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Visit the Start of School webpage to learn more about our five priorities for strengthening the 2020-21 
start of school, important dates and deadlines, and helpful resources and tools. 

osse.dc.gov/startofschool

http://www.osse.dc.gov/startofschool
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Monday Tuesday Wednesday Thursday
July 20
New Data Manager 
Orientation
New Enrollment Audit 
POC Orientation
Returning Enrollment 
Audit POC Refresher

July 21
New Special Education POC 
Orientation
New Transportation POC 
Orientation + TOTE 2.0
Re-entry Strategies and Tools 
to Support ELs: Part 1

July 22
SEDS Train-the-Trainer: Eligibility 
Process
SEDS Train-the-Trainer IEP Process
TOTE 2.0 Training
SLED Training for New Users

July 23
SEDS Train-the-Trainer: Related 
Service Provision Documentation

July 27
SLED Training for New 
Users

July 28
Re-entry Strategies and Tools 
to Support ELs: Part 2
LEA Feed Management

July 29
Serving Students with Disabilities 
Remotely: Part 1
TOTE 2.0 Training

July 30
LEA Data Discussion for Data 
Managers

Aug. 3 Aug. 4 Aug. 5
Re-entry Strategies and Tools to Support 
ELs: Part 3
Serving Students with Disabilities 
Remotely: Part 2
TOTE 2.0 Training

Aug. 6

Aug. 10 Aug. 11 Aug. 12
Serving Students with Disabilities 
Remotely: Part 3
TOTE 2.0 Training

Aug. 13   Kid Talk Event
LEA Data Discussion for Data 
Managers
Re-entry Strategies and Tools to 
Support ELs: Part 4

Aug. 17 Aug. 18 Aug. 19
Special Ed POC & Transportation POC 
Webinar

Aug. 20

SY2020-21 Start of School 
Summer Training Calendar

Additional details for each training can 
be found within the OSSE Training 

Registration System and on the OSSE 
Start of School Website

https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1135&z=bpmb
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1149&z=bpmu
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1148&z=bpmk
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1150&z=bpm6
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1152&z=bpnf
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1154&z=bpnp
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1124&z=bpkr
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1132&z=bs2v
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1133&z=bs3a
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1036&z=bs39
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1079&z=bpr5
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1134&z=bs3k
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1080&z=bprk
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1125&z=bppi
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1159&z=bpsf
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1027&z=bszq
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1037&z=bs4j
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=950&z=bs5j
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1126&z=bppu
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1030&z=bsz3
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1038&z=bs4v
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1031&z=bs2d
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1039&z=bs47
https://docs.google.com/forms/d/1uJ9pBMpi_TWOKtzu5RjNI-XawGvOCKewhjQP0Bf32o8/viewform?edit_requested=true
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1161&z=bpkd
https://octo.quickbase.com/db/bj339wddu?a=API_GenAddRecordForm&_fid_15=1127&z=bpp4
https://attendee.gotowebinar.com/register/328534482059749646
https://octo.quickbase.com/db/bj339wdds?a=q&qid=33
https://osse.dc.gov/startofschool
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• Extension of the Bridge to High School (B2HS) Data 
Exchange Program

• Middle school & high school staff come together to 
discuss the academic and social emotional needs of 
incoming 9th graders.

▪ INVITED: Counselors, special education coordinators, 
English learner coordinators, student support staff, 
school leaders.

▪ Allows the receiving high school to plan for specific 
student needs before the school year begins.

• To RSVP: Contact Janae Eason at (202) 251-7392 or 
Janae.Eason@dc.gov. 

2020 Kid Talk: Thursday, Aug. 13, 2020 (Virtual)

https://osse.dc.gov/sites/default/files/dc/sites/osse/page_content/attachments/2020-21%20B2HS%20Fact%20Sheet.pdf
mailto:Janae.Eason@dc.gov


Agenda 
Time Topic

9-9:10 a.m. Introduction to the Role of the LEA Special Education Point of Contact (LEA SE POC)

9:10-9:30 a.m. SEDS Administrative Tasks

9:30-9:35 a.m. Troubleshooting Support: OSSE Support Tool

9:35-9:40 a.m. Reports in Qlik Useful to LEA Sped POCs

9:40-9:45 a.m. BREAK for Q&A 

9:45-10 a.m. Special Education Policy Review  

10-10:15 a.m. IDEA Monitoring Activities

10:15-10:20 a.m. Nonpublic SEDS Access & Role of the LEA Sped POC

10:20-10:25 a.m. Nonpublic placement overview & Nonpublic monitoring overview

10:25-10:30 a.m. Close Out, Q&A

6



The Role of the LEA Special Education 
Point of Contact (LEA SE POC)
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• Each LEA is required to have an LEA Special Education Point 
of Contact (LEA SE POC) who serves as OSSE’s main point 
of contact with LEAs for the purpose of special education.

