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• Welcome & Introductions
• Grant Background
• Eligibility Requirements
• Allowable Activities
• Grant Timeline
• EGMS Application Review
• Q&A

Agenda
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• Coronavirus Aid, Relief, and Economic Security (CARES) Act: signed into law 
on March 27, 2020 and provides funding to prevent, prepare for and 
respond to coronavirus (COVID-19) public health emergency COVID-19

• Educational Stabilization Fund: includes several programs to support states, 
schools and institutions of higher education in their response to COVID-19

• Elementary and Secondary School Emergency Relief (ESSER) Fund: includes 
formula funding to provide LEAs with emergency relief funds to address the 
impact COVID-19 has had, and continues to have, on elementary and 
secondary schools. Includes funding to:
– Provide distance learning 
– Develop plans for return and recovery

Grant Background
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• CARES-ESSER is a formula grant to LEAs:
– Based on the proportion of Title I, Part A (Title I-A) funds in most 

recent fiscal year (2019-20 school year)
– Final allocations include adjustments for new and significantly 

expanding public charter school adjustments

• Not Title I-A Funds:
– ESSER is its own, separate, flexible program intended to support 

schools’ COVID-19 response
– Tile I-A requirements such as supplement not supplant do not 

apply to ESSER

Eligibility Requirements

https://osse.dc.gov/sites/default/files/dc/sites/osse/page_content/attachments/CARES%20Act%20ESSER%20Final%20Allocations%208.17.20.pdf
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• CARES-ESSER allowable uses are broad to address the impact COVID-19 has 
had, and continues to have, on elementary and secondary schools

• Include costs prompted by COVID-19 (e.g., sanitation supplies)

• Includes activities allowable under the following federal programs: 

• CARES-ESSER allowable uses can be accessed on https://osse.dc.gov/cares

Allowable Uses (1/2)

- ESEA
- IDEA 
- McKinney-Vento Homeless 

Education Act

- Carl D. Perkins Act
- Adult Education and Family 

Literacy Act (AEFLA)

https://osse.dc.gov/cares
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Allowable Uses (2/2)



7

• Period of availability: March 13, 2020 – Sept. 30, 2022
– LEAs have flexibility in how funds are distributed across fiscal year 

2020 (FY20), FY21 and FY22
– EGMS loaded with default allocation distribution:

• 30 percent of total allocation for FY20
• 40 percent of total allocation for FY21
• 30 percent of total allocation for FY22

– LEAs may change distribution of funds across fiscal years by 
completing this LEA Request Form: CARES-ESSER Allocation 
Adjustment

• Requests submitted before Aug. 14 will already be reflected in 
EGMS

Grant Timeline (1/2)

https://forms.gle/gDWLgM2WNYvzAfr56
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• FY21 application: (October 1, 2020 through Sept. 30, 2021)
– Due in the Enterprise Grants Management System (EGMS) Sept. 

30, 2021 
• Applications will be reviewed and accepted on a rolling basis
• LEAs are encouraged to apply by July 2021
• LEAs are eligible to apply to FY21 even if they did not apply to 

FY20

• FY20 application: (March 13, 2020 through Sept. 30, 2020)
– Due in (EGMS) Sept. 30, 2020
– Any unspent funds budgeted for FY20 in EGMS will carry over into 

FY21 once close-out process is complete

Grant Timeline (2/2)

http://egmsfe.osse.dc.gov/
http://egmsfe.osse.dc.gov/
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Allocation Adjustment Request
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Allocation Adjustment Request
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Allocation Adjustment Request
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• In EGMS, your total budget must equal your allocation to submit

• If you know you don’t need the full FY20 allocation default, 
completing the adjustment request will give you access to the funds 
you need for FY21 sooner (before FY20 closeout is complete)

• LEAs may submit multiple adjustment requests

• EGMS Adjustment Request Dates:
– Requests received by Sept. 11 will be available in EGMS by Sept. 18
– Starting Oct. 1, requests received by 1st of month will be available 

in EGMS by the 8th of the month

Grant Timeline: Tips



Review of 
Application
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• All applications must be submitted through EGMS. For more 
information about EGMS, please visit http://egmsfe.osse.dc.gov/

