools – NEW: QuickBase

*It is important to work with your enrollment team/registrars to 
ensure QLIK/QuickBase enrollment is up to date

Direct Certification – How does it work?
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Presenter
Presentation Notes
So how does direct certification work? SFA enrollment is imported into the QLIK system through various Student Information Systems (SIS):District of Columbia Public Schools (DCPS)  - ASPENPublic charter schools - Student Information System (SIS)Private schools – NEW: QuickBase*It is important to work with your enrollment team/registrars to ensure QLIK/QuickBase enrollment is up to date.



Data from other programs is imported into QLIK:
• DC Department of Human Services (DHS) Income 

Maintenance Administration (IMA) identifies individuals 
between (and including) ages three and 21 that are 
participating in TANF or SNAP.

• QLIK
•DCPS

•PCS

•DHS

• QuickBase
• Private Schools

Direct Certification – How does it work?
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Presenter
Presentation Notes
In addition to information received from the SFAs, data from other programs is imported into QLIK:This information comes from the DC Department of Human Services (DHS) Income Maintenance Administration (IMA). They identify individuals between (and including) ages three and 21 that are participating in TANF or SNAP and provide that information to Qlik. As mentioned before, private schools have information imported to Quick



Direct certification data is then pulled by the SFA by 
running a report in the following systems: 
• Qlik

– DCPS
– PCS

• QuickBase
– Private Schools

Direct Certification – How does it work?
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Presenter
Presentation Notes
As information is uploaded to the appropriate system, direct certification data is then pulled by the SFA by running a report. Here are examples of what system looks like.



• Direct certification data is available daily through QLIK
• The direct certification process must be conducted three 

times per school year
• Best Practices:

– On Oct. 1 (or first operating day of Oct.) capture students whose 
prior year eligibility has expired.

– Run reports monthly or as often as possible to reach students who 
become eligible during the school year.

– Inform families of any change in their student's eligibility status 
immediately. 

– Be sure to save each report as they are run.

Direct Certification Requirements
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Presenter
Presentation Notes
Direct certification data is available daily through QLIKThe direct certification process must be conducted three times per school yearBest Practices:On Oct. 1 (or first operating day of Oct.) capture students whose prior year eligibility has expired. This can ensure that there is no break in benefits.Run reports monthly or as often as possible to reach students who become eligible during the school year.Inform families of any change in their student's eligibility status immediately. Use ‘letters to families’ template to communicate with families. Be sure to save each report as they are run. This is especially helpful during the administrative review process when we may need to access previous reports.



Verification

Presenter
Presentation Notes
Good morning everyone! I’m Kendra Roche and I’ll be presenting on Verification!
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Annually, SFAs must verify eligibility of students 
from a sample of household applications approved 
for free and reduced-price benefits for the current 
school year.
• Verification is only required when eligibility is determined 

through the application process
• Verification is not required for eligibility determinations 

made through the direct certification process 
• Verification must include confirmation of either:

– Income Eligibility
– Receipt of assistance under SNAP or TANF, by the child or any 

member of the household; or
– Other Source Categorical Eligibility 

What is Verification?

Presenter
Presentation Notes
What is Verification?Verification is a procedure that is conducted after Free and Reduced-Price Meal (FARM) applications are processed at the beginning of each school year. Annually, SFAs must verify eligibility of students from a sample of household applications approved for free and reduced-price meal benefits for the current school year. Verification is only required when eligibility is determined through the application processVerification is not required for eligibility determinations made through the direct certification process Verification must include confirmation of either:Income EligibilityReceipt of assistance under SNAP or TANF, by the child or any member of the household; orOther Source Categorical Eligibility   



The following student categories are exempt from the 
verification process:

• Students certified as migrant, homeless, runaway and/or 
foster child

• Students on the direct certification list and siblings or 
household members of students on the direct certification 
list

• Head Start students certified by a Program Coordinator as 
eligible and in a federally funded slot

Students Exempt from Verification
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Presenter
Presentation Notes
The following student categories are EXEMPT from the verification process:Students certified as migrant, homeless, runaway and/or foster Students on the direct certification list and siblings or household members of students on the direct certification listHead Start students certified by a Program Coordinator as eligible and in a federally funded slotNote- Only approved FARM applications should be verified. Do not include any denied applications.Note- The following are not required to conduct Verification:Schools operating the Community Eligibility Provision (CEP) Residential childcare institutions (RCCIs), except for RCCIs with day students, where eligible students must complete a FARM applicationSchools in which all students are served without a separate charge for food services and the school claims only paid reimbursementSchools that do not have any free or reduced-price eligible studentsNew SFAs who begin participation in a Child Nutrition Program after October 1 do not need to complete the verification process in their first year of operation only.
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Verification Timeline

