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The Child and Adult Care Food Program (CACFP)


Application Process
Guidance for organizations interested in participating in CACFP
Step 1: Orientation training
There are three ways to register for the next orientation training. 

1) Check the DC CACFP webpage under Trainings and Events.
2) Check the OSSE Early Care and Education Training Calendars. All of our trainings are listed there. 

3)  Contact the CACFP Program Manager for more information at 202-442-4010.
Step 2: CACFP application completion and submission
You will receive the application materials after you attend orientation training. 

· Please submit your application within 90-days of attending the orientation training. However the quicker you complete the application; the better the staff can assist you through the process.  
· Sponsoring organizations have a three-stage application process. 
This process will be explained in the orientation. 
Step 3: Family meal eligibility determination training

CACFP organizations are reimbursed for meals served based on the income eligibility of each child’s family. Regardless of families’ income, organizations will receive some level of reimbursement for all served meals. 
· A program specialist will provide you with training and technical assistance to help you correctly use the required materials to accurately determine the income eligibility of each child in your care. 
Step 4: Pre-approval visit
A program specialist must make an on-site visit to each facility before final approval to participate may be granted.
· During the pre-approval visit the program specialist will ensure that the organization has the capacity to comply with CACFP standards. 
Step 5: Final application approval and program implementation
Final application approval will be granted, once the organization has submitted a complete application, all of the correct supporting documents, and passed the pre-approval visit. 
· After an organization is approved to participate in CACFP, a program specialist will provide training to the organization’s key personnel to support the implementation of the program. 

Ongoing: After application approval – We are here to support you.
Your organization will be assigned a CACFP specialist. You may always contact your program specialist for additional technical assistance.

Questions?

Child and Adult Care Food Program

202-442-4010 
Questions? Contact the D.C. Child and Adult Care Food Program at 202-442-4010 or norma.birckhead@dc.gov.
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