• The FY21 application is identical to the FY20 application

• This FY 20 EGMS application is for allowable costs planned for the 
period March 13, 2020 to Sept. 30, 2020

• This FY 21 EGMS application is for allowable costs planned for the 
period Oct. 1, 2020 to Sept. 30, 2021

Application Logistics

http://egmsfe.osse.dc.gov/
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The EGMS application contains all of the following sections or “tabs.” We 
will briefly review each section: 

The bulk of the application is the Detailed Planned Expenditures

Overview of Tabs

• Overview
• Award Administration
• Assurances
• Contact Information
• Funding Distribution

• Detailed Planned 
Expenditures

• Submit
• Application Print
• Application History
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• Overview Tab: Applicants should review this section to find general 
information about the grant
– This section includes a detailed list of allowable uses included in 

the CARES Act

• Award Administration Tab: Applicants should review this section to 
find the terms and conditions of the grant

Please note: These sections are informational; there are no fields to 
complete. 

Overview & Award Administration Tabs
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• Read through all Program-Specific Assurances. 

• Check the box next to each assurance to certify that the applicant 
has read, understood, and will comply with the assurances.

• Note that the first assurance requires a narrative description.

*** Make sure to click on “Save Page” ***

• Please also note: After the assurances have been submitted, the 
Assurances Agreement Summary tab will show the date on which 
the Program-Specific Assurances were submitted.  

Assurances Tab
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Describe (1-2 paragraphs) how the LEA, when using CARES Act grant funds, will 
ensure that students, teachers, and other beneficiaries with special needs have 
equitable access to, and participation in, grant-funded activities. Potential 
barriers that can impede equal access and participation include barriers based on 
gender, race, color, national origin, disability, and age. 

Sample Response: We will use CARES-ESSER funds to purchase computers 
and laptops as part of our school-wide technology upgrade. Because a 
significant portion of our students are from families where Spanish is the 
primary language spoken at home, we will provide user instructions for the 
computers both in Spanish and in English.

Assurances Tab - Narrative
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Applicants must provide contact information for:
• LEA Executive Director
• Primary Program Contact
• Additional Program Contact
• If different than the program contacts, please also provide contact 

information for the person responsible for submitting the 
application.

Contact Information Tab
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• Here you will see your FY21 Allocation. The default is 40 percent of your total 
Allocation. If you have submitted a form to change the amount, the revised 
FY21 Allocation will show up here once loaded.

• Your Detailed Planned Expenditures Budget MUST match your allocation in 
order to submit your application

Please note: This section is informational; there are no fields to complete.

Funding Distribution Tab

https://osse.dc.gov/sites/default/files/dc/sites/osse/page_content/attachments/CARES%20Act%20ESSER%20Final%20Allocations%208.17.20.pdf
https://forms.gle/gDWLgM2WNYvzAfr56
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• Complete planned CARES spending in FY 21 (Oct. 1, 2020 – Sept. 30, 
2021) for each of the five budget tabs:
– Salaries & Benefits
– Professional Services
– Equipment 
– Supplies & Materials
– Fixed Property Costs

• Each expenditure line requires a CARES Budget Code detailing the type 
of expense and how it is in line with allowable uses of CARES funds
– These codes will also help facilitate reporting requirements at the 

state and federal level

Detailed Planned Expenditures Tab (1/6)
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Note that the descriptions for each code are not comprehensive, and there will be cases 
where more than one code is appropriate. When that is the case, please choose the most 
specific code available. 

