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Validation Overview

Each year, child development facility owners, center directors and home providers
(“providers”) have an opportunity to review for accuracy information that will be
included in their facilities’ Capital Quality profiles, which are accessed through My Child
Care DC. In years when their facilities are eligible to be rated, providers also have an
opportunity to review the observation score(s) used to calculate their facilities’ Capital
Quality ratings and designations and review the calculations for accuracy. This review
process is referred to as validation.

Validation is a passive process, meaning if a provider does not submit any concerns
during the validation period, the Office of the State Superintendent of Education (OSSE)
considers the information to be final.



https://childcareconnections.osse.dc.gov/

Update for 2020-21 Validation

For the 2020-21 program year, OSSE will calculate Capital Quality ratings and
designations for facilities with only one year of valid observation data (i.e.,
facilities initially designated Preliminary). All other facilities (i.e., facilities that
have already been rated using two years of valid observation data and facilities that
have no valid observation data) will NOT be rated.

All providers will have the opportunity to validate information on their
facilities’ Capital Quality profiles.

Providers whose facilities are eligible to be rated will have the opportunity to
validate their facilities’ Capital Quality ratings and designations.




Areas for Validation:
Capital Quality Profile

* Point of contact for the facility;

« Contact type (e.g., owner/director, center director, home provider, other);
*  Phone;

« Email address;

« Link to facility website;

* Accreditation type;

* Accreditation expiration date;

* Mission statement;

« List of research-based curricula used;

« List of research-based assessments used; and

* Whether teachers have paid planning time outside of classroom hours.

NOTE: For facilities that have already been rated using two years of valid observation data, current year and previous
year Infant/Toddler Environment Rating Scale (ITERS), Family Child Care Environment Rating Scale (FCCERS) and/or
Classroom Assessment Scoring System Pre-K (CLASS Pre-K) scores used to calculate the most recent observation-
based Capital Quality designation were reviewed for accuracy during the 2018-19 program year validation period in fall
2019. This previously validated information is currently displayed on the Capital Quality profile on My Child Care DC;
because this information will continue to be displayed on the Capital Quality profile, it will be displayed during the 2020-
21 program year validation period for reference.




Areas for Validation:
Capital Quality Rating and Designation

« Capital Quality framework;

« Capital Quality group number;

 ITERS, FCCERS and/or CLASS Pre-K scores;

« Steps to calculate the Capital Quality rating and designation,;

« Capital Quality rating (i.e., the numeric score that is between 0-100); and

« Capital Quality designation (i.e., Preliminary, Developing, Progressing, Quality or High-
Quality).
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Validation Timeline

As areminder, validation is a passive process, S0 ho submissions are required.

Timeline Action

Sept. 13, 2021 Validation period begins.

Authorized representatives (and any delegate authorized representatives) can
review information for accuracy. Only the authorized representatives can submit
Sept. 13-Oct. 1, 2021 concerns (if there are any) related to the accuracy of the information they are
reviewing.
Note: No action is required during this time.

Validation period for authorized representatives closes. Deadline for authorized

Oct. 1, 2021, 5 p.m. representatives to submit any concerns (none are required).

Oct. 2-15, 2021 Authorized representatives review any updated information.

Oct. 15, 2021 OSSE response period closes.
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Authorized Representative

Each facility’s authorized representative is the point of contact the licensee/provider
submitted to the OSSE Division of Early Learning (DEL) licensing and compliance unit.
The point of contact submitted to the licensing and compliance unit is typically the
owner/director, center director or home provider of the child development facility.

Each facility’s authorized representative is the only QuickBase user who has access to
the validation section of the Continuous Quality Improvement Plan (CQIP) Quickbase
application (“app”). The authorized representative is given access to review for
accuracy information that will be included in the facility’s Capital Quality profile, which is
accessed through My Child Care DC. If the faclility is eligible to be rated using one year
of valid observation data, the authorized representative is also given access to review
the observation score(s) used to calculate their facility’s Capital Quality rating and
designation and review the calculation for accuracy.