• LEA SE POC responsibilities remain largely the same from 
year to year, with some modifications according to LEA-level 
or state-level needs.

• Monthly LEA SE POC webinars will highlight any new 
responsibilities that may arise over the course of the school 
year.

The Role of the LEA SE POC
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The Role of the LEA Special Education POC (LEA SE POC)

Policy & Guidance
• Act as the LEA’s liaison with OSSE for 

special education policy and guidance 
updates and clarifications.

• Identifies key areas of need for TA & PD.

Monitoring & Compliance
• Act as the LEA’s liaison with the OSSE IDEA 

Part B Monitoring and Non-Public Team.
• Ensures implementation of dispute resolution 

correction of noncompliance. 

Evidence-Based Practice
• Support LEA staff in leveraging OSSE 

resources on evidence-based practices in 
serving students with disabilities.

• Share training opportunities with staff.

• LEA leaders may assign one or multiple staff members to serve in this role, and may divide duties 
as they see fit to best meet the needs of the LEA.

• Must be listed in the eSchoolPLUS contact list in the LEA SE POC role in order to receive official 
OSSE communications intended for LEA SE POCs. (LEA Data Manager controls this list.)

Data Apps & Systems
• Serve as the SEDS administrator and trainer 

on behalf of all LEA staff.
• Access and leverage student-level data from 

multiple OSSE systems (Qlik, SLED, etc.)

https://osse.dc.gov/sites/default/files/dc/sites/osse/publication/attachments/OSSE%20LEA%20Point%20of%20Contact%20(POC)%20Descriptions.pdf
https://osse.dc.gov/sites/default/files/dc/sites/osse/service_content/attachments/eSchoolPLUS%20-%20Point%20of%20Contact%20User%20Guide%20v2.pdf
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LEA SE POCs must work together with other key LEA POCs
LEA Assessment POC

• Work together to ensure students with disabilities 
receive appropriate assessment accommodations, 
as documented in IEPs.

• Work together to determine Alternate Assessment 
eligibility for students with cognitive disabilities.

LEA Transportation POC
• Keep up to date on all transportation policies, guidance, 

and eligibility criteria.
• Support the LEA Transportation POC to ensure timely 

submission of all Transportation Request Forms (TRFs).

Pre-K Special Education POC
• Work together to serve 3 to 5 year old students with 

disabilities.
• Support Pre-K SE POC in Child Outcomes Summary 

data collection, as needed.

LEA Data Manager
• Ensure accurate enrollment data to allow transfer of 

records in SEDS for students with disabilities.
• Access and leverage student-level data from multiple 

OSSE systems (Qlik, SLED, SIS, etc.)

Early Childhood Transition Coordinator
• Coordinate a smooth C to B Transition for newly 

enrolled 3 or 4 year old children coming from DC 
Early Intervention Program (‘Strong Start’).

• Coordinate child find duties for young children.

LEA English Learner Coordinator
• Work together to serve students who are dually 

identified as English learners with disabilities, including 
appropriate assessment accommodations, evaluations 
and service provision in other languages, family 
engagement and communication, etc.

