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SLED stands for the Statewide Longitudinal Education Data System. SLED is a 
data system that houses critical information spanning a student’s public 
education experience in the District of Columbia. 

The ESY Module in SLED allows local education agencies (LEAs) to:

1. Identify which schools within their LEAs will serve as an ESY site 
location;

2. Assign students to ESY schools; and
3. Input students’ ESY attendance summary who were eligible for the ESY 

program. 

Purpose of the ESY Module in SLED
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SEDS
• Only finalized IEPs with ESY 

designated will appear in 
the ESY module in SLED

• ESY transportation must be 
designated for the student 
to appear in TOTE.

TOTE
• The school assignment in 

SLED will be pre-populated 
for students receiving ESY 
transportation services. 

eSchoolPLUS
• The ESY calendar must be 
completed. 

Sources of Data

Below are the sources of data for the ESY Module. 
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Prior to using the ESY module in SLED, LEAs are required to complete the 
following tasks:  

• Identify staff members that will be utilizing SLED

• Ensure the staff member has SLED access. To schedule SLED training send an 
email to SLED.info@dc.gov. 

Prerequisite  

SEDS TOTE

• Complete the 
require actions 
in TOTE. 

eSchoolPLUS

• Create an ESY 
calendar in 
eSchoolPLUS.

SLED

• Designate ESY 
school site 
locations.

• Finalize 
IEPs. 

• Add an ESY 
calendar.

mailto:SLED.info@dc.gov


Live Demonstration: 
Accessing the ESY 
Module in SLED 
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ESY Module in SLED

• The URL to SLED is https://sled.info@dc.gov

• To access the ESY Modules in SLED click on Programs.  

• LEA Data Managers and LEA SE POCs will have access to the ESY 
Modules. 

https://sled.info@dc.gov
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ESY Schools Management is where users add schools as ESY site locations. 

ESY Schools Management
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On the ESY Schools Management page there are three sections:
1. ESY Participating Schools;
2. Available Public Schools in the LEA; and
3. Available NonPublic Schools.

ESY Schools Management 
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ESY Participating Schools
Schools listed have been identified as being a ESY Site location. 
The Remove button will only appear if students have not been assigned to 
the school.
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LEAs have the ability to add a school to the ESY Participating list, by clicking Add.

Available Schools
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To add a school to the ESY participating schools list:
1. Find the school under either Available Public Schools in the LEA or Available 

NonPublic Schools;
2. Under Action, click Add; and
3. The page will refresh with the school will appear in the ESY Participating 

Schools list. 

Adding an ESY Participating School
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• A school listed under the ESY Participating Schools list may only be removed 
if there are no students assigned to the school. 

• If a student has been assigned, the Remove button will not appear. 

• To remove a school, under Action, click Remove. 

• If a school needs to be removed and a student is assigned, the LEA must 
reassign the student(s) first then remove the school.

Removing an ESY Participating School
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ESY Roster Management is where users assign students to an ESY school and
input attendance.

ESY Roster Management
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• Users are able to apply filters to identify students and update their ESY 
School Assignment and/or ESY Attendance Status.

• If a student is receiving ESY transportation, the school assignment cannot be 
modified in SLED. Modifications for students receiving transportation must 
be completed in TOTE.

ESY Roster Management: Filtering
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Users may filter by:
• ESY Attending School; or
• Transportation - Y/N; or
• ESY Attending School and Transportation - Y/N.

ESY Roster Management: Filtering
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To assign an ESY school, on the ESY Roster Management page:
1. Select one or more student(s) from the ESY 2017-18 School Roster section;
2. Under the Assign section, select the ESY School; and
3. Click the Submit button. 

ESY Roster Management: Assignment
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Removing an ESY School Assignment

To remove an ESY school that has students assigned:
1. Select the student;
2. Select a different school; and 
3. Click Submit. 
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To submit ESY attendance:
1. Select one or more student(s) from the ESY 2017-18 School Roster 

section;
2. In the Assign section, select an ESY Attendance Status; and
3. Click the Submit button.

ESY Roster Management: Attendance
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ESY Roster Management: Attendance

For ESY Attendance Status, there are four options available:

Option Description

Not Recorded This option may be used to undo an 
incorrect entry.