Detailed Planned Expenditures (2/6) 
CARES Budget Codes

Category Type of Expense Code
Devices – Laptops, tablets, etc. DEV
Connectivity – Internet access, phone access WIFI
Distance learning supplies – Printing, tech support, translations REM
Instructional materials – Software, curriculum INST
Student assessment ASSESS
Expanded learning opportunities – Extended school day, extended school year, tutoring EXPA
Operations – Response and preparedness activities OPS
School safety and sanitation – Training, supplies, personal protective equipment SAN
Supports for students with disabilities – Specialized instruction, related services, 
assistive technology, interventions, targeted supports, regression mitigation

SWD

Supports for English learners ELL
Supports for other special populations – Homelessness, foster care, low-income SPECPOP
Mental health and trauma-informed practices MENT
Meals MEALS
Human capital – Teachers HUTEACH
Human capital – Support staff HUSUPP
Human capital – Strategic staffing for recovery learning HURCVY
Human capital – Training and professional development HUPD
Nonpublic equitable services EQU
Other activity allowable under CARES – Activities allowable under ESEA, IDEA, McKinney-
Vento, Perkins, AEFLA

OTHER

Human Capital

Other

Distance Learning

Recovery Learning

Operational 
Capacity

Special Pops & 
Wrap Around 

Supports
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Detailed Planned Expenditures Tab (3/6)
Itemized Expenditures: Salaries and Benefits



• Professional Services, Equipment, Supplies and Materials, Fixed Property Costs
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Detailed Planned Expenditures Tab (4/6)
Itemized Expenditures: Non-personnel
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• Each itemized planned expenditure should give enough detail to clearly link to 
allowable uses:
– Include what goods/services will be delivered to whom and when
– Brief Description of Purpose section can include up to 1,000 characters

• Example of Incomplete Entry:
– Item(s) to be Purchased: Laptops
– Budget Code: DEV (Distance Learning – Laptops, tablets, etc.)
– Brief Description of Purpose of Purchase: facilitate distance learning

• Example of Complete Entry:
– Item(s) to be Purchased: 25 Laptops
– Budget Code: DEV (Distance Learning – Laptops, tablets, etc.)
– Brief Description of Purpose of Purchase: Our LEA purchased 25 laptop 

computers as part of our school-wide technology upgrade to facilitate 
distance learning. These computers will be purchased in October 2020 and 
will be distributed to students without access to a computer or laptop.

Detailed Planned Expenditures Tab (5/6)
Itemized Expenditure Example
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• This tab provides a summary of costs by CARES Budget Codes and 
budget category

• It is automatically populated with the information from the 
itemized expenditures tabs

• Review this tab to ensure your expenses are placed in the correct 
categories

Detailed Planned Expenditures Tab (6/6)
Budget Summary Tab
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• Submissions are due by 3 p.m. on Sept. 30, 2021

• Please avoid technical issues by submitting early (recommend 
by July 2021)

• Make sure to:
– Run the “consistency check,” and 
– Lock the application
– The submit button will be unavailable after 3 p.m. on Sept. 30, 2021

Submit Tab
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• Application Print Tab: Available if you need a hard copy of the 
application

• Please note: EGMS generates PDFs only once per hour

• Application History Tab: Available to see all actions involving the 
application

Application Print & Application History



29

• Be as specific and accurate as possible with CARES Budget Codes
– Other code should primarily be used for activities allowable under 

other federal grant programs
– Salaries and Benefits should generally use a Human Capital code
– If codes used are not appropriate for the expenditure description, 

the application may not be approvable

• Narrative Assurance:
– Should speak to items/initiatives included in Detailed Planned 

Expenditures
– If the narrative talks about LEA’s COVID-19 response but does not 

also include the work being done with the CARES Act funds, it will 
not be approvable

Application Tips (1/2)
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• Detailed Planned Expenditures: Include information on the cost 
assumptions used to determine the budget

• Can include:
– Number of items planned to be purchased (e.g., 400 laptops, PPE 

for 300 students)
– Length of time and frequency of service (e.g., daily deep cleaning 

services of all common areas for first quarter)
– Timeframe staff paid out of CARES-ESSER funds (e.g., 50 percent of 

salary from Oct. 1, 2020 – March 15, 2021)

We need to be able to determine that the costs are reasonable

Application Tips (2/2)
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Point of Contact: 
Erin Given
Division of  Systems and Supports, K12
OSSE.CARES@dc.gov
Erin.Given@dc.gov
(202) 702-7210

For Technical Questions: EMGS Help Desk (202) 719-6500

Closing

mailto:OSSE.CARES@dc.gov
mailto:Erin.given@dc.gov


Q&A



Thank you!
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