Date Description

October 1*

Determine the final sample pool size: the total number of 
applications approved as of October 1. 
Establish the sample size: the number of applications subject to 
verification. 3% of the total or 3,000 applications (whichever is 
less).
All fractions or decimals must be rounded up to the nearest 
whole number
Determine sample size method. The standard sample size must 
be used unless the SFA qualifies to use an alternate sample 
size AND notifies OSSE of their intent to use an alternate 
verification sample size prior to October 1st.
Select applications for verification based on sample size 
method.  

* Verification may be started prior to October 1st. 

Presenter
Presentation Notes
This is verification timeline:Step 1: Determine the final sample pool size which is the total number of FARM applications approved as of October 1. Step 2: Establish the sample size: The sample size is the number of applications subject to verification. 3% of the total approved applications or 3,000 approved applications (whichever is less). All fractions or decimals must be rounded up to the nearest whole number. If you use a software program to determine your sample size, be sure that it correctly rounds up to the nearest whole number to avoid verifying less than the required number of applications.Step 3: Determine sample size method. The standard sample size must be used unless the SFA qualifies to use an alternate sample size AND notifies OSSE of their intent to use an alternate verification sample size prior to October 1st.Step 4: Select applications for verification based on sample size method.  Note- Verification may be started prior to October 1st



Sample Sizes

Verification Sample 
Size Options
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Presenter
Presentation Notes
There are three different sample sizes available:The Standard sample size is when you would verify the lessor of 3% of all approved ERROR PRONE applications or 3,000 approved ERROR PRONE applications as of October 1.The Alternate One sample size is when you would verify the lessor of 3% of all approved applications or 3,000 approved applications as of October 1 selected AT RANDOM.The Alternate Two sample size is when you would verify the lessor of the sum of either 1000 of all approved ERROR PRONE applications or 1% of all approved ERROR PRONE applications PLUS the lessor of 500 approved CASE NUMBER applications or .05% approved CASE NUMBER applications as of October 1.
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The standard sample size must be used unless the SFA 
qualifies to use an alternate sample size AND notifies 
OSSE of their intent to use an alternate verification 
sample size prior to October 1st.
There are two ways an LEA may annually qualify to use an alternate 
sample size based on lowered non-response rates:

1. Lowered Non-Response Rate: An LEA may use an alternate 
sample size when its non-response rate for the preceding school 
year was less than 20 percent. 

2. Improved Non-Response Rate: An LEA with more than 20,000 
children approved by application as eligible, as of October 1 of the 
school year, may use an alternate sample size for any school year 
when its non-response rate for the preceding school year was at 
least 10 percent below the non-response rate for the second 
preceding school year. 

Choosing the Sample

Presenter
Presentation Notes
SFAs that are required to select the Standard sample size method for SY 2023-24 were notified directly. SFAs that were required to select Standard last school year and had an improved non-response rate allowing them the option to select the Alternate sample size method were notified directly.The standard sample size must be used unless the SFA qualifies to use an alternate sample size AND notifies OSSE of their intent to use an alternate verification sample size prior to October 1st.There are two ways an LEA may annually qualify to use an alternate sample size based on lowered non-response rates: Lowered Non-Response Rate: An LEA may use an alternate sample size when its non-response rate for the preceding school year was less than 20 percent. Improved Non-Response Rate: An LEA with more than 20,000 children approved by application as eligible, as of October 1 of the school year, may use an alternate sample size for any school year when its non-response rate for the preceding school year was at least 10 percent below the non-response rate for the second preceding school year. 
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# of approved applications by October 1: 
137
Sample Size: 
5 (137 x 3% = 4.11 rounded up to 5)
Prior year's non-response rate: 
17% (per FNS-742 report)
Eligible to use alternate sample size: 
Yes
Notified OSSE of intent to use alternate sample size by 
October 1: 
Yes
Sample Size: 
Alternate One, 5 applications selected at random