The authorized representative is responsible for submitting any concerns about
the accuracy of the information reviewed during the validation process.
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Authorized Representative

If the licensee/provider wants to designate a different authorized representative
than the current point of contact submitted to the OSSE DEL licensing and
compliance unit, the licensee/provider must designate another authorized
representative in writing (via email) to Validation.OSSE@dc.gov.
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Delegate Authorized Representative

If the licensee/provider wants to give additional individuals (e.g., executive
director, facility owner or co-owner, assistant director) access to view the
validation section of the CQIP QuickBase app, the licensee/provider can designate
one or more delegate authorized representatives. Delegate authorized
representatives can view the validation section of the CQIP QuickBase app, but
cannot submit concerns. To designate one or more delegate authorized
representatives, the licensee/provider must submit a request in writing (via email)

to Validation.OSSE@dc.gov.
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How to Log In to Quickbase

* Click the link in the
email from OSSE staff.

* Note: Users who
already have
Quickbase accounts
can go to
octo.guickbase.com
and log in.
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https://octo.quickbase.com/db/main?a=signin

How to Log In to Quickbase

If you are a new user,
you will see a page
with the title “Sign Up
for Quickbase.”

Complete the fields,
read and agree to the
terms of service and
click “Register.”

Sign Up for Quick Base

All fields marked with an asterisk ( *) are required.

Firstname* ||

Last name *

Email address test.user.osse.del@gmail.com

Choose a password *

Retype password *
Password strength:
Must be at least 8 characters
Must include both numbers and letters
Pl tup ty question i ey d t tyo
Question: Select a questiol
Answer:

| have read and agree to the Quick Base Terms of Service

ur password.
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How to Log In to Quickbase

If you already have a
Quickbase account,
you will see a page to
log in to Quickbase.

Enter your email
address and password
and click “Sign in.”

You need to sign in to get to that page.

Keep me signed in on this computer

| forgot my password

Mot a Quick Base user? Create alog-in.

© 2019 QuickBase, Inc. All rights reserved. Terms | Privacy
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How to Reset Your Password

 If you forgot your
password, click “I forgot
my password.”

You need to sign in to get to that page.

——————————

© 2019 QuickBase, Inc. All rights reserved. Terms | Privacy
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How to Reset Your Password

 After you click “I forgot
see a page with the title
“Forgot my Password.”

Forgot my Password

Don'twaorry, it happens to everyone. We'll get you back into

) Enter your email Quick Base right away.
address and click
“‘Reset my Password.”

Email or user name

Reset my Password

Back to Sign In




How to Reset Your Password

After you click “Reset
my Password,” you will
see a page with the title
“Check your email.”

Quickbase
automatically sent you
an email with a
password reset link.

Note when the link in
the email will expire.

Check your email

We've sent an email to the address you use with Quick Base.

The link on the email is active for 30 minutes. Click the link, and follow
the prompts to reset your password.

Back to Sign In
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How to Reset Your Password

« Check your email. ~ M omt Qe :

< 8 0 ¥ © [+
I— Compose

e Open the emall from — Your Quick Base account inbex x
Quickbase.

support@quickbase.com
Snoozed fome ~

Sent
QUICK
Drafts Q BASE

 Click the link in the Qo -
emall to reset your o Need to reset your password?

p aS SWO rd . Forgetting your password is no fun. Click the link below to get back

10 being productive with Quick Base. The link is active for the next

<PV ex*xO

30 minutes

O 1
1 RES PASSWORD 1|
. )

If you did not make this request, you don't need fo take any action.

No recent chats

Start a new one

https:/iocto.quickbase com/db/main?a=n&s=fkdzzs UIMGNCr%
2Fip9iP3DhR4rdcA%30%30




How to Navigat

After you register or
sign in, you will see the
CQIP Quickbase app
home page.

Click “Validation” to go
to the validation
section.

e to the Validation Page

Q) CQIP 2020-2021 - x + - X
<« C Y & octo.quickbase.com/db/bajjhqwep a + H o ° :
S5 Apps B Start|DC @ Office 365 222 OSSE Intranet E Quality Initiatives n smartsheet &2 Final Rulemaking fo.. @ US.Publicand Reli.. @) Stock Photos &2 2016 State Plan Det... » Other bookmarks

Q 7? © | HiTestUser OSSE DEL +

CQIP 2020-2021 (OSSE Continuous Quality Impro...

