DISTRICT OF COLUMBIA
OFFICE OF THE STATE SUPERINTENDENT OF

EDUCATION

Student Transportation Certification Deadlines:

2016 Extended School Year: Monday, May 2, 2016 | 2016-17 School Year: Monday, June 6, 2016

Tips for LEAs
o Ensure all schools and associated programs under your jurisdiction have school calendars entered
for the 2016 extended school year (if applicable) and the 2016-17 school year in TOTE.
e Submit transportation requests for eligible students for both the 2016 extended school year and
fall of the 2016-17 school year. This includes:
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Confirm eligibility and accommodations;
Provide attending school;

Confirm student grade level,

Provide updated student contact information;
Provide pick-up/drop-off address; and
Submit transportation request form.

Tips for Schools
e Indicate in TOTE if your school will serve as an extended school year site;

o All schools that will serve eligible students (including non-public schools) must enter in TOTE
their calendar for the 2016 extended school year (if applicable) and fall of the 2016-17 school

year;

o If your school has multiple or special programs, be sure to identify the different programs and
indicate the start and end times (bell times), and days for each individual program;

e Set aside time each week to complete the transportation certifications; and

¢ On astudent record, take the time to submit both their extended school year and fall school year
transportation request forms.
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