Choosing the Sample

Presenter
Presentation Notes
This is an example of how to select your sample size of applications to be verified. If you have a calculator handy, you may want to take it out so you can follow along with working our way through this example.# of approved applications by October 1: 137 applicationsSample Size: 5 applications (137 x 3% = 4.11 rounded up to 5)Prior year's non-response rate: 17% (per FNS-742 report) Eligible to use alternate sample size: Yes  [Because prior year’s non-response rate was less than 20%]Notified OSSE of intent to use alternate sample size by October 1: YesSample Size: Alternate One, This SFA must verify 5 applications selected at random
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# of approved applications by October 1: 
452
Sample Size: 
14 (452 x 3% = 13.56 rounded up to 14)
Prior year's non-response rate: 
23% (per FNS-742 report)
Eligible to use alternate sample size: 
No

Notified OSSE of intent to use alternate sample size by 
October 1:
Yes

Sample Size:
Standard, 14 applications selected from error prone applications

Choosing the Sample

Presenter
Presentation Notes
This is another example. Follow along using your calculators.# of approved applications by October 1: This SFA has 452 approved applicationsSample Size: 14 applications (452 x 3% = 13.56 rounded up to 14)Prior year's non-response rate: 23% (per FNS-742 report) Eligible to use alternate sample size: No [Can someone put in the chat why this SFA is not eligible to use an alternate sample size? * Wait 7 seconds* A: Because their prior year’s non-response rate was more than 20%]Notified OSSE of intent to use alternate sample size by October 1: YesSample Size: Standard, This SFA must verify 14 applications selected from error prone applications
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Error Prone

Yearly Error prone applications are those applications where income falls between the income eligibility 
limits and $1200 of the income eligibility limits for Yearly.

Monthly Error prone applications are those applications where income falls between the income eligibility 
limits and $100 of the income eligibility limits for Monthly.

Twice Per 
Month

Error prone applications are those applications where income falls between the income eligibility 
limits and $50 of the income eligibility limits for Twice per Month.

Every 2 Weeks Error prone applications are those applications where income falls between the income eligibility 
limits and $46.15 of the income eligibility limits for Every 2 weeks.

Weekly Error prone applications are those applications where income falls between the income eligibility 
limits and $23.07 of the income eligibility limits for Weekly.

Presenter
Presentation Notes
How do you know if an application is error prone? It depends on the household income amount and how closely it falls between the income eligibility limits and a determined amount based on the frequency.Error prone applications are those applications where income falls between the income eligibility limits and $1200 of the income eligibility limits for Yearly, $100 of the income eligibility limits for Monthly, $50 of the income eligibility limits for Twice per Month, $46.15 of the income eligibility limits for Every 2 weeks and $23.07 of the income eligibility limits for Weekly.



17

Error Prone
Error Prone Chart for FREE Eligibility Applications July 1, 2023 - June 30, 2024

How Often Income Was Received

Family Size Yearly Error Prone Monthly Error Prone Twice Per Month         Error 
Prone Every Two Weeks Error Prone Weekly Error Prone

1 17,754 to 18,954 1,480 to 1,580 740 to 790 682.85 to 729 341.93 to 365

2 24,436 to 25,636 2,037 to 2,137 1,019 to 1,069 939.85 to 986 469.93 to 493

3 31,118 to 32,318 2,594 to 2,694 1,297 to 1,347 1,196.85 to 1,243 598.93 to 622

4 37,800 to 39,000 3,150 to 3,250 1,575 to 1,625 1,453.85 to 1,500 726.93 to 750

5 44,482 to 45,682 3,707 to 3,807 1,854 to 1,904 1,710.85 to 1,757 855.93 to 879

6 51,164 to 52,364 4,264 to 4,364 2,132 to 2,182 1,967.85 to 2,014 983.93 to 1,007

7 57,846 to 59,046 4,821 to 4,921 2,411 to 2,461 2,224.85 to 2,271 1,112.93 to 1,136

8 64,528 to 65,728 5,378 to 5,478 2,689 to 2,739 2,481.85 to 2,528 1,240.93 to 1,264

Error prone Chart for REDUCED Eligibility Applications July 1, 2023 - June 30, 2024

How Often Income Was Received

Family Size Yearly Error Prone Monthly Error Prone Twice Per Month         Error 
Prone Every Two Weeks Error Prone Weekly Error Prone

1 25,773 to 26,973 2,148 to 2,248 1,074 to 1,124 991.85 to 1,038 495.93 to 519

2 35,282 to 36,482 2,941 to 3,041 1,471 to 1,521 1,357.85 to 1,404 678.93 to 702

3 44,791 to 45,991 3,733 to 3,833 1,867 to 1,917 1,722.85 to 1,769 861.93 to 885

4 54,300 to 55,500 4,525 to 4,625 2,263 to 2,313 2,088.85 to 2,135 1,044.93 to 1,068