[y B« b [ B w7

Home Facility Information car Site Visit Validation Goals Action Steps

CQlP 2020-2021

Continuous Quality Improvement Plan

‘7 Mo program infos found

database hosting by Quick

Overview: Capital Quality. the District’s redesigned quality rating and improvement system (QRIS), places a strong emphasis on supporting early care and education programs to develop plans and sirategies that address gaps in quality for children birth to pre-K. The
continuous quality improvement plan (CQIP) is a component of this system and is based on the ongeing seli-assessment of child development facility owners, center directors and home providers (“providers™). The CQIP and the support of quality facilitators will help programs
prepare for their Capital Quality rating and designation. The Capital Quality rating and designation will be based on the Classroom Assessment Scoring System™ Pre-K (CLASS ™ Pre-K) and/or the Environment Rating Scales (ERS), depending on the age-group that the facility
serves. The four-tier Capital Quality designation scale is articulated below:

@ High-Quality
~G57- 100
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33I-BEEE  subecales
points across all
cubocales
.
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+ Below the fioar
e ol subscabes
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Facility Information { Validation 1 Goals and Action Steps. Site Visit
1
1
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How to Navigate to the Validation Page

Q) CQIP 2020-2021 - List All wy Lice X +

« After you click
“« . . ” . & C {y @& octo.quickbase.com/db/bgjjhqwad?a=qgfgid=7
Validation,” you will R
see a list of facilities for
which you have access i caP 20202021 TS —
to the validation £ B B B B g

Home Faality Information COiP Site Visit Vahdation Goals Action Steps

section. Validation > ListAll w/ License

» Reports & Charts

L2 (OSSE Intranet E Qualty Initiatives smartsheet 22 Final Rulemaking fo.. @ U.S Public and Reli.. ) St

B rurers |

+ Click the “View” (eye) R

Birth-to-Five 2 Validations License Mumberis not "' AMD __.

icon next to a facility’s G,
name to go to that E’Cpéﬂﬂilﬂdll'mlﬂéi ’ .'_'; Our Child Development Center CDC-123456
facility’s validation P

section.

Qur Child Development Home CDX-123457




How to Navigate to the Validation Page

After you click the
“View” (eye) icon, you
will see the facility’s
validation page.

This validation page
Includes general
Information on
validation and the link
to validate the facility’s
Information on the
Capital Quality profile.

N & ) B« 3 =) B =] w B

Home Users Quality Facilitators Directory Facility Information calp Site Visit Validation Concerns Message Board Goals Action Steps  Facility Sync 21-22

Validation - Our Child Development Center

/Edn More »
» Reports & Charts

L. Return | Next »
Validation
2020-2021 Capital Quality Validation: The validation process will take place from Sept. 13-Oct. 15, 2021. Authorized representatives will
have the opportunity to review for accuracy information that will be included in their facilities’ Capital Quality profile, which is accessed
through My Child Care DC

The deadline to submit any concernsis 5 p.m., Oct. 1, 2021. Validation is a passive process, meaning if an authorized representative does
not submit any concerns during the validation time period, the Office of the State Superintendent of Education (OSSE) considers all
information to be final.

For the 2020-2021 program year, OSSE will not calculate Capital Quality ratings and designations for facilities that have already been rated
using two years of valid observation data. For more information, refer to the Capital Quality technical guide published on the OSSE Website.

Click "Validate Capital Quality Profile' to go to the validation dashboard and view the profile information.

Validate Capital Quality Profile
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How to Review Information:
Capital Quality Profile

« Click “Validate Capital
Quality Profile.”

(4] & & B« 0 B B B S C 5

Home Users Quality Fac Directory Facility Information calp Site Visit Validation Concerns  Message Board Goals Action Steps  Faaility Sync 21-22
Validation - Our Child Development Center P Edit More v
» Reports & Charts

1. Return | Next »
Validation
2020-2021 Capital Quality Validation: The validation process will take place from Sept. 13-Oct. 15, 2021. Authorized representatives will
have the opportunity to review for accuracy information that will be included in their facilities’ Capital Quality profile, which is accessed
through My C DC

The deadline to submit any concerns is 5 p.m., Oct. 1, 2021. Validation is a passive process, meaning if an authorized representative does
not submit any concerns during the validation time period, the Office of the State Superintendent of Education (OSSE) considers all
information to be final.

For the 2020-2021 program year, OSSE will not calculate Capital Quality ratings and designations for facilities that have already been rated
using two years of valid observation data. For more information, refer to the Capital Quality technical guide published on the OSSE Website.

Click "Validate Capital Quality Profile’ to go to the validation dashboard and view the profile information.




How to Review Information
Capital Quality Profile

 After clicking “Validate
Capital Quality Profile,” IR [P

Valldation - Our Child Development Center

you will see your S
facility’s Capital Quality Dt

1. Review your facility’s Capital Quality profile.

p rOfi Ie pag e 2. If allinformation appears correct, you do not need to take any action. Simply return to the home page.
.

