
 

 

Farm Field Trip Grant Program 
 

DOCUMENTS FORM 
 

This form must be completed and submitted to Erica Steinhart at erica.steinhart@dc.gov before    
5:00 PM EST on May 23rd, 2014. This form must be in PDF format and attached to an email 
with the subject line “FieldTripGrant14_Schoolname_documents”.  Note that the Narrative Form 
is the other required form and can be found on the Farm Field Trip Grant webpage.  
 
Section 1: Administrative Approval 
 
Part of the success of a farm field trip depends on the help and approval of a school’s administrator. As such, the 
Farm to School Specialist will occasionally meet with involved teachers and their principal to foster 
communication and understanding about the project, its importance, and any needs that arise.  
 
Please have the school principal or administrator sign below indicating that they are aware of your application and 
support your potential involvement with the Field Trip Grant.  
 
School Administrator Name:  
 
Title:  
 
School Administrator Signature:  
 
Section 2: Certifications 
 
GOVERNMENT OF THE DISTRICT OF COLUMBIA 
 
Office of the Chief Financial Officer 
Certifications Regarding Drug-Free Workplace Requirements 
 
Applicants should refer to the regulations cited below to determine the certification to which they are required to 
attest. Applicants should also review the instructions for certification included in the regulations before completing 
this form. Signature of this form provides for compliance with certification requirements under 28 CFR Part 69, 
New Restrictions on Lobbying” and 28 CFR Part 67, “Government-wide Debarment and Suspension (Non-
procurement) and Government-wide Requirements for Drug-Free Workplace (Grants).” The certifications shall be 
treated as a material representation of fact. 
 
DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS) 
As required by the Drug Free Workplace Act of 1988, and implemented at 28 CFR Part 67, Subpart F. for 
grantees, as defined at 28 CFR Part 67 Sections 67.615 and 67.620— 
The applicant certifies that it will or will continue to provide a drug-free workplace by: 
 
(1) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the applicant’s workplace and specifying the actions 
that will be taken against employees for violation of such prohibition; 
(2) Establishing an on-going drug-free awareness program to inform employees about—  

(a) The dangers of drug abuse in the workplace; 
(b) The applicant’s policy of maintaining a drug-free workplace; 
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(c) Any available drug counseling, rehabilitation, and employee assistance programs; and 
(d) The penalties that may be imposed upon employees for drug abuse violations occurring in the 
workplace; 

(3) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy 
of the statement required by paragraph (1); 
(4) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment 
under the grant, the employee will— 

(a) Abide by the terms of the statement; and 
(b) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute 
occurring in the workplace no later than five calendar days after such conviction; 

(5) Notifying the agency, in writing, within 10 calendar days after receiving notice under subparagraph (d)(2) from 
an employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must 
provide notice, including position title to: Office of the Senior Deputy Director for Health Promotion, 899 North 
Capitol St., NW, Room 3115 Washington, DC 20002. Notice shall include the identification number(s) of each 
effected grant; 
(6) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph 
(d)(2), with respect to any employee who is so convicted— 
(a) Taking appropriate personnel action against such an employee, up to and incising termination, consistent 
with the requirements of the Rehabilitation Act of 1973, as amended; or 
(b) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program 
approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate 
agency; 
(7) Making a good faith effort to continue to maintain a drug-free workplace through implementation of 
paragraphs (a), (1), (c), (d), (e), and (f). 
 
The applicant may insert in the space provided below the sites for the performance of work done in 
connection with the specific grant: Place of Performance (Street address, city, county, state, zip code) 
 
As the duly authorized representative of the applications, I hereby certify that the applicant will comply with the 
above certifications. 
 
Fiscal Sponsor Organization Name:   
 
Fiscal Sponsor Address: 
 
Project Name:  
 
Fiscal Sponsor IRS/Vendor #: 
 
Fiscal Sponsor Contact Name: 
 
Fiscal Sponsor Contact Title:  
  
Date:  
 
Fiscal Sponsor Contact Signature: 
  



 

 

Section 3: Assurances 
 
This document must be signed by the duly authorized officer of the applicant organization and/or 
school, the truth of which is sworn or attested to by the applicant, and signed in the presence of a notary 
public. 
 
