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Transition Services Flow Chart:  A Focus on Coordinating Services with Adult Agencies 

Step 1:  Conduct age-appropriate Transition Assessments.   

Recommended timeline = 90 days before IEP meeting sched-

uled for the year in which student turns 16 

Note:  Formal assessments needed?   If yes, obtain parental 

consent before proceeding to step 2.   If no, proceed to step 2. 

Step 2:  Consider, based on assessment out-
comes, if RSA services are likely to be needed for 
student to meet postsecondary goals. 

Recommended timeline = 45 days before IEP 
meeting 

The IEP team should consider results of assess-

ments within the context of the student’s postsec-

ondary goals, course of study, and annual IEP 

goals. The IEP team determines whether RSA is 

likely to be responsible for providing or paying for 

any of the transition services identified in the stu-

dent’s IEP.   

If the team decides RSA is likely to provide and/

or pay for services , proceed to Step 3. 

NOTE: Your RSA representative can be consulted 
on general questions about the likelihood of ser-
vice delivery, as long as specific student infor-
mation is not shared.  Once parental consent is 
received, specific details about students can be 
discussed prior to, and at the IEP meeting.  

Step 3:  LEA obtains written parental consent to invite RSA to the IEP meeting.  
 

Recommended timeline = 30 days before IEP meeting 
 
After the IEP team determines that RSA is likely to pay for or provide services to 
the student, the LEA must obtain written consent from the parent or legal guardi-
an, if the student is under 18, to invite the agency to the IEP meeting. 
 
NOTE: If an LEA is unable to get prior consent, the LEA must document in SEDS 
that a reasonable effort was made to gain consent and should not proceed with 
the invitation to the outside agency.  A reasonable effort is defined as making 
three attempts to contact the parent using at least two modalities. 

If parental consent is received move to Step 4, if parental consent is not re-
ceived do not proceed.  

Step 5:  RSA representative attends the student’s IEP 

meeting.  The RSA VR Counselor functions in a role similar 

to other IEP team members  regarding considering VR 

needs and identifying individualized services . If a determi-

nation is made that it is appropriate to apply to RSA for VR 

eligibility determination, the VR counselor will assist the 

school with helping student complete  the application 

packet. RSA will notify the student and family of results 

within 90 days. 

END 

Step 4:  LEA invites RSA representative to the IEP meeting.  
Recommended timeline = 15 days before IEP meeting 
 
After the IEP team receives written parental consent, the team 
invites the RSA VR Counselor to the IEP meeting. 
 
Note:  VR counselors should only be invited and involved in 
the actual IEP meeting when they are likely to be paying for 
or providing an individualized VR service to aid the student in 
meeting employment goals.  