Did Not Attend ESY The student did not attend ESY.

Partially Attended ESY If the student attended at least one 
day, the student partially attended.

Attended ESY If the student attended 100 percent. 
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ESY Data Collection and Review is where users can review the complete ESY 
roster data.

ESY Data Collection and Review
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Users can view, the total number of ESY students, the ESY participating schools, 
attendance and roster. 

ESY Data Collection and Review



SLED ESY Required 
Tasks  
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 By May 4, 2018, select the ESY School locations on the ESY Schools 
Management page. 

 Access ESY Roster Management page at least one week prior to the start of 
ESY to verify the student roster.

 Assign students to schools on the ESY Roster Management by the start of ESY.

 Submit ESY attendance status on the ESY Roster Management within five
business days after ESY ends for the LEA.

SLED ESY Required Tasks  



Next Steps
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• Identify the ESY site locations for your LEA;
• Identify staff members who will need access to SLED for ESY;

– If the staff members need training, send an email to sled.info@dc.gov
– LEA Data Managers and LEA SE POCs will have access to the ESY Module 

in SLED. 

Next Steps

mailto:sled.info@dc.gov


Resources
- Important Dates
- Training Resources
- Technical Assistance



Important Dates 
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This deadline for Extended School Year (ESY) certification this year is Monday, 
May 7, 2018. 
Data System ESY Required Tasks Final deadline to 

complete task

SEDS Finalize ESY eligibility & ESY transportation eligibility status on IEP Friday, May 4, 2018
(shows in TOTE next 
business day)

Enter ESY calendar & ESY progress report dates Friday, May 4, 2018

Generate Service Tracker for each student for ESY period
Note: Service logs should be completed within 5 business days of each 
service delivery session throughout the entire ESY period.

Within 5 business days 
after ESY ends for LEA

Complete ESY Progress Reports

TOTE Enter ESY calendars and complete transportation request forms (TRF) 
for each student eligible for ESY transportation

Monday, May 7, 2018

eSchoolPLUS Create ESY calendar (LEA Data Managers) Friday, May 4, 2018

SLED Input ESY site location(s) for LEA  Friday, May 4, 2018

Assign each ESY-eligible SWD to ESY site location Friday, May 4, 2018

Indicate overall ESY attendance for student Within 5 business days 
after ESY ends for LEA
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Training Resources

Title Location

Extended School Year (ESY) Services Policy 
and Certification

https://osse.dc.gov/publication/extended-
school-year-esy-services-policy-and-
certification

ESY Frequently Asked Questions https://osse.dc.gov/publication/extended-
school-year-esy-services-frequently-asked-
questions

Feb. 21, 2018 SEDS LEA SE POC monthly 
webinar  

https://osse.dc.gov/node/1311826

eSchoolPLUS ESY calendar https://osse.dc.gov/publication/eschoolplu
s-lea-calendars-and-lea-points-contact

https://osse.dc.gov/publication/extended-school-year-esy-services-policy-and-certification
https://osse.dc.gov/publication/extended-school-year-esy-services-frequently-asked-questions
https://osse.dc.gov/node/1311826
https://osse.dc.gov/publication/eschoolplus-lea-calendars-and-lea-points-contact
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Technical Assistance 

Topic Area Contact

ESY Policy Issues and 
Questions

OSSE.DSEpolicy@dc.gov

TOTE Issues and Questions TOTE support line (202) 576-5520 or 
DOT.data@dc.gov

Requesting Access to TOTE OSSE Support Tool and
TOTE support line (202) 576-5520

SEDS Issues and Questions OSSE Support Tool

SLED ESY Module Issues and 
Questions

OSSE Support Tool

mailto:OSSE.DSEpolicy@dc.gov
mailto:DOT.data@dc.gov
https://octo.quickbase.com/db/bh9ehz85s
https://octo.quickbase.com/db/bh9ehz85s
https://octo.quickbase.com/db/bh9ehz85s


31

• Users cannot assign the school and assign the attendance status 
at the same time. Submit one and then the other. 

• ESY School Assignment must be completed before ESY begins.

Reminders



Q&A



Thank you!
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