School Name:  
 
School Address:  
 
School Representative Name & Title:  
 
School Representative Phone Number:  
 
School Representative Email Address:  
 
If Applicable: 
 
Fiscal Sponsor Organization Name:  
 
Fiscal Sponsor Address:  
 
Fiscal Sponsor Contact Name & Title: 
 
Fiscal Sponsor Contact Phone Number:  
 
Fiscal Sponsor Contact Email Address:  
 
Notary Public Information:  
 
 
 
We hereby attest the following: 
1. We are able to maintain adequate files and records and can and will meet all grant reporting 
requirements; 
 
2. Our fiscal records are kept in accordance with Generally Accepted Accounting Principles (GAAP) and 
account for all funds, tangible assets, revenue, and expenditures whatsoever; that all fiscal records are 
accurate, complete and current at all times; and we give the sponsoring agency through any authorized 
representative, the right to audit and inspect all records, books, papers, or documents related to the grant; 
 
3. We are current on payment on all federal and District taxes, including Unemployment Insurance taxes 
and Workers’ Compensating premiums. (Except for public or charter schools, this statement of 
certification shall be accompanied by a Certificate of Good standing from the District of Columbia Office 
of Tax & Revenue (OTR) stating that the entity has complied with the filing requirements of District of 
Columbia tax laws and has paid taxed due to the District of Columbia, or is in compliance with any 
payment agreement with OTR); 
 



 

 

4. We have demonstrated administrative and financial capability to provide and manage the proposed 
services and ensure an adequate administrative performance and audit trail; 
 
5. If required by the grant making Agency, we are able to secure a matching amount not less than the total 
amount of the funds awarded, against losses of money and other property caused by fraudulent or 
dishonest acts committed by any employee, board member, officer, partner, shareholder, or trainee; 
 
6. We are not proposed for debarment or presently debarred, suspended, or declared ineligible, as 
required by Executive Order 12549, “Debarment and Suspension,’ and implemented by 2 CFR 180, for 
prospective participants in primary covered transactions and are not proposed for debarment of 
presently debarred as a result of any action s by the District of Columbia Contract Appeals Board, the 
Office of Contracting and Procurement, or any other District contract regulating Agency; 
 
7. We have the financial resources and technical expertise necessary to perform the grant or sub grant, 
or the ability to obtain them; 
 
8. We will insure that the facilities under our school or organization’s ownership, lease or supervision, 
which shall be utilized in the accomplishment of the project are compliant with all District statutes, 
codes, and regulations; 
 
9. If required by The Healthy School Act of 2010 (HAS) (D.C. Law 18-209), our school or 
organization is in compliance of all of the requirements of this act; 
 
10. We know and understand that awarded funds shall be used to support garden-based education and 
activities which may include covering the costs of personnel, transportation, materials, and training. The 
funds may not be used to support travel. The funds may not be transferred outside of, or within the 
organization or school, for any unrelated purpose; and 
 
11. We will establish safeguards to prohibit employees from using their positions for a purpose that is or 
gives the appearance of being motivated by a desire for private gain for themselves or others, 
particularly with whom they have family, business, or other ties. 
 
School Representative Name & Title:  

School Representative Signature:   

Date:  

If Applicable: 

Fiscal Sponsor Contact Name & Title:   

Fiscal Sponsor Contact Signature:  

Date:  

 
Section 4: Applicant Acknowledgement of Compliance 
 
APPLICANT ACKNOWLEDGEMENT OF COMPLIANCE WITH APPLICABLE DISTRICT AND 
FEDERAL STATUTES AND REGULATIONS 



 

 

 
The applicant shall comply with all applicable District and Federal Statutes and Regulations not limited to 
those below: 
 
1. The Americans with Disabilities Act of 1990, Pub. L. 101-336, July 26, 1990, 104 Stat. 327 (42 
  U.S.C. 12101 et seq.) 
2. Rehabilitation Act of 1973, Pub. L. 93-112, Sept. 26, 1973, 87 Stat. 355 (29 U.S. C. 701 et seq.) 
3. The Hatch Act, Chap. 314, 24 Stat. 440 (7 U.S.C. 361a et seq.) 
4. The Fair Labor Standards Act, Chap 676, 52 Stat, 1060 (29 U.S.C. 201 et seq.) 
5. The Clean Air Act (Sub grants over 41000,000) pub. L. 108-201, February 24, 2004, (42 U.S.C.   