5 63,809 to 65,009 5,318 to 5,418 2,659 to 2,709 2,454.85 to 2,501 1,227.93 to 1,251

6 73,318 to 74,518 6,110 to 6,210 3,055 to 3,105 2,820.85 to 2,867 1,410.93 to 1,434

7 82,827 to 84,027 6,903 to 7,003 3,452 to 3,502 3,185.85 to 3,232 1,592.93 to 1,616

8 92,336 to 93,536 7,695 to 7,795 3,848 to 3,898 3,551.85 to 3,598 1,775.93 to 1,799

Presenter
Presentation Notes
This is the error prone chart for SY 2023-24 which shows the family size and how often income is received. SFAs should use this chart to determine which applications are error prone so they can be tracked if needed for verification purposes.
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# of approved applications by October 1: 

Sample Size: 

Prior year's non-response rate: 

Eligible to use alternate sample size: 

Notified OSSE of intent to use alternate sample size by 
October 1: 

Sample Size:

Choosing the Sample – Planning

Presenter
Presentation Notes
This is a template SFAs can use to ensure that you are selecting the correct sample size when planning to conduct the verification process each school year. Use this as a template and plug in your SFA’s information. You can keep this on file for your records.
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Verification Timeline

Process Description

Prior to 
contacting 
households

A determining official must review each approved application 
selected for verification to ensure the initial determination was 
accurate.

If applicable, replace applications in sample up to 5%  (for 
example if review moved any applications to a paid status)

Household 
Notification of 

Selection

Inform the household, in writing, of its selection and provide a list 
of the documents or other forms of evidence the household must 
submit.

Template Letters

LEAs are expected to have a system in place to provide written 
verification notices in the parent or guardian's primary language, 
and to provide oral assistance if the parent or guardian has 
difficulty understanding the written request.

Presenter
Presentation Notes
Continuing with the Verification TimeStep 5: A determining official (confirming official) must review each approved application selected for verification to ensure the initial determination was accurate. If applicable, replace applications in sample up to 5%  (for example if review moved any applications to a paid status)Step 6: Inform the household, in writing, of its selection and provide a list of the documents or other forms of evidence the household must submit. LEAs are expected to have a system in place to provide written verification notices in the parent or guardian's primary language, and to provide oral assistance if the parent or guardian has difficulty understanding the written request. This slide includes a link to our verification template letters that SFAs should use.

https://osse.dc.gov/node/1617356
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Verification

Process Description
Upon receipt of 
documentation Process documentation immediately.  

Follow-Up for 
Non-Response

The LEA must make at least one attempt to contact the 
household when the household does not adequately respond to 
the request for verification. "Non-response" includes no response 
and incomplete or ambiguous responses that do not permit the 
LEA to resolve children's eligibility for free and reduced-price 
meals. 

Follow-Up

Inform household of:
• No change in benefits
• Increase in benefits
• Notice of adverse action

November 15th –
Verification 
Complete

All applications selected have been either verified or followed up 
with, sent notices of change in benefits including adverse action, 
and benefits have been updated accordingly.  

Presenter
Presentation Notes
Step 7: Upon receipt of documentation SFAs should process it immediately.  Step 8: The LEA must make at least one attempt to contact the household when the household does not adequately respond to the request for verification. "Non-response" includes no response and incomplete or ambiguous responses that do not permit the LEA to resolve children's eligibility for free and reduced-price meals. Step 9: Inform household of:No change in benefitsIncrease in benefitsNotice of adverse action (decrease in benefits)By November 15 Verification should be complete. All applications selected have been either verified or followed up with, sent notices of change in benefits including adverse action, and benefits have been updated accordingly.  



Acceptable Written Documentation

Income
Eligible

Must contain:
• The name of the household member
• Amount of income received
• Frequency received
• Date income was received

Categorically
Eligible 

(SNAP, TANF)

An official letter or notice indicating children who are members 
of household that are receiving benefits from that program, 
such as a notice of eligibility.

A document from an Assistance Program must specify the 
certification time period (for example include an expiration 
date.)