10
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OSSE Contact Information for LEA Special Education POCs
Policy & Guidance

OSSE Special Education Policy Team
OSSE.DSEpolicy@dc.gov

Monitoring & Compliance

Karen Morgan-Donaldson, IDEA Part B 
Monitoring and Compliance Team
Karen.Morgan-Donaldson@dc.gov

Edgar Stewart, Non-Public Monitoring Team
Edgar.Stewart@dc.gov

Evidence-Based Practice

Jennifer Carpenter, Professional Development 
Specialist Jennifer.Carpenter@dc.gov

Data Apps & Systems

Use the OSSE Support Tool for questions or support 
with special education data systems and applications 

or contact your LEA’s Data Liaison

Student Transportation: TOTE Support Team: (202) 576-5520 or DOT.Data@dc.gov
School Liaisons and Parent Resource Center: (202) 576-5000 (follow prompt for school officials)

Assessment Accommodations

Michael Craig, Assessment Specialist, Special 
Populations, Michael.Craig@dc.gov

Preschool Special Education

Dawn Hilton, Special Education Supervisory 
Coordinator, Division of Early Learning, 

Dawn.Hilton1@dc.gov

Child Outcomes Summary Data Collection

OSSE.COSFAQ@dc.gov

mailto:OSSE.DSEpolicy@dc.gov
mailto:Karen.Morgan-Donaldson@dc.gov
mailto:Edgar.Stewart@dc.gov
mailto:Jennifer.Carpenter@dc.gov
https://octo.quickbase.com/db/bh9ehz85s
https://osse.dc.gov/publication/data-assessment-and-research-lea-liaisons
mailto:DOT.Data@dc.gov
mailto:Michael.Craig@dc.gov
mailto:Dawn.Hilton1@dc.gov
mailto:OSSE.COSFAQ@dc.gov


Special Education Data System (SEDS) 
Administrative Tasks

12
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• Transition to New School Year 

• Account Management

• Access to Student Records 

• Caseload Set Up Wizard

• OSSE Support Tool (OST) 

SEDS Administrative tasks for Start of School 
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• LEA Special Education POCs are responsible for 
ensuring the system is operating in the new school year.  

• Check your school system calendar.

• Update Progress Reporting Periods.

• SEDS uses primary LEA calendar in eSchoolPLUS.

Roll Over System to 2020-21 School Year

STEP 1: Select System Calendar from main menu. Click Edit School Years.  
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Roll Over System to 2020-21 School Year

STEP 2: Click Add next school year. 
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Roll Over System to 2020-21 School Year

STEP 3: Select the 2020-21 from the list. 

• Impacts access to documents and student information.  



Update Reporting Periods 

STEP 4: Select the Reporting Periods. 

17
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STEP 5: Enter the Reporting Period dates for Progress Reports for 2020-21. 

• Impacts teachers and related service providers ability to 
enter progress reports.  

Progress Reporting Periods



LEA SE POCs are responsible for protecting the privacy of student information 
by controlling access to student files in SEDS.
Start of school housekeeping should include a SEDS user audit to search for:
1) Users who no longer work at the LEA
2) Users who no longer need access to student files
3) Nonpublic users who no longer need access to student files

STEP 1: Open the ‘Users’ tab in SEDS

Start of School SEDS User Audit

19



Start of School SEDS User Audit

STEP 2: Select all LEA and school-level roles. Unselect all state-level 
roles (never change profiles for OSSE staff user accounts).

20



STEP 3: From the list of users, identify accounts that need to 
be inactivated. 

Start of School SEDS User Audit

Check the box in the “Delete” column, then click “Inactivate Selected Users.”

TIP: Clicking on a 
column header will sort 
the list alphabetically by 
that column type.

21



Inactivating a user account does NOT permanently delete the account. 

Inactivated accounts can be reactivated at any time.

• Go to the “School System.” 

• Click on “Inactive Users.”

• Search for user by name.

• Reactivate user.

Start of School SEDS User Audit

22



OSSE Support Tool (OST)
• Gaining Access to the OST
• Enrollment & Transfer of Records
• Using the OST for Troubleshooting Support

23
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The purpose of the OST is to provide a vehicle for LEAs 
to contact the state for support and technical assistance. 
The tool is also designed for users to request a student’s 
special education records from the previous LEA. 

• Only the LEA SE POC and the LEA’s Data 
Manager/Registrar should have access to the OST. 

• Special education teachers, related service providers and 
other related staff should not access the OST. 

• If an individual has a question or an issue with SEDS, the 
LEA SE POC is responsible for providing a solution. 

OSSE Support Tool (OST) 
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OSSE Support Tool (OST) 
• To send OSSE a question/issue, click on the “Add Request for 

Support” button.
• To request student records to be transferred to your LEA’s SEDS site, 

click the “Request Transfer of Student Records” button.
• To review the status of submitted transfer requests, click the “Review 

of Transfer Requests” button.
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Transfer of Special Education Records 
Criteria Records Transfer Process

•Stage 5 enrollment 
(attending new LEA)

Upon student’s first day of attendance, OSSE will initiate records transfer. If 
initiated by 5 p.m., records will be available on the second business day.