3. To submit a concern, scroll down to the bottom of the page and click one row in the Concerns table. Submit one concern for each area you believe is incorrect

B ®

Facility Information cQip Site Visit

A. Select the area for which you are submitting the concern from the drop-down menu under the column heading “Concern.”
B. Describe the concern as clearly as possible under the column heading “Please provide details regarding your concern.”

C. Click "Save & close.”

D. Your concern is now submitted. You will see a list of all concerns you submitted in the Concerns table.

4. Depending on the nature of concerns, OSSE may take from 10 business days through the conclusion of the validation period to respond to concerns. If calculations or information is
updated in the process of responding to concerns, these updates will be visible in your facility's validation section of the COIP Quick Base app. Updates will be made to the app each

Friday.
Note: Program-level scores and results of lations (i.e. points d) below are ded to the hundredths place for I!uwpouoldbphy‘lngdlﬂngm lidation pi For P
12.3894 would be rounded to 12.39. Nowbnmdwmmmdpmmeommdehlmm to ensure precision,
Point of Contact Contact Type
Jane Smith Center Director
Phone Email Address LUink to Facility Website

(555) 555-5555 jsmith@center.com

v ACCREDITATION

FullReport | Orid Edit | More v 1 Accreditation

AccreditationType  Accreditation_Expiration_Date

NAEYC

v~ MISSION STATEMENT

QOur Child Devel Center’s ion is to serve the children and families in our community.

v RESEARCH BASED CURRICULA USED
Full Report | Grid Edit | More ¥ 3 curriculas

Agn Group where
the cumiculum

On-Sdn Administrator Notes/Source({s)
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How to Review Information
Capital Quality Profile

« Scroll down the page to
review the information
on your facility’s Capital
Quality profile.

=S
1
1
1
—— 1
N S a B ® =] I
Home Users Quality Fac Facility Information caw Ste Visit Concemn Message Board 1
1
Valldation - Our Child Development Center : :
» Reports & Charts 1 1
1 1
1. Review your facility’s Capital Quality profile. 1 1
1 1
2. If allinformation appears correct, you do not need to take any action. Simply return to the home page. 1 1
3. To submit a concern, scroll down to the bottom of the page and click one row in the Concerns table. Submit one concern for each area you believe is incorrect : :
A. Select the area for which you are submitting the concern from the drop-down menu under the column heading “Concern.” 1 I
B. Describe the concern as clearly as possible under the column heading “Please provide details regarding your concern.” I 1
C. Click "Save & close.” 1 1
D. Your concern is now submitted. You will see a list of all concerns you submitted in the Concerns table. | 1
4. Depending on the nature of concerns, OSSE may take from 10 business days through the conclusion of the validation period to respond to concerns. If calculations or information is : !
\F:pdated in the process of responding to concerns, these updates will be visible in your facility’s validation section of the CQIP Quick Base app. Updates will be made to the app each . :
nday.

1 1
Note: Program-level scores and results of lations (i.e. points d) below are ded to the hundredths place for I!uwpouoldbphy‘lngdlﬂngm lidation p For P 1 1
12.3894 would be rounded to 12.39. Nowbnmdwmmmdpmmeommdehlmm to ensure precision, 1 1
1 1
Point of Contact Contact Type 1 1
Jane Smith Center Director 1 1
Phone Email Address Link to Facility Website : :
(555) 555-5555 jsmith@center.com 1 |
1 1
v ACCREDITATION 1 1

1
Full Report | Grid Edit | More ¥ 1 Accreditation 1 :
AccreditationType  Accreditation_Expiration_Date I 1
1 1
NAEYC 07-01-20 1 1
1 1
v MISSION STATEMENT ! I
1 1
Qur Child Devel Center’s ion is to serve the children and families in our community. 1 1
1 1
v RESEARCH BASED CURRICULA USED ! 1
1 1
Full Report | Grid Edit | More ¥ 3 curriculas 1 1
1 1

Agn Group where

st On-Sdn Administrator Notes/Source({s) U 1 :
|




How to Review Information
Capital Quality Profile

 If all information
appears accurate, no
aCtlon |S requ"_e d_ Valldation g::::il:lcdmgsevelopment&mer

Directions for Validation:

B

Facility Information cQip Site Visit

Users Quality Fac

1. Review your facility’s Capital Quality profile.
- 11 » 2. If allinformation appears correct, you do not need to take any action. Simply return to the home page.
° IC ome 10 return :
3. To submit a concern, scroll down to the bottom of the page and click one row in the Concerns table. Submit one concern for each area you believe is incorrect

A. Select the area for which you are submitting the concern from the drop-down menu under the column heading “Concern.”

to t h e h 0 m e a e B. Describe the concern as clearly as possible under the column heading “Please provide details regarding your concern.”
. C. Click "Save & close.”