Other Source 
Categorically 

Eligible 

An official letter, notice, or list from appropriate social service 
agency, program office or coordinator, or court would be 
acceptable.  
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Presenter
Presentation Notes
Let’s discuss Acceptable Written Documentation. It varies depending on the type of approved application:1. Income Eligible Apps – Documentation (Typically pay stubs) must contain: The name of the household memberAmount of income receivedFrequency the income is receivedDate income was received2. Categorically Eligible Apps (SNAP/TANF case number) - An official letter or notice indicating children who are members of household that are receiving benefits from that program, such as a notice of eligibility.A document from an Assistance Program must specify the certification time period (for example include an expiration date.)3. Other Source Categorically Eligible (Foster/ Homeless/ Runaway/ Migrant) - An official letter, notice, or list from appropriate social service agency, program office or coordinator, or court would be acceptable.  



The required follow-up attempt may be in writing (mail or e-
mail) or by telephone or text message. 

The SFA must make a follow-up attempt when:
• The household does not respond to the initial request for verification
• The household submits insufficient or obsolete written evidence
• The household does not designate collateral contacts
• The collateral contacts are unable or unwilling to provide the requested 

evidence
When following up with household, the SFA:
• Must inform the household that failure to provide adequate written 

evidence will result in termination of benefits
• Must attempt to obtain the missing written evidence
• Must contact the household to complete the verification process

Non-Response Follow-Up
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Presenter
Presentation Notes
The required follow-up attempt may be in writing (mail or e-mail) or by telephone or text message. The SFA must make a follow-up attempt when:The household does not respond to the initial request for verificationThe household submits insufficient or obsolete written evidenceThe household does not designate collateral contactsThe collateral contacts are unable or unwilling to provide the requested evidenceWhen following up with household, the SFA:Must inform the household that failure to provide adequate written evidence will result in termination of benefitsMust attempt to obtain the missing written evidenceMust contact the household to complete the verification process



Follow-Up

No Change in 
Status Verify the application.

Increase in 
Benefits

Notify household benefits will be increased and increase 
student benefits. The change is effective immediately and 
must be implemented no later than three operating days from 
the date verification was completed.

Decrease in 
Benefits 

(including non-
response)

Notify households of reduction in benefits (adverse action) 
and their right to reapply for benefits at any time. SFAs must 
provide 10 calendar days advanced written notification to 
households receiving a reduction or termination of benefits, 
prior to the actual reduction or termination. 10 days after 
notification, reduce student benefits.  
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Presenter
Presentation Notes
If there is no change in benefit status – SFAs will verify the application and notify the households that there is no change in benefit status for the student(s)If there is an increase in benefits (Reduced to Free) - Notify household benefits will be increased and increase student benefits. The change is effective immediately and must be implemented no later than three operating days from the date verification was completed.If there is a decrease in benefits (Free to Reduced/Paid or Reduced to Paid) (applications where income exceeds IEGs, proof of categorical eligibility is not obtained, or household is non-responsive) - Notify households of reduction in benefits (adverse action) and their right to reapply for benefits at any time. SFAs must provide 10 calendar days advanced written notification to households receiving a reduction or termination of benefits, prior to the actual reduction or termination. 10 days after notification, reduce student benefits.  



A notice of adverse action must advise the household of: 
• Change in benefits; 
• Reasons for the change; 
• The household may reapply for benefits at any time during the school 

year
• Household's right to appeal an adverse action including:

– An appeal must be filed within the 10 calendar days advance notice period 
to ensure continued benefits while awaiting a hearing and decision

– Instructions on how to appeal

When a household appeals an adverse action within the 10-
calendar day advanced notice period, the SFA must continue 
to provide the benefits for which the child was originally 
approved, until a final determination is made.

Adverse Action
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Presenter
Presentation Notes
A notice of adverse action must advise the household of: Change in benefits; Reasons for the change; The household may reapply for benefits at any time during the school yearHousehold's right to appeal an adverse action including:An appeal must be filed within the 10 calendar days advance notice period to ensure continued benefits while awaiting a hearing and decisionInstructions on how to appealWhen a household appeals an adverse action within the 10-calendar day advanced notice period, the SFA must continue to provide the benefits for which the child was originally approved, until a final determination is made.
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Must keep the following records for three years plus the current year:
• Original applications and # of applications on file as of October 1st

• Summary of verification efforts including selection process
• Notification letters sent to households
• Documents submitted by households including date of submission

– Documents used to verify eligibility or determine a change in benefits
– Relevant correspondence between SFA and households (including 

follow-up)
• Documentation of changes in benefits:

– Reason for the change
– Household notification and date it became effective
– Title and signature of verifying official