•Stage 4 enrollment 
(registered in SIS)

•My School DC LEA matches 
LEA in SEDS

OSSE will initiate records transfer. If initiated by 5 p.m., records will be available 
on the second business day.

•Stage 4 enrollment 
(registered in SIS)

•LEA does not participate in 
My School DC , OR

•My School DC LEA does NOT 
match LEA in SEDS

LEA SE POC requests records transfer using OST, and former LEA confirms 
transfer request in OST.

OSSE transfers records over within two business days.
If new or former LEA is nonresponsive, OSSE will initiate records transfer on 
fourth day of student remaining in Stage 4. If initiated by 5 p.m., records will be 
available on fifth business day.

In the case of duplicative enrollment, the records will be sent to the LEA who 
most recently registered the student in their SIS.
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• Student records transfer will follow an automated process 
for 2020-21. 

• No approval required from previous LEA. 
• Only use this process in the event automated transfers do 

not occur.

OSSE Support Tool 



Qlik Applications for LEA SE POCs

28



Qlik is a data visualization tool used for interactive reports and dashboards. It pulls data together 
from various apps, such as SEDS, SLED, and student enrollment databases.

▪ Summary of all Qlik apps

▪ How to gain access to Qlik:

▪ Must have SLED credential.

▪ Must be listed in eSchoolPLUS as the LEA SE POC.

▪ Go to https://analysis.osse.dc.gov/ and attempt to login.

▪ Work with your LEA Data Manager and/or use the OSSE Support Tool to troubleshoot Qlik 
access issues.

Qlik Applications for LEA SE POCs

29

https://osse.dc.gov/sites/default/files/dc/sites/osse/service_content/attachments/2019-20%20Qlik%20Applications%20Summary_updated.pdf
https://analysis.osse.dc.gov/


Within Qlik, there are specific apps directly relevant to LEA SE POCs:

• SY20-21 Early Access to Students with Disabilities (SWDs) Data 
▪ View training webinar and user tips here.

▪ Learn more about all the early access apps: Training materials here.

• SY20-21 Related Services Management Report (RSMR)

▪ Compares the amount of time a related service is prescribed on a student’s IEP to the amount of time 
the service is actually provided. The RSMR is based on data entered by the service provider via the 
Service Logging Wizard in SEDS.

Qlik Applications for LEA SE POCs
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https://osse.dc.gov/publication/early-access-students-disabilities-data-application-user-tips
https://osse.dc.gov/multimedia/early-access-student-data-tools-schools


Policy & Guidance
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• On May 29, 2020, OSSE issued the IDEA, Part B Provision of FAPE Frequently 
Asked Questions to address:
▪ IDEA Part B procedures;

▪ Waiver of licensure requirements for healthcare providers;

▪ LEA recovery planning and compensatory education, and

▪ Enrollment of students with disabilities in DC LEAs.

COMING SOON

▪ OSSE Guidebook for the 2020-21 School Year: IDEA, Part B Provision of FAPE 
Guidance Related to Distance and Blended Learning

COVID-19-Related OSSE Guidance Issuance: 
IDEA Part B FAQ

https://osse.dc.gov/sites/default/files/dc/sites/osse/page_content/attachments/COVID-19%20-%20IDEA%20Part%20B%20FAPE%20FAQ%206.2.20.pdf
https://osse.dc.gov/page/covid-19-related-osse-guidance-documents
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Under the Individuals with Disabilities Education Act (IDEA), LEAs shall ensure a 
smooth and effective transition of children from IDEA Part C early intervention 
services to IDEA Part B preschool special education and related services, including 
ensuring that:

1. The LEA participates in transition planning conferences, as appropriate;

2. The LEA develops an individualized education program (IEP) by the child’s third 
birthday; and

3. The LEA implements the IEP by the child’s third birthday.

Additional information and guidance available on the OSSE website.