D. Your concern is now submitted. You will see a list of all concerns you submitted in the Concerns table.
4. Depending on the nature of concerns, OSSE may take from 10 business days through the conclusion of the validation period to respond to concerns. If calculations or information is

\F:pdated in the process of responding to concerns, these updates will be visible in your facility’s validation section of the CQIP Quick Base app. Updates will be made to the app each
nday.

- 11 7 toas
Note: ram-level scores and results of (i.e. below ded to the hundredths place for the purpose of displaying during the validation p For P
= CIICk Log Out to Iog lzw%ldberomdtdbuw Nowbnmgzimmm:'.mMmdewhlmm «gnptn’e&sbn
Point of Contact Contact Type

O u t Jane Smith Center Director
.

Phone Email Address LUink to Facility Website
(555) 555-5555 jsmith@center.com

v ACCREDITATION

FullReport | Orid Edit | More v 1 Accreditation

AccreditationType  Accreditation_Expiration_Date

NAEYC

v~ MISSION STATEMENT

QOur Child Devel Center’s ion is to serve the children and families in our community.

v RESEARCH BASED CURRICULA USED

Full Report | Grid Edit | More ¥ 3 curriculas

the cumiculum

AQ'G'NPM On-Sdn Administrator Notes/Source({s)




How to Submit Concerns

 If you have a concern
about the accuracy of
the information, you
may submit a concern.

« On the validation page,
scroll down to the
concerns table.

\

-
7/ v Concerns \

Validation Our Child Development Center
» Reports & Charts
yes ' - -
v CURRENT YEAR
Infant/Toddler Envii 1t Rating Scale-Revised (ITERS-R) Program-Level Score: Current Year = 3.06

Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Emotional Support Domain Score: Current Year = 5.50
Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Classroom Organization Domain Score: Current Year = 5.40
Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Instructional Support Domain Score: Current Year = 2.20

v PREVIOUS YEAR
Infant/Toddler Envil 1t Rating Scale-Revised (ITERS-R) Program-Level Score: Previous Year = NA

Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Emotional Support Domain Score: Previous Year = NA
Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Classroom Organization Domain Score: Previous Year = NA
Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Instructional Support Domain Score: Previous Year = NA

New Concern  More v

I
1
1
1
1
1
1
1
1
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How to Submit Concerns

 Click one row Iin the
Concerns table.

Validation Our Child Development Center
» Reports & Charts

« Select (click) the area + comentvens

cl apital Uuality framewark
ASSIO0 . pital Quality group number

for which you are oz
submitting the concern | oo Esseein e

teps 1o ¢ Quality rating and designation
Infant/T Capisal G

from the drop-down o] SR o Pl o

.., Preliminary, Developing, Progressing, Quality or High-Guality)
Classroo Contact type (e.g., owner/director, center director, home provider, ather)

menu under the column o

~ Concern Misi
Pr

ear noted for current year scores
ear noted for previous year scores

heading “Concern.” S

Please select an option below that best fits your concem

Infant-l"T(_yddIer Environment Rating Scale-Revised (ITERS-R) Program-Level Score: Current Year = 3.06
— | Support Domain Score: Current Year = 5.50

n Organization Domain Score: Current Year = 5.40
nal Support Domain Score: Current Year = 2,20

ous Year = NA

| Support Domain Score: Previous Year = NA

n Organization Domain Score: Previous Year = NA
nal Support Domain Score: Previous Year = NA
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How to Submit Concerns

* Type a clear
description of your
Concern under the Validation ’(::;E?gt:hﬁrelopmentCenter po— o

column heading

Infant/Toddler Environment Rating Scale-Revised (ITERS-R) Program-Level Score: Current Year = 3.06

i P I ease p rov | d e d et a | I S Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Emotional Support Domain Score: Current Year = 5.50

Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Classroom Organization Domain Score: Current Year = 5.40

- Classroom Assessment Scoring System (CLASS REPORT) Pre-K P level Instructional Support Domain Score: Current Year=2.20
regarding your « PREVioUS veaR

Infant/Toddler Environment Rating Scale-Revised (ITERS-R) Program-Level Score: Previous Year = NA

CO n Ce rn . ? Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Emotional Support Domain Score: Previous Year = NA
Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Classroom Organization Domain Score: Previous Year = NA
Classroom Assessment Scoring System (CLASS REPORT) Pre-K Prog level Instructional Support Domain Score: Previous Year = NA
~ Concerns
Mew Concern  More = 0 Concems
Concem Please provide details regarding your concern | Formal Response

o ¢ We have a new point of confact, joe Smith
Point of contact for the facility pot o




How to Submit Concerns

 Click “Save & close.”