• All documentation concerning appeals

Record Retention

Presenter
Presentation Notes
SFAs must keep the following records on file for three years plus the current year:Original applications and # of applications on file as of October 1st A summary of verification efforts including the selection processThe Notification letters sent to household(s)The Documents submitted by households including date of submissionDocuments used to verify eligibility or determine a change in benefitsRelevant correspondence between SFA and households (including follow-up)The Documentation of changes in benefits:Reason for the changeHousehold notification and date it became effectiveTitle and signature of verifying officialAll documentation concerning appeals



• Households affected by a reduction in benefits 
may reapply for benefits at any time during the 
school year

• The household should be required to submit 
income documentation or proof of participation in 
SNAP or TANF before approval of a new 
application

Households that Reapply for Benefits
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Presenter
Presentation Notes
What happens next for households that experience adverse action?Households affected by a reduction in benefits may reapply for benefits at any time during the school yearThe household should be required to submit income documentation or proof of participation in SNAP or TANF before approval of a new application
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Verification

Process Description
November 15th –

Verification 
Complete

All applications selected have been either verified or followed up 
with, sent notices of change in benefits including adverse action, 
and benefits have been updated accordingly.  

December 15th –
FNS 742 Due

Complete FNS 742 report and upload via Orchard in Documents 
section of NSLP application.

Presenter
Presentation Notes
There are two main verification deadlines that SFAs should be sure to meet in a timely manner.November 15th – Verification Should Be Complete: All applications selected have been either verified or followed up with, sent notices of change in benefits including adverse action, and benefits have been updated accordingly.  December 15th – FNS 742 Report Due: Complete FNS 742 report and upload via Orchard in Documents section of NSLP application for current school year.



Verification Collection Report FNS-742
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Presenter
Presentation Notes
This slide shows what the FNS-742 Report looks like.  This form reports SFAs’ information in five different sections. Section 1: Report the total number of schools and number of students as of the last operating day in October.Section 2: Only SFAs operating a special provision option (CEP) will complete this section as of the last operating day in October. All others should leave this section blank.Section 3: All SFAs must report this section which asks how many students were directly certified as FREE and not subject to verification as of the last operating day in October.Section 4: All SFAs with approved FARM apps report in this section the number of approved applications as of October 1 and the number of students as of the last operating day in October.Section 5: All SFAs with approved FARM apps report the results of verification efforts based on the type of FARM app verified.Verification for Cause - Applications that are verified “for cause” are in addition to the annually required verification process. SFAs have an obligation to verify all questionable applications (verification “for cause”). SFAs must verify any questionable application including, on a case-by-case basis, verifying any application for cause when the SFA is aware of additional income or persons in the household. The number of applications verified "for cause" and the results of verifying those applications must be reported on the Verification Collection Report (Question VC1). The applications “verified for cause” do not contribute toward your required sample size for the annual verification requirement. Please read the Verification Collection Report Instructions carefully.



29

Eligibility Manual for School Meals Determining and Verifying Eligibility

Verification Template Letters

OSSE Standard Operating Procedure: Use of an Alternate Verification 
Sample Size

Error Prone Chart

Income Eligibility Guidelines

School Food Authority Verification Collection Report (FNS 742)

USDA Verification Toolkit

Resources

Presenter
Presentation Notes
These are resources that may be used to ensure verification in conducted and completed correctly. Please utilize all the resources listed on this slide.We have the:Eligibility Manual for School MealsVerification Template Letters on OSSE’s websiteOSSE Standard Operating Procedure: Use of an Alternate Sample Size documentThe Error Prone Chart for the current school yearThe Income Eligibility Guidelines for the current school yearThe FNS- 742 Report Form (aka Verification Collection Report Form)And the USDA Verification Toolkit

https://fns-prod.azureedge.us/sites/default/files/cn/SP36_CACFP15_SFSP11-2017a1.pdf
https://osse.dc.gov/node/1617356
https://drive.google.com/open?id=1Yd5Aa1j2vNgxH0Bph_jU9M7pB49t3jqc
https://osse.dc.gov/sites/default/files/dc/sites/osse/page_content/attachments/2023-2024%20Error-Prone%20Guidelines.pdf
https://osse.dc.gov/sites/default/files/dc/sites/osse/page_content/attachments/2023-2024%20Income%20Eligibility%20Guidelines.pdf
https://orchard.osse.dc.gov/docs/FNS-742_Verification_Collection_Report.pdf?t=09112023024730
https://www.fns.usda.gov/school-meals/verification-toolkit


Q&A

Presenter
Presentation Notes
Lazette and I are here to answer any questions you may have. Feel free to come off mute or type your questions in the chat!
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