Chap 85et seq.) 
6. The Hobbs Act (Anti-Corruption), Chap 537, 60 St. 420 (see 18 U.S.C. § 1951) 
7. Equal Pay Act of 1963, Pub. L. 88-38, June 10, 1963, 77 Stat. 56 (29 U.S.C. 201) 
8. Age Discrimination Act of 1975, Pub. L. 94-135, Nov. 28, 1975, 89 Stat. 728 (42 U.S.C. 6101 et seq.) 
9. Age Discrimination in Employment Act, Pub. L. 90-202, Dec. 15, 1967, 81 Stat. 602 (29 U.S.C. 
 621 et seq.) 
10.  Military Selective Service Act of 1973 
11.  Title IX of the Education Amendments of 1972, Pub. L. 92-318, June 23, 1972, 86 Stat. 235, (20  
U.S.C. 1001) 
12.  Immigration Reform and Control Act of 1986, Pub. L. 99-603, Nov 6, 1986, 100 Stat. 3359, (8 
U.S.C. 1101) 
13.  Executive Order 12459 (Debarment, Suspension and Exclusion) 
14.  Medical Leave Act of 1993, Pub. L. 103-3, Feb. 5, 1993, 107 Stat. 6 (5 U.S.C. 6381 et seq.) 
15.  Drug Free Workplace Act of 1988, Pub. L. 100-690, 102 Stat. 4304 (41 U.S.C. 701 et seq.) 
16.  Assurance of Nondiscrimination and Equal Opportunity as found in 29 CFR 34.20 
17.  District of Columbia Human Rights Act of 1977, D.C. Official Code § 2-1401.01 
18.  Title VI of the Civil Rights Act of 1964 
19.  District of Columbia Language Access Act of 2004, DC Law 15 -414, (D.C. Official Code § 2- 
1931 et seq.) 
20.  Lobbying Disclosure Act of 1995, Pub. L. 104-65, Dec 19, 1995, 109 Stat. 693, (31 U.S.C. 1352) 
21.  Individuals with Disabilities Education Act of 2004 (IDEA), 20 USC 1400 et seq. 
 
As the duly authorized representative of the applicant, I hereby assure that the applicant shall comply with 
the above laws. 
 
School Representative Name & Title:  

School Representative Signature:   

Date:  

If Applicable: 

Fiscal Sponsor Contact Name & Title:   

Fiscal Sponsor Contact Signature:  

Date:  
 
 
 



 

 

Section 5: Terms and Conditions 
 

o OSSE reserves the right to accept or deny any or all applications if the Agency determines it is in 
the best interest of the Agency to do so. The Agency shall notify the applicant if it rejects that 
applicant’s proposal. The Agency may suspend or terminate an outstanding RFA pursuant to its 
own grant making rule(s) or any applicable federal regulation or requirement. 

o OSSE reserves the right to issue addenda and/or amendments subsequent to the issuance of the 
RFA, or to rescind the RFA. 

o OSSE shall not be liable for any costs incurred in the preparation of applications in response to the 
RFA. Applicant agrees that all costs incurred in developing the application are the applicant’s sole 
responsibility. 

o OSSE may conduct pre-award on-site visits to verify information submitted in the application and 
to determine if the applicant’s facilities are appropriate for the services intended. 

o OSSE may enter into negotiations with an applicant and adopt a firm funding amount or other 
revision of the applicant’s proposal that may result from negotiations. 

o OSSE shall provide the citations to the statute and implementing regulations that authorize the 
grant or sub grant; all applicable federal and District regulations, such as OMB Circulars A-102, 
A-133, 2 CFR 180, 2 CFR 225, 2 CFR 220, and 2 CFR 215; payment provisions identifying how 
the grantee will be paid for performing under the award; reporting requirements, including 
programmatic, financial and any special reports required by OSSE; and compliance conditions that 
must be met by the grantee. 

o If there are any conflicts between the terms and conditions of the RFA and any applicable federal 
or local law or regulation, or any ambiguity related thereto, then the provisions of the applicable 
law or regulation shall control and it shall be the responsibility of the applicant to ensure 
compliance. 

 
I have read and agree to the terms and conditions provided above.  
 
School Representative Name & Title:  
 
School Representative Signature:   
 
Date:  

If Applicable: 

Fiscal Sponsor Contact Name & Title:   

Fiscal Sponsor Contact Signature:  

Date:  
 
 
 
 
 
 
 
 



 

 

 
Section 6: 501(c)3 Determination Letter 
If Applicable 
Please paste the content from your 501(c)3 Determination Letter in the space provided below or email 
your 501(c)3 Determination Letter as an attachment to Erica Steinhart at erica.steinhart@dc.gov.   
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