« Your concern is now st s = 0= -

» Reports & Charts

submitted. You will see

v~ CURRENT YEAR
Infant/Toddler Environment Rating Scale-Revised (ITERS-R) Program-Level Score: Current Year = 3.06

t h e CO n C e r n I n th e Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Emotional Support Domain Score: Current Year = 5.50

Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Classroom Organization Domain Score: Current Year = 5.40

C O n C e r n S tab I e . Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Instructional Support Domain Score: Current Year = 2,20

v PREVIOUS YEAR
Infant/Toddler Environment Rating Scale-Revised (ITERS-R) Program-Level Score: Previous Year = NA

Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Emotional Support Domain Score: Previous Year = NA
Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Classroom Organization Domain Score: Previous Year = NA

e TO S u b m I t an Ot h e r Classroom Assessment Scoring System (CLASS REPORT) Pre-K Program-level Instructional Support Domain Score: Previous Year = NA

v Concerns

concern, repeat the |

S : ¢ : We have a new point of contact, joe Smith
p ro C e SS Point of contact for the facility
]

= .




How to Review Information
Capital Quality Rating and Designation

 If your facility is eligible
to be rated with one
year of observation ome U | Oultyfackaon

Validation - Our Child Development Center P Edt More v

data’ you WIIl See a » Reports & Charts
S e CO n d I I n k O n yo u r v23r20-1;021 Capital Quality Validation: The validation process will take place from §gpt.'13-0ct. 15, 2021. Authorized representatives will

have the opportunity to review the observation score(s) used to calculate their facilities’ Capital Quality rating and designation and review
the calculations for accuracy. Authorized representatives will also have the opportunity to review for accuracy information that will be

fa CI I Ity’ S Va I | d atl O n p a g e included in their facilities’ Capital Quality profile, which is accessed through My Child Care DG

The deadline to submit any concerns is 5 p.m., Oct. 1, 2021. Validation is a passive process, meaning if an authorized representative does
not submit any concerns during the validation time period, the Office of the State Superintendent of Education (OSSE) considers the Capital

to Val I d ate yo u r Quality rating, designation and all other information to be final.

The Capital Quality rating (i.e., the numeric score that is between 0-100) will not be publicly posted. The determination as to whether or not
A |7 ) A A the Caputal Ouallty de5|gnat|on impacts facilities’ subsidy reimbursement rates and whether or not the Capital Quality designation is posted
a CI I y S a p I a u a I y Ca - OSSE will display other facility information (e.g., mission statement) in the Capital Quality profile, which is accessed
through My C are DC, The Capital Quality profile is posted on My Child Care DC for all facilities participating in Capital Quality.

ra‘tl n g an d d e S I g n a'tl O n Click the links below to validate your facility’s Capital Quality rating, designation and other information in the Capital Quality profile.

- Click “Validate Capital N
Quality Rating.”




How to Review Information:
Capital Quality Rating and Designation

 After clicking “Validate -
Capital Quality Rating,” n o2 & B & B B B« " B

Home Users Quality Facilitators Directory Facility Information calp Site Visit Validation Concerns Message Board Goals Action Steps  Fadility Sync 21-22

yo u Wl I | See yo u r Validation © Our Child Development Center Savesciose [N

b Reports & Charts

faCiIity’S Capital Quality Directions for Validation:
ratlng and deSIgnatlon 1. Review your facility’s Capital Quality rating and designation.

p ag e 3. To submit a concemn, scroll down to the bottom of the page and click one row in the Concerns table. Submit one concern for each area you believe is incorrect
.

2. If all information appears correct, you do not need to take any action. Simply return to the home page.

A. Select the area for which you are submitting the concern from the drop-down menu under the column heading "Concern.”
B. Describe the concern as clearly as possible under the column heading “Please provide details regarding your concern.”

