Extended School Year (ESY) Services
Certification Process '

* * * Office of the State Superintendent of
=== Education, Division of Special Education

State Policy Requirement

The Office of the State Superintendent of Education
(OSSE) issued the Extended School Year (ESY) Services
Policy on March 10, 2011 to establish state-level
standards and criteria for ESY services that are
consistent with the Individuals with Disabilities
Education Act (IDEA) requirement to provide a free
appropriate public education (FAPE) to all students with
disabilities.
> The certification process is an administrative
requirement designed to ensure compliance with
IDEA.
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Purpose of Certificétion

The certification process serves two main purposes:

1.,

The certification process serves as an affirmation that LEAs
are aware of and participate in all ESY decisions, including
those decisions made for students attending nonpublic
programs, as required by OSSE’s ESY policy.

The certification process also produces student data that
allows OSSE to anticipate state level expenses related to
nonpublic ESY services and ESY-related transportation
services, and ensure appropriate planning/staffing.

Certification Documentation

The following certification forms must be completed via email
to OSSE.ESYCertification@dc.gov by May 7, 2012:

d:

Z.

ESY Location Site Information Form (one per school site
where ESY services will be provided)

SEDS ESY Report (one per LEA, larger LEAs may submit one
per school site)

ESY Student Listing Spreadsheet (one per LEA, larger LEAs
may submit one per school site)

ESY Student Transportation Forms (one per student)

ESY LEA Certification Signature Form (one per LEA)
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STEP 1: Make basic logistical
decisions regarding ESY and update
SEDS to set parameters for location

TARGET: Completion of OSSE’s.
ESY Location Site Information Form

Update ESY Calendars in SEDS

e SEDS LEA Data Administrators must enter
ESY calendars in SEDS in order for the
system to work properly '

e ESY calendars in SEDS must match the ESY
school calendar information provided on
the ESY Location Site Information Form
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 a master list of students who
on their current finalized IEP

TARGET: Generation of an
accurate SEDS ESY Report
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Verifying Accuracy of SEDS Report

LEAs should review the report in conjunction with
finalized IEPs in SEDS to ensure that only students

who should have ESY are listed on the report.

= If a student has “YES” indicated on the IEP but is not listed on
the report, contact your SEDS team representative for assistance.

¢ If the student has “NO” indicated on the IEP but should receive
ESY services, follow the procedures for completing an IEP
Amendment or Annual Review.

= LEAs must ensure that all IEPs marked “To Be Determined”
for the ESY decision are updated through an IEP
Amendment or Annual Review.

STEP 3: Use the SEDS ESY Report to
generate a list of students who require
ESY-related transportation services
and/or nonpublic ESY services

TARGET: Completion of OSSE’s
ESY Student Listing Spreadsheet
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ESY Student Listing Spreadsheet

This form is an excel spreadsheet with mandatory fields:

* W W
e ; et of Educa
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Using the SEDS report as a starting point to
appropriately select and list students on the ESY
Listing Spreadsheet, ask the following questions:

= Which of these students required transportation during the
school year - will these students also require transportation
for ESY? .

« Of the remaining students who did not receive transportation
during the school year, have any of these students’
circumstances changed, so as to make the student eligible for
ESY-related transportation?

» Of the students served by nonpublic schools during the school
year, will these students also require transportation for ESY
provided by the nonpublic schools?

« Will the transportation needs of any students change due to
location of ESY service provision (e.g. nonpublic school
student traveling to LEA for ESY service provision)?
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ESY Student Listing Spreadsheet (continued)

Each student listed on the ESY Student Listing Spreadsheet

must have:

e Current IEP in SEDS with completed ESY Section (determination,
designation, terms, and goals)

e Current and completed ESY Criteria Worksheet Uploaded in SEDS

* Participation by both the nonpublic program and LEA indicated on
signature page (for students receiving nonpublic ESY services)

= Completed Student Transportation Form (for students in need of
ESY-related transportation)

STEP 4: Ensure that SEDS accurately
reflects all student ESY-related
transportation service needs

TARGET: Ensure that each student
who requires ESY-related
transportation services has a
Student Transportation Form for ESY
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Eésighation of Transportation
Requirement in SEDS

* Information on this
portion of the

Transportation page

in SEDS should
remain the same

* Ifchanges are
necessary, the IEP
Team should need
to follow the
procedures for an
annual review or
IEP amendment, as
appropriate

Updating Transportation Forms

When appropriate, LEAs may update student transportation forms for the
purposes of documenting ESY-related transportation services for students
who have been designated as requiring ESY services by their IEP Teams.

1. Select ESY as the reason for request

2. Select ESY location as receiving
school (if not available, select
current school location and enter
actual location in “comments”)

3. Enter ESY begin and end dates
(should be consistent with dates
submitted on location site info form
and dates entered in SEDS calendar)

4. Confirm accuracy of remaining
information
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STEP 5: Confirm the accuracy of all ESY
data before submitting certification
materials to OSSE

TARGET: Completion of OSSE’s ESY
LEA Certification Signature Form

ESY LEA Certification Signature Form

* The number of students per L &

2 |
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students listed on the
spreadsheet.
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