C-to-B Transition Overview

34 CFR §300.124

https://osse.dc.gov/page/child-find-and-initial-evaluation-resources


34

For the 2020-21 school year, LEAs continue to be required to document the first 
provision of specialized instruction for the following students:
• Students at/ around the age of 3 transitioning from Part C;

• Students at/ around the age of 4 transitioning from an Extended IFSP; and

• Students ages 3 through 5 newly determined eligible for special education, including children transferring from 
out of state.

LEAs are NOT required to document specialized instruction:
• On an ongoing basis;

• After a student’s IEP has been revised or amended if the LEA has previously documented the provision of 
specialized instruction under the prior IEP;

• Students younger than age 6 continuing within the LEA with a current eligibility determination and who have 
previously received specialized instruction; and

• Students younger than age 6 transferring from another LEA who have previously received specialized 
instruction.

Please see OSSE Dear Colleague Letter and training.

Tracking the First Provision of Specialized Instruction

https://osse.dc.gov/sites/default/files/dc/sites/osse/service_content/attachments/OSSE%20Dear%20Colleague%20Letter%20IDEA%20Part%20C%20to%20B%20transition%20specialized%20instruction%20service%20delivery_7.11.19.pdf
https://osse.dc.gov/sites/default/files/dc/sites/osse/page_content/attachments/OSSE%20Specialized%20Instruction%20Tracking%20Turnkey%20Training%20Presentation.pdf
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Key Policies/Guidance for School Start Up

OSSE special education policies: http://osse.dc.gov/service/specialized-education-
local-policies

▪ Comprehensive Child Find System Policy

▪ Part B Initial Evaluation and Reevaluation Policy

▪ IEP Process Policy

▪ IEP Implementation for Transfer Students Policy

▪ Policies and Procedures for Placement Review

▪ Special Education Transportation Policy

• Rights of Parents of Students with Disabilities: IDEA Part B Notice of Procedural 
Safeguards

http://osse.dc.gov/service/specialized-education-local-policies
https://osse.dc.gov/publication/rights-parents-students-disabilities-idea-part-b-notice-procedural-safeguards
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Policy Technical Assistance Resources

Collection of on-demand webinar videos that cover a wide 
variety of special education topics, including all special 
education policies. During each webinar, participants will 
learn:

▪ The basic tenets of each special education policy

▪ The laws and regulations underlying each policy

▪ Best practices in implementing the policies, including 
case studies

▪ Documentation of policies and 
procedures in the Special Education 
Data System (SEDS)

Available to view on-demand: Policy in Practice Webinar Series

http://osse.dc.gov/service/specialized-education-webinars
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Additional Special Education OSSE Resources

• Least Restrictive Environment (LRE) Toolkit

http://osse.dc.gov/publication/least-restrictive-environment-toolkit

• Positive Behavior Support (PBS) Toolkit

http://osse.dc.gov/publication/positive-behavior-support-pbs-toolkit

• Secondary Transition Process Toolkit

http://osse.dc.gov/publication/secondary-transition-process-toolkit

http://osse.dc.gov/publication/least-restrictive-environment-toolkit
http://osse.dc.gov/publication/positive-behavior-support-pbs-toolkit
http://osse.dc.gov/publication/secondary-transition-process-toolkit
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Key OSSE Resources
• Nonpublic Program Toolkit

http://osse.dc.gov/publication/nonpublic-toolkit

• Standards-Based IEP Guidance

http://osse.dc.gov/publication/standards-based-individualized-education-program-
iep-resource-guide

• Policy in Practice Webinar Series

http://osse.dc.gov/service/specialized-education-resources

• Student-led IEP Initiative: “The Best Me I Can Be”

http://osse.dc.gov/multimedia/best-me-i-can-be

http://osse.dc.gov/publication/nonpublic-toolkit
http://osse.dc.gov/publication/standards-based-individualized-education-program-iep-resource-guide
http://osse.dc.gov/service/specialized-education-resources
http://osse.dc.gov/multimedia/best-me-i-can-be


LEA Toolkit: Serving Students with Disabilities 
during Periods of Distance or Blended Learning

The purpose of this document is to provide foundational guidance and concrete, 
actionable resources for local education agencies (LEAs) as they establish and 
implement policies and procedures for distance and/or blended learning contexts 
that are consistent with Individuals with Disabilities Education Act (IDEA) 
requirements. You can find the toolkit and associated resources here:

https://osse.dc.gov/page/serving-students-disabilities-during-periods-remote-or-
blended-learning

39

https://osse.dc.gov/sites/default/files/dc/sites/osse/page_content/attachments/Serving%20SWDs%20During%20Remote%20or%20Blended%20Learning%20LEA%20Toolkit.pdf
https://osse.dc.gov/page/serving-students-disabilities-during-periods-remote-or-blended-learning
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Technical Assistance Series Overview

Serving Students with Disabilities during 
Periods of Distance or Blended Learning

Balancing LEA 
Discretion and 

Flexibility Deep Dive

Wednesday, July 29, 
1:30-3 p.m.