C. Click “Save & close.”

D. Your concern is now submitted. You will see a list of all concerns you submitted in the Concerns table.

4. Depending on the nature of concerns, OSSE may take from 10 business days through the conclusion of the validation period to respond to concerns. If calculations or
information is updated in the process of responding to concerns, these updates will be visible in your facility’s validation section of the CQIP Quick Base app. Updates
will be made to the app each Friday.

Mote: Program-level scores and results of calculations (j.e. points earned) below are rounded to the hundredths place for the purpose of displaying during the validation
process. For example, 12.3894 would be rounded to 12.39. No rounding occurs during the calculation of program-level scores and Capital Quality points earned to ensure
precision.

Facility Name License Mumber

Crur Child Development Center CDC-123456

Facility Address

1050 First 5t NE, Suite 100, Washington, DC 20002
Capital Cuality Framework Capital Quality Group
Birth-to-Five Group Four

Program Year of Previous Year's Rating Program Year of Current Year's Rating

ERS REPORT NA ERS REPORT 2018-2019
CLASS REPORT NA CLASS REPORT 2018-2019

~ Birth-to-Five Facllities:




How to Review Information:
Capital Quality Rating and Designation

« Scroll down the page to
review your facility’s
Capital Quality rating
and designation.

Score — Floor )

Points Earned for Infant/Toddler Classrooms = 100 x (—
larget — Floor

ITERS Points Earned = 56.67

CLASS Pre-K

Emotional Support Classroom Organization Instructional Support

Score =6.29 Score = 5.44 Score = 2.39
Target=6 Target=6 Target=4
Floor=4.5 Floor=4.5 Floor =2
Emotional Support

Score=6.29 Target=6 Floor=4.5

. . Score — Floor
Emotional Support Points Earned = 33.33 X [ ———m8
Target — Floor

CLASS Emotional Support Points Earned = 33.33

L1
Validation - Our Child Development Center Save & close
» Reports & Charts
~ Blirth-to-Flve Facllitles:
ITERS
Score=4.7 Target=6 Floor=3




How to Review Information:
Capital Quality Rating and Designation

« |f all information
appears accurate, no X & B ® B B B o oo =

Users Quality Facilitators Directory Facility Information calp Site Visit Validation Concerns Message Board Goals Action Steps  Fadility Sync 21-22

aCtl O n |S req u | red . Validation > Our Child Development Center save&ciose TR

b Reports & Charts

Directions for Validation:

1. Review your facility’s Capital Quality rating and designation.

- 11 ”
* Click “Home” to ret
I C O e O re u rn 2. If all information appears correct, you do not need to take any action. Simply return to the home page.
to th e h O m e p ag e 3. To submit a concemn, scroll down to the bottom of the page and click one row in the Concerns table. Submit one concern for each area you believe is incorrect
.

A. Select the area for which you are submitting the concern from the drop-down menu under the column heading "Concern.”
B. Describe the concern as clearly as possible under the column heading “Please provide details regarding your concern.”

C. Click “Save & close.”

D. Your concern is now submitted. You will see a list of all concerns you submitted in the Concerns table.

PY ( : I H k £ L t” t I 4. Depending on the nature of concerns, OSSE may take from 10 business days through the conclusion of the validation period to respond to concerns. If calculations or
I C O g O u O O g information is updated in the process of responding to concerns, these updates will be visible in your facility’s validation section of the CQIP Quick Base app. Updates

will be made to the app each Friday.

o u t Mote: Program-level scores and results of calculations (j.e. points earned) below are rounded to the hundredths place for the purpose of displaying during the validation
- process. For example, 12.3894 would be rounded to 12.39. No rounding occurs during the calculation of program-level scores and Capital Quality points earned to ensure
precision.
Facility Name License Mumber
Crur Child Development Center CDC-123456
Facility Address
1050 First St. NE, Suite 100, Washington, DC 20002
Capital Cuality Framework Capital Quality Group
Birth-to-Five Group Four

Program Year of Previous Year's Rating Program Year of Current Year's Rating

ERS REPORT NA ERS REPORT 2018-2019
CLASS REPORT NA CLASS REPORT 2018-2019

~ Birth-to-Five Facllities:




How to Submit Concerns

If you have a concern
about the accuracy of
the information, you
may submit a concern.

On the validation page,
scroll down to the
concerns table.