Ensuring 
Transparency and 

Collaboration 
Deep Dive

Wednesday, Aug. 5, 
1:30-3 p.m.

Developing 
Data-driven Supports 

Deep Dive

Wednesday, Aug. 12, 
1:30-3 p.m.

View additional details and find registration links here: https://osse.dc.gov/page/serving-
students-disabilities-during-periods-remote-or-blended-learning

https://osse.dc.gov/page/serving-students-disabilities-during-periods-remote-or-blended-learning


IDEA Part B Monitoring Team 

41
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Need to Know Now
• An IDEA monitor is assigned to each LEA to provide support 

and technical assistance throughout the school year and 
quarterly monitoring activities

• The goal of OSSE’s Monitoring and Compliance System is to 
ensure that LEAs are meeting the requirements of both 
federal and local regulations

• Monitoring activities may include: 
▪database reviews,
▪coordinated on-site compliance monitoring, 
▪record reviews, 
▪LEA self-assessments



IDEA Part B Regulations
• The IDEA section 616 requires each State Education Agency (SEA) to implement a General 

Supervision System that monitors the implementation of the IDEA Part B and its accompanying 
regulations.

• As the SEA for the District of Columbia, OSSE is responsible for the implementation of the General 
Supervision System for the District, which includes but is not limited to State complaint processes 
and Due Process adjudication in addition to LEA monitoring.

• The IDEA Part B regulations at 34 CFR §300.600 require that the State Education Agency (SEA) 
monitor the implementation of IDEA Part B:
▪ make annual determinations about the performance of each LEA,
▪ enforce compliance with IDEA Part B,

▪ and report annually on the performance of the SEA and each LEA.

• The primary focus of the SEA’s monitoring activities is on improving educational results and 
functional outcomes for all children with disabilities and ensuring that LEAs meet the program 
requirements of IDEA Part B.

43



Monitoring Activities
Specific Conditions

• Secondary Transition Requirements 
• Reevaluation Timeliness 

Risk Based Monitoring (Onsite, Desktop and Technical Assistance)
• LEA Level Indicators 
• Student Level Indicators 

Complaint Driven Monitoring

Monitoring for APR Indicators
• Initial Evaluation Timeliness- Focus on 3-5 year olds
• C to B Monitoring 
• Secondary Transition Requirements 
• Significant Discrepancy and Disproportionate Representation

Child Find Review- Focus on 3-5 year olds

Significant Disproportionality 

44



Requirements                           Best Practices
• Following federal, state/local 

guidelines; IDEA, DCMR

• Identifying SPED POC in eSchoolPlus to 
ensure all OSSE communications are 
received

• SPED POC must:
▪ attend Special Education Data System 
(SEDS) training
▪ sign up to receive a DCCATS log-in
▪ attend monthly SPED POC webinars 
hosted by OSSE

• Attend trainings led by OSSE 
Teaching and Learning team 

45



District of Columbia Corrective Action Tracking 
System (DC CATS)

DC CATS is a web-based 
tracking system used to 
support the IDEA compliance    
monitoring for LEAs. 

46

Dawn Hilton at Dawn.Hilton1@dc.gov. 

mailto:Dawn.Hilton1@dc.gov


DC CATS FAQ
How can I request access to DC CATS?
You can access DC CATS by completing the DC CATS Request Form.  Please 
allow 48 hours for your account to be activated. This link is also available on 
the DC CATS resource page.  

Can I request access for another staff member at my LEA?  
Yes.  As long as the staff member has an email specific to your LEA, you can 
request access for additional staff members at your LEA.  