Validation - Our Child Development Center
» Reports & Charts

Weighted CLASS Pre-K Poins Earmed = (Poins) X ( )

Weighted CLASS REPORT Points Earned = 30.36
Weighted ITERS-3) (Weighted CLASS Pre - K)
Points Earned Points Earned
Framework Points Earned = 28.33 + 30.36 = 58.69

Framework Points Earned = (

Capital Quality Designation = Quality

Subsidy Reimbursement Rate and Public Posting of Designation

Please refer to the Capital Quality Technical Guide for information on your facility’s subsidy reimbursement rate and public display of the Capital Quality designation.

___________________________________

CCCCCC
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How to Submit Concerns

 Click one row Iin the

Concerns table.

Validation - Our Child Development Center
¥ Reports & Charts

rrrrrrrrrrrr

Weighted CLASS Pre- Points Earned = (Polnts) X (

Weighted CLASS REPORT Points Earned = 30.36

« Select (click) the area
for which you are
submitting the concern
from the drop-down
menu under the column
heading “Concern.” .

Framework Points Earned = (

Points Earned Points Earned

Framework Points Earned = 28.33 + 30.36 = 58.69

Capital Quality Desigg-=

Subsidy Reimbursem

Please refer to the Ca

)

Weighted ITERS-3) (Weighted CLASS Pre - I()

“facility's subsidy reimbursement rate and public display of the Capital Quality designation.
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How to Submit Concerns

Type a clear
description of your
concern under the
column heading
“Please provide details
regarding your
concern.”

L *
Validation - Our Child Development Center
» Reports & Charts

Welghed LASSPre-K Pons Eaed = [ FOTS) ¢ (L55007 #1000
Weighted CLASS REPORT Points Earned = 30.36

Weighted ITERS-3) (Weighted CLASS Pre - K)
Points Earned Points Earned
Framework Points Earned = 28.33 + 30.36 = 58.69

Framework Points Earned = (

Capital Quality Designation = Quality

Subsidy Reimbursement Rate and Public Posting of Designation

Please refer to the Capital Quality Technical Guide for information on your facility’s subsidy reimbursement rate and public display of the Capital Quality designation.
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How to Submit Concerns

Click “Save & close.”

Your concern is now
submitted. You will see
the concern in the
concerns table.

To submit another
concern, repeat the
process.

Validation - Our Child Development Center
» Reports & Charts

Welghed LASSPre-K Pons Eaed = [ FOTS) ¢ (L55007 #1000

Weighted CLASS REPORT Points Earned = 30.36
Weighted ITERS-3) (Weighted CLASS Pre - K)

Points Earned Points Earned
Framework Points Earned = 28.33 + 30.36 = 58.69

Framework Points Earned = (

Capital Quality Designation = Quality

Subsidy Reimbursement Rate and Public Posting of Designation

Please refer to the Capital Quality Technical Guide for information on your facility’s subsidy reimbursement rate and public display of the Capital Quality designation.
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OSSE

Next Steps



Next Steps

Review the validation guide available on the OSSE website:
https://osse.dc.gov/page/capital-qguality-aris.

Ensure your contact information is accurate on file with OSSE.

= If you need to update your contact information, please contact your assigned
licensing specialist.

Each authorized representative will receive an email with a link to the CQIP

Quickbase app on Sept. 13, 2021.

= The email will be from an OSSE staff member with the subject line: “Quickbase
invite to the “CQIP 2020-2021” app.”

If you need to add one or more delegate authorized representatives to view the
validation information, submit the request in writing via email to
Validation.OSSE@dc.gov.

42


https://osse.dc.gov/page/capital-quality-qris
mailto:Validation.OSSE@dc.gov

Reminders: Validation Process

Sept. 13-Oct. 1, 2021

= Authorized representatives (and any delegate authorized representatives) review
information on the Capital Quality profile via the CQIP Quickbase app.

5 p.m.on Oct. 1, 2021

= Deadline for authorized representatives to submit any concerns on the accuracy of the
information reviewed.

Oct. 15, 2021
= Date by which OSSE will respond to any concerns submitted by the deadline.

Notes

« If you have any concerns about the accuracy of information reviewed during validation,
you must adhere to the Oct. 1 deadline to submit concerns.

« OSSE will not respond to concerns submitted after 5 p.m. on Oct. 1, 2021.
- Validation is a passive process, so ho submissions are required.
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FIND US

ADDRESS:
1050 First St. NE,
Washington, DC 20002

EMAIL:
Validation.OSSE@dc.gov

GET SOCIAL

ﬁ facebook.com/ossedc

D twitter.com/ossedc
™ youtube.com/DCEducation

@& www.osse.dc.gov
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