What should I do if I forget my password?
If you forget your password, there is a reset password button on the login page 
for DC CATS: https://dccats.spedsis.com. 
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https://docs.google.com/forms/d/e/1FAIpQLSfc4OGRbVu-6O2FLeXlacyVp16TLJOUeGYqpYowxdFmMFH4RQ/viewform
https://dccats.spedsis.com/


Next Steps

• Identify a SPED POC for your LEA
• Attend Special Education Data System (SEDS) 

training
• Request DC CATS access
• Update eSchoolPlus with SPED POC contact 

information
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Contact Info & Resources

Resources:

• OSSE SPED Guidance 
Documents

• OSSE SPED Laws and 
Regulations

Contact Information:
• Karen Morgan-Donaldson 

Karen.Morgan-Donaldson@dc.gov

OR

Your LEA state representative
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https://osse.dc.gov/page/updated-osse-guidance-documents
https://osse.dc.gov/service/special-education-laws-and-regulations
mailto:Karen.Morgan-Donaldson@dc.gov


Working with Nonpublic 
Programs
Nonpublic SEDS Access
Nonpublic Monitoring Process 
Change in Placement Process
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Access for nonpublic staff requires OSSE, the nonpublic, and 
LEAs to work together. Key players include 
1. Nonpublic SEDS Point of Contact (NP SEDS POC): Each 

nonpublic campus has a designated POC who is responsible for:
▪ Coordinating SEDS access for nonpublic staff
▪ Training nonpublic staff on how to use SEDS

2. LEA SE POC: Responsible for overseeing SEDS access for any 
user, including nonpublic users, who serves students from that 
LEA. LEA SE POC directly controls which student files a user can 
access.

3. OSSE Help Desk Staff: Only the NP SEDS POC and/or the LEA SE 
POC can communicate with the OSSE Help Desk by using the OSSE 
Support  Tool.

SEDS Access for Nonpublic Staff  & Role of LEA SE POC
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• If an LEA/IEP team believes a student may require a more restrictive nonpublic school placement, it must 
seek a change in placement  (CIP) review from OSSE. To initiate a review, an LEA must submit to OSSE a 
CIP request along with a justification  for removal statement. 

• OSSE conducts a CIP review by assessing information related to the steps taken by the LEA/IEP team to 
support the student, looking at the student’s response to interventions based on current behavior and 
performance, and listening to staff, the parent, and, as appropriate, the student him/herself. 

• Once a review is completed, OSSE provides a recommendation as to whether or not a placement at a 
nonpublic school is warranted.  Ultimately placement is the team’s decision- OSSE serves in an advisory 
role.

• A student placed into a nonpublic setting remains the responsibility of the LEA. OSSE implements the 
District’s policy and procedures on the non public placement of SWDs with the goal of ensuring that 
students with disabilities are educated in the least restrictive environment that can appropriately meet the 
student’s needs. 

• For questions or more information about the placement process, please visit: 
https://osse.dc.gov/node/1310436 or contact Katie Reda at Katie.reda@dc.gov. 

The Placement Oversight Process 

https://osse.dc.gov/node/1310436
mailto:Katie.reda@dc.gov
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• The sending LEA shall ensure that all data required by OSSE 
regarding a student with a disability placed in a nonpublic school is 
entered into SEDS and that such data is accurate, up-to-date and 
complete, including ensuring that: 
▪ The student’s attending school is correct in the LEA student 

information system; and
▪ Nonpublic school staff have appropriate access to student records 

and are documenting the provision of services
▪ Nonpublic school staff should have access to:
▪ SEDS site for each sending LEA
▪ Special Education Attendance Tracking System (SEATS)

Nonpublic Monitoring Process 



Contact Info & Resources
OSSE Nonpublic Monitoring Unit
Contact Information: 
• Dr. Edgar Stewart 

Edgar.Stewart@dc.gov

• Sharon Powell  
Sharon.Powell@dc.gov
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Nonpublic School Student 
Progress Monitoring and 
Special Education Compliance 
Tip Sheets

LEA-Nonpublic School 
Memorandum of Agreement 
Webinar

mailto:Edgar.Stewart@dc.gov
mailto:Sharon.Powell@dc.gov
https://osse.dc.gov/node/1138366
https://osse.dc.gov/multimedia/january-2017-nonpublic-seds-point-contact-webinar


Q & A 
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Thank You!
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